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SECTION 100. GENERAL PROVISIONS 

§ 101. Purpose

The purpose of this Administrative Code is to provide a statement 
regarding the organizational structure of the District, the duties and powers of the 
Board of Directors, the duties and functions of the management staff and 
employees, and the policy and procedures by which the work of the District is 
carried out.  It is the purpose of the adoption of this Administrative Code to codify 
operative provisions of existing ordinances, resolutions, actions recorded in 
minute orders and of other matters heretofore adopted by the Board of Directors 
to the extent such provisions have continuing effect. 

In the interpretation and construction of this Code, the rules and 
definitions set out in this Section shall be observed, unless such construction 
would be inconsistent with the manifest intent of the Board.  The rules of 
construction and definition set out in this Code shall not be applied to any section 
of this Code which shall contain any express provisions excluding such 
construction, or where the subject matter or context of such section may be 
repugnant thereto. 

All general provisions, terms, phrases and expressions contained in 
this Code shall be liberally construed in order that the true intent and meaning of 
the Board may be fully carried out. 

§ 102. Adoption

This Code was adopted by reference on November 13, 2001 and 
placed on file in the office of the Secretary of the District.  Existing rules, 
regulations, procedures, charges, fees and policies in conflict with the provisions 
of this Code were repealed concurrently with its adoption. 

§ 103. Changes in Wording

Any change in wording from the wording found in any ordinance, 
resolution, minute order or other matter from which a provision of this 
Administrative Code is derived has been made solely for editorial reasons and 
was not and shall not be construed to have had as its purpose a change in intent, 
meaning or purpose of any such pre-existing document. 

§ 104. Severability

It is hereby declared to be the intention of the Board that the sections, 
paragraphs, sentences, clauses, and phrases of this Code are severable; and if 
any phrase, clause, sentence, paragraph, or section of this Code shall be 
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declared unconstitutional or otherwise invalid by the valid judgment or decree of 
a court of competent jurisdiction, such unconstitutionality or invalidity shall not 
affect any of the remaining phrases, clauses, sentences, paragraphs, and 
sections of this Code. 

§105. Revisions or Additions

It is anticipated that, from time to time, revisions, changes or additions 
will be required in this Code to cover changes in procedure or new activities of 
the District.  Such revisions, changes or additions shall be accomplished only by 
resolution, ordinance or minute order adopted by a majority of the Board of 
Directors at a duly constituted meeting.  Said resolution, ordinance or minute 
order will provide for the insertion into the Code and the removal, as required, 
from the Code of applicable sections. 

All policies, procedures, rates and fees contained herein are subject to 
change without notice.  This document should not be used as a development or 
project-planning tool.  Anyone requiring information about District services or 
fees should contact the appropriate department for current information.  Updates 
to any sections of this Code can be obtained from the Secretary of the District. 

§106. General Definitions

Whenever In this Code, or other documents where this Code may 
govern, the following terms are used, they shall be defined as follows: 

A. Applicant.  A person who applies for a service or other benefit of 
the District, such as water service or annexation, or who enters into 
an agreement with the District for any such service. 

B. Application.  A written request received by the District for a service 
or other benefit of the District.  

C. Board.  The Board of Directors of the District. 

D. Designate.  An employee of the District designated by the General 
Manager to enforce any provisions of this Code. 

E. District.  The Rincon del Diablo Municipal Water District. 

F. General Manager.  The General Manager of the District, and 
Secretary of the Board. 

G. Person. An individual, firm, partnership, corporation, unincorporated 
association, trust, estate, governmental entity, or the like, or an 
agent thereof. 

H. Staff.  Employees of the District, and professionals retained by the 
District. 
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I. The definitions of terms specified in the Standard Specifications of 
the District shall apply where appropriate in construing and 
enforcing the provisions of this Code. 
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SECTION 200. PRINCIPAL PLACE OF BUSINESS 

The principal office for the transaction of the business of the District 
and the location at which all regular and special meetings of the Board of 
Directors shall be held is located at 1920 North Iris Lane, Escondido, California. 
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SECTION 300. MISSION STATEMENT 

Rincon Water exists to...

Reliably deliver quality water to meet the needs of Rincon Water's 

residents, businesses, municipalities, and fire response services.

We execute this civic responsiblity with professionalism, striving always to 

improve the value our customers experience for the rates they pay.
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SECTION 400. ORGANIZATION 

§ 401. Board of Directors

The District is governed by a five member Board of Directors elected 
by the voters of the District from five separate Director Divisions. 

All Powers, privileges, and duties vested in or imposed upon the 
District by law and the Municipal Water District Act shall be exercised and 
performed by the Board of Directors, except as such Board shall delegate 
executive, administrative and ministerial powers to officers and employees of the 
District, as hereinafter provided in this Administrative Code. 

§ 402. Board Officers and Terms of Office

Board officers shall consist of a President, Vice President, and 
Treasurer, to be elected every two years at the first Board meeting in the month 
of January of each odd-numbered year.  These designations will rotate every two 
years beginning at the first Board meeting in January of each odd-numbered 
year, with the Director serving in each capacity deemed elected in progressional 
succession (i.e. Treasurer becomes Vice President, Vice President becomes 
President, President becomes Director at large.)  The Secretary will be appointed 
by the Board, and will not be included in the progressional succession. 

In the event the Treasurer or Vice President are unable (or decline) to serve an 
entire two-year term, the next Director in the line of succession will serve out the 
term.  If the President is unable (or declines) to serve an entire two-year term, the 
Vice President will assume the term of the President, the Treasurer will assume 
the term of the Vice President, and the next Director at large in succession will 
assume the term of the Treasurer.  Upon completion of the abbreviated term, 
each officer may then serve an additional full two-year term in the assumed 
office. 

§ 403. Responsibilities of Board Officers

President 

The President shall preside over the meetings of the Board of Directors in 
accordance with established rules of procedure, and shall maintain order and 
decorum. The President shall authenticate by signature all official records of the 
District as required by law or as directed by a majority vote of the Board. 



RDDMWD Administrative Code Section 400 

Adopted November 13, 2001 
Last Revision Date:  February 25, 2013 2 

It shall be the responsibility of the President to set the time and place for any 
special meeting of the Board, and to appoint any standing and ad hoc 
committees of the Board.  For standing committees, the President, at the first 
meeting in January of each odd-numbered year, will solicit requests from all 
Board members to serve, and will assign committees based upon interest and 
experience, while endeavoring to involve all members equally in the selection 
process.  For ad hoc committees, the President will solicit Board member interest 
in serving, and will appoint the committees as deemed appropriate and 
necessary.  

The President shall carry out such other duties and responsibilities as required or 
imposed by law or a majority vote of the Board [Water Code §71360]. 

Vice President 

If the President is absent or unable to act, the Vice President shall exercise the 
powers of the President granted by law [Water Code §71273]. 

Treasurer 

In conjunction with the Finance, Insurance and Personnel Committee, the 
Treasurer shall determine that all moneys of the District are properly managed 
through delegation to the General Manager.  As directed by the General 
Manager, the Director of Finance shall provide regular periodic financial reports 
evidencing proper money usage and management. Authorized disbursements 
are to be made consistent with the Board adopted purchasing policy. 
Investments are to be made consistent with Board approved investment policy. 

Secretary 

The Secretary shall provide notice as required by law, of any regular, special, or 
adjourned meeting, and will provide legal notice of any hearing before the Board. 
The Secretary will take written notes during required meetings, and will attest to 
the minutes, ordinances, resolutions, motions, and other documents of the 
Board.  

The Secretary shall carry out such other duties and responsibilities as required or 
imposed by law or a majority vote of the Board [Water Code §71360]. 
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§ 404. Placing Items on the Agenda

Any Board member, at a publicly noticed meeting, may request that an 
item be placed on an upcoming agenda for consideration.  The requested item(s) 
will be placed on the agenda of the next regularly scheduled Board meeting for 
discussion/possible action. 

§ 405. Board Agenda Review

The President (and in his/her absence, the Vice President) may meet 
with the General Manager in preparation for any regular, special, or adjourned 
meeting to review/discuss agenda items and any accompanying background 
information after official posting/noticing of the agenda.  These meetings will be 
held in compliance with all applicable requirements of the Ralph M. Brown Act. 

§ 406. Regular Meetings

A. The regular meeting of the Board shall be held at the location of 
the principal place of business, namely, 1920 North Iris Lane, Escondido, CA. 
The regular meeting shall be on the second and fourth Tuesday of each month 
and will be held at the hour of 6:00 p.m.  (Ord. No. 13-93.13) 

B. From time to time, the regularly scheduled meeting of the Board 
of Directors may be canceled upon determination by the Board President 
following consultation with the Board's Secretary that there is insufficient 
business to be transacted by the Board of Directors at the next regularly 
scheduled meeting. A notice of cancellation shall be posted in accordance with 
the most current applicable requirements of the Ralph M. Brown Act.  

§ 407. Rules for Conducting Meetings

Except as otherwise provided by law, or ordinance adopted by the 
Board, "Roberts Rules of Order, Revised" are hereby adopted as the rules of 
practice and procedure governing the conduct of the business and procedure 
before the Board.  The President shall preside at all meetings and shall have a 
vote on all matters before the Board.  In the absence of the President, the Vice 
President shall preside, and in the absence of both, the presiding officer shall be 
elected by a majority vote of the members of the Board. 

A recommendation made to the Board by a committee, at a duly held 
meeting of the Board, shall be deemed to be a seconded motion at the time 
made. 
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§ 408. Minutes of Meetings

A. The minutes of the meetings of the Board shall be recorded and 
kept by the Secretary in a book maintained for that purpose entitled "Book of 
Minutes of the Meetings of the Board of Directors of the Rincon del Diablo 
Municipal Water District".  Unless otherwise expressly directed by the Board at 
the time of their adoption, all ordinances and resolutions adopted by the Board 
may be referred to in the minutes of the meetings of the Board by number and 
title, but the same shall be recorded in full in books kept for that purpose and 
entitled "Books of Ordinances" and "Books of Resolutions", respectively. 

B. The President or other person who may preside at the meeting, or 
the Secretary, shall authenticate the minutes, ordinances, and resolutions after 
these have been transcribed into the appropriate books, and when so 
authenticated, these shall constitute the official minutes, ordinances, and 
resolutions of the Board. 

C. The Minute book, the book of Ordinances, and the book of 
Resolutions shall be kept at the office of the Secretary at the principal place of 
business of the District. 

B. Minutes of each standing committee shall be prepared and filed 
promptly with the Board. The General Manager may serve as recording secretary 
for all standing committee meetings and, as such, be responsible for the minutes 
of all standing committee meetings. 

§ 409. District Seal

The seal, an impression of which is contained in the District vault, 
bearing the words, "RINCON DEL DIABLO MUNICIPAL WATER DISTRICT, 
ORGANIZED FEBRUARY 19, 1954", is adopted as the official seal of this 
District. 

§ 410. Committees

The District shall have the following standing committees, whose 
function is to advise the Board of Directors with respect to the subjects under its 
continuing jurisdiction:  Engineering and Long Range Planning, Finance 
Insurance and Personnel, Public Information/Intergovernmental Relations.  Other 
standing committees may be established by the Board.  The precise and/or 
additional duties and responsibilities of each standing committee will be those 
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which customarily have been the District's regular practice and/or as specified by 
the Board.  

Each standing committee shall have two members appointed by the 
Board President.  The President shall appoint a committee chairman from the 
two members of the Board serving on each committee; however, no member 
shall be permitted to chair more than one standing committee without the 
approval of the Board.  The General Manager may be invited by the Committee 
Chair to attend committee meetings.  All standing committee members shall 
serve at the pleasure of the President of the Board.   

Agendas of all standing committee meetings shall be prepared and 
posted in compliance with legal requirements and timelines.  Meetings of 
standing committees are open and public and shall provide opportunity for public 
comment.  

Ad hoc advisory committees of the Board, consisting of no more than 
two members of the Board, for special purposes and of a limited duration and 
jurisdiction, may be created by the Board President and appointments made 
thereto from the members of the Board. 

Committees shall meet at such times, places and frequency as may be 
directed by its chairman, by the President or by the Board. 

§ 411. Adoption of Ordinances and Resolutions

Except as otherwise provided by law, ordinances and resolutions of the 
District shall be adopted, amended (in whole or in part), and repealed (in whole 
or in part) by the Board of Directors only in the following manner: 

A. Ordinances shall be adopted by the Board, and may be amended 
or repealed (in whole or in part) only by an ordinance adopted by the Board in 
accordance with the applicable law.   

B. Formal resolutions, that is, resolutions which are numbered and 
titled documents separate from the minutes of the meeting of the Board and 
required to be kept in the "Book of Resolutions", shall be adopted by the Board, 
and may be amended or repealed (in whole or in part) only by a formal resolution 
or an ordinance adopted by the Board, only at a duly held meeting of the Board. 
The number and title of formal resolutions shall be set forth in the agenda for the 
meeting. 

C. At the time of presentation to the Board of the proposed 
ordinance or the proposed formal resolution, as the case may be, the reading in 
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full thereof shall be deemed waived unless otherwise requested by any member 
of the Board.  Ordinances and formal resolutions adopted by the Board shall 
contain the signed approval and attestation of the then Presiding Officer and 
Secretary, respectively, of the District. 

D. Minute resolutions, as distinguished from formal resolutions, shall 
be adopted by the Board, and may be amended or repealed (in whole or in part) 
only by a minute resolution or a formal resolution or an ordinance adopted by the 
Board, only at a duly held meeting of the Board. 



SECTION 500.  DIRECTORS' POLICIES 

Section Title Page 

501 Compensation for Attendance at Conferences 
and Meetings ...................................................................1 

502 Authorized Meetings and Conferences ............................1 

503 Directors Expenses ..........................................................1 

504 Payment of Director's Fees ..............................................3 



Rincon Administrative Code Section 500 

Adopted November 13, 2001 1 
Last Revision Date:  January 28, 2014 

SECTION 500. DIRECTORS' POLICIES 

§ 501. Compensation for Attendance at Conferences and Meetings 

The Board has determined it to be in the best interests of the District, 
and its constituents, to maintain memberships in affiliated national, state and 
local organizations.  Board members will be compensated at the daily rate (i.e., 
per diem) determined by the Board consistent with applicable law for attendance 
at a meeting of the Board, including Board committee meetings, and for each 
day’s service rendered as a member of the Board as approved by the Board; 
provided, however, that such compensation will not be paid for more than the 
number of days per month permitted under the California Water Code.  Such 
compensation will be provided in addition to any reasonable and necessary 
reimbursement for meals, lodging and travel expenses incurred in attending any 
conference, meeting or approved event.  Compensation will be paid only if the 
Board member submits a written form that sets forth the date, location and 
District’s purpose of the meeting for which compensation is requested. 

In order for a Board member to be paid a lawfully-established per diem 
for a meeting, or for reasonable and necessary travel time to and from a meeting, 
the meeting must be (1) a “meeting:” as defined in subdivision (a) of Government 
Code Section 54952.2 of the Brown Act; (2) committee meetings of the District; 
or (3) other meetings related to or informing the Board member on matters within 
the jurisdiction of the statutory powers of the District, provided that such other 
meetings deal with substantive issues and consume more than a minor amount 
of the Board member’s time.   

§ 502. Authorized Meetings and Conferences 

Directors wishing to be reimbursed for attendance at meetings and 
conferences not listed in this section shall submit their request in advance for 
consideration by the Board of Directors.  The meeting request must be related to 
either representation of the District at a public function, or the operation of District 
business to be considered by the Board of Directors. In the event that 
circumstances prevent the meeting request from being considered in the manner 
described above, a Director may submit a request for having attended a meeting 
or conference to the Board of Directors with the understanding that the Board of 
Directors may or may not approve the request. 

A. The following meetings are pre-approved for all Directors to attend and 
receive a per diem and expense reimbursement: 

1. District Regular and Special Board Meetings



Rincon Administrative Code Section 500 

Adopted November 13, 2001 2 
Last Revision Date:  January 28, 2014 

2. District Committee Meetings for committee members only (or
designated alternates)

3. District business meetings called by the General Manager
and authorized by the President of the Board where individual
Directors are requested to attend

4. Except as otherwise specifically excluded in this policy,
official District functions or business where Directors are
requested to attend by either the Board President or the
Board

5. Business meetings and semi-annual conferences of the
Association of California Water Agencies (ACWA)

6. Regular monthly meetings of the Council of Water Utilities
(COWU)

7. Regular monthly meetings of the North County Water Group
(NCWG)

8. Business meetings and conferences of the California Special
District Association (CSDA)

9. Business meetings and conferences of the Urban Water
Institute, Inc. (UWI)

10. Ethics Education (AB 1234) or Sexual Harassment Prevention
Training webinars

11. Training webinars held at District offices

12. Official Fire District functions associated with the Rincon Fire
District

B. The Board President or designee is pre-authorized to attend District 
business meetings with cities and other agencies to represent the 
District, and may claim a per diem and expenses.  Any other Director 
desiring to attend the same meeting of this nature would require 
approval to attend from the President of the Board in order to receive a 
per diem or expense reimbursement. 

C. Per diem shall include travel days to and from business meetings as 
appropriate.  Board members shall not count travel to meetings within 
San Diego County as a reimbursable per diem travel day. 
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D. In order to submit a per diem/travel reimbursement the member must 
attend a reasonable and substantial portion of the meeting (per day) 
and the reimbursement must be submitted within 45 days of the 
occurrence, otherwise it may be considered attended without per diem.  
The Board will make the final determination. 

E. All other meetings/conferences/tours/seminars/workshops/functions 
not listed in this policy may be pre-approved by the Board President or 
the Board. 

§ 503. Directors Expenses 

A.  General Principles.  Each member of the Board of Directors is 
encouraged to participate in outside activities and organizations that in the 
judgment of the Board further the interests of the District.  Expenses incurred by 
Board members in connection with such activities are reimbursable, where 
authorized in advance or subsequently ratified by the Board.  The following rules 
apply: 

1. All expenses must be reasonable and necessary, and Directors
are encouraged to exercise prudence in all expenditures.

2. This policy is intended to result in no personal gain or loss to a
Director.

3. Reimbursement will be made only for expenses that are
approved by the Board Treasurer.

4. The most economical mode and class of transportation
reasonably consistent with scheduling requirement will be used.
In the event a more expensive class of transportation is used,
the reimbursable amount will be limited to the cost of the most
economical class of transportation available.  Reimbursement
for use of personal vehicles will be at the applicable IRS-
approved rate.

5. Expenditures for food and lodging will be moderate and
reasonable.

6. Upon incurring these expenses, Directors will submit a request
for reimbursement, accompanied by evidence of payment of
such expenses and/or detailed receipts for all amounts.
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7. All requests for reimbursement will be submitted to the Board
Treasurer by noon, one week before the first Board meeting of
the month.  Director’s claims for per diem amounts and mileage
shall be made on a Per Diem and Mileage Claim Form (Exhibit
A).  Director’s claims for reimbursement of expenses shall be
made on a Expense Claim Form (Exhibit B).  The
reimbursement will (1) state the District-related purpose for the
expenditure, and (2) be accompanied by receipts evidencing
each expense or other documentation deemed satisfactory by
the Board Treasurer.  Expenditures that are improper or
otherwise not properly accounted for, or not consistent with the
prohibition against gifts of public funds set forth in the California
Constitution, will not be reimbursed or accepted by the District.
Where such improper expenses have been paid by the District,
they will be promptly refunded to the District or deducted from
monies otherwise due a Director.

B. Travel/Transportation Expenses. 

1. If the distance to the function is 500 miles or less, air or
automobile travel may be used, at the option of the traveler.

2. If the distance to the function is greater than 500 miles, air
travel shall be used, unless excepted due to physical or
other reason approved by the Board of Directors

3. The most economical mode and class of transportation
reasonably consistent with schedule needs and cargo space
requirements must be used, using the most direct and time-
efficient route.  Directors will be reimbursed for expenses
incurred in traveling to and from conferences, meetings and
other events that are attended on behalf of the District in
their capacity as Directors.  Travel expenses will include
round-trip airfare, actual reasonable expenses for ground
transportation to and from airports and hotels, car rental, and
mileage reimbursement (at the maximum allowable per mile
rate established from time to time by the IRS) for use by
Directors of privately owned vehicles in the conduct of
District business.

C.  Overnight Accommodations. No reimbursement claim or 
request for overnight accommodations will be approved for expenses incurred 
within San Diego County, except upon approval by the Board.  Reasonable 
accommodation expenses will be reimbursed only for authorized personnel, and 
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such expenses will not be reimbursed for guest or family members of the 
authorized personnel.  Where reasonably possible, accommodations will be 
obtained in proximity to the conference or meeting site.   

D.  Meal and Incidental Expenses.  Directors will be entitled to 
receive reimbursement for the reasonable cost of meals and incidentals, 
including tips.  The cost of alcoholic beverages will not be reimbursed. 

E. Parking.  Long-term parking should be used for travel exceeding 
24 hours.  

F.  Reimbursement Procedure.  Directors must submit a detailed 
Expense Claim Form (Exhibit B) for all expenses for reimbursement.  Expense 
Claim Forms should be supported by vouchers and itemized receipts of 
expenditures for which reimbursement is requested.  Receipts must be attached 
for all expenses.  If a receipt is lost, the lost receipt must be noted on the 
Expense Claim Form.  Expense reports shall be submitted within 45 calendar 
days after the expense was incurred.     

When two or more Directors combine an expense on one receipt, the 
Director requesting reimbursement should indicate, on or attached to the 
Expense Claim Form the identity of the other persons sharing expenses.  This 
will facilitate appropriate allocation of expenses to each participant for reporting 
purposes per California Government Code Section 53065.5. 

At the following District Board meeting, each Director shall briefly 
report on meetings attended at District expense. 

§ 504. Payment of Directors' Fees 

In accordance with California Water Code, Section 20202 states: 

“In any ordinance adopted pursuant to this chapter to increase the amount of 
compensation which may be received by members of the governing board of a 
water district above the amount of one hundred dollars ($100) per day, the 
increase may not exceed an amount equal to 5 percent, for each calendar year 
following the operative date of the last adjustment, of the compensation which is 
received when the ordinance is adopted.  No ordinance adopted pursuant to this 
chapter shall authorize compensation for more than a total of 10 days in any 
calendar month.” 
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SECTION 600. AUTHORIZED DISTRICT MEMBERSHIPS 

§ 601. Authorized District Memberships 

The District and/or its employees may be a member of the following 
organizations.  Membership and attendance of associated meetings and 
conferences by staff are approved by the General Manager.  Attendance of 
meetings and conferences by Directors is authorized under Section 500, 
Directors’ Policies. 

American Backflow Prevention Association 
American Public Works Association (APWA) 
American Water Resources Association (AWRA) 
American Water Works Association (AWWA) 
Association of California Water Agencies (ACWA) 
Association of Records Managers and Administrators 
California Fire Districts Association 
California Municipal Treasurer’s Association 
California Native Plant Society 
California Society of Municipal Finance Officers (CSMFO) 
California Special Districts Association (CSDA) 
California Urban Water Conservation Council 
Cal Tech Research Association 
Colorado River Water Users Association (CRWUA) 
Council of Water Utilities (COWU) 
Economic Study Group, The (ESG) 
Escondido Chamber of Commerce 
Escondido Historical Society 
Government Finance Officers Association (GFOA) 
Irrigation Association, The 
Lake Hodges Fire Safe Council, The 
Municipal Treasurer’s Association of the U.S. and Canada 
Metropolitan Water District of Southern California 
National Water Resources Association (NWRA) 
National Notary Association 
North County Water Group (NCWG) 
San Diego County Cross-Connection Control 
   Advisory Committee 
San Diego County Farm Bureau 
San Diego County Water Works Group 
San Diego County Xeriscape Council 
San Diego Safety Council 
Southern California Water Committee, Inc. (SCWC) 
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Southern California Water Utilities Association 
Special District Board Management Institute 
Urban Water Institute, Inc 
U S Department of Commerce National Oceanic & Atmospheric 
   Administration National Weather Service 
Water Agencies Association of San Diego County 
Water Education Foundation (WEF) 
Water Environment Federation 
WateReuse Association 
Western Coalition of Arid States (WESTCAS) 



V:\Admin Code\Admin Policy Revisions Working\Admin Code Section 700 Final.docx 

SECTION 700.  PERSONNEL RULES & REGULATIONS 

Section Title Page 

701 General ........................................................................... 1 
702 Management’s Rights Reserved ..................................... 1 
703 Employment .................................................................... 2 
704 Compensation ................................................................. 4 
705 Wage and Benefit Administration .................................... 6 
706 Employee Relations ...................................................... 13 
707 Operational Considerations ........................................... 23 



Rincon Administrative Code Section 700 

Adopted November 13, 2001 1 
Last Revision Date:   October 8, 2013 

SECTION 700. PERSONNEL RULES AND REGULATIONS 

§ 701. GENERAL 

The following rules, regulations and procedures governing hours of work, 
holidays, leaves of absence, classification of positions, salary ranges, and other 
conditions of employment, are hereby adopted and prescribed for employees of the 
District. 

§ 702. MANAGEMENT’S RIGHTS RESERVED 

A. General Management Rights:  The District retains, solely and 
exclusively, all rights of management that have not been expressly abridged or limited 
by the various provisions of this Code. 

B. Management Rights:  The sole and exclusive rights of management 
that are not abridged by this Code include, but are not limited to, the following: 

1. The right to determine the existence or non-existence of facts that
are the basis for a management decision. 

2. The right to determine the nature, manner, and extent of services to
be provided to the public, methods of financing, and types of equipment to be 
used. 

3. The right to establish, continue, discontinue, or modify policies,
practices, or procedures. 

4. The right to determine, and to re-determine from time to time, the
number, location, relocation and types of its operations, and the methods, 
processes and materials employed, including the right to introduce new or 
improved methods or facilities; discontinue processes or operations, or 
discontinue performance of processes by employees; determine the number 
of hours per day or per week operations will be performed, and the schedules 
thereof. 

5. The right to select, determine, and schedule the number and types
of employees required. 

6. The right to assign work to such employees in accordance with
requirements determined by management. 

7. The right to establish and change work schedules and
assignments. 
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8. The right to transfer, reclassify, promote, or demote employees, or
to lay off, terminate, or otherwise relieve employees from duty for lack of 
work; and to determine the facts of lack of work. 

9. The right to make and enforce safety rules and work rules for the
maintenance of discipline. 

10. The District shall reserve all other prerogatives and responsibilities
normally inherent in management, provided the same are not contrary to this 
Code. 

§ 703. EMPLOYMENT 

A. Classified Positions:  The Board will approve, fund and assign 
prescribed duties to all positions that they deem necessary for the effective operation of 
the District. 

B. New Employee Introductory Period:  The first three hundred and sixty 
five (365) days of continuous employment is considered an introductory period.  The 
introductory period establishes a time frame within which the District may evaluate a 
new employee’s overall job performance and make a decision regarding the 
continuation of employment.  During this period a new employee may be disciplined or 
terminated without cause and without the right to those disciplinary procedures 
established for regular employees.  The General Manager or designee may extend the 
introductory period for an additional ninety (90) days.    

Regular full and part-time employees who have been promoted to a new 
position will also serve a three hundred and sixty five (365) day introductory period.  
During this period an employee may at any time be disciplined or removed for 
inadequate or unsatisfactory performance of their new duties.  This discipline or removal 
will not be subject to those disciplinary procedures established for regular employees; 
however, appropriate documentation and employee notification will be provided before 
any action is taken.  For all other disciplinary matters the promoted employee will retain 
the right to all due process procedures for regular employees.  Promoted employees 
who are removed during the introductory period will, if possible, be returned to the same 
or equivalent position held before the promotion.  If a position no longer exists or is no 
longer vacant, the employee will be terminated.  

C. Regular Employees:  An employee who has served the required 
introductory period will be classified as a regular employee and will be subject to 
dismissal only for cause or reduction in work force. 

1. Exempt Employees: Employees whose positions meet specific
tests established by the Fair Labor Standards Act (FLSA) and are exempt 
from overtime pay requirements.  
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2. Non-Exempt Employees: Employees whose positions are paid on
an hourly basis and are eligible for overtime. 

3. Directors: Directors elected to the District Board of Directors.

D. Regular Part-Time Employees:  An employee working less than forty 
(40) hours a week but more than nineteen (19), who has successfully completed the 
new employee introductory period of at least three hundred and sixty five days (365) will 
be classified as a regular part-time employee and will be subject to dismissal only for 
cause or reduction in work force.  Regular part-time employees working more than 
nineteen (19) hours per week will be eligible for District benefits on a prorated basis.  

E. Conflict of Interest:  An employee may not engage in any outside work 
that will interfere with his/her duties or place the District at risk.  This includes 
performing outside work during hours that an employee is scheduled to work, 
performing outside work that uses District equipment/facilities, or outside work 
generated through recommendations made as a District representative.  

F. Anti-Nepotism:  In order to ensure effective supervision, internal 
discipline, security, safety, and positive morale within the District, the immediate family 
member of any employee or Board of Director of the District will not be eligible for hire if 
such employment would: 

1. Create a supervisor/subordinate relationship between the family
members; or 

2. Have the potential of creating an adverse impact on the work
environment; or 

3. Create an actual or perceived conflict of interest within the District; or

4. Disrupt the effective operations of the District in any way.

For the purpose of this policy, immediate family includes:  spouse, domestic 
partner, sibling, parent, stepparent, in-laws, grandparent, grandchild, and child including 
guardianship and adoptive relationships. 

G. Restructuring Work Force/Layoff:  Circumstances may necessitate the 
need to restructure or reduce the workforce or the number of hours worked.  In 
determining which employees will be subject to layoff, or a reduction of hours worked, 
the District will take into account such considerations as operational requirements, skill, 
productivity, ability, and past performance, of those involved and where feasible, an 
employee’s length of service.  
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The need for restructuring, reductions and layoffs and the selection of 
affected employees are within the sole discretion of the District.   

H.  Employment Separation:  Upon separation from employment, an 
employee must return all District-owned property (vehicles, uniforms, identification 
badges, credit cards, cell phones, keys, etc.) immediately.  An employee will be 
required to reimburse the District for any unreturned property.  This reimbursement will 
be collected, when possible, from an employee’s final compensation.  

§ 704. COMPENSATION 

A. Work Hours:  Work hours will be established to accommodate the 
public, properly operate the water system, and be consistent with the needs of the 
District.  The Administration office will normally be open to the public between 8:00 a.m. 
and 4:30 p.m. The General Manager may authorize exceptions to work hours for 
particular positions when improved efficiency of operations will result.   

Any employee who, for any reason, is unable to report to work at the 
scheduled time must notify his/her supervisor or designee prior to or within thirty (30) 
minutes of the beginning of the workday.  Notification should include an explanation of 
the absence and its anticipated duration.  An employee must also advise the supervisor 
of any changes in the condition or duration of the absence. 

B. Timekeeping Requirements:  All employees must record their time 
worked into the timekeeping system for payroll purposes. 

C. Payment of Wages: Payroll is calculated on a bi-weekly period (defined 
as every two weeks).  All employees will receive payment of wages on the Tuesday 
following the end of each period, or, where Monday is a recognized District holiday, 
wages will be paid on the Wednesday following the end of the period.   

D. Wage Advances:  The District does not allow an employee to take 
advances on wages or unaccrued vacation or sick leave.  

E. Overtime:  An employee may be required to work overtime in response 
to a request by their supervisor or in an emergency.  Supervisors must authorize all 
overtime work prior to the employee performing the work, except in the case of 
emergencies.  Any employee who performs unauthorized overtime work may be subject 
to disciplinary procedures.   

Overtime is defined as time worked in excess of a regularly scheduled 
workday or workweek, whichever is applicable.  The District provides compensation for 
all overtime hours worked by non-exempt employees in accordance with state and 
federal law as follows:  
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1. All hours that a non-exempt employee works in excess of eight (8)
hours on a scheduled eight-hour workday, nine (9) hours on a scheduled 
nine-hour workday or forty (40) hours in one workweek are considered 
overtime.  In addition, all hours worked on a scheduled holiday are classified 
as overtime.   

2. Any employee standing operations duty will work, and be paid
overtime, for a maximum of four (4) hours per day or as otherwise established 
by the Board of Directors or designee.  Operations duty is considered those 
standard operational rounds that are conducted outside of normal District 
hours, such as weekends and holidays. Any emergency callouts above and 
beyond the normal operations duty will be paid overtime for all hours worked 
plus travel time to and from the employee’s place of residence.  

3. Compensation for hours in excess of forty (40) for the workweek, or
eight (8) hours on a scheduled eight-hour workday and nine (9) hours on a 
scheduled nine-hour workday, will be paid at a rate of one and one-half times 
an employee’s regular rate of pay.  Compensation for hours worked in excess 
of twelve (12) hours on any workday and all hours worked on a scheduled 
holiday will be paid at a rate of two times an employee’s regular rate of pay.   

An employee may choose to receive, in lieu of overtime compensation, 
compensatory time off at a rate of one and one-half hours for each hour of employment 
for which overtime compensation is required by law. If an hour of employment would 
otherwise be compensable at a rate of more than one and one-half times the 
employee's regular rate of compensation, then the employee may receive compensating 
time off commensurate with the higher rate. The maximum amount of compensatory 
time an employee can accumulate is forty (40) hours.  All requests for compensatory 
time off will be submitted in writing to an employee’s supervisor for authorization.  Upon 
termination of employment, an employee will receive payment for all unused 
compensatory time at his/her current rate of pay.   

Exempt employees may have to work hours beyond their normal 
schedules; however, no overtime compensation will be paid to exempt employees.   

To minimize the safety concerns that may result from employees 
working extended work periods, the following required rest periods are established: 

1. Sixteen/Twenty Hour Rule.  Any employee who works 16 hours or
more, but less than 20 hours, in the 24 hour period starting with the beginning of the 
employee’s regular work shift shall receive no less than 10 hours of off-time before 
reporting back to work.  Any employee who works 20 hours or more in the 24 hour 
period described above shall receive no less than 12 hours of off-time before reporting 
back to work.  Should said off-work period overlap the employee’s normal shift time, the 
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employee will receive administrative pay, at their regular rate of pay, for those hours 
during the required off-work period which overlap the employee’s normal scheduled 
shift.  If there are less than 3 hours remaining in the employee’s shift, the employee 
shall return at the next regular shift and will be paid applicable hours of administrative 
pay for the remainder of the shift not worked.  Employees are responsible for personally 
notifying their supervisor in advance of any time off pursuant to this Section. 

F. Standby Duty Pay:  Operations employees are required to serve 
standby duty on a rotating basis, and may be required to work off-hours, weekends, or 
other special schedules as determined by the General Manager or designee.  Standby 
duty is defined as that period in which an employee remains ready to respond to 
emergency or customer service calls outside of business hours. Employees serving 
standby duty must maintain a close proximity to the District in order to respond to these 
calls.  Close proximity is defined as maintaining a reasonable radius from District 
boundaries that allows for a rapid response to emergency calls.  Any employee 
prevented from responding in a timely manner due to unforeseen circumstances must 
contact a supervisor immediately.  Employees serving standby duty must also remain fit 
for duty at all times and respond to all calls wearing the appropriate uniform and safety 
apparel.  Fit for duty is defined as the mental and physical condition expected of an 
employee during regular working hours.   

Employees assigned standby duty Monday through Friday will receive 
compensation for one hour at their regular rate of pay per assigned duty day.  
Employees assigned standby duty during the weekend or on a scheduled holiday will 
receive compensation for one hour at one and one-half times his/her regular rate of pay 
for each assigned duty day. Employees who are dispatched on a service call between 
the hours of 10:00 p.m. and 4:00 a.m. while assigned standby duty will receive 
compensation for actual time worked at the rate of two times his/her regular rate of pay.  
However, participation in emergency repairs or drills involving other District staff will not 
be considered a service call and will be treated as hours in excess of the normal work 
day for compensation purposes. 

Employees scheduled for standby duty may trade assigned standby 
schedules with other employees if the following requirements have been met: 

1. Operations Superintendent agrees the employee accepting standby
duty meets all District requirements.

2. Requests are made in advance to ensure accuracy of standby
information.

Permission to trade standby duty assignments shall not be unreasonably denied. 
However, if qualified individuals are not available for assuming the standby duty, the 
assigned employee will be required to work his/her assigned schedule. 
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Should the employee assigned standby duty receive a call that can be resolved 
over the telephone, a minimum of one half hour shall be reflected on the employee’s 
time sheet.  It is the responsibility of the employee to correctly record “telephone hours” 
on their time sheet.  Such calls must be related to a problem and eliminates the need for 
an on-site visit.  Failing to properly record the service related information will result in a 
forfeiture of the one half hour.  Including fictitious or incorrect information may result in 
disciplinary action. 

Employees performing standby duty must indicate such time on their daily work 
order sheet.  When standby duty is served and/or standby hours are worked, time must 
be recorded and the nature of the work must be noted on the sheet.  Employees must 
also include a brief description of the hours worked and the appropriate coding in their 
daily time keeping. 

§ 705. WAGE AND BENEFIT ADMINISTRATION 

A. Salary Structure and Merit Increases.  It is the policy of the Rincon del 
Diablo Municipal Water District’s Board of Directors to recognize an employee’s 
increased value to the District with meritorious advances in his/her salary.  This includes 
the following: 

1. Base Salary:  Each position will have an accurate job description,
detailing the major duties and responsibilities for the position and the 
necessary qualifications for attainment of the position.  Using the job 
description and established Board approved methodology, positions will be 
evaluated at least every three years to determine its relative market value 
using external data that includes, but is not limited to, public and private 
sector salary surveys from the San Diego County region.  Based on the 
results of this evaluation, each position will be placed in an appropriate salary 
grade.  The salary grade will have a range that identifies the minimum and 
maximum rate of pay for positions within that grade.  An employee’s position 
within a salary grade is dependent upon his/her qualifications, his/her 
demonstrated performance and the promotion of District values and 
objectives.  The salary an employee receives in their perspective grade will 
be considered their base salary.  

2. Merit Pay Increases:  Employees are eligible for an increase to their
base salary in line with the Board-approved Budget.  An increase is based 
upon performance and is known as a merit pay increase.  For employees who 
are at the top of their salary range, a “lump sum” award will be given in lieu of 
a merit pay increase.  Base salary is not affected as a result of this “lump 
sum” award.  Merit advances are not automatic; a supervisor will consider an 
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employee’s advancement on his/her increased value to the District as shown 
through a performance evaluation.   

3. Performance Evaluation:  Each employee will participate in an
annual performance evaluation process.  The evaluation process will include 
the development of goals and objectives and final evaluation of the 
employees overall performance to determine the level of merit increase, if 
any.   

4. “Y” Rated:  The General Manager is authorized to provide for
payment at a “Y” rate to any employee who is reclassified into a position 
where the appropriate range and step are lower than the employee’s existing 
rate.  The General Manager may maintain the employee at the “Y” rate until 
such time as the General Manager deems the “Y” rate to be no longer 
justified.  As used herein, “Y” rate means a current pay rate higher than the 
rate justified by the employee’s classification. 

B. Employee Benefits.  As part of each employee’s overall compensation, 
the District will provide a package of employee benefits that include legislated and 
voluntary benefit programs.  From time to time, an economic evaluation of the cost of 
each benefit program will be made to determine the continuance of the program and the 
degree to which the District and/or the employee contributes to the funding of that 
program. Employee benefits include three major benefit categories: time away from 
work, health, and retirement.  The benefits program may also include other benefits as 
appropriate and approved by the Board. 

1. Holidays:  The District recognizes the following holidays as a paid
time-off benefit for all regular full and eligible part-time employees: 

New Year’s Day 

President’s Day 

Memorial Day 

Independence Day 

Labor Day 

Veteran’s Day 

Thanksgiving Day 

Day after Thanksgiving Day 

Christmas Day 

Manager’s Holiday (designated by the General Manager) 
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Two (2) Floating Holidays (determined by each individual 
employee) 

When a holiday falls on a Saturday or Sunday, the holiday is 
observed on the preceding Friday or the following Monday.  The dates for the 
actual observance of the holidays will be designated and posted at the 
beginning of the calendar year.  Eligibility for holiday pay begins upon 
employment, except for temporary employees.   

The District provides all full-time and part-time employees with two 
floating holidays each fiscal year.  An employee may determine, with their 
supervisor’s approval, when these holidays will be taken.  Employees must 
take all floating holidays in full-day increments before the end of the fiscal 
year.  Any unused floating holiday will not carryover to the next year.   

Holidays that fall within an employee’s vacation period will be 
treated as holiday leave, not vacation leave. 

2. Vacation Leave:  All regular full and part-time employees are
eligible for the accrual of vacation leave benefits. 

Vacation leave may be taken after completing three months of 
employment and whenever work schedules permit.  All requests for vacation 
leave must be given as far in advance as possible and must be approved by 
an employee’s supervisor. A supervisor may require an employee to 
reschedule his/her vacation leave in order to avoid critical overlaps that might 
disrupt the operations of the District.  Any scheduling conflicts that cannot be 
resolved will be referred to the General Manager for final determination.   

Regular full-time (40 hours per week) employees will accrue 
vacation time on a bi-weekly basis as follows: 

Service Period Biweekly Accrual Rate 

Months 1 - 48 4.7308 hours (123 hours per year) 

Months 49 - 108 5.6538 hours (147 hours per year) 

Months 109 - 168 6.5769 hours (171 hours per year) 

Months 169-228 7.1923 hours (187 hours per year) 

Month 229 + 8.7308 hours (227 hours per year) 

Eligible regular part-time employees will earn vacation pro-rated on 
actual hours worked.   

Vacation can accrue up to a maximum of 400 hours.  When the 
employee exceeds their maximum accrual, the employee no longer accrues 
vacation leave..  Upon separation from the District, an employee will receive 
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payment for all unused, up to the maximum allowed, accrued vacation leave at 
their then-current rate of pay.  

An employee may convert vacation leave to cash value as long as a 
minimum balance of forty (40) hours remains in their vacation leave account 
following such conversion.  An employee may convert no less than forty (40) 
hours at any one time, with no limit on the number of such requests made during 
the fiscal year. 

3. Sick Leave: All regular full-time and part-time employees are
eligible for the accrual of sick leave benefits The District allows for the 
accumulation of sick leave for each employee to a maximum of 470 hours.  If 
sick leave is not taken in any given year it will carry over for use in 
subsequent years, up to the maximum allowed.  When the employee has 
exceeded their maximum accrual, the employee no longer accrues sick leave.  
Sick leave will accrue at the bi-weekly rate of 3.6923 (96 hours per year) for 
regular full-time employees.  Eligible regular part-time employees will earn 
sick leave pro-rated on actual hours worked. 

An employee may use sick leave in case of injury, illness, or for 
medical and dental appointments for themselves or his/her immediate family.  
An employee must notify his/her supervisor of any scheduled medical or 
dental appointments as soon as possible to avoid any disruption to District 
operations.  An employee will not receive any compensation for time missed 
due to illness or injury if he/she has no sick leave or other leave available.  An 
employee’s abuse of the sick leave benefit is grounds for disciplinary action.  

The District reserves the right to require a physician’s written 
statement during the employee’s absence and/or before the employee may 
return to work.  The District also reserves the right to send employees to a 
District-designated physician to verify or confirm an injury or illness requiring 
extended leave.  

Upon separation from employment, an employee will receive 
payment for a percentage of his/her accumulated sick leave.  Retiring 
employees will receive payment, at their then-current rate of pay, equal to 
75% of accumulated sick leave.  Employees who terminate employment for 
any other reason will receive payment, at their then-current rate of pay, equal 
to 25% of accumulated sick leave.     

An employee may convert sick leave to cash value as long as a 
minimum balance of two hundred eighty (280) hours is maintained in their leave 
account at all times.  An employee may convert no less than forty (40) hours at 
any one time, with no limit on the number of such requests made during the fiscal 
year. 
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4. Personal Leave of Absences: The District may grant regular
employees unpaid time off for substantial personal reasons, providing such 
time off does not affect the District’s operating costs or substantially interfere 
in normal District operations.  Personal leaves of absence of up to sixty days 
may be granted with the General Manager’s approval.  The General Manager 
must obtain the Board approval for any personal leaves of absence that 
exceed sixty days.  Employees will not accrue vacation time or sick leave 
during personal leaves of absence. 

5. Jury Duty:  All employees will receive full compensation while
serving jury duty.  Employees will be expected to work that portion of their 
normal workday that is not taken up by jury duty.  Any reimbursement 
received for jury duty, except for mileage, will be turned over to the District.   

An employee must notify his/her supervisor when summoned for 
jury duty.  In the event that an employee’s absence will seriously affect or 
disrupt vital work, the supervisor may request that an employee seek 
permission to be excused by the court.  

6. Bereavement Leave:  All employees will be allowed up to ten (10)
days of bereavement leave for the death of a spouse, domestic partner (as 
defined by the State of California) or child.  For the death of any other 
immediate family member, employees will be given up to five (5) days of 
bereavement leave.  For the purpose of this policy, immediate family includes: 
spouse, domestic partner, sibling, parent, stepparent, in-laws, grandparent, 
grandchild, and child including guardianship and adoptive relationships.   

7. Military Leave of Absence: A military leave of absence, in 
accordance with federal and state laws such as the Servicemembers Civil 
Relief Act (SCRA), will be granted to those employees of a reserve 
component of the Armed Forces of the United States or National Guard.   

8. Family Medical Care Leave:  All regular full-time and part-time
employees are eligible for 12 weeks of family medical leave for the birth of an 
employee’s child or the placement of a child with an employee through 
adoption or foster care.  Family medical leave can also be taken to care for 
the employee’s spouse, domestic partner (as defined by the State of 
California), child, or parent who has a serious health condition, or for the 
employee’s own serious health condition that prevents them from performing 
the essential functions of his/her position.     

9. Pregnancy-Related Disability Leave:  As required by the California
Fair Employment and Housing Act, pregnancy, childbirth or any related 
medical condition will be treated like any other disability requiring leave.  Any 
employee requiring pregnancy-related disability leave will be eligible for 
temporary disability benefits in the same amount and degree as any other 
employee on leave.     
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10. Workers’ Compensation:  Any employee injured on the job may be
entitled to benefits under the District Workers’ Compensation Insurance 
coverage.  It is an employee’s responsibility to immediately report any injury 
regardless of its severity, to his/her supervisor.  Workers’ compensation 
covers work-incurred injuries and illnesses sustained by any District 
employee; it does not cover any illnesses, diseases, or injuries of a non-work 
origin.   

11. Modified-Duty Assignments:  It is District policy to return temporarily
injured or ill employees to their full range of duties as soon as medically 
possible.  In the interim, the District, at its sole discretion, has the option of 
making modified duty assignments available to a temporarily injured or ill 
employee.  

Modified duty is defined as work that involves limited job tasks on a 
temporary basis.     

12. Health and Disability Insurance:  The District provides fully paid
comprehensive medical, dental, and vision insurance plans for eligible 
employees and their dependents.  Disability and life insurance coverage is 
also paid for eligible employees only. 

Should the employee have comparable medical coverage provided by 
another entity and elect not to have coverage by the District, the employee 
will receive a benefit of $115 per pay period. 

Retired employees will be eligible for fully paid medical and dental 
coverage for themselves and their dependents if they have five years of 
service with the District and have reached the qualified retirement age, as 
defined by the District’s current contract with the California Public Employees 
Retirement System (CalPERS).  

13. Retirement Pension:  The District has contracted with CalPERS to
provide employees with a defined benefit retirement plan.  The Board has 
approved and established a retirement contract formula of 2% @ 55 with 
CalPERS for classic members; classic members are members hired prior to 
January 1, 2013, as defined by CalPERS.    New members, members hired 
after January 1, 2013 as defined by CalPERS, have a retirement contract 
formula of 2% @ 62.   

14. Education Assistance: To assist employees in continuing 
education, the District provides a tuition reimbursement program for all 
regular full- and part-time employees who have completed the new employee 
introductory period.  New employees who are attending classes in order to 
obtain District required certification are also eligible to participate in the 
program for those classes related to the certification. 
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The program will reimburse an employee 100% of all approved 
expenses up to a maximum of $1,000 per fiscal year.  Approved expenses 
will include tuition, registration fees, textbooks, laboratory or material fees, 
and parking.  Other reasonable incidental costs may be reimbursed with the 
prior approval of the General Manager or designee. 

1. Professional Certificates and Memberships:  Some District job
classifications require an employee to obtain specific certificates or 
memberships in professional organizations.  Upon approval of the General 
Manager or designee, the costs associated with these certificates or 
memberships may be fully or partially paid by the District, based upon the 
benefit they provide to District and the employee in performing their job 
duties. 

2. Conferences and Workshops:  The District encourages employee
attendance at training meetings, seminars, workshops, conferences, or other 
functions that improve an employee’s knowledge and skills in performing their 
job duties.  Employees will be compensated while they are attending the 
educational function as well as reasonable travel time only.  Any other 
overnight stays or recreational events will not be considered hours worked for 
the purpose of employee compensation except upon the approval of the 
General Manager or designee.   

Reasonable travel expenses, such as lodging, mileage, and meals, 
incurred for workshops that require overnight stays will be reimbursed by the 
District.  For those conferences and workshops that do not require overnight 
stay, but are conducted for an entire day, reasonable meal expenses will be 
reimbursed when the location of the event prevents an employee from 
accessing the District or their residence within the time allowed between 
sessions for meals. 

All reimbursement requests must be approved by the applicable 
Department Director or Manager and must be accompanied by a receipt 
verifying expenditure. 

 C. Director Benefits: As part of each Director’s overall compensation, the 
District will provide a package of benefits that include legislated and voluntary benefit 
programs.  From time to time, an economic evaluation of the cost of each benefit 
program will be made to determine the continuance of the program and the degree to 
which the District and/or the Director contributes to the funding of that program.   

1. Health Insurance:  The District provides fully paid comprehensive
medical, dental and vision insurance plans for eligible Directors.  The
coverage is paid for Directors only, and does not cover spouse/partner
and/or family.
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2. District’s Deferred Compensation Program: Instead of participating in
Social Security and per IRS Regulations, the District pays the
employer/employee rate of 7.5% into an Deferred Compensation
Program, which is an Old-Age, Survivors, and Disability Insurance
(OASDI) alternative plan.

3. Medicare Portion of Social Security Requirements: The District 
contributes the employer and employee portion of the Medicare portion 
of the Social Security Requirement. 

§ 706. EMPLOYEE RELATIONS 

A. Standard of Conduct:  The District establishes a standard of conduct 
for employees to assure safe, efficient, and appropriate District operations.  Infractions 
of these standards, or other actions inconsistent with the goals of the District, may lead 
to disciplinary action. 

1. Equal Employment Opportunity: The District is an Equal
Employment Opportunity Employer and will not discriminate against any 
employee or applicant for employment in an unlawful manner.  All employees 
have a right to work in an environment free from discrimination based on 
race, color, national origin, ancestry, sex, religious beliefs, age, marital status, 
pregnancy, physical or mental disability, medical conditions, or any other 
consideration made unlawful by federal, state or local laws.   

2. Harassment:  The District is committed to providing a work 
environment free of harassment and as such prohibits sexual harassment 
(which includes harassment based on gender, pregnancy, childbirth, or 
related conditions), as well as harassment based on such factors as race, 
color, national origin, ancestry, age, physical disability, mental disability, 
medical condition, marital status, sexual orientation, family-care leave status, 
veteran status or any other consideration made unlawful by federal, state or 
local laws.  The District will not tolerate harassment of employees by 
managers, supervisors, or co-workers.  The District will also not tolerate 
harassment of or by its employees by or of non-employees (e.g. consultants, 
contractors, board members, public, etc.) with whom employees have a 
business, service, or professional relationship.     

No employee will be disciplined or otherwise retaliated against for 
complaining about harassment.  It is important that employees inform the 
District of any harassing behavior in a timely manner.  Confidentiality will be 
maintained to the greatest extent possible in any harassment complaint. 
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3. Punctuality and Attendance: Employees of the District are 
expected to be punctual and maintain regular attendance.  Tardiness or 
unscheduled absence may cause problems for an employee’s supervisor or 
coworkers.  While occasional unscheduled absences are to be expected, the 
District encourages its employees to achieve a high level of attendance in 
order to maintain the efficient operation of the District.  Excessive 
absenteeism or tardiness may be subject to disciplinary action.  

Employees are expected to report to work as scheduled, on time and 
prepared to start work.  Employees are also expected to remain at work for 
their entire work schedule, except for meal periods or when they are required 
to leave on authorized business.  Late arrival, early departure or other 
absences of an employee from scheduled hours are disruptive and may be 
subject to disciplinary action.   

Employees unable to report for work on any particular day must notify 
their supervisor within 30 minutes after the start of office hours.  An employee 
who fails to call within this time may be subject to disciplinary action.  If an 
employee does not report to work for a period of three days and fails to 
contact their supervisor regarding his/her absence, the employee will be 
considered as having voluntarily terminated employment with the District.  

4. Personal Standards and Appearance:  A high standard of personal
cleanliness and appearance (including hair and clothing) appropriate to the 
position is expected of all employees.  Employees who report to work wearing 
worn, torn, dirty, or inappropriate attire/uniforms may be asked to return home 
to correct the problem.  The time spent away from work is chargeable to the 
employee’s vacation or personal leave accrual.  In the event vacation or 
personal leave hours are not available, the employee will not receive 
compensation for the time away from work.  

Supervisors are responsible for enforcing appropriate attire for office 
personnel.  The office staff is required to maintain an appearance that is in 
good taste, projects a good public image, and is appropriate for the assigned 
work area.  Certain designated positions within the administration and 
operation departments will be required to wear a designated uniform provided 
by the District.    

5. Customer Relations: Employees are expected to be polite, 
courteous, professional, prompt and attentive to every customer.  Any 
employee who feels that a customer is threatening and the situation is unsafe 
should immediately leave the area and contact their supervisor or law 
enforcement if warranted.  Behavior that does not represent the District in a 
professional and positive manner may result in disciplinary action.   
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6. Confidentiality:  Employees are responsible for safeguarding any
confidential information obtained during their employment.  In the course of 
their work, employees may have access to confidential information regarding 
the District, suppliers, customers, or co-workers.  No employee may divulge 
or reveal this information to others unless it is a necessary requirement of 
their District designated job duties.  Access to confidential information is on a 
“need to know” basis and must be authorized by an employee’s supervisor. 
Any breach of this policy will not be tolerated and may result in disciplinary 
and/or legal action being taken by the District.  

B. Drug Free Work Place:  It is the policy of the District to prohibit its employees 
from using alcohol or drugs in connection with their employment.  The use of alcohol or 
drugs constitutes a threat to the safe and efficient performance of an employee’s duties 
and can present a risk to the health and welfare of co-workers and customers.  In 
recognition of this, the District has established a “zero tolerance” policy with regard to 
the use, being under the influence of, possession, distribution or illegal manufacture of 
alcohol and/or illegal drugs, which includes any controlled substance that is used either 
without being prescribed by a licensed physician or is used in excess of the amount 
prescribed by a licensed physician. 

1. Definitions:

 Under the influence means, for the purpose of this policy, that the 
employee is affected by a drug or alcohol or the combination of a drug and 
alcohol in any detectable manner.  The symptoms of influence are not 
confined to those consistent with misbehavior, nor to obvious impairment of 
physical or mental ability, such as slurred speech or difficulty in maintaining 
balance.  A determination of influence can be established by a professional 
opinion, a scientifically valid test, and, in some cases, by a layperson’s 
opinion. 

 Workplace means any site where District assigned work is performed, 
including District premises, District vehicles, or other premises and vehicles 
where District work is being conducted. 

Legal drug includes prescribed drugs and over-the-counter drugs that 
have been legally obtained and are being used for the purpose for which they 
were prescribed or manufactured. 

Illegal drug is any illegal substance, including, but not limited to, 
narcotics, hallucinogens, cocaine, marijuana, and designer drugs.  In addition, 
the term will apply to any controlled substance that is used either without 
being prescribed by a licensed physician or is used in excess of the amount 
prescribed by a licensed physician. 

2. Employee Responsibilities: As a condition of employment, 
employees may not possess or use alcohol or drugs, nor be under the 
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influence of alcohol or drugs in the workplace, while on call or during breaks 
and lunch periods.  When contacted to perform after-hour work employees 
must notify their supervisor of any inability to respond due to the influence of 
alcohol or drugs.  Employees should notify their supervisors when taking any 
medications or drugs, prescription or non-prescription (over-the-counter 
medications) that may interfere with the safe or effective performance of their 
duties or operation of vehicles and equipment.  Any employee experiencing a 
drug or alcohol problem may seek voluntary rehabilitation; however, voluntary 
rehabilitation will only be granted if there has been no indication of abuse on 
the job or positive testing that has initiated disciplinary actions.  

3. Disciplinary Action:  Violation of the “zero tolerance” policy as set
forth herein will result in termination for a first offense, including  when an 
employee is convicted of an offense that involves the use, manufacture, 
distribution, or possession of illegal drugs.  

4. Drug and Alcohol Analysis:  The execution of the District’s testing
program will follow testing procedures established by federal regulations to 
screen body fluids (urinalysis) and conduct breath testing.  These procedures 
are designed not only to detect violations, but also to ensure fairness to the 
employee.  Employees’ privacy and dignity will be respected at all times 
during the alcohol or drug testing process, including the collection of 
specimens.   

An employee who refuses to comply with a request for testing, who 
provides false information in connection with a test, or who attempts to falsify 
test results through tampering, contamination, adulteration, or substitution will 
be considered to have a positive test result.  Refusal to submit to a test can 
include an inability to provide a urine specimen or breath sample without a 
valid medical explanation, as well as a verbal declaration, obstructive 
behavior, or physical absence resulting in the inability to conduct the test.   

Employees taking legally prescribed medications issued by a licensed 
health care professional may be asked to report such use at the time of 
testing.  An employee will be required to present written evidence from the 
health care professional that describes the effects, if any, that such 
medication may have on their ability to perform their job duties.   

Employees will be tested for the following reasons: 

a. Pre-employment Testing or Promotional Testing for Safety
Sensitive Positions:  The District requires drug screening as part of its 
pre-employment medical testing.  The test will be conducted prior to 
employment.  No applicant will be hired who tests positive (without 
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verification of a valid current prescription for the drug identified) or who 
refuses to undergo drug screening.  Drug screening will also be 
conducted prior to reassignment or promotion into a position for which 
the General Manager, or designee, has determined that there would be 
a substantial safety risk if an employee was under the influence of drugs 
while performing the necessary functions of that position.   

b. Regular Employee Testing:  All employees will be subject to
testing when there are reasons to believe that drug or alcohol use is 
adversely affecting an employee’s job performance.  A referral for 
reasonable suspicion testing will be made on the basis of documented 
objective facts and circumstances that are consistent with the effects of 
substance abuse.  This determination will be made by a 
supervisor/manager who concludes that an employee may be under the 
influence of alcohol and/or illegal drugs while on duty.  The conclusion 
will be verified and confirmed by a second person of 
supervisory/managerial status.  

c. Testing of Employees Operating Commercial Vehicles:  The
District maintains a separate policy concerning the testing for drug and 
alcohol use of employees who operate commercial vehicles.  This policy 
establishes guidelines in compliance with the Federal Omnibus 
Transportation Employee Testing Act of 1991 and the California Vehicle 
Code.     

5. Searches/Seizures:  The District reserves the right to search
lockers, storage areas, furniture, District vehicles, and other places under the 
common control of the District, and to enlist the assistance of law 
enforcement personnel in connection with the enforcement of this policy.  

6. Voluntary Assistance/Self Referral:  Alcoholism and drug addictions
are treatable illnesses and the District encourages employees to seek 
professional assistance with drug and/or alcohol abuse problems.  In line with 
this policy, the District hereby adopts the following guidelines for those 
employees who voluntarily seek competent medical assistance: 

a. Any employee who requests time off from work to enter into
a certified drug and/or alcohol treatment program, such as a hospital or 
state licensed treatment center will be given a one time medical leave of 
absence, which is not to exceed twelve weeks in one year.  This annual 
period is based on the twelve (12) months preceding the leave request.   

b. The costs for treatment and testing are the employee’s
responsibility in conjunction with their medical insurance. 
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c. An employee will not receive any pay or salary while on
medical leave except for any previously accrued sick leave/vacation 
benefits, or other disability benefits to which they are entitled.   

d. The personnel records of an employee who voluntarily seeks
assistance will not reflect the reason that a medical leave was granted 
nor will there be any indication in the personnel file as to any diagnosis, 
the nature of the problem, or the place or type of treatment sought.  Any 
information received concerning an employee who is requesting a leave 
for this purpose will be kept confidential.  

e. The fact that an employee has been on leave for the
voluntary treatment of a substance abuse problem will not affect 
consideration for future advancement.  

f. An employee may return to work only upon furnishing a
statement from a qualified medical professional declaring that the 
employee is medically fit to return to work, and upon passing a return-to-
duty drug and/or alcohol test.  A positive result on the return-to-duty test, 
or on any subsequent testing performed, will result in termination from 
employment.  

g. Upon their return, the District may require an employee to
agree to additional testing at his/her expense for a reasonable period, 
the length of which will be determined by the District.  

7. Employee Reporting Requirements:  Pursuant to the Drug-Free
Workplace Act of 1988, District employees must immediately notify the 
District of any criminal drug and/or alcohol statute conviction.   Failure to do 
so will subject the employee to disciplinary action, up to and including 
termination.  

C. Discipline and Discharge:  Depending upon the facts and 
circumstances involved in each situation, management may begin disciplinary action at 
any point.  However, typically discipline should follow a pattern of increasing severity as 
the causes for discipline become more serious and persistent.  It is intended that 
discipline be imposed primarily for corrective purposes and to address deficiencies in 
work performance.     

1. Disciplinary Actions Not Subject to Notice and Hearing Procedures:
The General Manager or designee, may assert the following disciplinary 
actions against any employee, without compliance with the notice and hearing 
requirements outlined inthese rules and regulations. 
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a. Suspension for one day or more with pay.

b. Reassignment not entailing a salary reduction or demotion.

c. Change in working hours.

d. Reprimand/warning, which may be oral, in writing, or both.

e. Counseling statements.

2. Disciplinary Actions Subject to Notice and Hearing Procedures:
Upon compliance with procedures set forth in these rules and regulations, the 
following disciplinary actions may be taken against a regular employee either 
by the General Manager or such management personnel as they may 
designee: 

a. Dismissal/discharge from District service

b. Demotion from a position in one grade to a position in
another grade having a lower salary range effected for disciplinary 
purposes.  Demotions resulting from an employee’s inability to perform 
required duties, organizational changes, or layoffs are not disciplinary.  

c. A reduction in pay from the employee’s current salary to any
lower salary within the same grade. 

d. A suspension of duties without pay.

3. Disciplinary Procedures for Regular Employees: Notice and
Hearing:  The District has established the following disciplinary process to 
ensure that all regular full-time and part-time employees are fairly treated 
when subjected to serious disciplinary action.  This process will not apply to 
new employees serving a 365-introductory period who can be discharged, 
suspended, or otherwise disciplined without any reason or cause.   

a. Notice of Proposed Action:  Before dismissing or otherwise
disciplining a regular full-time or part-time employee, the District will 
deliver to the employee a written notice of its intention.  This notice will 
be personally served to the employee, or if the employee is not 
available, it will be sent by certified mail to the employee’s place of 
residence as shown on District records.  The notice will be served or 
mailed not less than seven (7) calendar days prior to the proposed 
disciplinary action.    
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b. Employee Response:  The employee will have the right to
respond as described in the Notice of Proposed Action.  An employee 
who responds orally is entitled to have a representative present and will 
be given the opportunity to present evidence and examine any 
witnesses.   The oral response proceedings will be preserved in 
summary form, but may be recorded and transcribed in full.   

c. Determination by General Manager:  Once the employee
has completed their response, either in writing or orally, the General 
Manager will review the available information, including the employee or 
representative’s response, and any evidence presented.  From this 
review the General Manager will make a determination whether to 
discharge or otherwise discipline the employee.  An employee will be 
personally given notification of the determination or if the employee is 
unavailable, notification will be sent by certified mail to the employee’s 
place of residence as shown in District records.   

d. Disqualification of General Manager:  If, prior to the time set
for consideration of an employee’s response, the General Manager has 
become so involved in the matter as to create an actual bias against the 
employee which will prevent a fair deliberation of the issue, the General 
Manager will so advise the President of the Board.  The President will 
thereupon appoint another person to act on behalf of and in the place of 
the General Manager.  However, mere prior knowledge of the factual 
background of the matter will not, in and of itself, disqualify the General 
Manager.  

f. Appeal of the General Manager’s Decision:  An employee or
former employee dissatisfied with the General Manager’s disciplinary 
determination may appeal that determination before the Finance, 
Insurance and Personnel (FIP) Committee.  The FIP Committee will 
consist of two members of the Board or such other person or persons 
that the President of the Board may designate.    

g. Determination of Appeal:  Once the employee has presented
his/her appeal, the FIP Committee will review the matter, including any 
evidence presented at the hearing, and will make a final determination 
whether to confirm or overturn the General Manager’s decision.  The FIP 
Committee has the right to reinstate a discharged employee and/or 
impose different discipline on the employee.  If the FIP Committee is 
unable to make a final decision, the matter will be referred to the Board 
for determination.  The Board may use a record of the previous hearing 
or may conduct a new hearing in order to make their decision.   
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h. Status of Employee:  During the period prior to the final
determination of the matter, the employee may be suspended from 
performance of his/her duties with pay or may be reassigned to other 
duties.  If the final determination is to discharge an employee, the 
effective date of the termination will be the date that the notice of final 
determination is personally served to the employee, or if the employee is 
unavailable the date that the notice was sent by certified mail to the 
employee’s place of residence as shown in District records.  

i. Judicial Review:  Judicial review of any decision of the
District, or of any commission, committee, board, officer, or agent 
thereof, dismissing or otherwise disciplining an employee, when that 
decision is subject to review under Code of Civil Procedure Section 
1094.5, may be had pursuant to this section only if a petition for writ of 
mandate is filed in Superior Court within the time limits specified in Code 
of Civil Procedure Section 1094.6. 

§ 707. OPERATIONAL CONSIDERATIONS 

A. District Property:  All District equipment and furniture must be 
maintained according to District rules and regulations. This includes being kept clean 
and ready to use for work-related purposes only.  The District reserves the right to 
inspect all District property to insure compliance with its rules and regulations, without 
notice to an employee and/or in the employee’s absence.  Personal locks are not 
permitted on District property.  The District will provide any locks, keys, and other 
locking devices, where appropriate and reserves the right to access such locked items 
at any time.  

District property will not be loaned to outside individuals or agencies without 
the General Manager or designee’s approval or as otherwise provided for through 
established mutual aid agreements.   

The personal use of District property, including, but not limited to, furniture, 
tools, equipment, vehicles, and machinery, and the use of District facilities, including, 
but not limited to, lands, offices, and shop areas, is prohibited, except as authorized by 
the General Manager on a case-by-case basis or as otherwise expressly provided in 
this Code. 

B. Information Network Usage Policy:  The District provides access to 
information resources of the Internet via websites and e-mail in order to facilitate the 
effective and efficient operations of the District.  The facilities that provide access 
represent a considerable commitment of resources for telecommunications, networking, 
software, storage, etc.  This Information Network Usage Policy is designed to outline the 
expectations for the use of those resources in the particular conditions of the Internet, 
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and to encourage the use of those resources in an appropriate manner.  All employees 
of the District are expected to use Internet access and e-mail primarily for District-
related purposes and to adhere to all copyright, software licensing, and property right 
guidelines.    
 

Due to the significant risks Internet access and e-mail transmissions can pose 
to District data and systems certain machines with sensitive data or applications may be 
prevented from connecting to the Internet, in addition, certain users may be prevented 
from using certain Internet or e-mail features if the District deems necessary.  
Employees can be held accountable for any breaches of security or confidentiality. 
 

C. Detailed Internet and e-mail usage provisions 

1. The District has software and systems in place capable of monitoring and 
recording all Internet and e-mail usage. This includes each World Wide Web site visit 
and each e-mail message into and out of our internal network, and the District reserves 
the right to do so at any time. No employee should have any expectation of privacy as 
to his or her Internet or e-mail usage. Managers may review Internet or e-mail activity 
and analyze usage patterns and may choose to publicize this data to assure that District 
internet resources are devoted to maintaining the highest levels of productivity. 

2. The District reserves the right to inspect any and all files stored in private 
areas of the network in order to assure compliance with this policy. 

3. The knowing display of any kind of sexually explicit image or document on 
any District system is a violation of District policy on sexual harassment. In addition, 
sexually explicit material may not be archived, stored, distributed, edited, or recorded 
using District network or computing resources. 

4. The District uses independently-supplied software and data to identify 
inappropriate or sexually explicit Internet sites. Access may be blocked from within the 
network to all such sites as they become known. If an employee finds themselves 
connected accidentally to a site that contains sexually explicit or offensive material, they 
must disconnect from that site immediately, regardless of whether that site had been 
previously deemed acceptable by any screening or rating program. 

5. The District Internet facilities and computing resources must not be used to 
violate the laws and regulations of the United States or any other nation, or the laws and 
regulations of any state, city, province or other local jurisdiction in any material way. Use 
of any District resources for illegal activity is grounds for disciplinary action, up to and 
including termination, and the District will cooperate with any legitimate law enforcement 
activity.  

6. Any software or files downloaded via the Internet into the District network 
become the property of the District. Any such files or software may be used only in ways 
that are consistent with their licenses or copyrights. 
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7. No employee may use District facilities to download or distribute pirated
software or data. 

8. No employee may use the District Internet facilities to knowingly or
negligently propagate any virus, worm, Trojan horse or trap-door program code. 

9. Each employee using the Internet facilities of the District shall identify
himself or herself honestly, accurately and completely, when setting up accounts on 
outside computer systems. 

10. Only those employees or officials who are authorized to speak to the
media, to analysts or at public gatherings on behalf of the District may speak/write in the 
name of the District in any electronic communications. Where an individual participant is 
identified as an employee or agent of the District the employee/agent must refrain from 
any political advocacy and must refrain from the unauthorized endorsement or 
appearance of endorsement by the District of any commercial product or service not 
sold or serviced by this District. 

11. The District retains the copyright to any material posted on the Internet by
any employee in the course of his or her duties. 

12. Employees are reminded that it is inappropriate to reveal confidential
information, and any other material covered by existing District confidentiality policies 
and procedures on the Internet.  Employees releasing such confidential information— 
whether or not the release is inadvertent — will be subject to the appropriate disciplinary 
action provided in existing District disciplinary policies and procedures. 

13. Use of District Internet access facilities to commit infractions such as
misuse of District assets or resources, sexual harassment, unauthorized public 
speaking and misappropriation of intellectual property are also prohibited by general 
District policy and will be sanctioned under the relevant provisions of the Personnel 
code. 

14. Because a wide variety of materials may be considered offensive by
colleagues, constituents or suppliers, it is a violation of District policy to store, view, 
print, or redistribute any document or graphic file that is not directly related to the user’s 
job or the District activities. 

15. In the interest of keeping employees well-informed, use of news briefing
services is acceptable, within limits that may be set by each department’s activities. 

16. Employees may use their Internet facilities for non-business e-mail,
research or browsing during meal time or other breaks, or outside of work hours, 
provided that all other usage policies are adhered to. 

17. Employees with Internet access will be provided periodic instruction on
applicable laws regarding copyright, trademark, libel and slander. Employees should 
take particular care to understand and adhere to this instruction so that employee use of 
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the Internet does not inadvertently violate any laws which might be enforceable against 
the District. 

18. Employees with Internet access may not use District Internet facilities to 
download entertainment software or games, or to play games against opponents over 
the Internet. 

19. Employees with Internet access may not use District Internet facilities to 
download images or videos unless there is an express business-related use for the 
material. 

20. Employees with Internet access may not upload any software licensed to 
the District or data owned or licensed by the District without the express authorization of 
the manager responsible for the software or data. 

 
D. Technical Provisions 

1. User IDs and passwords help maintain individual accountability for Internet 
resource and e-mail usage. Any employee who obtains a password or ID for an Internet 
resource or e-mail from the District must keep that password confidential. District policy 
prohibits the sharing of user IDs or passwords obtained for access to Internet sites. 

2. Employees should schedule communication intensive operations such as 
large file transfers, video downloads, mass e-mailings and the like, for off-peak times. 

3. Any file that is downloaded must be scanned for viruses before it is run or 
accessed. 

 
E. Security Provisions 

1. The District has installed an Internet firewall to assure the safety and 
security of the agency’s networks. Any employee who attempts to disable, defeat, or 
circumvent any security facility will be subject to disciplinary action, up to and including 
termination. 

2. Files containing sensitive District data, as defined by existing data security 
policy that are transferred in any way across the Internet must be encrypted. 

3. Only those Internet services and functions with documented business 
purposes for this agency will be enabled at the Internet firewall. 

 
The District reserves the right to access and disclose all products and 

contents of these systems for any purpose.  The District reserves the right to monitor 
use of these systems to prevent abuse, enforce other policies, and access information.  
Access may occur in, but is not limited to, situations indicating impropriety, violation of 
District policy, legal requirements, suspected criminal activities, breach of system 
security, or to locate substantive information or monitor employee performance and 
conduct.  Management may also disclose the contents of these systems within or 
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outside of the District without employee permission.  The District has unlimited access 
in order to protect the security of these systems and property rights of the District.  

Incidental and occasional personal use of the District’s electronic systems is 
permitted, but such use will be treated no differently from official use.  There is no 
expectation of privacy with respect to such personal use and as such it is subject to the 
same access and review rights as all other types of usage of the system.     

F. District Cell Phones:  In order to facilitate efficient operations and afford 
enhanced emergency response, the District may provide employees with cellular 
telephones.  Employees who have been issued cell phones should keep them on and 
charged at all times for emergency access and notification.  Cell phones distributed to 
employees are District property; lost, stolen or damaged cell phones must be 
immediately reported to a supervisor.  As with all other District property, each employee 
issued a cell phone should take every precaution to prevent damage or loss to the 
equipment.  Cell phones must be returned to the District upon termination of 
employment.  Employees will be held financially responsible for any unreturned 
equipment.   

Employees may make and receive personal phone calls using their cell 
phones; however, this should be kept to a minimum during working hours.   

While driving a District vehicle, calls may be made or received only when a 
hands-free device is being used.  Calls, even using a hands-free device,  should be 
avoided in general while driving a vehicle and should be kept to a minimum to prevent 
distractions in order to safely operate the vehicle.   

G. Conducting Personal Business:  An employee is to conduct only 
District business while at work.  An employee may not conduct personal business or 
another employer’s business during their scheduled working hours.  Personal phone 
calls and visits (friends, family) are expected periodically; however, an employee should 
keep them to a minimum.  

H. Use of District and Personal Vehicles:  District-related vehicular travel 
is required within the course and scope of many duties.  In an effort to maintain a high 
level of safety for employees and the general public, the District participates in the 
Department of Motor Vehicles Employer Pull Notice program and the California 
Highway Patrol Biennial Inspection Terminal program.  These programs are designed to 
assist the District in identifying drivers who have been convicted of a driving offense, are 
currently accumulating a negligent operator’s record, have had their license suspended 
or revoked, or have had any other actions taken against their driving record.   

A Department of Motor Vehicles records check may be required before 
employment and annually thereafter for each employee.  District employees whose 
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duties require them to drive a vehicle on District business must maintain a driving record 
that will not cause an increase in the District’s insurance rates or render themselves 
uninsurable.  All District employees are subject to the recommendations offered by the 
District’s insurer for meeting safety and vehicle insurance requirements, such as 
attendance in defensive-driver training courses.   

Any reports or complaints of an employee’s poor driving techniques or habits 
while performing their duties will be investigated thoroughly by the General Manager or 
designee.  If it is determined through the investigation that an employee has engaged in 
negligent use of a vehicle while performing their duties, they will be responsible for any 
fines or penalties arising from such negligence, and will be subject to disciplinary action 
based on the severity of the reported incident in accordance with District disciplinary 
procedures.   

The District retains the right to transfer, suspend, or terminate an employee 
required to drive a District or personal vehicle whose license is revoked or who is 
determined to be uninsurable under the District’s policy.  

1. District Vehicles:  The General Manager may assign an employee the
use of a District vehicle for transportation between the District and their residence.  This 
will be done in an effort to provide an improved emergency response or to facilitate an 
employee’s attendance at after-hour meetings.  An employee will use an assigned 
vehicle only for District business unless otherwise determined by the General Manager.  

Assignment of a District vehicle is done for the improved efficiency and 
effectiveness of the District.  Consequently, changed conditions, such as an increased 
distance between the District and an employee’s residence, a reassignment of an 
employee’s responsibilities, or an alteration in operational procedures could make the 
assignment no longer beneficial for the District.  In these cases, it is at the sole 
discretion of the General Manager, or designee, to decide whether an employee’s 
vehicle assignment will end.  

An employee assigned to standby duty will be provided a District vehicle 
for the duration of their duty to expedite their response to emergency call outs.   

2. Personal Vehicles:  An employee is encouraged to use a District vehicle
whenever possible; however, if a District vehicle is unavailable and an employee 
intends to use a personal vehicle to conduct District business, he/she must notify his/her 
supervisor.  Any employee using a personal vehicle must have proof of current liability 
coverage on file with the District.  An employee who does not maintain this proof of 
insurance coverage will not be allowed to use their personal vehicles for District 
business.  An employee who uses a personal vehicle in conducting District business 
should be aware that their liability insurance would be the primary insurance in case of 
any accident.   
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When an employee uses their personal vehicle to conduct District business 
he/she will receive mileage reimbursement.  However, an employee who chooses to 
use their personal vehicle when a District vehicle is available may be restricted from 
receiving mileage reimbursement from the District.  

I. Health and Safety:  It is the District policy to achieve the greatest 
practical degree of freedom from accidents and to ensure that every employee is 
provided safe and healthful working conditions and free from recognized hazards.  
Employees are expected to share that concern by practicing safe working habits for 
their own benefit, as well as that of their fellow employees.  Every employee plays an 
important part in preventing accidents and is expected to cooperate fully in the 
measures taken for safety.  Employees must immediately notify their supervisor of any 
health or safety risks they are aware of in their work area.   

District policy and federal law require that employees be provided with the 
proper tools and equipment necessary to accomplish their work assignments in a safe 
manner and have a work place free from recognized safety hazards.  To ensure that 
these goals are met, the District will conduct on the job safety and first aid training for all 
of its employees.  Work-related accidents can be significantly reduced or eliminated with 
the use of every reasonable mechanical safety precaution and by the aggressive 
promotion of safe work practices within the District work place.   

G. Accident Reporting:  All job-related injuries and illnesses, regardless of 
severity, must be reported immediately to an employee’s supervisor or Human 
Resources to provide a prompt, trained evaluation and seek medical attention if 
necessary.  

H. Smoking in the Workplace:  No smoking will be permitted in District 
facilities or in District vehicles.  An employee choosing to smoke may do so during 
designated lunch and rest periods in areas outside of District offices and vehicles.   

I. Workplace Violence:  The District does not tolerate any act or behavior 
that can reasonably be perceived as threatening, hostile, or violent.  Employees 
experiencing feelings of stress or anger are encouraged to participate in the District’s 
Employee Assistance Program in order to resolve the problem.  An employee who 
physically or verbally threatens or physically assaults another employee or member of 
the public will be subject to disciplinary action, up to and including termination of 
employment.  

Each employee has a responsibility to assist in the prevention of violence in 
the workplace.  An employee is encouraged to raise issues of workplace safety, without 
the fear of retaliation.  An employee must report immediately any threats or incidents of 
violence to their supervisor, Human Resources, or the General Manger.  
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1. District Vehicles:  The General Manager may assign an employee
the use of a District vehicle for transportation between the District and their 
residence.  This will be done in an effort to provide an improved emergency 
response or to facilitate an employee’s attendance at after-hour meetings.  An 
employee will use an assigned vehicle only for District business unless otherwise 
determined by the General Manager.  

Assignment of a District vehicle is done for the improved 
efficiency and effectiveness of the District.  Consequently, changed conditions, 
such as an increased distance between the District and an employee’s 
residence, a reassignment of an employee’s responsibilities, or an alteration in 
operational procedures could make the assignment no longer beneficial for the 
District.  In these cases, it is at the sole discretion of the General Manager, or 
designee, to decide whether an employee’s vehicle assignment will end.  

An employee assigned to standby duty will be provided a District 
vehicle for the duration of their duty to expedite their response to emergency call 
outs.   

2. Personal Vehicles:  An employee is encouraged to use a District
vehicle whenever possible; however, if a District vehicle is unavailable and an 
employee intends to use a personal vehicle to conduct District business, he/she 
must notify his/her supervisor.  Any employee using a personal vehicle must 
have proof of current liability coverage on file with the District.  An employee who 
does not maintain this proof of insurance coverage will not be allowed to use 
their personal vehicles for District business.  An employee who uses a personal 
vehicle in conducting District business should be aware that their liability 
insurance would be the primary insurance in case of any accident.   

When an employee uses their personal vehicle to conduct District 
business he/she will receive mileage reimbursement at a rate to be determined 
by the District’s Board.  However, an employee who chooses to use their 
personal vehicle when a District vehicle is available may be restricted from 
receiving mileage reimbursement from the District.  

F. Health and Safety:  It is the District policy to achieve the greatest 
practical degree of freedom from accidents and to ensure that every employee is 
provided safe and healthful working conditions; free from recognized hazards. 
Employees are expected to share that concern by practicing safe working habits 
for their own benefit, as well as that of their fellow employees.  Every employee 
plays an important part in preventing accidents and is expected to cooperate fully 
in the measures taken for safety.  Employees must immediately notify their 
supervisor of any health or safety risks they are aware of in their work area.   
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District policy and federal law requires that employees be provided with 
the proper tools and equipment necessary to accomplish their work assignments 
in a safe manner and have a work place free from recognized safety hazards.  To 
ensure that these goals are met the District will conduct on the job safety and first 
aid training for all of its employees.  Work-related accidents can be significantly 
reduced or eliminated with the use of every reasonable mechanical safety 
precaution and by the aggressive promotion of safe work practices within the 
District work place.   

Additional details and information regarding safety practices and 
procedures are in the District’s Injury and Illness Prevention Program.  

G. Accident Reporting:  All job-related injuries and illnesses, 
regardless of severity, must be reported immediately to an employee’s supervisor 
or Human Resources to provide a prompt, trained evaluation and seek medical 
attention if necessary.  

H. Smoking in the Workplace:  No smoking will be permitted in 
District facilities or in District vehicles.  An employee choosing to smoke may do 
so during designated lunch and rest periods in areas outside of District offices 
and vehicles.   

I. Workplace Violence:  The District does not tolerate any act or 
behavior that can reasonably be perceived as threatening, hostile, or violent. 
Employees experiencing feelings of stress or anger are encouraged to participate 
in the District’s Employee Assistance Program in order to resolve the problem. 
An employee who physically or verbally threatens or physically assaults another 
employee or member of the public will be subject to disciplinary action, up to and 
including termination of employment.  

Each employee has a responsibility to assist in the prevention of 
violence in the workplace.  An employee is encouraged to raise issues of 
workplace safety, without the fear of retaliation.  An employee must report 
immediately any threats or incidents of violence to their supervisor, Human 
Resources, or the General Manger.  
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SECTION 800. EMPLOYEE SAFETY 

§ 801. Policy

It is the policy of the District to achieve the greatest practical degree of 
freedom from accidents and to insure that every employee is provided safe and healthful 
working conditions, free from recognized hazards.  In the performance of his duties, each 
employee is expected to observe safety practices, rules and operating procedures, as well 
as instructions relating to the efficient performance of their work. 

§ 802. Injury and Illness Prevention Program

In 1982 the Rincon del Diablo Municipal Water District developed and 
implemented this written illness and injury prevention program (IIPP) as part of its health 
and safety program.  The work performed by Rincon del Diablo Municipal Water District 
personnel is varied both in nature and location and it is the intent of the Rincon del 
Diablo M.W.D., under all circumstances to:  

1. Comply with the requirements and spirit of the California Code of Regulations, Title
8.

2. Provide a safe and healthful work environment for all employees of the District.

Accordingly, the IIPP was created in compliance with Senate Bill 198, 
encoded as Labor Code 6401.7, and the California Code of Regulations (CCR), Title 8, 
Section 3203.  Rincon del Diablo M.W.D. expects and requires all employees to follow 
the guidelines set forth in the IIPP.  

The IIPP is incorporated by reference and is a part hereof (Appendix A). 
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SECTION 1400. GENERAL PROVISIONS 

§ 1401. Public Records Policy

Public records of the District shall be open to inspection during regular 
office hours of the District.  "Public Records" are all records of the District except 
those which are exempted from disclosure by the California Public Records Act 
(Government Code 6250 et. seq.). 

§ 1402. Definitions

A. "Public Records" includes any writing containing information 
relating to the conduct of the public's business prepared, owned, used or retained 
by the District regardless of physical medium or characteristics. 

B. "Writing" means handwriting, typewriting, printing, photostating, 
photographing, and every other means of recording upon any form of 
communication or representation, including letters, words, pictures, sounds, or 
symbols, or a combination thereof and all papers, maps, magnetic or paper 
tapes, photographic films and prints, magnetic or punched cards, discs, drums, 
and other documents. 

§ 1403. Records Exempt From Disclosure

In accordance with Government Code Section 6254, the following 
records are exempt from disclosure and shall not be disclosed: 

A. Preliminary drafts, notes or interagency or interdistrict 
memoranda which are not retained by the District in the ordinary course of 
business, provided that the public interest in withholding such records clearly 
outweighs the public interest in disclosure. 

B. Records pertaining to pending litigation to which the District is a 
party, or to claims made pursuant to Division 3.6 (commencing with Section 810) 
of Title 1 of the Government Code, until such litigation or claim has been finally 
adjudicated or otherwise settled. 

C. Personnel, medical or similar files, the disclosure of which would 
constitute an unwarranted invasion of personal privacy. 

D. Geological and geophysical data, plant production data and 
similar information relating to utility systems development, or market or crop 
reports, which are obtained in confidence from any person. 

E. Test questions, scoring keys, and other examination data used to 
administer a licensing examination, examination for employment or academic 
examination. 
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F. The contents of real estate appraisals, engineering or feasibility 
estimates and evaluations made for or by the District relative to the acquisition of 
property, or to prospective public supply and construction contracts, until such 
time as all the property has been acquired or all of the contract agreements 
obtained, provided, however, the law of eminent domain shall not be affected by 
this provision. 

G. Information required from any taxpayer in connection with the 
collection of local taxes, which is received in confidence, and the disclosure of 
the information to other persons would result in unfair competitive disadvantage 
to the person supplying such information. 

H. Library and museum materials made or acquired and presented 
solely for reference or exhibition purposes. 

I. Records the disclosure of which is exempted or prohibited 
pursuant to provision of federal or state law, including but not limited to, 
provisions of the Evidence Code relating to privilege. 

§ 1404. Government Code 6255 

The District shall withhold from inspection any record that is exempt 
under the express provisions of the California Public Records Act, including 
those items set forth above, and may withhold any other record if on the facts of 
the particular case the public interest served by not making a record public 
clearly outweighs the public interest served by disclosure of the record. 

§ 1405. Right of Privacy 

The Board of Directors has determined that the public interest is 
served by not making public the names, addresses and billing information 
regarding its customers since the indiscriminate disclosure of such information 
could constitute an undue invasion of the right of privacy of its customers.  Any 
person seeking such information may file a written appeal with the Secretary of 
the District.  Thereafter, the Board of Directors shall on the facts of the particular 
case determine whether the public interest served by not making the record 
public clearly outweighs the public interest served by disclosure of such record.  
However, nothing herein shall preclude any District employee, including 
members of the board of directors, access to customer billing information 
necessary to carry out the regular duties of such employees including the 
resolution of customer service issues. 

§ 1406. Procedures for Access to Public Records 

A. Any person desiring to inspect any public record shall identify 
himself and shall identify the records to be inspected. Exception: Statements of 
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Economic Interest filed pursuant to Government Code Section 81008 (The 
Political Reform Act of 1974).1 

B. The Secretary of the District shall determine whether the 
requested record is subject to inspection.  If the Secretary of the District is 
uncertain whether the record is exempt from disclosure under the California 
Public Records Act, or whether the facts of the particular case indicate the public 
interest is served by not making the record public clearly outweighs the public 
interest served by disclosure of the record, she shall consult with Counsel for the 
District. 

 If the Secretary of the District refuses to permit inspection of any 
record, the person seeking such inspection may appeal the decision of the 
Secretary of the District to the Board of Directors.  Such appeal shall be in writing 
and shall be filed with the Secretary of the District not later than 10 working days 
after the refusal of the Secretary of the District to permit inspection. 

C. The Board of Directors shall consider and rule upon the appeal 
within 30 days after the filing thereof, and shall thereupon notify the applicant in 
writing of its decision.  If the applicant has filed a written appeal with the Board, 
the applicant shall be notified of the time and place of the meeting of the Board to 
consider the matter, and the applicant may appear in person before the Board 
when the matter is heard.  If the Board fails to give written notice of its decision 
within 35 days of the filing of the appeal, the appeal shall be deemed denied. 

D. Inspection of public records shall be made only in the District 
office, and no document shall be removed there from.  A representative of the 
District may be present during the inspection of any records. 

E. The District will make every effort to cooperate with the person 
seeking to inspect documents; however, if the request is to inspect a substantial 
quantity of documents or documents not readily available, the District shall have 
a reasonable period of time to collect such records and may require the 
inspection of such records to take place at a future date. 

F. Any person may obtain a copy of any identifiable public record.  
Upon request, an exact copy shall be provided unless impracticable to do so.  
Computer data shall be provided in a form determined by the District. 

G. A request for a copy of an identifiable written public record, or 
information produced there from or a certified copy of such record shall be 
accompanied by payment of a fee in the amount of $0.25 for the first page and 
$0.10 for each page thereafter.  In some cases it may be necessary to send a 

                                                 
1  Government Code Section 81008 states, “no conditions whatsoever shall be imposed upon persons 

desiring to inspect or reproduce reports and statements filed under this title, nor shall any information 
or identification be required from such persons.” 
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document or document(s) to a printer or commercial copying service; and in such 
cases, the person requesting copies shall pay the total direct cost.  Blueprint 
reproduction shall be $5.00 per print, plus staff time in excess of one-half hour.  A 
request for a copy of a tape recording of a meeting of the Board of Directors of 
the District shall be accompanied by payment of a fee of $10.00. 

H. This public records policy of the District shall at all times be 
subject to the California Records Act, that it may be amended from time to time, 
and if there is any conflict between that act and this policy, the act shall prevail. 

§1407. Electronic (E-mail) System

Purpose 
The objective of this policy is to provide clear and concise direction regarding the 
use of the District’s electronic Mail (e-mail) system.  This policy applies to all 
employees, elected officials, and consultants or other non-employees using 
electronic communications with the District. 

A. Provisions 

1. All messages transmitted over the e-mail system should be
limited to those which involve District business activities or
contain information essential to its employees for the
accomplishment of District-related tasks.

2. E-mail messages shall not be kept either electronically or in
hard copy, unless retention is required by law or were its
retention would serve a useful purpose for the District.  E-mail
does not become a public record under the Public Records Act
when they are intended for a temporary purpose and are
discarded after the purpose is achieved.  Care should be
taken that no e-mails are retained unless they are meant to be
official records.  By keeping them, they would be “retained in
the regular course of business” and should be held as a public
record, subject to a 2-year minimum retention as well
considered discloseable as a public record.

Please note:  e-mails that are retained in electronic folders or
in hard copy and are not intended for temporary purposes may
be public records and should follow the District’s retention
schedule in terms of how long the records may be kept
pursuant to legal requirements.  It is important to organize
these records chronologically to easily determine which
records have reached their legal retention and should be
destroyed.  Consult your Department’s copy of the District’s
retention schedule for the appropriate legal retention
requirements.
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3. Users of e-mail are solely responsible for the management of
their mailboxes.  All computer users must review e-mail at
least weekly and any permanent e-mails that are needed for
District business should be filed appropriately either in a
separate e-mail folder, network location, or printed out and
filed in the appropriate subject file.

§1408.Records Retention and Destruction Policy

 All records identified in the records retention schedules attached 
hereto shall be retained in original form in the District offices for the number of 
years indicated in the column designated "office". 

Upon transfer to archives, any identical copies or duplicates shall be 
destroyed and the original shall be stored for the number of years indicated in the 
column designated "archives".  A "P" in the "archives" column shall mean that the 
document is to be retained permanently in original form in the archives. 

The "Retention Schedule" column indicates the disposition of a record 
after reaching its retention period as follows: 

P =  remains permanently in archives 

I =  record is to be preserved by imaging before destroying original 

D =  record is destroyed 

No record shall be destroyed without written authorization from the 
department manager and the general manager.  If the department manager 
and/or the general manager have determined that the record has continuing 
value due to litigation or any other reason, it shall be retained either in original 
form or by imaging. 
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Record Retention / Destruction Schedule 
Records Responsible 

Department 
Retention Schedule Code Reference for 

Minimum Retention 
Requirements 

Department Manager

CUSTOMER SERVICE 

ACH/DIRECT DEPOSIT 
Applications Customer Service Unitl Closed + 1 year/Destroy Dir of Finance 

AGENCY CORRESPONDENCE 

Cities Customer Service Current + 2 years/Destroy GC 60200-60203 Dir of Finance 

Water Districts Customer Service Current + 2 years/Destroy GC 60200-60203 Dir of Finance 

County Customer Service Current + 2 years/Destroy GC 60200-60203 Dir of Finance 

State Customer Service Current + 2 years/Destroy GC 60200-60203 Dir of Finance 

Federal Customer Service Current + 2 years/Destroy GC 60200-60203 Dir of Finance 

AGRICULTURE 
Agriculture Credit Certification 
Records 

Customer Service Image/Keep Orig Permanently Dir of Finance 

APPLICATIONS – WATER 
SERVICE 
New Account Applications Customer Service Image/Destroy Original Dir of Finance 

BILLING 
Meter Reads Customer Service Current + 3 years/Destroy GC 34090 Dir of Finance 

Monthly & Interim Billing Registers Customer Service Current + 3 years/Destroy GC 34090 Dir of Finance 

Estimated Meter Usage Report Customer Service Current + 3 years/Destroy GC 34090 Dir of Finance 

Step Usage Customer Service Current + 3 years/Destroy GC 34090 Dir of Finance 

Usage Variance Report Customer Service Current + 3 years/Destroy GC 34090 Dir of Finance 

Usage Step Summary Customer Service Current + 3 years/Destroy GC 34090 Dir of Finance 

Group Billing Allocations Customer Service Current + 3 years/Destroy GC 34090 Dir of Finance 

Group Billing Calculations Customer Service Current + 3 years/Destroy GC 34090 Dir of Finance 

Zip Code Count Customer Service Current + 3 years/Destroy GC 34090 Dir of Finance 
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Records Responsible 
Department 

Retention Schedule Code Reference for 
Minimum Retention 

Requirements 

Department Manager

Aged Accounts Customer Service Current + 3 years/Destroy GC 34090 Dir of Finance 

Aged Controls Customer Service Current + 3 years/Destroy GC 34090 Dir of Finance 

Meters in Ground - **Report is printed 
monthly, only image reports that are 
printed at the end of CY & FY 

Customer Service **Current + 3 years/Destroy GC 34090 Dir of Finance 

COLLECTIONS 

Collection Account Reports Customer Service Until Closed + 2 years/Destroy Dir of Finance 

CORRESPONDENCE - 
GENERAL 
Internal Memos/Notices, Misc. etc. Customer Service Current + 2 years/Destroy GC 34090 Dir of Finance 

CUSTOMER SERVICE 
RECORDS 
Adjustment Journals Customer Service Current + 3 years/Destroy GC 34090 Dir of Finance 

Account Number Changes Customer Service Current + 3 years/Destroy GC 34090 Dir of Finance 

Payment Stubs Customer Service Current + 1 year/Destroy GC 34090 Dir of Finance 

Cash Receipts Journal Reports Customer Service Current + 3 years/Destroy GC 34090 Dir of Finance 

Cash Reports Customer Service Current + 3 years/Destroy GC 34090 Dir of Finance 

ACH / ACC Reports Customer Service Current + 3 years/Destroy GC 34090 Dir of Finance 

Service Orders Customer Service Current + 3 years/Destroy GC 34090 Dir of Finance 

Closed Account Reports Customer Service Current + 3 years/Destroy GC 34090 Dir of Finance 

Deleted Account Reports Customer Service Current + 3 years/Destroy GC 34090 Dir of Finance 

Past Due Account Reports Customer Service Current + 3 years/Destroy GC 34090 Dir of Finance 

File Maintenance Reports Customer Service Current + 3 years/Destroy GC 34090 Dir of Finance 

New Account Reports Customer Service Current + 3 years/Destroy GC 34090 Dir of Finance 

Delinquent Account Reports Customer Service Current + 3 years/Destroy GC 34090 Dir of Finance 

Interest Cash Journal Reports Customer Service Current + 3 years/Destroy GC 34090 Dir of Finance 

Customer Deposits on Account Customer Service Current + 3 years/Destroy GC 34090 Dir of Finance 

Water Detail Trial Balance Customer Service Current + 3 years/Destroy GC 34090 Dir of Finance 

Account Write-Offs Customer Service Current + 3 years/Destroy GC 34090 Dir of Finance 
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Records Responsible 
Department 

Retention Schedule Code Reference for 
Minimum Retention 

Requirements 

Department Manager

48-Hr Phone Call Report Customer Service Current + 3 years/Destroy GC 34090 Dir of Finance 

48-Hr Notices Report Customer Service Current + 3 years/Destroy GC 34090 Dir of Finance 

48-Hr Delivered Report Customer Service Current + 3 years/Destroy GC 34090 Dir of Finance 

Lock Off List Customer Service Current + 3 years/Destroy GC 34090 Dir of Finance 

Returned Checks Customer Service Current + 3 years/Destroy GC 34090 Dir of Finance 

US Post Office Forwarding/Change of 
Address Cards 

Customer Service Current + 1 year/Destroy GC 34090 Dir of Finance 

*Retention Schedule Example:  “Current + 2 years/Destroy” is defined as retain the document for the current fiscal year + 2 more fiscal years, then original
document can be destroyed. 
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Record Retention / Destruction Schedule 
Records Responsible 

Department 
Retention Schedule Code Reference for 

Minimum Retention 
Requirements 

Department Manager

ENGINEERING     
     

AGENCY CORRESPONDENCE     
Cities Engineering Current + 2 years/Destroy GC 60200-60203 Engineering Manager 

Water Districts Engineering Current + 2 years/Destroy GC 60200-60203 Engineering Manager 

County Engineering Current + 2 years/Destroy GC 60200-60203 Engineering Manager 

State Engineering Current + 2 years/Destroy GC 60200-60203 Engineering Manager 

Federal Engineering Current + 2 years/Destroy GC 60200-60203 Engineering Manager 
     

AGREEMENTS     

Exchange Engineering Image/Keep Orig Permanently  Engineering Manager 

Reimbursement Engineering Image/Keep Orig Permanently  Engineering Manager 

Temporary Service Connection 
Agreements (TSCA) 

Engineering Image/Keep Orig Permanently  Engineering Manager 

     

ANNEXATIONS     
     

APPLICATIONS FOR WATER 
SERVICE (New Installs) 

Engineering Image/Keep Orig Permanently  Engineering Manager 

     
APPRAISALS Engineering Current + 2 years/Destroy GC 60200-60203; GC 6254 (h) Engineering Manager 
     

ARCHITECTURAL DRAWINGS Engineering   Engineering Manager 
     

AS-BUILT DRAWINGS / 
IMPROVEMENT PLANS 

Engineering Image/Keep Orig Permanently  Engineering Manager 

     

ASSESSMENT DISTRICTS Engineering Image/Keep Orig Permanently  Engineering Manager 
     

CAPITAL FACILITY FEES Engineering   Engineering Manager 



Rincon Administrative Code  Section 1400 

Adopted November 13, 2001 
Lastest Revision Date:  March 8, 2011   10 

 
Records Responsible 

Department 
Retention Schedule Code Reference for 

Minimum Retention 
Requirements 

Department Manager

CEQA Engineering Image/Keep Orig Permanently  Engineering Manager 

     

CONTRACTS / AGREEMENTS 
(inc. Capital Improvement 
Projcts) 

Engineering Image/Keep Orig Permanently  Engineering Manager 

     

CONSTRUCTION PROJECT 
FILES - DEVELOPER 

Engineering End of Warranty Period + 50 
years 

 Engineering Manager 

     
CONSTRUCTION PROJECT 
FILES - DISTRICT 

Engineering End of Warranty Period + 50 
years 

 Engineering Manager 

     
CORRESPONDENCE - 
GENERAL 

    

Internal Memos/Notices, Misc. etc. Engineering Current + 2 years/Destroy GC 34090 Engineering Manager 

     

DOCUMENTS RECORDED     

Easements Engineering Image/Keep Orig Permanently GC 60200-60203 Engineering Manager 

Grant Deeds Engineering Image/Keep Orig Permanently GC 60200-60203 Engineering Manager 

Encroachments Engineering Image/Keep Orig Permanently GC 60200-60203 Engineering Manager 

Quitclaims Engineering Image/Keep Orig Permanently GC 60200-60203 Engineering Manager 

     

ENVIRONMENTAL Engineering    

     

IMPROVEMENT DISTRICTS Engineering Image/Keep Orig Permanently  Engineering Manager 

     

MASTER PLAN / HYDRAULIC 
INFORMATION 

    

Fire Flow Tests Reports Engineering   Engineering Manager 

Hydraulic Analysis Reports Engineering   Engineering Manager 
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Records Responsible 

Department 

Retention Schedule Code Reference for Minimum 
Retention Requirements 

Department Manager 

PERMITS     

Encroachment Engineering Image/Keep Orig Permanently  Engineering Manager 

     

STANDARD SPECIFICATIONS & 
DRAWINGS 

Engineering Image/Keep Orig Permanently  Engineering Manager 

     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     

*Retention Schedule Example:  “Current + 2 years/Destroy” is defined as retain the document for the current fiscal year + 2 more fiscal years, then original 
document can be destroyed. 
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Record Retention / Destruction Schedule 
Records Responsible 

Department 
Retention Schedule Code Reference for 

Minimum Retention 
Requirements 

Department Manager

FINANCE     
     

AGENCY CORRESPONDENCE     
Cities Finance Current + 2 years/Destroy GC 60200-60203 Dir of Finance 

Water Districts Finance Current + 2 years/Destroy GC 60200-60203 Dir of Finance 

County Finance Current + 2 years/Destroy GC 60200-60203 Dir of Finance 

State Finance Current + 2 years/Destroy GC 60200-60203 Dir of Finance 

Federal Finance Current + 2 years/Destroy GC 60200-60203 Dir of Finance 
     

ACCOUNTS PAYABLE – 
VENDOR FILES 

    

Includes paid vendor invoices and 
backup information, such as packing 
slip, vendor invoice, copy of District 
check, purchase order, requisition, 
check request, and credit card 
authorization, and wire transfers 

Finance Current + 10 years/Destroy  Dir of Finance 

     
ACCOUNTS RECEIVABLE     

Invoices Finance Current + 6 years/Destroy  Dir of Finance 

Checks Finance Current + 6 years/Destroy  Dir of Finance 

Reports Finance Current + 6 years/Destroy  Dir of Finance 

Investments Finance Current + 6 years/Destroy  Dir of Finance 

Receipt Books (Misc. Receipts) Finance Current + 6 years/Destroy  Dir of Finance 

Reports (Misc.) includes Invoice 
Journals & Account Agings for 
Activities Related to Amounts Owed 
to District for Other than Water-
Related District Activities 

Finance Current + 6 years/Destroy  Dir of Finance 

     

ANNUAL FINANCIAL REPORTS Finance Audited + 7 years/Destroy  Dir of Finance 
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Records Responsible 
Department 

Retention Schedule Code Reference for 
Minimum Retention 

Requirements 

Department Manager

AUDITED FINANCIAL 
STATEMENTS / REPORTS 

Finance Image/Keep Orig Permanently Dir of Finance 

BANK RECONCILLIATIONS 
Bank Statements Finance Audited + 5 years/Destroy 26 CFR 16001-1 Dir of Finance 

Cancelled Checks (i.e. Regulard / 
Voided / Payroll 

Finance Audited + 5 years/Destroy 26 CFR 16001-1 Dir of Finance 

Certificates of Deposits Finance Audited + 5 years/Destroy 26 CFR 16001-1 Dir of Finance 

Stop Payments Finance Audited + 5 years/Destroy 26 CFR 16001-1 Dir of Finance 

BONDS 
Authorization Finance Image/Keep Orig Permanently CCP 337.5 Dir of Finance 

Public Hearing Records Finance Image/Keep Orig Permanently CCP 337.5 Dir of Finance 

Prospectus / Proposals Finance Image/Keep Orig Permanently CCP 337.5 Dir of Finance 

Certifications Finance Image/Keep Orig Permanently CCP 337.5 Dir of Finance 

Notices Finance Image/Keep Orig Permanently CCP 337.5 Dir of Finance 

CORRESPONDENCE - 
GENERAL 
Internal Memos/Notices, Misc. etc. Customer Service Current + 2 years/Destroy GC 34090 Dir of Finance 

INVESTMENT REPORTS 

Summary of Transactions Finance Audited + 4 years/Destroy CCP 337 Dir of Finance 

Earnings Report Finance Audited + 4 years/Destroy CCP 337 Dir of Finance 

JOURNALS & LEDGERS  Finance Image/Keep Orig Permanently GC 34090 Dir of Finance 

STATE CONTROLLER’S 
ANNUAL REPORT 

Finance Current + 3 years/Destroy GC 34090 Dir of Finance 
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Records Responsible 
Department 

Retention Schedule Code Reference for 
Minimum Retention 

Requirements 

Department Manager

TAX RECORDS – CALIFORNIA 
Forms Filed Annually Finance Current + 3 years/Destroy GC 34090 Dir of Finance 

Forms Filed Quarterly Finance Current + 3 years/Destroy GC 34090 Dir of Finance 

Year-End Reports Finance Current + 3 years/Destroy GC 34090 Dir of Finance 

TAX RECORDS – SAN DIEGO 
COUNTY 
Apportionment Statement Files – 
Monies Collected to County Assessor 
on tax rolls and remitted to the District 

Finance Image/Keep Orig Permanently Dir of Finance 

TAX RECORDS - FEDERAL 
Forms Filed Annually Finance Audited + 4 years/Destroy 29 USC 436 Dir of Finance 

1096’s; 1099’s; W-4’s; W-2’s Finance Audited + 4 years/Destroy 29 USC 436 Dir of Finance 

TAXES – RECEIVABLE 
Special Taxes levied on a per parcel 
basis 

Finance Current + 3 years/Destroy Dir of Finance 

WORK ORDERS Finance Current + 5 years/Destroy GC 34090 Dir of Finance 

*Retention Schedule Example:  “Current + 2 years/Destroy” is defined as retain the document for the current fiscal year + 2 more fiscal years, then original
document can be destroyed. 
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Record Retention / Destruction Schedule 
Records Responsible 

Department 
Retention Schedule Code Reference for 

Minimum Retention 
Requirements 

Department Manager

OPERATIONS 

AGENCY CORRESPONDENCE 

Cities Operations Current + 2 years/Destroy GC 60200-60203 Dir of Operations 

Water Districts Operations Current + 2 years/Destroy GC 60200-60203 Dir of Operations 

County Operations Current + 2 years/Destroy GC 60200-60203 Dir of Operations 

State Operations Current + 2 years/Destroy GC 60200-60203 Dir of Operations 

Federal Operations Current + 2 years/Destroy GC 60200-60203 Dir of Operations 

BACKFLOW 
New Installations Operations Current + 3 years/Distroy Dir of Operations 

In-House Test Forms / Testing Operations Current + 3 years/Destroy Dir of Operations 

Non-Compliant Test Results Operations Current + 3 years/Destroy Dir of Operations 

Tester Certification & Calibration Operations Current + 3 years/Destroy Dir of Operations 

Cross-Connection Inspection Forms Operations Current + 3 years/Destroy Dir of Operations 

CORRESPONDENCE - 
GENERAL 
Internal Memos/Notices, Misc. etc. Operations Current + 2 years/Destroy GC 34090 Dir of Operations 

HAZARDOUS WASTE 

General Information Operations Current + 3 years/Destroy CAL OSHA Dir of Operations 

Manifest / Receipts Operations Current + 10 years / 
Image/Destroy 

CAL OSHA Dir of Operations 

Inspections Operations Current + 10 
years/Image/Destroy 

CAL OSHA Dir of Operations 

MAINTENANCE 
Leak Reports Operations Current + 7 years/Image then 

Destroy 
Dir of Operations 

Scheduled Shut-Down Reports Operations Current + 4 years/Destroy Dir of Operations 
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Records Responsible 
Department 

Retention Schedule Code Reference for 
Minimum Retention 

Requirements 

Department Manager

Emergency Call-Outs Operations Current + 2 years/Destroy Dir of Operations 

Underground Service Alert (Dig Alert 
Tickets) 

Operations Current + 3 years/Destroy 
(Calendar) 

Dir of Operations 

MSDS Operations Permanent Dir of Operations 

Radix Records Operations Current + 1 year/Destroy Dir of Operations 

Map Maintenance Records Operations Image/Keep Orig Permanently Dir of Operations 

Valve Maintenance Log Books Operations Image/Keep Orig Permanently Dir of Operations 

Pipe Material Specifications Operations Image/Keep Orig Permanently Dir of Operations 

Hydrant Exercise Records Operations Current + 8 years/Image then 
Destroy 

Dir of Operations 

Pipe Restoration / Replacement Prog Operations Image/Keep Orig Permanently Dir of Operations 

Pipeline Disinfection Records Operations Image/Keep Orig Permanently Dir of Operations 

Safety Records Operations Image/Keep Orig Permanently Dir of Operations 

Cathodic Protection Operations Current year / Archive for Life 
of Pipe 

Dir of Operations 

METERS (inc. Automated Meter 
Reading/AMR & Automated 
Meter Intelligence/AMI) 
Meter Information Operations Current + 5 years/Destroy GC 60200-60203 Dir of Operations 

Meter Testing Records Operations Current + 5 years/Destroy GC 60200-60203 Dir of Operations 

Large Meter Testing Records Operations Current + 5 years/Destroy GC 60200-60203 Dir of Operations 

12-Year Meter Replacement Operations Current + 5 years/Destroy GC 60200-60203 Dir of Operations 

PERMITS 

County of San Diego Excavation 
Permits 

Operations Image/Keep Orig Permanently 40 CFR 122.28 Dir of Operations 

Confined Space Permits Operations Image/Keep Orig Permanently 40 CFR 122.28 Dir of Operations 

PUMP STATIONS 

Pump Station Maintenance Records Operations Current + 2 years/Destroy Dir of Operations 

Daily Pump Station Logs Operations Current + 2 years/Destroy Dir of Operations 
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Records Responsible 
Department 

Retention Schedule Code Reference for 
Minimum Retention 

Requirements 

Department Manager

Pump Station Generator Logs Operations Current + 2 years/Destroy Dir of Operations 

RECYCLED Operations Dir of Operations 

RESERVOIRS 
Reservoir Maintenance Records Operations Current + 2 years/Destroy 40 CFR 141.91 Dir of Operations 

SCADA Operations Current + 3 years/Image then 
Destroy 

40 CFR 141.91 Dir of Operations 

Pressure Charts Operations Current + 2 years/Destroy 40 CFR 141.91 Dir of Operations 

Daily Operating Logs / Daily System 
Operation Log Sheets 

Operations Current + 2 years/Image 40 CFR 141.91 Dir of Operations 

Weekly Reservoir Charts Operations Current + 2 years/Destroy 40 CFR 141.91 Dir of Operations 

Flow Records (Min / Max / Avg) Operations Current + 2 years/Destroy 40 CFR 141.91 Dir of Operations 

Leak Detection / Water Loss Calcs Operations Current + 2 years/Destroy 40 CFR 141.91 Dir of Operations 

Weekly Reservoir Inspection Sheets Operations Current + 2 years/Destroy 40 CFR 141.91 Dir of Operations 

SAN DIEGO COUNTY WATER 
AUTHORITY 
Shut-Down Records Operations Current + 2 years/Destroy Dir of Operations 

VEHICLES 
Weekly Check Sheets Operations Until Sold + 2 years/Destroy VC 9900 et. Seq. Dir of Operations 

Vehicle No. 21 Trip Sheets Operations Until Sold + 2 years/Destroy VC 9900 et. Seq. Dir of Operations 

Vehicle No. 21 – 90-day Inspection 
Reports 

Operations Until Sold + 2 years/Destroy VC 9900 et. Seq. Dir of Operations 

Department of Transportation (DOT) 
Inspections 

Operations Until Sold + 2 years/Destroy VC 9900 et. Seq. Dir of Operations 

Smog Inspections Operations Until Sold + 2 years/Destroy VC 9900 et. Seq. Dir of Operations 

Six-Month Inspections Operations Until Sold + 2 years/Destroy VC 9900 et. Seq. Dir of Operations 

Driver Proficiency Forms Operations Until Sold + 2 years/Destroy VC 9900 et. Seq. Dir of Operations 

Tool Inventory Operations Until Sold + 2 years/Destroy VC 9900 et. Seq. Dir of Operations 

Vehicle Purchase Operations Unitl Sold + 2 years/Destroy VC 9900 et. Seq. Dir. Of Operations 
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Records Responsible 
Department 

Retention Schedule Code Reference for 
Minimum Retention 

Requirements 

Department Manager

WATER QUALITY 
Water Quality Records Operations Current + 12 years/Destroy 40 CFR 141.91 Dir of Operations 

Bac-T Reports (Monthly Reports sent 
to Dept. of Health re:  ID 1 & ID A) 

Operations Current + 12 years/Destroy 40 CFR 141.91 Dir of Operations 

Physical Reports Operations Current + 12 years/Destroy 40 CFR 141.91 Dir of Operations 

Residual Reports Operations Current + 12 years/Destroy 40 CFR 141.91 Dir of Operations 

HAA5 Reports Operations Current + 12 years/Destroy 40 CFR 141.91 Dir of Operations 

HPC Results Operations Current + 12 years/Destroy 40 CFR 141.91 Dir of Operations 

Lead & Copper Operations Current + 12 years/Destroy 40 CFR 141.91 Dir of Operations 

Bacteriological Analysis – Weekly 
Reports from Laboratory 

Operations Current + 12 years/Destroy 40 CFR 141.91 Dir of Operations 

*Retention Schedule Example:  “Current + 2 years/Destroy” is defined as retain the document for the current fiscal year + 2 more fiscal years, then original
document can be destroyed. 
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Records Responsible 
Department 

Retention Schedule Code Reference for 
Minimum Retention 

Requirements 

Department Manager

RISK MANAGEMENT – HUMAN 
RESOURCES 

AGENCY CORRESPONDENCE 

Cities Human Resources Current + 2 years/Destroy GC 60200-60203 Human Resources Mgr 

Water Districts Human Resources Current + 2 years/Destroy GC 60200-60203 Human Resources Mgr 

County Human Resources Current + 2 years/Destroy GC 60200-60203 Human Resources Mgr 

State Human Resources Current + 2 years/Destroy GC 60200-60203 Human Resources Mgr 

Federal Human Resources Current + 2 years/Destroy GC 60200-60203 Human Resources Mgr 

CORRESPONDENCE - 
GENERAL 
Internal Memos/Notices, Misc. etc. Human Resources Current + 2 years/Destroy Human Resources Mgr 

EMERGENCY PREPAREDNESS 
Emergency Response Plan Human Resources Until Superseded/Destroy Human Resources Mgr 

Tabletop Exercises Human Resources Current + 10 years/Destroy Human Resources Mgr 

ERRORS & OMISSIONS 
Coverage Contract/Amendments Human Resources Active + 10 years/Image then 

Destroy 
Human Resources Mgr 

Coverage Declaration Human Resources Superseded + 10 
years/Destroy 

Human Resources Mgr 

GENERAL 
Certificates of Recognition Human Resources Current + 10 years/Destroy Human Resources Mgr 

Risk Assessment Human Resources Current + 10 years/Destroy Human Resources Mgr 

Insurance By-Laws Human Resources Until Superseded/Destroy Human Resources Mgr 

ACWA/JPIA Audited Financial 
Statements 

Human Resources Current + 3 years/Destroy Human Resources Mgr 
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Records Responsible 

Department 

Retention Schedule Code Reference for 
Minimum Retention 

Requirements 

Department Manager

General Correspondence w/Regards 
to Risk Management 

Human Resources Current + 10 years/Destroy Human Resources Mgr 

INCIDENT INVESTIGATIONS 
District Incidents Human Resources Current + 10 years/Image then 

Destroy 
CCP 337.15 Human Resources Mgr 

Employee Incidents Human Resources Active + 30 years/Image then 
Destroy 

8 CCR 14307; 8 CCR 3204; 

GC 6254 (c)  

Human Resources Mgr 

LIABILITY 
Coverage Contract/Amendments Human Resources Active + 10 years/Image then 

Destroy 
Human Resources Mgr 

Coverage Declaration Human Resources Superseded + 10 
years/Destroy 

Human Resources Mrg 

Claims – Paid/Denied Human Resources Until Settled + 10 years/Image 
then Destroy 

GC 25105.5 Human Resources Mgr 

Claim Summaries Human Resources Current + 10 years/Image then 
Destroy 

Human Resources Mgr 

Premium Adjustments/Calcs Human Resources Current + 10 years/Image then 
Destroy 

Human Resources Mgr 

Manuals Human Resources Until Superseded/Destroy Human Resources Mgr 

General Correspondence w/Regards 
to Liability 

Human Resources Current + 10 years/Destroy Human Resources Mgr 

PROPERTY 
Coverage Contracts/Amendments Human Resources Active + 10 years/Image then 

Destroy 
Human Resources Mgr 

Coverage Declaration Human Resources Superseded + 10 
years/Destroy 

Human Resources Mgr 

Claims – Paid/Denied Human Resources Until Settled + 10 years/Image 
then Destroy 

GC 25105.5 Human Resources Mgr 

Claim Summaries Human Resources Current + 10 years/Image then 
Destroy 

Human Resources Mgr 
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Records Responsible 
Department 

Retention Schedule Code Reference for 
Minimum Retention 

Requirements 

Department Manager

Premium Adjustments/Calcs Human Resources Current + 10 years/Image then 
Destroy 

Human Resources Mgr 

Schedule of Property Values Human Resources Current + 10 years/Image then 
Destroy 

Human Resources Mgr 

General Correspondence w/Regards 
to Property 

Human Resources Current + 10 years/Destroy Human Resources Mgr 

SAFETY 
Cal-OSHA Reports Human Resources Current + 10 years/Image then 

Destroy 
Human Resources Mgr 

Safety Training Human Resources Current + 10 years/Image then 
Destroy 

29 CFR 1627.3; 29 CFR 
1602.31; 29 CFR 516.6 et. Seq.; 

45 CFR 1068(aa); GC 12946 

Human Resources Mgr 

Dept. of Transportation (DOT) Testing Human Resources Active + 30 years/Image then 
Destroy 

Human Resources Mgr 

Hearing Conservation Program Human Resources Current + 10 years/Image then 
Destroy 

Human Resources Mgr 

General Correspondence w/Regards 
to Safety 

Human Resources Current + 10 years/Destroy Human Resources Mgr 

WORKERS’ COMPENSATION 
Coverage Contracts/Amendments Human Resources Active + 10 years/Image then 

Destroy 
Human Resources Mgr 

Coverage Declaration Human Resources Superseded + 10 
years/Destroy 

Human Resources Mgr 

Employee Claim Files Human Resources Active + 30 years/Image then 
Destroy 

Human Resources Mgr 

Quarterly Reports Human Resources Current + 10 years/Image then 
Destroy 

Human Resources Mgr 

Summary Reports Human Resources Current + 10 years/Image then 
Destroy 

Human Resources Mgr 

Premium E-Mod Calculations Human Resources Active + 10 years/Image then 
Destroy 

Human Resources Mgr 

Manuals Human Resources Until Superseded/Destroy Human Resources Mgr 



Rincon Administrative Code  Section 1400 

Adopted November 13, 2001 
Lastest Revision Date:  March 8, 2011   22 

 
Records Responsible 

Department 
Retention Schedule Code Reference for 

Minimum Retention 
Requirements 

Department Manager

General Correspondence w/Regards 
to Workers’ Compensation 

Human Resources Current + 10 years/Destroy  Human Resources Mgr 

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

Legend: 

Current = Current Fiscal Year 

Active = Existing/Working 

    

     
*Retention Schedule Example:  “Current + 2 years/Destroy” is defined as retain the document for the current fiscal year + 2 more fiscal years, then original 
document can be destroyed. 
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Records Responsible 

Department 
Retention Schedule Code Reference for 

Minimum Retention 
Requirements 

Department Manager

OFFICE SERVICES / OFFICE 
SERVICES MANAGER 

    

     
AGENCY CORRESPONDENCE     
Cities Office Services Current + 2 years/Destroy GC 60200-60203 Office Services Mgr 

Water Districts Office Services Current + 2 years/Destroy GC 60200-60203 Office Services Mgr 

County Office Services Current + 2 years/Destroy GC 60200-60203 Office Services Mgr 

State Office Services Current + 2 years/Destroy GC 60200-60203 Office Services Mgr 

Federal Office Services Current + 2 years/Destroy GC 60200-60203 Office Services Mgr 

     
BUILDING SERVICES     
Service Agreements Office Services Active + 5 years/Destroy  Office Services Mgr 

Maintenance Information Office Services Active + 2 years/Destroy  Office Services Mgr 

Manuals Office Services Active + 2 years/Destroy  Office Services Mgr 

     
COMMUNICATIONS     
Hardware Inventory Office Services Active + 2 years/Destroy  Office Services Mgr 

Service Agreements Office Services Active + 5 years/Destroy  Office Services Mgr 

Maintenance Information Office Services Active + 2 years/Destroy  Office Services Mgr 

Manuals Office Services Active + 2 years/Destroy  Office Services Mgr 

Licenses Office Services Active + 5 years/Destroy  Office Services Mgr 

     
CORRESPONDENCE - 
GENERAL 

    

Internal Memos/Notices, Misc. etc. Office Services Current + 2 years/Destroy GC 34090 Office Services Mgr 

     

EQUIPMENT     

Hardware Inventory Office Services Active + 2 years/Destroy  Office Services Mgr 

Service Agreements Office Services Active + 5 years/Destroy  Office Services Mgr 
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Records Responsible 
Department 

Retention Schedule Code Reference for 
Minimum Retention 

Requirements 

Department Manager

Maintenance Information Office Services Active + 2 years/Destroy Office Services Mgr 

Manuals Office Services Active + 2 years/Destroy Office Services Mgr 

INFORMATION SYSTEM 
Application Software – Customized 
incl. Instruction Manuals 

Office Services Active + 2 years/Destroy Office Services Mgr 

Application Software – Off Shelf incl. 
Instruction Manuals 

Office Services Active + 2 years/Destroy Office Services Mgr 

Hardware Inventory Office Services Active + 2 years/Destroy Office Services Mgr 

Network Data Office Services 1 Week/Destroy Office Services Mgr 

Licenses Office Services Active + 5 years/Destroy Office Services Mgr 

UTILITIES 
Hardware Inventory Office Services Active + 2 years/Destroy Office Services Mgr 

Service Agreements Office Services Active + 5 years/Destroy Office Services Mgr 

Maintenance Information Office Services Active + 2 years/Destroy Office Services Mgr 

Manuals Office Services Active + 2 years/Destroy Office Services Mgr 

Legend: 

Current = Current Fiscal Year 

Active = Existing/Working 

*Retention Schedule Example:  “Current + 2 years/Destroy” is defined as retain the document for the current fiscal year + 2 more fiscal years, then original
document can be destroyed. 
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Records Responsible 

Department 
Retention Schedule Code Reference for 

Minimum Retention 
Requirements 

Department Manager

PERSONNEL – HUMAN 
RESOURCES 

    

     
AGENCY CORRESPONDENCE     
Cities Human Resources Current + 2 years/Destroy GC 60200-60203 Human Resources Mgr 

Water Districts Human Resources Current + 2 years/Destroy GC 60200-60203 Human Resources Mgr 

County Human Resources Current + 2 years/Destroy GC 60200-60203 Human Resources Mgr 

State Human Resources Current + 2 years/Destroy GC 60200-60203 Human Resources Mgr 

Federal Human Resources Current + 2 years/Destroy GC 60200-60203 Human Resources Mgr 

     
BENEFITS – DENTAL / VISION     
Service Contracts Human Resources Active + 10 years/Image then 

Destroy 
 Human Resources Mgr 

Employee Enrollement Human Resources Active + 10 years/Destroy  Human Resources Mgr 

Coverage Booklet/Provider 
Information 

Human Resources Superseded + 2 years/Destroy  Human Resources Mgr 

HIPPA Information Human Resources Active + 10 years/Destroy  Human Resources Mgr 

General Correspondence w/Regards 
to Dental / Vision Benefits 

Human Resources Current + 10 years/Destroy  Human Resources Mgr 

     
BENEFITS – DISABILITY / LIFE     

Service Contracts Human Resources Active + 10 years/Image then 
Destroy 

 Human Resources Mgr 

Employee Enrollment Human Resources Active + 10 years/Destroy  Human Resources Mgr 

Coverage Booklet/Provider 
Information 

Human Resources Superseded + 2 years/Destroy  Human Resources Mgr 

HIPPA Information Human Resources Active + 10 years/Destroy  Human Resources Mgr 

General Correspondence w/Regards 
to Disability / Life Benefits 

Human Resources Current + 10 years/Destroy  Human Resources Mgr 
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Records Responsible 
Department 

Retention Schedule Code Reference for 
Minimum Retention 

Requirements 

Department Manager

BENEFITS - HEALTH 

Service Contracts Human Resources Active + 10 years/Image then 
Destroy 

Human Resources Mgr 

Employee Enrollment Human Resources Active + 10 years/Destroy Human Resources Mgr 

Coverage Booklet/Provider 
Information 

Human Resources Superseded + 2 years/Destroy Human Resources Mgr 

HIPPA Information Human Resources Active + 10 years/Destroy Human Resources Mgr 

General Correspondence w/Regards 
to Health Benefits 

Human Resources Current + 10 years/Destroy Human Resources Mgr 

BENEFITS - OTHER 

Computer Purchase Agreements Human Resources Active + 10 years/Destroy Human Resources Mgr 

Tuition Reimbursement Agreement Human Resources Active + 10 years/Destroy Human Resources Mgr 

Employee Assistance Program 
(Contract/Usage) 

Human Resources Active + 10 years/Image then 
Destroy 

Human Resources Mgr 

General Correspondence w/Regards 
to Other Benefits 

Human Resources Current + 10 years/Destroy Human Resources Mgr 

BENEFITS - RETIREMENT 

Deferred Compensation Reports Human Resources Current + 10 years/Image then 
Destroy 

29 CFR 516.5; 29 CFR1627.3 Human Resources Mgr 

Deferred Compensation 
Contracts/Amendments 

Human Resources Active + 10 years/Image then 
Destroy 

Human Resources Mgr 

Pension Contracts/Amendments Human Resources Active + 10 years/Image then 
Destroy 

Human Resources Mgr 

Actuarial/Cost Analysis Human Resources Current + 10 years/Image then 
Destroy 

Human Resources Mgr 

Pension Contributions Human Resources Current + 10 years/Image then 
Destroy 

Human Resources Mgr 

GASB 27 Statement Human Resources Current + 10 years/Destroy Human Resources Mgr 

GASB 45 Statement Human Resources Current + 10 years/Destroy Human Resources Mgr 
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Records Responsible 

Department 

Retention Schedule Code Reference for 
Minimum Retention 

Requirements 

Department Manager

Pension Contribution Rate/Surplus 
Statements 

Human Resources Current + 10 years/Image then 
Destroy 

Human Resources Mgr 

Plan Audits Human Resources Current + 10 years/Image then 
Destroy 

Human Resources Mgr 

General Correspondence w/Regards 
to Retirement Benefits 

Human Resources Current + 10 years/Destroy Human Resources Mgr 

COMPENSATION 

Payroll Earning Records 
(Registers/Labor Dist/Workers Comp) 

Human Resources Current + 10 years/Destroy GC 60201;29 CFR 516.5(a);  

LC 1174(d) 

Human Resources Mgr 

Payroll Deduction Records Human Resources Current + 10 years/Destroy 29 CFR 516.6(c); GC 60201 Human Resources Mgr 

Leave Balance/Accrual Records Human Resources Current + 10 years/Destroy Human Resources Mgr 

Tax Records Human Resources Current + 10 years/Destroy R & TC 19530; R & TC 19704 Human Resources Mgr 

District Compensation/Benefit Studies Human Resources Active + 10 years/Image then 
Destroy 

Human Resources Mgr 

Compensation/Evaluation Programs Human Resources Current + 2 years/Destroy Human Resources Mgr 

Salary Surveys (Other Agencies) Human Resources Current + 2 years/Destroy Human Resources Mgr 

Salary/Benefit Studies (District) Human Resouces Current + 10 years/Image then 
Destroy 

GC 60200-60203; GC 12946 

29 CFR 516.6 

Human Resources Mgr 

General Correspondence w/Regards 
to Compensation 

Human Resources Current + 10 years/Destroy Human Resources Mgr 

CORRESPONDENCE - 
GENERAL 
Internal Memos/Notices, Misc. etc. Human Resources Current + 2 years/Destroy Human Resources Mgr 

EMPLOYEE RECOGNITION 
Recognition Programs Human Resources Current + 5 years/Destroy GC 60200-60203; GC 12946 Human Resources Mgr 
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Records Responsible 

Department 
Retention Schedule Code Reference for 

Minimum Retention 
Requirements 

Department Manager

EMPLOYEE RECORDS     

Medical Human Resources Active + 30 years/Destroy 8CCR 14307; 8CCR 3204;  

GC 6254(c) 

Human Resources Mgr 

Dept of Motor Vehicles (DMV) Human Resources Current + 10 years/Destroy GC 6254(c) Human Resources Mgr 

General Human Resources Active + 30 years/Destroy GC 60201; GC 12946 Human Resources Mgr 

Payroll (I-9’s/Direct Deposit 
Authorizations/W-4’s) 

Human Resources Active + 7 years/Destroy 8CFR 274(a).2 Human Resources Mgr 

Time Sheets Human Resources Active + 7 years/Destroy GC 60201 Human Resources Mgr 

Leave Slips Human Resources Active + 7 years/Destroy GC 60201 Human Resources Mgr 

     

EMPLOYEE RELATIONS     

Collective Bargaining 
Agreements/MOU’s/Correspondence 

Human Resources Current + 10 years/Image then 
Destroy 

29 CFR 516.5 Human Resources Mgr 

Legal Rulings/Regulations Human Resources 6 Months/Destroy  Human Resources Mgr 

     

HIRING     

Employee Applications/Information 
(Not Hired) 

Human Resources Current + 2 years/Destroy 2 CCR 7287(b)(c)(2) Human Resources Mgr 

Recruitment Information Human Resources Current + 2 years/Destroy GC 12946; 29 CFR 1602 et. 
Seq.; 29 CFR 1627.3 

Human Resources Mgr 

Employment Interest Forms Human Resources 6 Months/Destroy  Human Resources Mgr 

     

MISCELLANEOUS     

Personnel Surveys/Studies Human Resources Current + 2 years/Destroy GC 12946; 29 CFR 516.6 Human Resources Mgr 

General Correspondence Regarding 
Personnel 

Human Resources Current + 10 years/Destroy  Human Resources Mgr 

     

TRAINING     

General Non-Safety Human Resources Active + 10 years/Destroy GC 121946 Human Resources Mgr 
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Legend: 

Current = Current Fiscal Year 

Active = Existing/Working 

*Retention Schedule Example:  “Current + 2 years/Destroy” is defined as retain the document for the current fiscal year + 2 more fiscal years, then original
document can be destroyed. 



SECTION 1500. PURCHASING POLICY 

Section Title Page 

1501 General Provisions ........................................................ 1 
1502 Purchase of Goods, Services and Supplies ................... 3 
1503 Capital Project Expenditures.......................................... 5 
1504 Declaration and Disposition of Surplus Property ............ 7 



Rincon Administrative Code Section 1500 

Adopted November 13, 2001 1 
Last Revision Date: November 12, 2014 
V:\Admin Code\Admin Policy Revisions Working\SECTION 1500 Purchasing 14Oct draft (Final).doc 

SECTION 1500. PURCHASING POLICY 

§ 1501. General Provisions 

The Rincon del Diablo Municipal Water District (District) shall procure 
required goods and services commensurate with acceptable quality at the lowest 
possible cost.  Appropriate internal financial controls shall be exercised over all 
purchases.  No purchase shall be authorized unless the goods or services to be 
purchased have been approved pursuant to the District’s budgetary and 
procurement process. The General Manager shall execute and maintain 
administrative procedures to ensure that the procurement of all goods and 
services are properly documented as conforming to this policy, related internal 
financial controls, and all applicable administrative procedures. 

The District shall strive to solicit qualified local firms to bid for any given 
project, purchase, or program for which the District is requesting proposals.  The 
District will consider the local economic impacts of its various projects, 
purchases, and programs as part of the request for proposals process and will 
work with appropriate agencies to develop and maintain bid lists of qualified 
local contractors.  

The District shall not discriminate against any person or entity because of 
race, color, creed, sex, religion, national origin, disability, medical condition, 
sexual orientation, or any other protected category under federal, state or local 
law and shall place, in all procurement related solicitations or advertisements for 
formal procurement of goods or services, a statement that all qualified bidders 
will receive consideration without regard to color, creed, sex, religion,  marital 
status, age, national origin, disability, medical condition, sexual orientation, or 
any other protected category under federal, state or local law, or words to that 
effect. 

The General Manager may, at his/her discretion, delegate duties 
contained in this policy.  

The Board of Directors may, at its sole discretion, waive all or part of this 
Policy, subject to applicable law.  

A. This Administrative Code Section, combined with the Procedure 
Manual, constitutes Rincon del Diablo Municipal Water District’s written policies 
and procedures governing purchases of supplies and equipment, as required by 
California Government Code section 54202. 
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B. All purchases, agreements, services, leases, and/or contracts for 
materials, supplies, equipment, and other personal property shall be made in 
accordance with this Policy. 

C. All procurements for materials, supplies, equipment, services, and 
construction shall employ competitive bidding whenever practicable. All 
procurements over $25,000 will adhere to the sealed bidding process.  
Exceptions to this are: 

1. Emergency situations as defined herein. 
 
2. Sole or single source limitation. 
 
3. Time constraint or other circumstances where the awarding 
authority has determined it is in the best interest of the District. 
 
4. Cooperative procurement arrangements with other entities. 
 
5. “Piggyback" purchases, when the General Manager 
determines it is in the District's best interest to utilize the contracts 
of other governmental agencies or non-profit governmental entities. 
 
6. When the General Manager has determined that negotiation 
is in the best interest of the District. 

 
D.  Operation and maintenance purchases, including materials, 

supplies, and inventory items, do not require Board approval.  Operation and 
maintenance services do not require Board approval if performed by District 
forces.  Operation and maintenance services performed by outside contractors 
require Board approval if the total cost is above the General Manager’s approval 
authority. 

E. Procurement practices shall comply with the District’s Conflict of 
Interest Code and all applicable laws, regulations, and guidelines of the State of 
California, as well as the provisions of grant or funding agreements, if applicable. 

F. Any unauthorized purchase may be deemed void and of no effect 
and will be subject to non-payment of invoicing.  

G. Any employee/individual effecting any procurement action outside 
of the policies and procedures established within this Policy and without Board 
authorization to do so, may be subject to disciplinary action and/or termination. 
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H. Splitting or separating of material, supply, service, lease, and 
equipment orders or projects for the purpose of evading the requirements of this 
Policy is strictly prohibited. 

§ 1502. Purchase of Goods, Services and Supplies 

A.   District Approval Levels.  The General Manager is authorized to 
make purchases of $25,000 or less for goods, services, and supplies.  Purchases 
over $25,000 require approval of the Board of Directors.  The General Manager 
will designate levels of purchasing authority to appropriate District staff, not to 
exceed $5,000.  With the exception of Board authorized procurements, increases 
to previously authorized procurements up to 10% or $2,500 (whichever is 
greater) are permitted if the increased procurement remains within the previous 
approver’s limits. Freight and sales tax are a cost of doing business and shall be 
included in the total cost of the procurement. 

B. General Manager Authorization.  Subject to the limits imposed by 
this Policy, the General Manager is authorized to: 

1. Enter into contractual obligations on behalf of the District for
the acquisition of supplies, materials, equipment, and services 
necessary to support District functions in accordance with this 
Policy. 

2. Obtain full and open competition in accordance with
prescribed policies and procedures in a manner that presents the 
best overall value to the District. 

3. Provide for the fair and equitable treatment of vendors,
suppliers, and contractors. 

4. Prepare and recommend revisions and amendments to
procurement rules and requirements governing the purchase of 
materials, supplies, equipment, and services. 

5. Supervise the receipt and inspection of all materials,
supplies, equipment, and services purchased to ensure 
conformance with specifications. 

6. Recommend the disposition of surplus or unused supplies,
materials, equipment, and scrap through sale or other means. 

7. Maintain a bidder's list, vendor catalogues, and necessary
records for the efficient operation of procurement. 
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8. Operate a centralized warehouse to efficiently manage
commonly used supplies and materials as required to support 
District functions. 

9. Create and implement policy revisions and amendments and
submit them periodically to the Board for approval. 

10. Delegate to certain individuals the responsibility for the
performance of specific procurement activities. Only those persons 
so delegated are authorized to contractually obligate the District for 
the purchase of materials, equipment, supplies, and services.  Such 
delegation may be through the authorized use of procurement 
cards, low value purchase orders, release authority, or other written 
authorization. All such purchases will be made in conformity with 
the policies and procedures prescribed within this Policy. 

C. Purchase Orders.  A written purchase order is required for all 
purchases of $1,000 or more. 

D.  Open Purchase Orders.  Open purchase orders are used when the 
District must purchase repetitive specified services or items, or categories of 
items from the same vendor over an extended period, a monthly basis or 
requiring numerous shipments.   

E. Professional Service Contracts.  The District may contract for 
professional services in accordance with Government Code Section 4525 et. 
seq.  All contracts awarded for professional services shall be awarded based on 
demonstrated competence and on the professional qualifications necessary for 
the satisfactory performance of the services required. 

F.  Debit Card and Credit Card Purchases.  Debit and credit cards may 
be used to purchase supplies, services, and equipment.  The General Manager 
shall determine the appropriate number of cardholders and the transaction type, 
amount and merchant limits for each cardholder. 

G. Emergency Purchases.  Emergency purchases are an exception to 
the procedures noted herein and are those purchases requiring immediate action 
as a result of unforeseen circumstances.  Such purchases should be held to an 
absolute minimum.  “Emergency” shall mean a sudden, unexpected occurrence 
that poses a clear and imminent danger, requiring immediate action to prevent or 
mitigate the loss or impairment of life, health, property, or operation of the 
District’s facilities.  In the event of an Emergency, the General Manager is 
authorized to waive any provision of this policy.  Any waiver authorized 
hereunder will be documented as required by this policy and the General 
Manager shall report to the Board of Directors, at its next regularly scheduled 
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meeting, the reasons justifying the emergency waiver. Notwithstanding anything 
to the contrary, the General Manager shall comply with the provisions of Public 
Contract Code section 22050, as applicable. 

H.   Capital Outlay Purchases.  Expenditures in excess of $5,000 and 
having a depreciated life of two (2) years or more are classified as capital outlay 
and are approved by the Board of Directors during the budgetary process.   

I. Non-Competitive Purchases. Purchases or contracts which are 
for items or services that are not available on a competitive basis shall be 
identified and fully established as exceptions to the policy of competitive bidding.  
In instances where a non-competitive sales arrangement can be documented, 
implementation of procurement procedures such as direct negotiations with the 
distributor or District vendor shall be deemed appropriate when it is anticipated 
that competitive bidding will not provide the best advantage to the District.  This 
documentation must be verified by the General Manager, who is responsible for 
making the final decision on non-competitive purchases. 

§ 1503. Capital Project Expenditures 

Capital Projects and the amount appropriated will be approved by the 
Board of Directors. 

Funds expended for capital projects will be in conformance with the 
policies outlined herein. 

All requests to realign capital project expenditures due to a change in 
priorities, emergencies, or unforeseen circumstances, must be approved by the 
Board of Directors. 

The General Manager is authorized to approve cumulative capital project 
change orders up to $25,000 for contracts less than $250,000 and up to 10% of 
the total contract value for capital projects that exceed $250,000.  The General 
Manager is authorized to approve total change orders in an amount not-to-
exceed 15% of the contract upon approval of the Engineering & Long-Range 
Planning Committee  Any change orders above these amounts require separate 
consideration by the Board of Directors.  

A. Use of Brand Name or Equal Procurement Descriptions.  While the 
use of performance specifications is preferred to encourage vendors to propose 
innovative solutions, the use of brand name or equal purchase descriptions may 
be advantageous under certain circumstances.  Brand name or equal purchase 
descriptions must include, in addition to the brand name, a general description of 
those salient physical, functional, or performance characteristics of the brand 
name item that an “equal” item must meet to be acceptable for award. Use brand 
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name or equal descriptions when the salient characteristics are firm 
requirements. 

B. Items Limited to One Manufacturer.  District requirements shall not 
be written so as to require a particular brand name, product, or a feature of a 
product, limited to one manufacturer, thereby precluding consideration of a 
product manufactured by another company, unless: 

1. A finding is made, and described in the Invitation for Bids or
Request for Proposal, that a particular material, product, thing, 
or service is designated by specific brand or trade name for any 
of the following purposes: 

(a) In order that a field test or experiment may be made 
to determine the product’s suitability for future use. 

(b) In order to match other products in use on a particular 
public improvement either completed or in the course of 
completion. 

(c) In order to obtain a necessary item that is only 
available from one source. 

(d)(i) In order to respond to an emergency declared by the 
District, but only if the declaration is approved by a four-fifths 
vote of the Board. 

(d)(ii) In order to respond to an emergency declared by the 
state, a state agency, or political subdivision of the state, but 
only if the facts setting forth the reasons for the finding of the 
emergency are contained in the public records of the District. 

2. The authority to contract without providing for full and open
competition is supported by the required justifications and 
approvals. 

§ 1504. Declaration and Disposition of Surplus Property 

A. Application of Policy.  This policy shall apply only to the declaration 
and disposition of surplus District equipment.  This policy shall not apply to 
District equipment to be traded-in on new equipment. 

B. Declaration of District Equipment as Surplus.  Surplus District 
equipment shall be defined as equipment, tools, materials, and/or any other 
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items that are no longer necessary for the District’s use.  Said determination will 
be based upon factors including, but not limited to, obsolescence, condition, cost 
to repair, or diminished performance of the item.  Surplus property may be 
disposed of utilizing the following methods:  exchange or trade for new goods; 
disposition by sale or auction; or elimination as scrap. If it is determined that 
surplus property is to be disposed of through sale or auction, the District will use 
the services of an outside firm to conduct the sale or auction process. 
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SECTION 1600. ANNEXATIONS 

§ 1601. Definitions

A. Annexation.  A proceeding, by which land may be annexed, 
included, attached or added to the District, or an Improvement District, or to both. 

B. Board Initiated Annexation.  An annexation commended by the 
Board upon written request of a landowner.  An annexation commenced by the 
Board without such a request shall not be included within this definition and shall 
not be subject to this Code. 

C. District Annexation.  Annexation to the District, but to none of the 
Improvement Districts, of land lying outside the District. 

D. District/Improvement District Annexation.  Annexation to the 
District, and concurrently to an Improvement District, of land lying outside the 
District.  Referred to herein as a "District/ID Annexation." 

E. Final Approval.  Adoption by the Board or other appropriate 
agency, or both, of a formal annexation resolution approving the annexation, 
pursuant to which the affected land is annexed. 

F. Improvement District Annexation.  Annexation to an Improvement 
District, of land lying without the boundaries of the District. 

G. Informal Approval.  Board action expressing a favorable 
disposition toward an annexation; does not constitute approval of the annexation, 
and is not binding on the District. 

H. Land.  Real property, including improvements. 

I. Petition Annexation.  An annexation commenced by petition. 

J. Petitioner.  Landowner who submits to the District, or to another 
appropriate agency, a petition for annexation. 

§ 1602. Policies and Conditions

A. An annexation may be commenced by petition or by the Board. 

B. Annexations shall comply with CEQA and with the District's 
Guidelines adopted pursuant thereto. 
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C. In District annexations, and in District/ID annexations, the Board 
shall require as a condition to annexation that the land be annexed concurrently 
to the San Diego County Water Authority and to the Metropolitan Water District of 
Southern California, and that the annexation shall be subject to all conditions 
established by said agencies; provided, however, that this condition shall not be 
required as to an agency of which the land is already a part. 

D. The following determinations by the Board shall be required in the 
case of annexation to an Improvement District: 

1. That the land proposed to be annexed will be benefited
thereby, and that the affected Improvement District will also
be benefited thereby and will not be injured thereby.

2. That the taxable property in the annexed area shall be
subject to taxation after the annexation thereof for the
purposes of the Improvement District, including the payment
of the principal of and interest on bonds and other
obligations of the Improvement District authorized and
outstanding at the time of the annexation.

E. In the event the land proposed to be annexed lies within the 
boundaries of another agency providing the same service proposed to be 
provided upon annexation, such agency's written approval of the annexation shall 
be obtained prior to final approval. 

F. Lands proposed to be annexed to any Improvement District from 
outside the District shall comply with the requirements for a District/ID 
annexation. 

G. Contiguity shall not be required. 

H. District annexations shall not receive final approval unless the 
Board determines that water service is available from another source acceptable 
to the Board. 

I. The applicant shall provide to the District's staff, within a 
reasonable time after the District's staff requests same, all plat maps, legals and 
any other filing date in connection with the annexation that the District's staff 
deems pertinent or necessary. 

J. In the case of annexation to Improvement District 1 or 
Improvement District A, the Board shall require as a condition to annexation that 
all facilities of whatsoever nature required for the delivery of water to the annexed 
land from works of the District shall be provided without cost to the District, and 
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that the District shall be under no obligation to provide any necessary works 
except and to the extent that it may voluntarily undertake to do so. 

K. In case of annexation to Improvement District E, the annexation 
fee provided for in Subsection B of Section 1603 of this Code shall not be used 
or applied toward the costs of capital facility and equipment expansion within 
Improvement District “E”. 

L. All annexations shall be subject to the condition that the 
administrative fee provided for in Subsection A of Section 1603 of this Code shall 
be paid.  The time of payment, as fixed by the Board, shall also be specified. 

M. All annexations shall be subject to the condition that the land 
affected by the annexation shall be subject to taxation, by the payment of the 
annexation fee provided for in Subsection B of Section 1603 of this Code, as if 
the land had always been a part of the District and Improvement District to which 
it is being annexed.  The time of payment, as fixed by the Board, shall also be 
specified. 

N. All annexations shall be subject to the condition that the annexed 
land shall be subject to the applicable ordinances, resolutions and other rules 
and regulations of the District in effect, amended or adopted on and after the 
date of final approval. 

O. All annexations shall also include such terms and conditions as 
the Board may deem appropriate, as well as those that may otherwise be 
required by law. 

P. District will not defend any action contesting an annexation, and 
shall leave such defense to the owner of the land affected by the annexation. 

Q. Unless otherwise provided by law, an annexation shall terminate 
on the first to occur of: 

1. Date of delivery to the District of applicant's (or petitioner's,
as the case may be) written notice of termination.

2. Board action terminating the annexation when the Board
determines, in its discretion, that good cause exists for such
termination.
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§ 1603. Annexation Charges 

A. Administrative Fee.  It is the policy of the Board to recover all of 
the expenses incurred by the District after January 1, 1981 in connection with 
annexations occurring after that date. 

1. There is hereby established an administrative fee consisting 
of an amount required to pay the following expenses 
incurred by the District: 

a. Expenses of District's staff, legal counsel, engineer, 
and other professional services, as may be required to 
process the annexation. 

b. Amortization of the expense of preparing Ordinance No. 
51 of the District, and any amendments thereto, and all 
general resolutions adopted pursuant thereto. 

2. If the total administrative fee paid to the District is more than 
the District's total expenses incurred in connection with the 
annexation, the difference shall be repaid by the District 
within thirty (30) days after the conclusion of the annexation, 
whether by final approval or by termination. 

B. Annexation Fee.  It is the policy of the Board to require that a 
landowner whose land is being annexed pay a fair and equitable share of the 
value of the district to which the land is being annexed. 

1. There is hereby established an annexation fee consisting of 
an amount required to pay an appropriate pro rata share of 
the value of the district to which the land is being annexed. 

2. The amount of the annexation fee established by this Code 
shall be as fixed by formal resolution of the Board from time 
to time, and shall be based upon the value of the affected 
district, as shown on a recent audited financial statement 
("reserves" plus "equity in utility plant"), divided by the total 
number of acres in the affected district, times the number of 
acres involved in the annexation.  (All acreages shall be 
rounded up to the nearest whole number.) 

§ 1604. Amount of Fees 

 The annexation fee, as defined in Section 1603 of the District’s 
Administrative Code, for District annexation is fixed at $130.90 per acre. 
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The annexation fee is defined in Section 1603 of the District’s 
Administrative Code, for Improvement District annexations is fixed  
as follows (Resolution No. 09-857.10 - 2/10/09) 

Improvement District Amount/Acre 

ID “A” $2,911.14 
ID “E” $     37.28 
ID “1” $3,521.04 

The annexation processing fee is defined in Section 1603 of the District’s 
Administrative Code, for Improvement District annexations is fixed  
as follows (Resolution No. 09-857.10 - 2/10/09) 

Improvement District Amount of Deposit 

Parent District only $10,000.00 
Parent District & ID “A” or ID “1” $15,000.00 
ID “A” or ID “1” only  $  3,000.00 
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§ 1901 Introduction 

The Rincon del Diablo Municipal Water District (District) is fully committed to the public 
service values of accountability, integrity, and openness and, in particular, recognizes 
the need to ensure the highest standard of integrity, by actively reducing the potential 
for fraud or abuse within the District through the cultivation of an anti-fraud culture that 
encompasses all organizational levels.  To support this goal the District has established 
an anti fraud policy focusing on the promotion of consistent organizational behavior, by 
providing guidelines and assigning responsibility for the development of controls, 
performing investigations in regards to any fraudulent activities, and providing safe 
channels of communication for reporting these activities.   

Fraud and abuse include: 

 Theft, the misappropriation or misuse of assets for personal benefit;

 Bribery and corruption;

 False accounting and/or making fraudulent statements with a view to personal
gain or gain for another; for example, falsely claiming overtime, travel or
vacation, sick or special leave; and,

 Externally perpetrated fraud against the District.

Any suspected fraud or abuse will be investigated without regard to an individual’s 
length of service, position/title, or other relationship to the District.   

§ 1902 Policy and Principles

The creation of an anti-fraud culture serves as the foundation towards the prevention 
and detection of occupational fraud and abuse.  Therefore, it is imperative that 
employees and members of the Board of Director’s understand the risk of fraud and the 
serious impact it could have on the District’s effective operation through the diversion of 
necessary resources and diminished public perception.   

The District will periodically assess the areas of risk existing in each department and its 
associated functions, and will develop mitigating actions to address those risks either 
through prevention or detection measures.  However, any concerns that fraudulent 
activities may have occurred must be immediately reported to the General Manager, or 
senior management if the General Manager is suspected to be involved in the 
fraudulent activity.  The District will also provide an alternative method for anonymous 
reporting.   

Employees reporting suspected fraudulent activities will be granted whistle-blower 
protection when acting in accordance with this policy.  When informed of a suspected 
impropriety, neither the District nor any person acting on behalf of the District will: 

 Dismiss or threaten to dismiss the employee reporting the impropriety;

 Discipline, suspend, or threaten to discipline or suspend that employee;
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 Impose any penalty upon that employee; and/or,

 Intimidate or coerce an employee for that employee’s role in reporting the
suspected impropriety.

This is intended to protect employees from retaliation for reporting suspected 
improprieties.  It shall not be construed as absolving an employee of responsibility for 
his or her own fraudulent activity, including failure to report suspected fraud, which shall 
be subject to disciplinary and/or legal action. 

Any individual reporting suspected fraudulent behavior should at no time contact or 
confront the individual involved nor discuss the suspected fraudulent activities with 
anyone unless asked to do so by the District designated investigator.  Activities 
constituting fraud or abuse include, but are not limited to: 

 Forgery or alteration of documents or accounts;

 Forgery or alteration of a check, bank draft, or any other financial document;

 Misappropriation of funds, supplies, or other assets;

 Impropriety in the handling or reporting of money or financial transactions;

 Receiving profit or preferential treatment through the misuse of an official
position;

 Disclosure of official activities or information for advantage;

 Acceptance or seeking anything of material value from contractors,
consultants, vendors or persons providing, or seeking to provide,
services/materials to the District (exception: perishable gifts intended for a
group of employees, such as candy, flowers, etc. or gifts/services provided to
elected officials as governed by state law and reported within the approved
Statement of Economic Interest, Form 700).

 Theft or misuse of property, facilities, or services;

 Any apparent violation of Federal, State, or local laws related to dishonest
activities or fraud; and/or,

 Participation in the cover up of fraudulent activity.

The District will exercise great care during any investigation of suspected improprieties 
or wrongdoings in order to avoid mistaken accusations or alerting the suspected 
individual(s) that an investigation is under way.  Primary responsibility for the 
investigation of any suspected fraudulent acts will be assigned to the General Manager 
or his/her designate, who is independent of the area or activity under suspicion. 
Individuals conducting the investigation will have free and unrestricted access to all 
District records, vehicles, and premises whether owned or rented.  In addition, 
designated investigators will have the authority to examine, copy, and/or remove all or 
any portion of the contents of files, desks, cabinets, computers, and other storage 
facilities on District premises, without prior knowledge or consent of any individual who 
may use or have custody of any such items or facilities, when it is within the scope of 
the investigation.   
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Information regarding an ongoing investigation, or its results will not be disclosed or 
discussed with anyone other than those who have a legitimate need to know.  If an 
investigation reveals that fraudulent activities have occurred, the General Manager or 
designate, will issue reports to the appropriate personnel and, when necessary, to the 
Board of Directors through its Finance, Insurance & Personnel Committee. 

If an investigation results in a recommendation to terminate an individual, the 
recommendation will be reviewed for approval by the Human Resources Manager and, 
if necessary, by outside counsel before any such action is taken. 

This policy will apply to any fraud and abuse, or suspected fraud and abuse, involving 
employees, board members, consultants, vendors, contractors, volunteers, or other 
outside agencies involved in the operation of the District.   

The District will establish and promulgate procedures for reporting fraud and the 
protection of whistleblower activity.  Additionally, the District will consider and implement 
all suggestions to reduce fraud, or the potential for fraud whenever feasible.   

Administration of this policy including revision, interpretation, and application will be the 
responsibility of the General Manager.  The policy will be reviewed annually, and 
updated as necessary.   
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§ 1926 Introduction and Purpose 

This document was created in order to comply with regulations issued by the Federal 
Trade Commission (FTC) as part of the implementation of the Fair and Accurate Credit 
Transaction (FACT) Act of 2003. The FACT Act requires financial institutions and 
creditors to implement written programs that provide for detection of and response to 
specific activities (“red flags”) that could be related to identity theft.  It is the position of 
the FTC, that the Rincon del Diablo Municipal Water District (District) is a “creditor” 
under the applicable FTC regulations because it provides deferred payment retail water 
service, and that it therefore must comply with the FTC regulations by adopting and 
implementing this policy. 

The FTC regulations require that the program must: 

1. Identify relevant red flags and incorporate them into the program

2. Identify ways to detect red flags

3. Include appropriate responses to red flags

4. Address new and changing risks through periodic program updates

5. Include a process for administration and oversight of the program

§ 1927 Relevant Red Flags 

Red flags are defined as warning signs or activities that alert a creditor to potential 
identity theft.  The guidelines published by the FTC include 26 examples of red flags, 
which fall into the five categories listed below. 

1. Alerts, notifications, or other warnings received from consumer reporting
agencies or service providers

2. Presentation of suspicious documents

3. Presentation of suspicious personal identifying information

4. Unusual use of, or other suspicious activity related to a covered account

5. Notice from customers, victims of identity theft, or law enforcement authorities
regarding possible identify theft in connection with customer accounts

§ 1928 Identification of Applicable Red Flags 

Using FTC guidelines and examples, it has been determined that the following red flags 
are applicable to customer accounts, with appropriate responses being the focus of this 
policy. 
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1. Suspicious Documents and Activities
a. Documents provided for identification appear to have been altered or

forged
b. The photograph on the identification (if requested) is not consistent

with the physical appearance of the customer
c. Other information on the identification is not consistent with information

provided by the customer
d. The customer does not provide required identification documents when

attempting to establish a utility account or make a payment
e. A customer refuses to provide proof of identity when discussing an

established utility account
f. A person other than the account holder or co-applicant requests

information or asks to make changes to an established utility account
g. An employee requests access to customer utility account information,

and the request is inconsistent with the District’s rules and regulations

2. A customer notifies the District of any of the following activities:
a. Utility statements are not being received
b. Unauthorized changes to a utility account
c. Unauthorized charges on a utility account
d. Fraudulent activity on the customer’s bank account or credit card that

is used to pay utility charges

§ 1929 Detecting and Responding to Red Flags 

Red flags may be detected as District employees interact with customers and financial 
institutions.  An employee will be alerted to these red flags during the processes 
outlined below. 

1. Reviewing customer identification in order to establish an account,
process a payment, or enroll a customer in a direct payment plan:  The
Customer Service Representative (CSR) may be presented with documents
that appear altered or inconsistent with the information provided by the
customer.
Response:  Do not establish the utility account or accept payment until the
customer’s identity has been confirmed.

2. Answering customer inquiries on the phone, via email, and at the
counter:  Someone other than the account holder or co-applicant may ask for
information about a utility account (including Online Bill Pay and District
automatic payment plans) or may ask to make changes to the information on
the account.  A customer may also refuse to verify their identity when asking
about an account.
Response:  Inform the customer that the account holder or the co-applicant
must give permission for anyone to receive information about the utility
account.  Do not make changes to or provide any information about the
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account.  Exception:  if the account has been turned off for non-payment, the 
CSR may provide the payment amount required to reconnect service. 

3. Requests for or access to customer information from District
employees:  An employee requests customer information that is inconsistent
with the requirements of their job responsibilities.
Response:  All access to or requests for customer information by employees
must be approved as required for completion of their job responsibilities.  All
other customer information will be disseminated on a “need to know basis”
subsequent to review and approval obtained from the appropriate Department
Manager.

4. Receiving notification that there is unauthorized activity associated with
a utility account:  Customers may call to alert the District about suspected
fraudulent activity related to their utility account and/or the bank account or
credit card used to make payments on their account.
Response:  Verify the customer’s identity, and relevant information.  Notify
the General Manager, Director of Finance, or designee, immediately.  Take
appropriate actions to correct any errors on the account, which may include:

a. Issuing a service order to connect or disconnect service

b. Assisting the customer with modification or deactivation of information
relating to their specific payment method

c. Updating personal information and/or mailing address on the account

d. Documenting the fraudulent activity in the comments of the account

e. At the customers request, adding a password for access verification

f. Notifying and working with law enforcement officials

g. Contacting the appropriate credit card/banking provider and complying
with applicable notification requirements

5. Receiving notification that a utilities account has been established for a
person engaged in identity theft. 
Response:  Notify the General Manager, Director of Finance, or designee 
immediately.  Investigate claim and take action to resolve the issue, including 
discontinuing service if appropriate, and advising law enforcement as 
required. 

6. Theft of customer information from the District offices or computer
systems.
Response:  Notify the General Manager, Director of Finance, or designee
immediately.  Work with law enforcement and appropriate credit card or
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banking institutions affected to ensure compliance with all relevant legal and 
reporting requirements.  

§ 1930 Administration and Oversight 

A.  The District’s General Manager, or his or her designee, shall implement and 
administer this policy.  The General Manager shall provide periodic reports to the Board 
of Directors on the effectiveness thereof, and shall ensure that all necessary District 
employees are properly trained to implement the Program. 

B.  The General Manager shall annually review this policy with appropriate 
District staff to determine if any revisions are needed.  That review may include changes 
in identity theft methods and changes in methods to detect, prevent, and mitigate 
identity theft.  The General Manager is authorized and directed to make any changes 
that are found to be necessary; provided that such changes must be reported to the 
Board of Directors at the first regular meeting after the change is made. 

Additionally, this policy may be updated based on the following events: 

1. Experience with identity theft
2. Changes to the types of accounts and/or programs offered
3. Implementation of new systems and/or new vendor contracts

C.  The District will work with service providers that receive and process utility 
billing information to incorporate identity theft protection methodologies. 

D.  The District will continue investigating ways to safeguard customer 
information. 
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SECTION 2000. CONFLICT OF INTEREST CODE 

§ 2001. Conflict of Interest Code. 

The Political Reform Act (Government Code Section 81000, et seq.) 
requires state and local government agencies to adopt the promulgate conflict of 
interest codes.  The Fair Political Practices Commission has adopted a regulation 
(2 Cal. Code of Regs. Sec. 18730), which contains the terms of a standard 
conflict of interest code, which can be incorporated by reference in an agency’s 
code.  After public notice and hearing it may be amended by the Fair Political 
Practices Commission to conform to amendments in the Political Reform Act. 
Therefore, the terms of 2 California Code of Regulations Section 18730 and any 
amendments to it duly adopted by the Fair Political Practices Commission are 
hereby incorporated by reference.  This regulation and the Sections 2002 
through 2006 herein shall constitute the conflict of interest code of the Rincon Del 
Diablo Municipal Water District. 

Designated employees shall file their statements with the Rincon Del 
Diablo Municipal Water District who will make the statements available for public 
inspection and reproduction.  (Gov. Code Section 81008). 

§ 2002. Designated Positions. 

Position Assigned Disclosure Categories 

District Attorney 1,2,3 
District Consulting Engineer 1,2,3 
District Fire Chief (City of Escondido Fire Chief)  1,2,3 
Director of Operations & Engineering 1,2,3 
Consultants (see Section 2004) 1,2,3 
All Candidates for Office of Director (see Section 2005) 1,2,3 

§ 2003. Officials Who Manage Public Investments. 

It has been determined that the positions listed below manage public 
investments and will file the applicable statement of economic interests: 

Position Assigned Disclosure Categories 

Directors 1,2,3
Board Treasurer 1,2,3 
General Manager/Board Secretary 1,2,3 
Director of Administration & Finance 1,2,3 
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§ 2004. Consultants. 

Consultants shall be included in the list of designated positions and 
shall disclose pursuant to the broadest disclosure category in the code subject to 
the following limitation: 

The General Manager may determine that a particular consultant, 
although a “designated position”, is hired to perform a range of duties that is 
limited in scope and thus is not required to fully comply with the disclosure 
requirements in this section.  Written documentation shall include a description of 
the consultant’s duties and, based upon that description, a statement of the 
extent of disclosure requirements.  The General Manager’s determination is a 
public record and shall be retained for public inspection in the same manner and 
location as this conflict of interest code. 

§ 2005. Candidates. 

Notwithstanding the specified filing requirements as specified in the 
district Conflict of Interest Code, Candidates for the office of Director must file, no 
later than the final filing date of a declaration of candidacy, a statement disclosing 
his or her financial interests. 

§ 2006. Disclosure Categories. 

1. Investments and business positions in any business entity which,
within the last two years, has been contracted or in the foreseeable future may 
contract with this District to provide services, supplies, materials, machinery or 
equipment.  See Government Code 82034, 87103, 87206. 

2. Income from any source which, within the last 12 months, has
contracted, or in the foreseeable future may contract with this District to provide 
services, supplies, materials, machinery or equipment.  See Government Code 
82030, 87103, 87207. 

3. Interests in Real Property, located in whole or in part either within
the boundaries of the District, or within two miles of the boundaries of the District, 
including any leasehold, beneficial or ownership interest or option to acquire such 
interest in real property.  See Government Code 82033, 87103, 87206. 



SECTION 2100. CEQA GUIDELINES 

Section Title Page 

2101 General ..................................................................... 1 
2102 CEQA Guidelines ..................................................... 1 



Rincon Administrative Code Section 2100 

Adopted November 13, 2001 1

SECTION 2100. CEQA GUIDELINES 

§ 2101. General.

From time to time the Board of Directors adopts Local Guidelines 
Implementing the California Environmental Quality Act (CEQA).  Each year 
District Counsel reviews whether the State Legislature or the courts have 
modified the California Environmental Quality Act enough to warrant an update to 
the Local Guidelines and prepares the revisions accordingly. 

§ 2102. CEQA Guidelines.

The District adopts as its CEQA Procedures the CEQA Guidelines 
(Title 14, California Code of Reg. Section 15000 et.seq., modified as of January 
17, 2001) which are incorporated and herein attached. 
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SECTION 2200. GENERAL MANAGER'S POWER AND AUTHORITY 
DURING EMERGENCIES 

§ 2201. Policy.

A. By resolution of the Board of Directors, the General Manager Is 
given authority and directed to declare, when warranted, an emergency and to 
take necessary action as appropriate. 

B. An Emergency is defined as a major disruption in the water 
distribution system that prevents the District from delivering water, or a situation 
where a lack of action would prevent the delivery of water to its customers. 

C. In the event the General Manager declares an emergency 
requiring immediate action, the General Manager shall have the power, without 
prior Board action: 

1. To enter into contracts and/or agreements and to expend
funds on behalf of the District

2. To reassign District personnel and to employ additional
personnel

3. To Implement the District Emergency Response Plan, and

4. To perform all other acts deemed necessary or appropriate
to protect the Interests of the District and the public.

D. Not later than 24 hours after determination by the General 
Manager that action must be taken pursuant to this section, the General Manager 
shall notify the Board President.  If the President cannot be reached, the General 
Manager shall notify the Vice President and if the Vice President cannot be 
reached, the General Manager shall notify the Treasurer.  The President, or the 
Vice President, or the Treasurer may thereupon call a meeting of the Board to 
review the actions of the General Manager.  
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2501. Water Rates, Effective September 1, 2016* 

Residential 
1 – 5 Units                 Tier 1 $5.48 
6 – 24 Units                Tier 2 $6.41 
25 Units or more        Tier 3 $6.78 

Apartments and Mobile Home Parks 
1 – 2 Units per Apt/Space               Tier 1 $5.48 
3 – 5 Units per Apt/Space               Tier 2 $6.41 
6 Units or more per Apt/Space      Tier 3 $6.78 

Non-Residential 
Uniform $5.98

Transitional Special Agricultural 
Water Rates (TSAWR), as prescribed by San 

Diego County Water Authority 
Budgeted Evapotranspiration  

Evapotranspiration is a measure of water that a plant 
uses. Budgeted allocations are customized for each 

account. 

Up to 100% Budget  $6.41 
less discount by the SDCWA 

Greater than 100% Budget $6.78 
less discount by the SDCWA 

Currently, the TSAWR program has a mandated water use reduction requirement.  The rate structure above applies; 
however, penalties are levied for “Greater than 100% Budget” as prescribed by the wholesaler. 

Landscape/Irrigation 
Up to 100% Budget $6.41 
Greater than 100% Budget $6.78 

Recycled Water $4.92 
Construction Water $7.02 

*Rates are adjusted January 1st each year to include San Diego County Water Authority pass-through adjustments.

Rincon del Diablo Municipal Water District 
Schedule of Water Rates, Fees, and Charges  

Rate Classification Water Rate 1 unit = 1,000 gallons 
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2502. Miscellaneous Fees and Charges 

Fees and Charges Amount 

Delinquent Charge 10% on Unpaid Balance 

Cut Off Notification Charge $12.00 Mailed 

$44.00 Delivered 

Cut Off Processing 

Restore Service Charge 

$    44.00 

$    44.00 

Returned Item Processing $    36.00 

Pull or Reinstall Meter Charge $    90.00 

Cut Tag/Illegal Water Use $  138.00 
Criminal prosecution may also apply 

After Hours Service Charge $  100.00 

Relocate Construction Meter $    31.00 

Fire Flow Inspection $  123.00 

Illegal Fire Hydrant/Construction Water Use $2,500.00 
Criminal prosecution may also apply 

Copy Charges $0.25 per copy 

Credit Card Convenience Fee (online) $    3.50 

Credit Card Surcharge Fee (in person) 3% 

Water Supply Assessments Time and Material 

Collection Processing Charge 54% 

New Account Setup Fee $    14.00 

Lien Fee $  229.00 

2503. Non-Residential Deposits 

A minimum security deposit of $200 shall be collected from all non-residential accounts.  For 
construction meters, a refundable deposit of $2,250 shall be collected. 

2504. Residential Deposits 

A minimum security deposit of $150 may be collected for residential accounts. 

2505. Pumping Charge, Effective September 1, 2016 

The pumping charge is the cost of electricity to deliver water to various elevations throughout 
the District.  This $0.23 per Unit (1,000 gallons) charge is billed on the amount of water that 
registers on the meter. 
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2506. Meter Installation Charges 

The following are flat rate charges for installation of various meters.  Additional charges may be 
incurred for complicated or unusual installations.  

Size of Meter and  
Type of Installation 

Amount 

5/8” Drop-In $   320.00 

5/8” Lateral Installation Only $2,115.00 

5/8” Full Installation $2,435.00 

1” Drop-In $   415.00 

1” Lateral Installation Only $2,115.00 

1” Full Installation $2,530.00 

1 ½” Drop-In $   680.00 

1 ½” Drop-In (Turbine) $1,000.00 

1 ½” Lateral Installation Only $2,870.00 

1 ½” Lateral Installation Only (Turbine) $2,870.00 

1 ½” Full Installation $3,550.00 

1 ½” Full Installation (Turbine) $3,870.00 

2” Drop-In $   970.00 

2” Drop-In (Turbine) $1,200.00

2” Lateral Installation Only $2,870.00 

2” Lateral Installation Only (Turbine) $2,870.00 

2” Full Installation $3,840.00 

2” Full Installation (Turbine) $4,070.00

3” Meters and Above Time and Material 

2507. Monthly System Operations Charges, Effective September 1, 2016 

Size of Meter 
Rincon del Diablo MWD’s 

System Operations Charge  
San Diego County Water Authority 

Infrastructure Access Charge  

Potable Water: 

5/8” 

1” 

1 ½” 

2” 

3” 

4” 

6” 

8” 

$  30.13 

$  42.77 

$  63.83 

$  89.11 

$169.17 

$232.37 

$443.05 

$695.86 

To: 12/31/16 

$  2.37 

$  5.93 

$  11.85 

$ 18.96 

$ 41.48 

$ 59.25 

$118.50 

$189.60 

Eff: 01/01/17 

$  2.51 

$  6.28 

$ 12.56 

$ 20.10 

$ 43.96 

$ 62.81 

$125.61 

$200.98 
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System Operations Charge:  A fixed water service cost for storage facilities, pipeline repair, water quality testing, 
meter reading, and administrative services.  System Operations Charges are based on meter size. 

Infrastructure Access Charge:  Levied by San Diego County Water Authority for the Emergency Storage Project. 

Standby Meter Charge:  Applied where the meter is cut off and water is no longer being delivered to the property. 

2508. Drought Rates, Effective September 1, 2016* 

To be enacted by the Board of Directors, as necessary. 

Rate Classification 
Drought Level 

1 2 3 4

Residential 
Tier 1 $5.75 $6.10 $6.52 $7.06
Tier 2 $6.69 $7.05 $7.50 $8.06
Tier 3 $7.10 $7.53 $8.03 $8.68

Non-Residential
Uniform $6.26 $6.63 $7.08 $7.65

*Rates are adjusted January 1st each year to include San Diego County Water Authority pass-through adjustments.

Size of Meter 
Rincon del Diablo MWD’s 

System Operations Charge 

Recycled Water: 

5/8” 

1” 

1 ½” 

2” 

3” 

4” 

6” 

8” 

16” 

$  15.06 

$  21.38 

$  31.92 

$  44.56 

$  84.59 

$ 116.19 

$ 221.52 

$ 347.93 

$ 1,106.37 

Standby Meter Charge ½ System Operations Charge 

Fire Meter Charge: 
1” 
2” 
4” 
6” 
8” 
10” 

$  13.71 
$  27.43 
$  54.85 
$  82.28 

$  109.70 
$  137.13 

Construction $  169.18 



SECTION 3000. DEVELOPMENT FEES POLICY 

Section Title Page 

3001 Capital Facilities Fees .................................................... 1 
3002 Development Fees ......................................................... 3 
3003 Document Processing Fees ........................................... 3 
3004 Amount of Fees ............................................................. 4 



Rincon Administrative Code Section 3000 

Adopted November 13, 2001 1
Last Revision Date:  Development Fees:  February 10, 2009 
Capacity Fees: May 24, 2011 

SECTION 3000. DEVELOPMENT FEES POLICY 

§ 3001. Capital Facilities Fees

A. In addition to all other fees and requirements imposed by the 
District, in order to fund the construction and improvement of capital facilities 
required to meet the increasing demand for water service generated by new 
development, there is hereby established a capital facilities fee in an amount as 
determined by the Board of Directors from time to time and which reflects the 
cost of construction and/or improvement of said facilities. 

B. The capital facilities fee shall be that in effect at the time 
application is made for water service; provided, however, that in the event an 
application requires plan check and approval, the capital facilities fee shall be 
paid at the time permanent water service is requested for a project.  

C. All project improvement plans approved by the District shall 
contain a note stating that capital facilities fees are to be paid at the time 
permanent water service is requested for the project if fees are not paid at the 
time of plan approval.  It shall be the responsibility of all developers of projects 
within Rincon's service area to inform prospective buyers of improved lots that 
the capital facilities fees have not been paid and will be due at the time water 
service is requested. 

D. No part of a capital facilities fee shall be refundable except where 
the Board determines that unusual circumstances exist to warrant such refund. 

E. Capital Facility fees is defined in Section 3001 of the District’s 
Administrative Code, and is fixed as follows (Ordinance No. 09-98.17- 4/14/09): 

(a) Improvement District "1" and Parent Retail Service Areas: 

METER SIZE NEW CAPITAL FACILITY FEES 
5/8" x 3/4 "  $       5,834.00 
1" $     14,587.00 
1½ $     29,174.00 
2" $     46,679.00 
3" $     93,356.00 
4" $   145,870.00 
6" $   291,740.00 
8" $   466,782.00 
10” $   671,000.00 
12” $1,254,478.00 
16” $1,750,433.00 
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(b) Improvement District "A" Retail Service Area: 
 
 METER SIZE                NEW CAPITAL FACILITY FEES  
 5/8" X 3/4"     $    1,674.00 
 1"      $    4,185.00 
 1½"      $    8,372.00 
 2"      $  13,393.00 
 3"      $  26,786.00 
 4"        $  41,853.00 
 6"      $  83,706.00 
 8"      $133,929.00 
 10”      $192,523.00 
 12”      $359,936.00 
 16”      $502,234.00 
 

(c) Recycled Water Fund Improvement District "1" Area: 
 
 METER SIZE                NEW CAPITAL FACILITY FEES  
 5/8" X 3/4"     $    2,917.00 
 1"      $    7,294.00 
 1½"      $  14,587.00 
 2"      $  23,340.00 
 3"      $  46,678.00 
 4"        $  72,935.00 
 6"      $145,870.00 
 8"      $233,391.00 
 10”      $335,500.00 
 12”      $627,239.00 
 16”      $875,217.00 
 

(d) Recycled Water Fund Improvement District "A" Area: 
 
 METER SIZE                NEW CAPITAL FACILITY FEES  
 5/8" X 3/4"     $       837.00 
 1"      $    2,093.00 
 1½"      $    4,186.00 
 2"      $    6,697.00 
 3"      $  13,393.00 
 4"        $  20,927.00 
 6"      $  41,853.00 
 8"      $  66,965.00 
 10”      $  96,262.00 
 12”      $179,968.00 
 16”      $251,117.00 
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§ 3002. Development Fees

A. The following development fees are hereby established for all 
applications requiring plans, such as, but not limited to, subdivisions, both major 
and minor, and other permanent main line extensions: 

1. An application fee consisting of an amount estimated to pay
the amount of the District's expenses in the preparation by
the District of a preliminary design study of the proposed
facilities.

2. A plan check fee consisting of an amount estimated to pay
the amount of the District's expenses in the checking by the
District of the plans of the proposed project.

3. An inspection fee consisting of an amount estimated to pay
the amount of the District's expenses in conducting field
inspection of the construction of the proposed facilities.

4. An administration fee consisting of an amount estimated to
pay the amount of the District's legal and other
administrative expenses in connection with the proposed
project.

B. The development fees shall be paid by the developer as follows, 
and as provided in Section 3004 of this Code. 

1. The application and plan check fees shall be paid prior to
final approval.

2. The inspection and administration fees shall be paid prior to
the District's signed approval of the plans for the project.

§ 3003. Document Processing Fees

A. There is hereby established a document processing fee for all 
applications requiring the processing of one or more documents, such as, but not 
limited to, easements, quitclaim deeds, encroachment permits, Reimbursement 
Agreements, and Temporary Service Connection Agreements.  In addition, upon 
request of the District, the District shall be provided with a policy of title insurance 
insuring all such easements in favor of the District. 

B. The document processing fee shall be paid by the applicant at the 
time application or written request requiring the document is made to the District; 
provided, however, that in the case of any project requiring plans, the document 
processing fee shall be paid by the developer prior to the District's signed 
approval of the plans for the project. 
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§ 3004. Amount of Fees 

A. The amounts of the capital facilities, development, annexation 
and document processing fees shall be as fixed by the Board from time to time; 
provided, however, that whenever the staff determines that a development is 
unusually complex or large, and that the amount of the District's estimated 
expenses to prepare a preliminary design study, conduct a plan check or a field 
inspection, or perform legal or other administrative tasks, exceeds the amount of 
the respective application, plan check, inspection or administration fee, the staff 
shall require that an additional non-refundable fee be paid to cover the District's 
estimated expenses to complete the preliminary design study, plan check, field 
inspection, or legal or other administrative tasks, as the case may be; and 
provided further, that if the total fees paid to the District are less than the District's 
total cost for preparing the preliminary design study or for conducting the plan 
check, the difference shall be paid to the District prior to the District's signed 
approval of the detail plans of the project; and provided further, that if the total 
inspection and administration fees for conducting the field inspection, or 
performing legal or other administrative tasks, the difference shall be paid to the 
District prior to the District's certification of compliance of the project. 

B. Notwithstanding the provisions of the foregoing Section 3004 to 
the contrary, if the total field inspection fee paid to the District is more than the 
District's total expenses incurred in connection with the field inspection, the 
difference shall be refunded by the District within sixty (60) days after the Board 
gives its certification of compliance. 

 C. Application fees, as defined in Section 3002 of the District’s 
Administrative Code, are fixed as follows (Resolution No. 09-857.10 - 02/10/09): 
 
 

Type of Development/Project   Fee 
 

Subdivision     $   396.00 
Parcel Map/Minor Subdivision Map $   252.00 
Water Availability Letter   $    25.00 
General Service Hydraulic Analysis $1148.00 
Fire Hydrant Hydraulic Analysis  $   748.00 
 
Plan Check Fees    $   150.00/Each Sheet 

 
 Inspection fees    $2,475.00, plus $4.15 per foot 

 Administration Fees: 

 Subdivision     $2,688.00 
 Parcel Map/Minor Subdivision Map $1,728.00 

Main Line Extension   $1,152.00 
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Fire Hydrant/Detector Check $   384.00 
Specification Book  $     30.00 
Map Copies (24” x 36”)  $     13.00 
Detector Check Meter (Drop In) $   150.00 

Document Processing Fees $   290.00/Each Sheet 
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SECTION 3100. INFRASTRUCTURE REPLACEMENT AND 
REFURBISHMENT POLICY 

§ 3101. Policy.

“It is the policy of the Board to establish and maintain the integrity of 
the District’s infrastructure through aggressive maintenance and adequate 
funding of a program to ensure a reliable delivery system”. 

§ 3102.   Definitions.

A. “Capital Improvement Program” A plan, updated or compiled 
annually that identifies facility requirements over an extended period, often 20 
years or more. The capital improvement program is often a part of or stems from 
a water system master facilities plan that combines water demand projections 
with supply alternatives and facility requirements.  

B. “Distribution Main” A water main that distributes water from the 
supply system to the service lines of the water customer. Distribution Mains are 
typically 14 inches in diameter and less.   

C. “Master Facilities Plan” A Plan that depicts the major facilities that 
will be needed for a system in the future based on the anticipated growth over a 
certain time span. The plan gives a layout of system additions, which can be 
constructed in increments to meet the demands of growth and demand. 

D. “Remove and Replace” A term, also referred to as R&R, used in 
connection with the removal and replacement of an existing water main or other 
asset that has exceeded it useful life.  

E. “Replacement Planning Model” A planning model developed for 
the management of one or more infrastructure assets that combines multi-
disciplinary management techniques (including technical & financial) over the life 
cycle of the asset in the most cost effective manner to provide a specific level of 
service. 

F. “Transmission Main” A water main that transports water from the 
main supply source to a distant area where the water is distributed through 
distribution line. Transmission Mains are typically 16 inches in diameter and 
larger. 
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§ 3102.   Background.

The Rincon del Diablo Municipal Water District Board of Directors approved the 
Replacement Planning Model (RPM) in principle in February of 2003. In March 
2005, the Board adopted an updated Master Facilities Plan (MFP). Both the RPM 
and the MFP describe potential scenarios for system replacements and 
additions.  

At the time the RPM was approved, it was anticipated that replacement 
frequencies would be amended periodically to account for MFP projections and 
other system improvements or replacements. It was recognized that new 
information would be made available in the future that might influence the ranking 
of project areas and the priority of need. Each year, the schedule of water main 
replacements is updated during the budget process to incorporate new 
information made available from developer projects, changes in fire flow 
requirements, or additional hydraulic analyses. While hydraulic factors have 
always been an important aspect of replacement planning, the impacts of the 
2007 Witch Fire suggested the model results be given a higher priority rating. 
The risk of water system failure during a fire event has added an additional layer 
in the planning process and failure to consider these factors has proven costly. 
Assessment of risk becomes more crucial in the prioritization of main 
replacements as mains age, areas become more densely populated, community 
impacts are greater and when future construction possibilities are hindered. 

§ 3104.   Purpose.

The Infrastructure Replacement and Refurbishment Policy is intended to be used 
as a tool for ongoing communication between the Board and staff to prioritize 
areas in need of water infrastructure replacement. Furthermore, it is to be used 
as guidance in the development of the annual capital improvement program 
(CIP) budget. The Policy does not represent a financial commitment by the 
Board, other than those CIP funds already approved and adopted, and only 
provides a prioritization of replacements for future planning. The Policy simply 
provides a direction and strategy for the replacement of the District’s undersized, 
high risk, aging, deteriorating, and inefficient water system assets with an 
emphasis on the next 10 to 20 years. 

The purpose and goals of the Infrastructure Replacement and Refurbishment 
Policy are to: 

 Provide a corner stone for the District’s Asset Replacement Program.

 Provide a safe and reliable water distribution system.
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 Provide a recommended water main and major system replacement
schedule for the first 10 to 20 years that could be adapted and modified
to incorporate new technologies, management practices, and District
needs.

 Prioritize main pipeline replacement based on selected criteria, and
respond to areas and sites with the highest need.

 Provide a direction and framework for future main pipeline and system
replacement plans.

 Coordinate with the District’s long term CIP.

 Coordinate with the County of San Diego Pavement Overlay Projects.

 Coordinate with the City of Escondido Road Widening and Pavement
Overlay Projects.

§ 3105.   System Description.

For the purpose of this Policy, a distribution main is defined as a water pipe 
between 4 and 14 inches in diameter that provides water service to commercial 
and residential properties. A transmission main is defined as a water pipe that 
exceeds 16 inches in diameter and serves the primary purpose of transporting 
large amounts of water system wide. There are currently over 120 miles of 4 to 
14 inch water mains and 21 miles of transmission mains in service throughout 
the District. While there are many factors used in the prioritization of water main 
replacements, there are two “key elements” that lead the direction of main 
replacements for the next 20 years. They are the replacement of water mains 
with the least amount of fire flow capabilities and those with the highest factor of 
risk. Assets such as pump stations, control valves, storage reservoirs, system 
valves, buildings, and telemetry will be evaluated using a condition based 
replacement strategy that looks at functionality, reliability, and aesthetics. 

There are approximately 26 miles of backyard/remote water mains still remaining 
throughout the District. 8 miles of the backyard/remote mains are in the 
Improvement District A service area (ID-A) and 18 miles of backyard/remote 
water mains exist in the Improvement District 1 service area (ID-1). In addition, 
the District currently has approximately 89 miles of asbestos cement (AC) pipe in 
service. For this Policy it is important to make reference to these types of water 
mains and the areas in which they are located. Backyard/remote water mains are 
difficult to isolate because of the terrain. When backyard/remote water mains fail, 
the amount of damage can be much more significant because of the lack of 
surface protection. AC water mains present a separate set of challenges in that 
the material they are made from is hazardous to human health when disturbed. 
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The average stated useful life of water distribution mains, as indicated in the 
Districts RPM, is between 50 and 75 years depending on the pipe material, soil 
conditions, water quality, construction methods, and several other factors. The 
Districts pipeline inventory consists of a total of 141 miles of pipe in ID-1and, ID-
A, including the recycled distribution system. Assuming the District’s goal was to 
replace its distribution system at a 75 year interval, approximately 1.9 miles of 
water main per year would need to be replaced. 

§ 3106.   Evaluation Criteria.

For evaluating replacement priority decisions are made using several types of 
criteria to determine assets with the highest need for replacement. Criteria used 
to aid in these decisions include the following: 

1. Pipe factors including material; age, location, leak history, soil type, and
installation techniques.

2. Hydraulic factors including fire hydrant spacing, hydrant type, fire flow
capacity, pressure fluctuations, and fluid velocities.

3. Risk factors based on land use, location to schools, hospitals, main
roadway intersections, businesses, and wild land interface; and areas
where a large number of customers are subject to an interruption in
service as a result of prolonged outages.

4. Replacements are ranked in terms of the priority established after
reviewing the above criteria; however, main replacements may be re-
prioritized as a result of impending development.

While areas are assigned a priority for main replacement, actual projects and the 
sequencing of those projects may depend on project size, available budget, field 
verification of condition, and other factors. One other significant factor that affects 
scheduling and sequencing is a County of San Diego Ordinance that includes a 
moratorium which prohibits cuts in pavements on any streets within 3 years of 
being repaved. A project may move up on the priority list if the District knows the 
County is planning an overlay project in that area in the near future because it is 
prudent to install the new water main in a street or streets before they are 
overlaid prior to the moratorium taking affect. 

§ 3107.   Review Periods.

Review and reassessment of the Infrastructure Replacement and Refurbishment 
Policy is recommended every 3-5 year intervals. Future information that would 
influence the ranking of projects include but are not limited to: improved 
recordkeeping systems, identification of new evaluation criterion, acquisition of 
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new service areas, infrastructure failures, catastrophic events, and/or changes in 
District policies. It is also intended that this will be an adaptive and perpetual 
Policy in that areas where the water mains have been recently replaced will 
continue to be evaluated and prioritized. Obviously, those areas with new water 
mains would then be placed lowest on the priority list for replacement. However, 
over considerable time, those areas will again rise up on the priority list for 
replacement. 

The District proposes to replace old, unreliable, and undersized water mains over 
the next 20 years or more at an average rate of 1.5 miles of new water mains per 
year. The total cost of main replacement in 2014 dollars is roughly $1.5 million. 
This total cost includes administration, fees, environmental review, engineering 
and design services, construction, and inspection costs. This equates to a total of 
$30 million over the next 20 years with no allowance for future increases in 
construction or material costs. The completion of 1.5 miles of main line per year 
will result in 30 miles of new pipe in 20 years or 21% of the total system. 



SECTION 3150.  RESTRICTED AND APPROPRIATED  FUND BALANCES 

Section 

3151 Policy ........................................................................ 1 
3152 General Provisions ................................................... 1 



Rincon Administrative Code Section 3150 

SECTION 3150. RESTRICTED AND APPROPRIATED  FUND BALANCES 

§ 3151. Policy. The policies contained herein represent the Board's 

commitment to financial prudence and careful stewardship of the District's two types of 
fund balances - Restricted and Appropriated Fund Balances. 

§ 3152.  General Provisions. 

Restricted and Appropriated Fund balances will be established as outlined in this policy. 
These balances shall not earn interest except as noted and may carry a negative 
balance if it is probable that the deficits will be recovered. Any transfer of funds 
resulting in a reserve balance of less than the Board designated minimums shall be 
reviewed during the budget process. 

Funds collected in excess of limits approved in this policy will be submitted to the Board 
of Directors for review and disposition. 

Debt service payments from Appropriated Fund Balances shall be permitted as 
authorized by the Board of Directors. 

The Board of Directors has the authority to amend or modify this policy should the 
needs of the District change. 

Restricted    Fund   Balances  - Currently  the   District  has  three   Restricted  
Fund Balances: Improvement District A Capacity Fees, Improvement District 1 
Capacity Fees, and the Revenue Bond Reserve. These fund balances have been 
created, administered and restricted for specific  purposes  according to covenants 
or State statutes. 

Potable Water Capacity Fees - Improvement Districts A and 1 - Capacity 
Fees collected from new development are recorded in these funds. According to 
state statute, these funds are to be used exclusively for capital improvement 

· projects resulting from growth or for debt service payments for loans or bonds
issued for growth related projects within these specific Improvement District
areas.

Recycled Water Capacity Fees - Capacity Fees collected from new 
development are recorded in these funds. 

Revenue Bonds - This static fund balance contains an amount dictated by the 
Bond covenants for the District's 1998 Revenue Bond Refunding issue and is 
equal to approximately one year of principal and interest payments for the bonds. 

Appropriated Fund Balances - These funds are designated by the Board of Directors 
for the implementation of specific purposes to ensure prudent management of the 
District's financial  resources,  and to be used by staff as operating parameters for 

Adopted May 13, 2003 
Revised March 10, 2015 1 
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implementation. Appropriated fund balances are identified as: General Working 
Capital, Appropriated Expense, Infrastructure Planning, and Rate Stabilization. 
The policy outlined below will apply to appropriated fund balances only and will have 
three primary goals: 

• To provide adequate funding to meet the District's short and long-term plans and
commitments to its customers;

• To  minimize  adverse  budgetary  impacts  from  anticipated  and  unanticipated
expenditures, thus avoiding future rate fluctuations; and,

• To  preserve the financial  stability  of the  District against  present  and future
uncertainties in an ever-changing environment.

All fund balances will be subject to review by the Board when the District's annual 
financial audit is completed or at any other time deemed necessary to maintain fiscal 
control of appropriated funds. 

General Working  Capital 

Purpose: 

Target Balance: 

Methodology: 

Use of Funds: 

Contributions: 

Adopted May 13, 2003 

To ensure cash resources are available to fund operational 
activities and to provide funding in case of short or long-term 
emergencies or unforeseen circumstances. 

A minimum balance of 90 days of the current fiscal year's budgeted 
operating expenditures, less water purchases shall be maintained 
in this fund.  The maximum amount in this fund shall not exceed 
180 days of the current fiscal year's budgeted operating 
expenditures less water purchases. 

The 90 to 180-day period is based on providing the District with the 
ability to access sufficient cash resources to meet its day-to-day 
cash disbursements and obligations (such as payroll and vendor 
payments), and to provide funding for emergency operating 
expenditures during an emergency or disaster situation. 

These funds will be used to pay for expenditures according to the 
current fiscal year's operating budget, and for any unexpected 
expenditures or emergencies as required. 

Water operations revenues in amounts sufficient to maintain the 
90-day minimum balance will provide additions to this fund. 
Funding beyond the 90-day minimum will be provided by net 
income (revenue over expenses) after annual contributions to other 
District reserves have been completed as outlined. The adequacy 
of this fund will be reviewed on an annual basis after the annual 
financial audit has been completed. 

Revised March 10, 2015 2 
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Rate Stabilization  Fund 

Purpose: 

Target Balance: 

Methodology: 

Use of Funds: 

Contributions: 

To protect the District's financial condition and mitigate potential 

rate increases (spikes) when revenue shortfalls occur due to the 
costs of purchased water, adverse weather conditions, economic 
influences, changes in state and federal legislation, or other future 
uncertainties. This fund provides a financial buffer that prevents 
the need to change rates every year to match the variability of 
annual expenditures, and gives the Board of Directors the ability to 
defer rate increases if financially prudent to do so. 

The minimum balances of this fund will be set at 10% of the annuar 
Purchased Water Cost. 

The District relies on water commodity revenues to pay for costs to 
deliver water and provide service to its customers. This fund will 
allow for financial flexibility in managing water sales and stabilizing 
rate fluctuations due to uncontrollable conditions such as increases 
in purchased water costs and prolonged wet/dry weather. 

These funds can be used to supplement differences in revenue 
projections and actual costs resulting from consumption based 
water sales. By maintaining an adequate balance, the District can 
experience years when revenues fluctuate (e.g. drought or wet 
weather) and still not need to raise rates. Decreases in this fund 
could increase volatility and susceptibility to future rate increases. 

Available net revenues shall be placed in the Rate Stabilization 
Fund (when  available)  to mitigate future increases in the water 
commodity rate. Contributions and risk assumptions relating to this 
fund can only be made with approval of the Board of Directors 
subsequent to staff review and recommendation as necessary. 

Infrastructure Planning Fund 

Purpose: 

Target Balance: 

Methodology: 

To fund capital projects and refurbishments relating to the District's 
infrastructure, operational facilities, and appurtenances as required. 

The funding level will be the amount for funding 35% of the 
District's 5 year Capital Improvement Plan. 

The District periodically prepares master plans and associated 
near-term and long-term 'capital improvement plans. These funds 
ensure that the 5 year Capital Improvement Plan can be funded 
without increasing rates in the short-term. 

Adopted May 13, 2003 
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Use of Funds: 

Contribution: 

Funds will be expended  for projects approved by the Board of 
Directors during compilation of the Budget. 

An annual transfer of all property taxes received and operating fund 
revenues (including interest allocation)  sufficient to maintain the 
35% funding level as outlined will provide contributions to this fund. 

Appropriated  Expense Fund 

Purpose: 

Target Balance: 

Methodology: 

Use of Funds: 

Contributions: 

To act as a placeholder for unexpended funds for prior year capital 
projects and for current year budgeted capital improvements. 

The balance contained in this fund will fluctuate depending upon 
the funding and expenditure status of capital projects. 

Each year the Board of Directors approves funding for capital 
projects and improvements, which are set aside as an 
appropriation to ensure the budgeted amounts will be available for 
project expenditures. Funds remaining from prior year projects are 
also contained in this fund until the project has been completed. 

These funds are used as required to fund capital projects approved 
by the Board of Directors. 

Funding is provided by a transfer of reserves from the 
Infrastructure Planning Fund in amounts approved for projects 
approved during the Budget process, in addition to funds remaining 
from prior year projects. 

Adopted May 13, 2003 
Revised March 10, 2015 4 
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SECTION 3200. INVESTMENT POLICY 

§ 3201. Policy and Scope

The purpose of this document is to identify various policies and 
procedures that will provide opportunities for the development of a prudent and 
systematic investment policy, and to organize and formalize investment related 
activities.  The ultimate goal is to enhance the economic status of the Rincon del 
Diablo Municipal Water District (District) while protecting its funds.    

It is the District’s policy to pool all cash for investment purposes in 
order to attain the highest return, maximize security, meet daily cash flow 
demands, and conform with all state and local statutes governing the investment 
of public funds. 

It is intended that this policy cover all monetary instruments (including 
cash and cash equivalents) and investment activities under the direct authority of 
the Board of Directors except for employee retirement and deferred 
compensation funds.  All monetary instruments are accounted for in the District’s 
Comprehensive Annual Financial Report in funds identified as follows: General 
Fund, Parent District Fund, Improvement District A Fund, Improvement District 1 
Fund, Recycled Water Fund, and Fire Protection District Fund. 

§ 3202. Statement of Objectives

The primary objectives, in priority order of investment activities, shall 
be the following: 

A. Safety.  Safety of principal is the foremost objective of the 
investment program. Credit and interest risk, relating to investments, shall be 
conducted in a manner that seeks to ensure the preservation of capital in the 
portfolio. 

1. Credit Risk.  Credit Risk is the risk of loss due to the failure
of the security issuer or backer.  Credit Risk may be
mitigated by:

• Limiting investments to the safest types of securities;

• Pre-qualifying the financial institutions, brokers/dealers,
intermediaries, and advisors with which the District will
do business; and,

• Diversifying the investment portfolio so that potential
losses on individual securities will be minimized.
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2. Interest Rate Risk.  Interest Rate Risk is the risk that the
market value of securities in the portfolio will fall due to
changes in general interest rates.  Interest Rate Risk may be
mitigated by:

• Structuring the investment portfolio so that securities
mature to meet cash requirements for ongoing
operations, thereby avoiding the need to sell securities
on the open market prior to maturity; and,

• By investing operating funds primarily in short-term
securities.

B. Liquidity.  The investment portfolio shall remain sufficiently liquid to 
meet all operating requirements that may be reasonably anticipated.  This is 
accomplished by structuring the portfolio so that securities mature concurrent 
with cash needs to meet anticipated demands (static liquidity).  Furthermore, 
since all possible cash demands cannot be anticipated, the portfolio should 
consist largely of securities with active secondary or resale markets (dynamic 
liquidity). 

C. Return on Investment (Yield).  The investment portfolio shall be 
designed with the objective of attaining a market rate of return throughout 
budgetary and economic cycles, taking into account the investment risk 
constraints and liquidity needs.  Return on investment is of least importance 
compared to the safety and liquidity objectives described above.  The core of 
investments is limited to relatively low risk securities in anticipation of earning a 
fair return relative to the risk being assumed. 

§ 3203. Investment Authority

In accordance with Government Code Section 53601, the authority to 
invest public funds is expressly held under the purview of the Board of Directors 
(Board).  In accordance with Section 53607, the Board, is authorized to delegate 
the authority and responsibility for the day-to-day operations of investing and 
reinvesting District funds, as deemed appropriate.  Investments are limited to 
those instruments defined in this policy, and shall be presented to the Board for 
review on an annual basis. 

A.  Delegation of Authority.  Authority to manage the District’s 
investment program is granted to the General Manager. The General Manager 
has delegated (with annual Board approval), the responsibility for the operation 
of the investment program to the Director of Administration and Finance who 
shall carry out established written procedures and internal controls of the 
program consistent with this investment policy.  Collectively, the General 
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Manager and the Director of Administration and Finance are hereby defined as 
the Investment Officers. 

B.  Policies and Procedures.   Procedures should include references to 
safekeeping, delivery vs. payment, investment accounting, wire transfer 
agreements, collateral/depository agreements, and banking services contracts. 
No person may engage in an investment transaction except as provided for 
under the terms of this policy and the procedures established by the Board.  The 
Director of Administration and Finance shall be responsible for all transactions 
undertaken and shall establish a system of controls to regulate the investment 
activities of subordinate officials. 

The investment policies and practices of the Board are based upon 
limitations placed by governing legislative bodies, with the Board establishing the 
guidelines for all permitted District investments and approving all changes and 
deletions to the District’s Investment Policy as required. The Director of 
Administration and Finance is responsible for following the Board’s guidelines 
when investing District funds and shall prepare a report of the District’s 
investments for submission to the Board in accordance with Government Code 
Section 53646. 

§ 3204. Standards of Care

A. Prudence.   All participants in the investment process shall 
recognize that the investment portfolio is subject to the “prudent investor” 
standard as set forth by California Government Code Section 53600.3.  
Investments shall be made with judgment and care under circumstances then 
prevailing, which persons of prudence, discretion, and intelligence exercise in the 
management of their own affairs - not for speculation, but for investment, 
considering the preservation of capital, the cash flow needs of the District, as well 
as the income to be derived. 

Investment officers acting in accordance with written procedures and 
the investment policy, and exercising due diligence shall be relieved of personal 
responsibility for an individual security’s credit risk or market price changes, 
provided deviations from expectations are reported in a timely fashion and 
appropriate action is taken to control adverse developments. 

B. Ethics and Conflicts of Interest.  Investment Officers, Board 
members or any employee involved in the investment process shall refrain from 
personal business activity that could conflict with the proper execution and 
management of the investment program, or that could impair their ability to make 
impartial decisions.  Investment Officers, Board members or any employee 
involved in the investment process shall disclose any material interests in 
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financial institutions with which they conduct business, and shall further disclose 
any personal financial/investment positions that could be related to the 
performance of the investment portfolio.  Investment Officers, Board members 
and affected employees shall refrain from undertaking personal investment 
transactions with the same individual with which business is conducted on behalf 
of the District. 

§ 3205. Controls and Safekeeping

A. Internal Controls.  The Director of Administration and Finance is 
responsible for establishing and maintaining an internal control structure 
designed to ensure that the assets of the entity are protected from loss, theft, or 
misuse.  The internal control structure shall be designed to provide reasonable 
assurance that these objectives are met.  The concept of reasonable assurance 
recognizes that: (1) the cost of a control should not exceed the benefits likely to 
be derived; and, (2) the valuation of costs and benefits requires estimates and 
judgments by the Investment Officers. 

Accordingly, the Director of Administration and Finance shall establish 
a process for biennial independent review by an external auditor to assure 
compliance with policies and procedures.  The internal controls shall address the 
following points: 

1. Control of collusion.  Collusion is a situation where two or
more employees are working in conjunction to defraud their
employer.

2. Separation of transaction authority from accounting and
record keeping.  By separating the person who authorizes or
performs the transaction from the people who record or
otherwise account for the transaction, a separation of duties
is achieved.  Due to the limited number of employees, this
separation will be adhered to whenever and wherever
feasibly possible.

3. Custodial safekeeping.  Securities purchased from any bank
or dealer, including appropriate collateral (as defined by
State Law), shall be placed with an independent third party
for custodial safekeeping.

4. Avoidance of physical delivery of securities.  Book-entry
securities are much easier to transfer and track since actual
delivery of a document never takes place.  Delivered
securities must be properly safeguarded against loss or
destruction.  The potential for fraud and loss increases with
physically delivered securities.
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5. Clear delegation of authority.  The Investment Officers must
have a clear understanding of their authority and
responsibilities to avoid improper actions.  Clear delegation
of authority also preserves the internal control structure that
is contingent on the various staff positions and their
respective responsibilities.

6. Written confirmation or telephone transactions for
investments and wire transfers.  Due to the potential for error
and improprieties arising from telephone transactions, all
telephone transactions should be supported by written
communications and approved by an Investment Officer,
unless other internal controls are in place that will preclude
the occurrence of improprieties or misuse of funds.  Written
communications may be via fax if on letterhead and the
safekeeping institution has a list of authorized District
signatures.

7. Development of a wire transfer agreement with the lead
bank or their party custodian. This agreement should outline
the various controls, security provisions, and responsibilities
of each party making and receiving wire transfers.

B. Delivery vs. Payment.  All securities transactions entered into by 
the District shall be conducted on a delivery versus payment (DVP) basis. 
Where possible, securities are to be purchased in book-entry form in the District’s 
name and held in safekeeping for the District by the broker, bank, or other 
institution recognized as an appropriate depository for similar interests.  

§ 3206. Authorized Financial Dealers and Institutions

The Director of Administration and Finance will maintain a list of 
financial institutions authorized to provide investment services to the District.  No 
public deposit shall be made except in a qualified public depository as 
established by state law.  In addition, a list will be maintained of approved 
security broker/dealers who have met established criteria for providing 
investment services to the District.  This may include primary or regional dealers 
that qualify under applicable Securities & Exchange Commission Rules and 
Regulations (uniform net capital rule).   

All financial institutions and broker/dealers who desire to become 
qualified bidders for investment transactions must supply the District with their 
company’s most recent financial statements, proof of Financial Industry 
Regulatory Agency (FINRA) Certification, proof of state registration, completed 
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broker/dealer questionnaire, and certification of having read the District’s 
investment policy. 

The Investment Officers are responsible for qualifying and establishing 
relationships with investment managers, broker/dealers, and financial institutions. 
The selected investment managers are expected to respect and observe the 
specific limitations, investment guidelines, attitudes, and philosophies stated 
within this Investment Policy or expressed in any written amendments or 
instructions. 

An annual review of the financial condition and registrations of qualified 
bidders will be conducted by the Director of Administration and Finance. 

§ 3207. Authorized Investments

The District is empowered by statute and this Board-approved policy to 
invest in the following types of securities (See Section 3211 for a summary of 
allowable percentage limits by investment type): 

A. Certificates of Deposit (CD).  Maximum percentage limit for 
investment is 30 percent of the total portfolio. 

1. Introduction:  Allows the District to purchase insured
instruments from various banking institutions individually or
through a financial service offering rates competitive with
Money Market securities.

2. Definition:  Certificates of Deposit are instruments that
provide flexibility and are insured by the Federal Deposit
Insurance Corporation (FDIC) for all deposit amounts
determined and approved from time-to-time by the FDIC.

3. Characteristics:  These depository instruments offer specific
investment periods and provide flexibility in receiving interest
payments monthly or at maturity.

NOTE:  The District will not invest in negotiable Certificates of Deposit 
issued by any state, banking institution, or federal credit union if an Investment 
Officer, Board member or affected employee serves on the Board of Directors, or 
any committee related to the state, banking institution, or federal credit union 
issuing the negotiable Certificate of Deposit. 

B. Local Agency Investment Fund (LAIF).  Deposits in the LAIF of 
the State Treasury may be made up to the maximum amount permitted by State 
Treasury policy. 
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1. Introduction:  The LAIF allows local government agencies to
obtain higher yields by pooling surplus cash with State
surplus cash. This creates a multi-billion dollar money pool
and enables investment in diversified instruments.

2. Definition:  The LAIF is a special fund in the State of
California Treasury created by law.  The law permits local
government agencies (cities, counties, and special districts)
to pool idle monies in this fund and to use trained personnel
in the State Treasurer’s Office for its investment.

3. Legal Authority:  Section 16429.1 of the Government Code
authorizes local agencies to invest through LAIF.  The LAIF
Governing Board has set a maximum limit of forty million
dollars ($40,000,000) per agency.

4. Characteristics:  Local agencies can transfer monies to LAIF
using their own established bank accounts.  Deposits in LAIF
can be converted to cash within twenty-four hours or less
with no penalty.  There can be no more than fifteen
transactions (transfers in or out) per month.

C. Securities of the US Government.  Maximum percentage limit for 
investment is 100 percent of the total portfolio. 

1. Introduction:  These securities are instruments in which the
full faith and credit of the United States Government is
pledged.

2. Definition:  U.S. Treasuries include Treasury Bills, Treasury
Bonds, and Treasury Notes.

3. Legal Authority:  Section 53601 (b) of the Government Code
authorizes local agencies to purchase U.S. Treasuries with
no limitations in the amount that can be owned of each.

4. Characteristics:  Treasuries can be issued in discount form
for securities with maturities of one year or less.  Maturities
on these issues can be from just a few days to thirty years.
These securities have perceived differences in quality and
consequently each can trade at a different yield.

D. Checking and Savings Accounts (Money Market). 

1. Introduction:  Checking and Savings Accounts that may
allow an agency to earn interest on idle funds until such time
as they can be invested.
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2. Definition:  A Checking or Savings Account is an account at
a bank that earns a rate of interest set by the bank.

3. Characteristics:  The District can arrange to make telephone
transfers between checking and savings accounts.  Funds in
the savings account can earn interest while accumulating to
an amount to be invested or until needed for normal cash
flow requirements.

E. San Diego County Investment Fund (SDCIF).  Deposits in the 
SDCIF may be made up to the maximum of 30 percent of the total portfolio. 

1. Introduction:  This program provides the District with the
ability to invest funds with the San Diego County Treasurer
as an alternative to other investment vehicles.

2. Definition:  The SDCIF provides pooled investment
management exclusively for San Diego area Schools,
Cemeteries, Fire, and Special Districts.

3. Characteristics:  The pool accepts deposit or withdrawal
requests based on maturity and cash flow needs.  The
District must call the Treasurer’s office to negotiate the
acceptance of funds and a specified maturity date.  A
maximum of 10 transactions are permitted per month.

F. Money Market Mutual Fund.  Maximum percentage limit for 
investment is 15 percent of the total portfolio (excluding Bond Reserve Funds). 

1. Introduction:  Mutual Funds were established to combine
funds from many sources in order to purchase “blocks” of
funds or shares in the stock market.  This allows small
investors to take advantage of the rates and prices in the
larger offerings.

2. Definition:  These are companies that are defined under IRS
Code, 26 U.S.C. 851, which are typically mutual funds that
make diversified investments for their shareholders.

3. Legal Authority:  Section 53601(k) of the Government Code
authorizes investments in mutual funds as long as the
mutual companies are investing only in those securities and
obligations otherwise authorized for direct investment by
public agencies.  Additionally, these companies must have
attained the highest rating provided by at least two of the
three largest nationally recognized rating services, or have
an investment advisor registered with the Securities and
Exchange Commission with assets under management in
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excess of $500 million and with at least five years 
experience investing in statutorily permitted securities. 
Investments in this category are also limited to 15% of total 
funds available. 

G. California Asset Management Program (CAMP).  Maximum 
amount of one million dollars principal plus accumulated interest. 

1. Introduction:  The CAMP is designed to pool and invest
surplus funds exclusively for California public agencies.

2. Definition: Formed in 1989 by the treasurers and finance
directors of several California public agencies, this Joint
Powers Authority Program was established to provide
professional investment services exclusively for public
agencies at a reasonable cost, while providing a yield that is
competitive with money market funds.  CAMP’s pooled
holdings are independently reviewed by Standard & Poors
on a weekly basis to ensure compliance with rating
standards.

3. Characteristics:  CAMP offers daily availability and liquidity of
funds with no limit on monthly transactions or penalties for
withdrawal.  Funds can be transferred by telephone, which
ensures that the invested dollars remain invested despite
changing cash flow requirements.

H. Government Agencies. Maximum percentage limit for investment 
is 75 percent of total portfolio. 

1. Introduction:  Government Agencies are obligations issued by a
government-sponsored entity, or a federally related institution,
and are not guaranteed by the full faith and credit of the U.S.
Government.

2. Definition:  Permitted investments in Government Agencies
include, but are not limited to FFCB, FHLB, FHLMC, FNMA, 
SLMA, GNMA (See Glossary for definitions). 

3. Legal Authority:  Section 53601 of the Government Code
authorizes local agencies to purchase Government Agencies. 

4. Characteristics:  Agencies can be purchased on the existing
market or as a new issue in discount, coupon and variable rate 
forms.  Maturities and call provisions vary based on the funding 
requirements of the issuing agency. 
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§ 3208. Investment Pools 
Governmental sponsored pools and/or mutual funds should be 

carefully reviewed prior to investing and should be monitored on an ongoing 
basis.  Requisite information relating to the pool to be kept on file by the District 
includes the following: 

1. Statement of investment policy and objectives;

2. List of allowable investments;

3. Disclosure for settlement and safeguarding of investments;

4. Description of securities pricing and accounting compliance;

5. Explanation of interest calculations, distributions, disclosures;

6. Deposit and withdrawal restrictions; and,

7. Disclosure of audit findings and reports.

§ 3209. Maximum Maturities 
To the extent possible, the District will make every effort to match 

its investments with anticipated cash flow requirements.  Matching maturities with 
cash flow dates will reduce the need to sell investments prior to maturity, thus 
reducing the market risk.  Unless specifically approved by action of the Board, 
the maximum maturity for any investment transacted by the District will be limited 
to five years. 
§ 3210. Collateralization 

An independent third party with whom the District has a current custodial 
agreement must always hold collateral.  State law regarding collateralization of 
deposits of public funds requires that securities be held by an agent (i.e. trust 
company) of the bank, which may include the bank’s trust department only if 
acceptable to both the bank and the District, pursuant to California Government 
Code Sections 53656 and 53658. 

Under the provisions of California Government Code Section 53652, 
banks are required to secure the deposits of public funds, including certificates of 
deposits by: a) pledging government securities with a value of 110% of principal 
and accrued interest; b) pledging first trust deed mortgage notes having a value 
of 150% of the total agency deposit; or, c) a letter of credit drawn on the Federal 
Home Loan Bank at 105% of the total agency deposit.  Deposits must be 
secured at all times with eligible securities pursuant to Section 53651.   

The Investment Officer at his/her discretion, may waive the collateral 
requirements for fully insured deposit amounts determined and approved from 
time-to-time by the FDI.  The right of collateral substitution is granted. 
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§ 3211. Diversification. 
  The District shall maintain a diversified portfolio to minimize the risk 
of loss resulting from over-concentration of assets in a specific maturity, issuer, 
or security type. 
 

A. Restrictions on Investments – At no time shall the District’s 
portfolio be invested in a single type or in a single financial 
institution or pool in excess of 15% except for the following: 

 
1. LAIF          $40,000,000 
2. CAMP            $1,000,000 + Interest 
3.      Certificates of Deposit                 30% 
4. Government Agencies                 75% 
5. U.S. Securities                100% 
6. Checking/Savings          As Required 
7. San Diego County                   30% 
8. Money Market Mutual Funds              15% 

 
§ 3212. Ineligible Investments/Restrictions 
 

Investments not described herein, including, but not limited to common 
stocks, corporate bonds, futures, the writing of options, and repurchase 
agreements (except for indirect investment through LAIF) are prohibited from use 
in this portfolio. The use of short positions is also prohibited as are those 
investments discussed in detail below. 
 

A.  Derivatives (Except for Indirect Investment through LAIF).  A derivative 
is defined as a financial instrument that derives its cash flows, and therefore its 
value, by reference to an underlying instrument, index, or reference rate. The 
purchase of yield curve notes, interest only, principal only, range notes, and 
inverse floaters are prohibited (this list is not intended to cover all types of 
securities and is presented as an example of the types of securities that should 
be avoided). Callable bonds, step-up bonds, and floating rate securities (with a 
positive spread) are permitted investments. No security will be purchased that 
could result in a zero interest accrual if held to maturity. 
 

B.  Swaps.  A swap is a shift of assets from one instrument to another and 
may be done for a variety of reasons, such as to increase yield, lengthen or 
shorten maturities, or to increase investment quality. In no instance shall a swap 
be used for speculative purposes. Any such swap shall be simultaneous (same 
day execution of sale and purchase), and requires the written approval of the 
Board. 
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§ 3213. Reporting Requirements

A. Methods. The Director of Administration and Finance shall 
prepare an investment report at least quarterly, including a succinct management 
summary that provides a clear picture of the status of the current investment 
portfolio and transactions made over the last quarter.  This management 
summary will be prepared in a manner that will allow the Board to ascertain 
whether investment activities during the reporting period have conformed to the 
investment policy, and will be provided to the Board within 45 days after quarter 
end.  The report will include the following: 

1. A listing of individual securities held at the end of the
reporting period by maturity date.

2. The cost, par, and market value of securities.

3. The percentage of the total portfolio, which each type of
investment represents.

4. Statement of compliance of investments with the investment
policy.

5. Statement denoting the ability of the District to meet its
expenditures requirements for the next six months.

B. Performance Standards. The investment portfolio will be 
managed in accordance with the parameters specified within this policy.  The 
objective of the portfolio should be to obtain a rate of return during a 
market/economic environment of stable interest rates, taking in to consideration 
budgetary and economic constraints commensurate with investment risk and 
cash flow requirements.  Portfolio performance should be compared to 
appropriate benchmarks on a regular basis, as determined by the Director of 
Administration and Finance. 

C. Marking to Market.  A statement of the market value of the 
portfolio shall be issued at least quarterly.  This will ensure that the minimal 
amount of review has been performed on the investment portfolio in terms of 
value and subsequent price volatility. 

§3214. Glossary of Investment Terms

Agencies.  Any obligation issued by a government-sponsored entity, or a 
federally related institution.  Agency obligations are not guaranteed by the full 
faith and credit of the US government.  Agency descriptions are listed below: 

FFCB. The Federal Farm Credit Bank System provides credit and liquidity 
in the agricultural industry. FFCB issues discount notes and bonds. 



Rincon Administrative Code Section 3200 

13 
Adopted November 13, 2001 
Latest Revision Date:  July 14, 2015 

FHLB. The Federal Home Loan Bank provides credit and liquidity in the 
housing market. FHLB issues discount notes, and bonds. 

FHLMC. Like FHLB, the Federal Home Loan Mortgage Corporation 
provides credit and liquidity in the housing market. FHLMC, also called 
“FreddieMac” issues discount notes, bonds, and mortgage pass-through 
securities. 

FNMA. Like FHLB and FreddieMac, the Federal National Mortgage 
Association was established to provide credit and liquidity in the housing 
market. FNMA, also known as “FannieMae,” issues discount notes, bonds, 
and mortgage pass-through securities. 

GNMA. The Government National Mortgage Association, known as 
“GinnieMae,” issues mortgage pass-through securities, which are 
guaranteed by the full faith and credit of the US Government. 

SLMA. The student loan marketing association, also known as 
“SallieMae,” provides liquidity to private lenders who make various types 
of loans for education. SLMA currently issues floating rate notes. 

Asked. The price at which a seller offers to sell a security. 

Benchmark. A comparison security or portfolio. A performance benchmark is a 
partial market index, which reflects the mix of securities allowed under a specific 
investment policy. 

Bid. The price at which a buyer offers to buy a security. 

Broker. A broker brings buyers and sellers together for a transaction for which 
the broker receives a commission.  

Certificate of Deposit (CD). A time deposit with a specific maturity evidenced by 
a certificate. Large denomination CDs may be marketable. 

Collateral.  Securities or cash pledged by a borrower to secure repayment of a 
loan or repurchase agreement. Also, securities pledged by a financial institution 
to secure deposits of public monies. 
Comprehensive Annual Financial Statement.  The official annual report of the 
Rincon del Diablo Municipal Water District containing statements for each 
individual fund and account group prepared in conformity with Generally 
Accepted Accounting Principals (GAAP).  It also includes supporting schedules 
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and supplementary information necessary to demonstrate compliance with 
finance-related legal and contractual provisions, extensive introductory material, 
and a detailed statistical section. 

Coupon.  The rate of return at which interest is paid on a bond. 

Credit risk.  The risk that principal and/or interest on an investment will not be 
paid in a timely manner due to changes in the condition of the issuer. 

Current yield.  The annual income from an investment divided by the current 
market value.  Since the mathematical calculation relies on the current market 
value rather than the investor’s cost, current yield is unrelated to the actual return 
the investor will earn if the security is held to maturity. 

Dealer.  A dealer acts as a principal in security transactions, selling securities 
from and buying securities for his own position. 

Debenture.  A bond secured only by the general credit of the issuer. 

Delivery vs. Payment (DVP).  A securities industry procedure whereby payment 
for a security must be made at the time the security is delivered to the 
purchaser’s agent. 

Derivative.  Any security that has principal and/or interest payments which are 
subject to uncertainty (but not for reasons of default or credit risk) as to timing 
and/or amount, or any security which represents a component of another security 
which has been separated from other components.  A derivative is also defined 
as a financial instrument the value of which is totally or partially derived from the 
value of another instrument, interest rate or index. 

Discount.  The difference between the par value of a bond and the cost of the 
bond, when the cost is below par.  

Diversification.  Dividing investment funds among a variety of investments to 
avoid excessive avoid exposure to any one source of risk. 

Federal Deposit Insurance Corporation (FDIC).  A federal agency that insures 
bank deposits, currently up to $100,000 per qualifying account. 

Federal Funds Rate.  The rate of interest at which Fed funds are traded.  The 
Federal Reserve through open-market operations currently pegs this rate. 
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Federal Reserve System.  The central bank of the United States created by 
Congress and consisting of a seven member Board of Governors in Washington, 
D.C., 12 regional banks, and thousands commercial banks. 

Liquidity.  The speed and ease with which an asset can be converted to cash. 

Local Agency Investment Fund (LAIF).  A fund that allows local government 
agencies to obtain higher yields by pooling surplus cash with the State of 
California’s  surplus cash. 

Market Risk.  The risk that the value of securities will fluctuate with changes in 
overall market conditions or interest rates. 

Market Value.  The price at which a security can be traded. 

Marking to Market.  The process of posting current market values for securities 
in a portfolio. 

Maturity.  The final date upon which the principal of a security becomes due and 
payable. 

Money Market.  The market in which short term debt instruments are issued and 
traded. 

Mutual Fund.  An entity that pools the funds of investors and invests those funds 
in a set of securities specifically defined in the fund’s prospectus. 

Offer.  The price asked by a seller of securities.  See “Asked” and “Bid”. 

Par.  The principal, maturity, or current face value of a bond, security, or stock 
equaling its selling price. 

Portfolio.  A collection of securities held by an investor. 

Prudence- Prudent Person Rule.  A standard of responsibility that applies to 
fiduciaries.  In California, the rule is stated as “Investments shall be managed 
with the care, skill, prudence, and diligence, under the circumstances then 
prevailing, that a prudent person, acting in a like capacity and familiar with such 
matters would use in the conduct of an enterprise of like character and with like 
aims to accomplish “similar purposes.” 

Qualified Public Depositories.  A financial institution which does not claim 
exemption from the payment of any sales or compensating use or ad valorem 
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taxes under the laws of this state, which has segregated for the benefit of the 
commission eligible collateral having a value of not less than its maximum 
liability, and which has been approved by the Public Deposit Protection 
Commission to hold public deposits. 

Safekeeping.  A service to bank customers whereby securities are held by the 
bank in the customer’s name. 

Secondary Market.  A market made for the purchase and sale of outstanding 
issues following the initial distribution. 

SEC Rule 15C3-1.  See Uniform Net Capital Rule. 

Securities & Exchange Commission.  An agency created by Congress to 
protect investors in securities transactions by administering securities legislation. 

Structured Notes.  Notes issued by Government Sponsored Enterprises (FHLB, 
FNMA, SLMA, etc.) and Corporations, which have imbedded options (e.g., call 
features, step-up-coupons, floating rate coupons, derivative-based returns) into 
their debt structure.  Their market performance is impacted by the fluctuation of 
interest rates, the volatility of the imbedded options, and shifts in the shape of the 
yield curve. 

Total Rate of Return.  A measure of a portfolio’ performance over time. It is the 
internal rate of return, which equates the beginning value of the portfolio with the 
ending value, and includes interest earnings realized, and unrealized gains and 
losses on the portfolio. 

Uniform Net Capital Rule.  Securities and Exchange Commission requirement 
that member firms as well as nonmember broker-dealers in securities maintain a 
maximum ratio of 15 to 1; also called net capital rule and net capital ratio. 
Indebtedness covers all money owed to a firm, including margin loans and 
commitments to purchase securities - one reason new public issues are spread 
among members of underwriting syndicates.  Liquid capital includes cash and 
assets easily converted into cash. 

U.S. Treasury Obligations. Securities issued by the U.S. Treasury and backed 
by the full faith and credit of the United States. Treasuries are considered to have 
no credit risk, and are the benchmark for interest rates on all other securities in 
the US and overseas. The U.S. Treasury issues both discounted securities and 
fixed coupon notes and bonds. 
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Treasury Bills (T Bills).  All securities issued with initial maturities of one year or 
less are issued as discounted instruments, and are called T Bills. The U.S. 
Treasury currently issues three- and six-month T Bills at regular weekly auctions. 
It also issues “cash management” bills as needed to smooth out cash flows. 

Treasury Notes.  All securities issued with initial maturities of two - ten years are 
called Treasury Notes, and pay interest semi-annually. 

Treasury Bonds.  All securities issued with initial maturities greater than ten 
years.  Like Treasury Notes, they pay interest semi-annually. 

Yield.  The annualized internal rate of return on an investment which 
equates the expected cash flows from the investment to its cost. 
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SECTION 3700. CUSTOMER SERVICE POLICIES 

§ 3701. General

This section sets forth the terms and conditions under which the 
District will provide water service to its customer/users and is subject to change 
from time to time at the discretion of the Board of Directors.  The Board of 
Directors has the right to interpret the rules, and may provide a rule on any point 
that is not specifically covered herein.  

It shall be the policy of the District to endeavor to provide water service 
without discrimination and in accordance with sound business principles; that 
rates will be reasonably uniform to all customers within classifications and that 
water service pricing will be based on actual costs of service to all customers 
without special rate categories for selected social or economic classes of 
customers. 

These policies are intended to provide guidance to District customers 
and staff to achieve the common goal of efficient and safe water service. 

§ 3702. Service Conditions

The District will provide water service  if an application for such water 
service is completed in the manner hereinafter provided. Unless otherwise 
determined by the Board of Directors, Will Serve letters will sunset if the project 
fails to commence within three years from the date of issuance. 

§ 3703. Service Area

The District may only serve land within its boundaries, however the 
Board of Directors may authorize the sale of surplus water to other entities, 
through exchange agreements, and under special conditions and rates as set. 

§ 3704. Service Connections and Meters

A. Installation.  The District will meter all water services and apply 
the rate schedule thereto.  Except as otherwise provided by written agreement, 
the District will furnish and install, at the applicant's expense (and in accordance 
with Section 2500, Rates, Fees and Charges), service connections and meters of 
such size and at such locations as an applicant requests; provided, however, that 
the District reserves the right to make the final determination as to the size and 
location of each service connection and meter.  Service connections and meters 
will be connected to the District's distribution system, and shall be contained 
within the District's (or public) right-of-way or easement. 

B. Payment of Connection Fees.  Connection fees are paid at the 
time of application for service. Upon acceptance and approval by the District, the 
applicant will be authorized to connect into the water system for a period of one 
year from the date of approval. If the connection is not made within one (1) year, 
a new application, including fees and charges in effect for the date of that 
application, is required. Fees and charges previously paid by the applicant will be 
credited toward the fees and charges due. If the applicant fails to update his/her 
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application, the status will be revoked and a refund, minus administrative 
charges, will be issued. 

C. Change in Meter Location/Tampering. 

1. Meters or service laterals moved for the convenience of the
customer/user will be relocated at the customer/user’s
expense.  Meters or service laterals moved for District
purposes will be moved at the District's expense.  A
customer/user requesting relocation will be billed based on
actual time and materials necessary to perform the
relocation. Reconnection to customers side of meter shall be
at customers/users expense.

2. Meters, meter boxes, and service laterals are District
property and are not to be tampered with or relocated by
non-District personnel.  If in the opinion of the District a
meter or service lateral has been affected or altered in any
manner, or if the meter or service lateral has been damaged,
or in any way defaced, the customer/user will be notified and
held responsible for all costs incurred for repairing the
damage and/or any costs for relocating the meter or service
lateral to a location determined by the District.

D. Change in Meter Size and/or Classification 

1. If the District determines that an existing meter needs to be
replaced with a meter of a different size, the cost for the
change will be the actual cost of the new meter plus the cost
of a new service line installation, if any.  An increase in
meter size may require a larger service line.  All costs are at
the customer/user’s expense.

2. The Capital Facilities Charge for upsizing a meter or for a
change in classification in any service connection is the
difference between the amount originally received by the
District at the time of application and the current rate of the
larger size requested. In addition, the customer/user is
responsible for payment of any other applicable fees and
charges (i.e. San Diego County Water Authority Capacity
Fees, etc.).

3. No credit can be given for the downsizing of an existing
service; credit will not be given for the meter or related
materials.

4. If a customer/user with an existing active meter subdivides
the parcel, the customer/user will be eligible to receive credit
of the amount actually paid at the time of original application.
The credit can only be applied to meter services within the
area of the original parcel and cannot be used on other
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properties. Meters that have been placed on “In-Active” 
status for a period exceeding five years are not eligible for 
credits. Credit will not be given for the meter, service lateral, 
or related materials. 

5. District services are available during posted business hours,
except that any service request to be performed for the
convenience of the customer that results in overtime for
District staff, will be charged an after-hours fee in
accordance with Section 2500, Rates, Fees, and Charges.
For purposes of this policy, requests made after 3:00 pm of
business day will be considered after hours. This service is
not available for customers that have had their service
terminated due to non-payment. These customers must wait
until the following business day to restore service if their
payment has not been received prior to close of business.
No payments will be accepted by personnel performing after-
hours emergency services.

E. Ownership.  The service connection and meter are the property of 
the District, and the District reserves the right to repair, replace, and maintain 
them, as well as to remove them upon discontinuance of service. 

F. Maintenance.  The service connection, including the meter and 
meter box, will be repaired and maintained by the District at its expense, except 
when damage occurs due to the negligence of the customer/user, or of the 
customer/user's family, guests, invitees, or agents, in which case the 
customer/user will pay for repairs made by the District.  The District is not 
responsible for the installation or maintenance of valves, regulators, filters, or any 
water lines, or equipment extending beyond the discharge end of the meter. 

G. Obstruction of Meter Boxes.  No person will place, dispose, or 
allow the placement, disposal or deposit of oil, toxic, hazardous, or contaminated 
liquid or waste, trash, soil, building materials, or other substances, objects, or 
obstructions in, on, or around meter boxes or other District facilities.  No person 
will allow or permit meter boxes or other District facilities to be obstructed or 
obscured by trees, shrubs, and plants or in any other manner so as to impede 
their intended use or access. 

Upon notification from the District, the customer/user will have ten (10) 
days to clean, trim and/or otherwise remove any obstruction(s) that impede the 
use or access to District meters or services.  If such substances, objects or 
obstructions are not cleaned and removed, the District will accomplish the 
cleaning and/or removal of any substances or objects at the customer/user's 
expense. Charges for these services will be included on the customer’s/user’s bill 
during the next billing cycle. 

H. Access to Facilities.  By accepting service, the customer/user 
agrees to grant to the District an irrevocable license to enter onto 
customer/user’s property for purposes of installation, operation, maintenance, 
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reading, repairing, replacement, or removal of the service, including the meter 
and meter box. Failure to grant access is sufficient cause for service termination. 

§ 3705. Description of Service

A. Supply.  The District will exercise reasonable diligence and care 
to deliver a continuous and sufficient supply of water to its customer/users and to 
avoid any shortage or interruption in delivery provided, however, the District 
cannot, and does not, guarantee the quantity or pressure of the water it provides. 

B. Quality.  When furnished for human consumption, the District 
endeavors to meet all water quality standards required for the safe distribution of 
potable water in accordance with State and Federal guidelines.  

C. System Operations Charges.  All meter services are subject to a 
System Operations Charge as outlined in Section 2500, Rates, Fees, and 
Charges.  However, all meter services classified as inactive by the District at the 
request of the customer, will be charged at fifty percent (50%) of the applicable 
System Operations Charge based on meter size. Meter services that are 
classified as inactive and whose Systems Operations Charges remain in arrears 
for a period of six months, will be required to re-pay Capital Facilities Charges at 
the current rate.   

D. Classes of Service:  All services installed by the District will be 
classified as one of the following user types: 

1. Single Residential – A single dwelling, or equivalent, and
associated landscape served by one meter

Examples: 

 Detached Home

 Single Mobile Home

 All Others (condo, town home, duplex, triplex,
planned unit developments that are individually
metered)

 Fire – Meter for fire protection of single residential
user

2. Multiple Residential – Multiple dwelling units with meter(s) that
serve more than one user (not including institutional situations)

Examples: 

 Master Metered Apartments

 Master Metered Mobile Homes

 All Others (master metered condo, town home,
duplex, triplex, and planned unit developments)

 Fire – Meter for fire protection of a multiple residential
dwellings
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3. Irrigation – Meters that serve outdoor irrigation purposes with
potable water

Examples: 

 Uninterruptible Agriculture – Dedicated Use Meter

 Uninterruptible Agriculture – combined
Ag/Residential Use Meter

 Interruptible Agriculture – Dedicated Use Meter

 Interruptible Agriculture – Combined
Ag/Residential Use Meter

 Landscape

4. Single Commercial – Users that provide/distribute a service and/or
product (or other places of commerce) with a single meter serving a
single user

Examples: 

 Offices

 Services

 Restaurant

 Hotel/Motel/Inn

 Construction Site

 Gas Station

 Laundry

 Car Wash

 RV Park

 Health Club/Gym

 Retail

 Auto Repair

 Chemical Storage

 Concrete Mixing Plant

 Ambulance Service

 Paint & Body Repair Shops

 Ocean Vessel Testing Facility

 Radiator Repair/Sales Shop

 Other

 Fire – Meter for fire protection of a single commercial
establishment

5. Multi-Commercial – Users that provide/distribute a service and/or
product (or other places of commerce) with meter(s) that serve
more than one user

Examples: 

 Offices

 Services

 Retail
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 Mixed Business Park/Strip Mall

 Other

 Fire – Meter for fire protection of a multi-commercial
establishment

6. Industrial – Users that manufacture or process materials and/or
products (as defined in SIC Codes 2000-3999)

Examples: 

 Manufacuring Facility

 Processing Facility

 All Other

 Fire – Meter for fire protection of a industrial
establishment

7. Institution – Users dedicated to public service (regardless of
owner)

Examples: 

 Hospital/Medical Care Facilities

 Churches

 Public Schools

 Government

 City

 Special Districts

 Specialty Care Facilities

 Other Non-profits

 Fire – Meter for fire protection of an institutional
establishment

8. Recycled – Users as approved by the District, for specific recycled
water use at specific locations, as mandated by the State
regulations

Examples: 

 Landscaping Irrigation

 Specific Commercial/Industrial Uses

 Fire

§ 3706. Application Procedure

A. Requirements.  Applications for water service or installation of a 
water meter may require signature by the customer/user of the property to be 
served as determined by the General Manager or designee.  Applicants are 
responsible for payment of all rates, fees, and charges, and must comply with the 
District’s Rules and Regulations.  A non-refundable account setup fee will be 
billed whenever a customer/user establishes, transfers, or reactivates service as 
outlined in Section 2500, Rates, Fees and Charges.  Applicants must provide all 
information necessary to make a determination regarding service requirements 
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or credit worthiness.  Applications for service, excluding new service 
connections, shall be made a minimum of one business day in advance of 
desired activation date.  When there is no continuity of service, the applicant 
starting service will be responsible for the restore service charge, and any 
applicable after-hours charges, as outlined in Section 2500, Rates, Fees and 
Charges. 

B. Service Previously Rendered to Applicant.  Service will not be 
provided unless payment in full has been made for service previously rendered to 
the applicant by the District and all applicable connection, capital facilities and 
installation charges and fees, deposits, fines, and penalties have been paid in 
full. 

C. Restrictions.  Water service is restricted to the premises and/or 
parcels reflected on the application.  A new, separate application for service and 
water meter is required for any parcel split off of the original parcel. 

D. Water Use Without District Application.  A person taking 
possession of a premise and using water without having made application for 
water service will, in addition to applicable fines outlined in Section 2500, Rates, 
Fees and Charges, be held liable for the cost of water delivered from the date of 
the last recorded meter reading.  If the meter is found to be inoperative, the 
quantity consumed will be estimated based on an average of the prior four years 
usage for the corresponding time period.  If less than four years of information is 
available, then a comparison using other customer/users receiving the same 
class of service during the same period of time will be used to estimate the bill. 

E. Individual Liability for Joint Service.  Two or more parties who 
make application for a single service will be jointly and severally liable for the 
expenses incurred in connection with such service, and may be sent periodic bills 
upon written request and approval of both parties. 

F. Changes in Customer/Users’ Equipment or Usage of Water on 
Premises.  Customer/users anticipating material changes in the size, character, 
or extent of the equipment or operations using water service, or where the 
change in operations may result in a substantial increase in the use of water, 
must give the District advanced written notice of the nature of the change.  The 
terms “material changes” and “substantial increase” are deemed to mean that 
point at which a larger meter, capacity, and or additional facilities are required at 
the discretion of the District.  Additionally, a customer/user anticipating changes 
must have prior approval from the District.  Failure to do so may result in 
termination of water service.  Upon such notification or discovery, and verification 
by the District of changed equipment or usage, the District may change 
conditions of water service including, but not limited to, water type/source, 
service line size, meter size, cross connection control equipment, and billing 
frequency.  In the event that an increase in water use has resulted in failure of 
metering equipment, the District, in addition to installing the appropriate size 
meter, will estimate the water used based on an average of the prior four years 
usage for the corresponding time period.  If less than four years of information is 
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available, then a comparison with the use of other customer/users receiving the 
same class of service during the same time will be used to estimate the bill.  All 
costs associated with equipment or change in water use or service will be borne 
by the customer/user as per other applicable provisions of this Administrative 
Code. 

§ 3707. Special Contracts

Contracts, other than applications, may be required prior to service 
under the following conditions: 

A. When required by provisions contained in Section 2500, Rates, 
Fees, and Charges.  The duration of the term will be specified in the contract. 

B. When construction of a permanent main line extension is 
necessary 

C. For temporary service 

D. For connections with other qualified utilities 

E. For standby service or fire service 

F. Exchange agreements 

G. As approved by the Board of Directors 

§ 3708. Resale of Water, Delivery to Other Premises Prohibited

No customer/user will resell any of the water received by the 
customer/user from the District, nor will such water be delivered to premises 
and/or parcels other than those specified in the customer/user's application for 
service and as specified by California Government Code. 

§ 3709. Security Deposits

A. Authority.  The Board of Directors hereby grants to the General 
Manager the authority to require security deposits on new, existing, or re-
established accounts where appropriate under the circumstances set forth below. 
The amount of the deposit may be determined by reference to Section 2500, 
Rates, Fees, and Charges. 

B. Upon application for new service, a deposit will be required if the 
applicant does not provide sufficient information to enable the District to 
determine the applicant’s credit worthiness. 

C. Residential. Deposits may be collected from residential 
customer/users as necessary, if any of the following events occur: 
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1. The customer/user cannot provide a satisfactory payment
history from a comparable utility when making application.  A
satisfactory payment history is defined as the following:

a) No more than one delinquent charge in a 12-
month period

b) No returned payment charges

c) No disconnections for non-payment

d) No bankruptcies or liens filed

2. If a new customer/user does not have a prior utility billing
history with the District or other utility, a current satisfactory
credit report supplied by the customer/user may be used to
determine credit worthiness.  One way for a customer to be
deemed not credit worthy would be if the report contains any
one of the following items:  foreclosure, bankruptcy, lien, or
judgment.

3. The customer/user had previous service with the District and
has incurred any of the following:

a) More than one delinquent charge in a 12-month
period

b) More than one lock-off (48-hour Notice) charge
in a 12-month period

c) Service has been discontinued for non-payment

d) One or more returned payment charges

e) Prior bad debt write-off

f) District initiated property lien

4. Deposits may be collected on active accounts if any of the
following events occur:

a) More than one 48-hour lock-off notification
charge in a 12-month period

b) Service has been discontinued for non-payment

c) More than one returned payment in a 12-month
period

d) Customer/user filed bankruptcy and reapplied for
service (deposit to be held until account is closed)

5. Water account must be established/transferred into the
property owner's name if:

a) Any prior account is in arrears

b) Any prior account is in collections
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c) Any prior account has been written off as bad debt for
any reason

6. The deposit may be re-evaluated and increased on an
existing active account if:

a) More than one 48-hour lock-off notification charge in a
12-month period

b) Service has been discontinued for non-payment

c) More than one returned payment in a 12-month period

d) Upon investigation the lock/tag has been cut, District
equipment damaged, or water used without
authorization

e) Customer/user is not in compliance with any/all District
Rules and Regulations

7. The deposit will be refunded in full to the customer/user 24
months from the date of the last deposit payment, provided
the customer/user has established and maintained a
satisfactory payment record based on the following criteria:

a) One delinquent charge allowed on the account per 12-
month period

b) No 48-hour lock-off notices

c) Service has not been discontinued for non-payment

d) No returned payments

e) No bankruptcies or liens filed

f) No current payment arrangements or amortizations

D. Non-Residential Deposit Guidelines 

1. The District will collect a deposit on all new applications as
set forth in Section 2500, Rates, Fees & Charges.  The
deposit will be held until account is closed, and may be re-
evaluated and increased on an existing active account if:

a) More than one lock-off (48-hour notice) charge in a 12-
month period

b) Service has been discontinued for non-payment

c) More than one returned payment in a 12-month period

d) Customer/user cuts lock/tag, damages District 
equipment, or uses water without authorization

e) Customer/user has filed bankruptcy and/or lien placed,
and has reapplied for service
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f) Customer/user is not in compliance with the District’s
rules and regulations

E. Refund of Deposit 

Upon termination of service, the amount of deposit will first be applied 
to any outstanding amount due to the District by the applicant, and the balance 
will be refunded to the customer/user. 

§ 3710. Notices

A. Notices to Customer/Users.  Notices to a customer/user will 
normally be given in writing, and either delivered or mailed to the customer/user 
at the customer/user’s last known address.  Where conditions warrant or in 
emergencies, the District may resort to notification by any practical means 
available. 

B. Notices from Customer/Users.  All notices from customer/users to 
the District, except those related to initiation or discontinuance of water service, 
will be given by the customer/user on account or their authorized representative 
orally at the District office or in writing by mail or in person to an authorized 
District representative. 

§ 3711. Billing of Water Accounts

A. Meter Reading and Billing.  Meters are read at regular intervals, 
or as required for the preparation of opening bills, closing bills, and special bills.  
Bills will be issued on a periodic basis to the mailing address for the customer of 
record.  Reference to one month’s service in the rate schedules refers to the 
billing period and does not necessarily correlate to a calendar month.  The 
District reserves the right to read meters and present bills for longer or shorter 
periods.   

B. Opening and Closing Bills.  If the period of water service is less 
than one month, the System Operations Charge, and any other applicable 
charges, will be prorated for the actual days of service. 

C. Issuance of Statements.  Statement for water service and other 
charges will be mailed or presented as soon as practical after the water meter 
has been read and the applicable charges have been determined. 

D. Due Date.  Each statement issued by the District for such charges 
shall be due and payable on the date of mailing or other presentment to the 
customers. 

E.  Final Payment Date.  All charges in each statement must be paid 
on or before the final payment date shown on the statement, which shall be at 
least 20 calendar days following the date of mailing or presentment of the 
statement. 
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§ 3712. Payment of Bills. 

A. Methods of Payment.  Bills are due and payable upon receipt.  

Payment may be made at the District’s office, through the U.S. mail, online, 

or through automatic payment methods.  The District will accept cash, check 

(made payable to “Rincon Water”), money orders, direct pay, and authorized 

debit or credit cards.  The customer/user is responsible to ensure that the 

District receives payment in a timely manner.  Acceptance of partial 

payments in the past shall not preclude the District’s right to require full 

payment upon demand in the future.  The District reserves the right to 

charge convenience fees as outlined in Section 2500, Rates, Fees and Charges.  

Direct payment from customer/user’s checking/savings account will not be 

accepted if the account has one or more returned payments within the last 

12-month period.  

B. Closing Bills.  When water service is terminated, bills are due and 
payable upon receipt.   

C. Responsible Parties.  All costs associated with services provided 
will be the responsibility, jointly and severally, of all customer/user(s) of record. 

D. Change of Ownership.  No change of ownership or type of 
occupancy will affect the application of this Administrative Code with respect to 
collection of charges, water rates, deposits, or water service. 

E. Unpaid Prior Account Balances.  All outstanding balances owed 
to the District by the customer/user, including but not limited to reconnection 
charges, delinquent charges, fines, penalties, and deposits, if applicable, will be 
paid prior to water service being served or restored.  

F. Returned Payments.  If a payment has been made and returned 
by the financial institution, a returned item processing fee will be applied, as 
outlined in Section 2500, Rates, Fees and Charges.  The bill, returned item fee, 
and all outstanding charges will be evaluated as if no payment had been made, 
to determine if a delinquent fee should be applied, or service discontinued.  A 
deposit may be required before restoration of service. 

 The District reserves the right to establish the means or form of 
payment (cash, money order, bank cashier’s check, etc.) from any customer/user 
who has previously tendered a dishonored check or gives indication that funds 
are not sufficient to cover any check tendered. 

 If a residential customer/user issues a payment to avoid water service 
termination and that payment is later returned by the financial institution, the 
District may terminate service upon giving a 48-hour notice to the customer/user.  

G. Delinquent Bills.  Bills not paid within twenty days after mailing are 
considered delinquent, and will incur applicable delinquent charges as outlined in 
Section 2500, Rates, Fees & Charges.  The District may initiate procedures to 
terminate service at any time thereafter; additional administrative charges may 
be applied. 
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H. Upon Vacating Premises.  Customer/users discontinuing water 
service must notify the District prior to vacating the premises.  Unless 
discontinuance of service is requested, the customer/user will be held liable for 
all charges whether or not any water is used. 

I. Delinquent Charge Removal.  Charges for delinquencies may be 
removed from a customer/user’s account only once in a 12-month period, 
provided the account is otherwise considered in good standing. 

J. Disputed Bills.  Residential customer/users may initiate a 
complaint or request an investigation relating to billed charges by presenting their 
complaint or request to the District via a Bill Dispute Form received by the District 
at least 48 hours prior to the due date of the bill. Billing dispute forms are 
available on the Districts website or may be obtained at the customer service 
counter during normal business hours.  

Any residential customer/user who has requested an investigation at 
least 48 hours prior to the due date of the bill, or who has made a request for 
extension of the payment period of a bill asserted to be beyond the means of the 
customer/user to pay in full during the normal period for payment, will be given 
an opportunity for review by the General Manager.  The review may include 
consideration of whether the customer/user will be permitted to amortize the 
unpaid balance of the account over a reasonable period of time. 

The General Manager will provide final review and consideration of all 
issues, investigations and requests made in accordance with this subsection, and 
the determination will be final unless otherwise determined by the Board of 
Directors upon appeal by the customer/user.  The customer/user may appeal the 
General Manager’s determination and present to the Board of Directors during a 
regularly scheduled Board meeting.  All decisions of the Board of Directors shall 
be final. 

K. Bill Amortization.  Consent to amortize an outstanding water bill 
may be considered on residential accounts only.  Residential customer/users 
requesting payment arrangements may be permitted to amortize one bill for a 
maximum period not-to-exceed a 6-month repayment period.  The customer 
becomes eligible for another bill amortization 12 months after the completion of 
the last bill amortization. Bill amortization is available to customers with: 

 No returned payments in the last 12 months

 No water service termination due to non-payment in last 12 months

 No failure to honor previous payment plan

The District will not terminate service as long as the customer/user 
maintains the account in good standing during the term of the amortization 
agreement. 

If a residential customer/user fails to adhere to the terms of the 
payment arrangements, the District may terminate service upon giving a 48-hour 
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notice to the customer/user.  This notice does not entitle the customer/user to 
further investigation by the District. 

§ 3713. District Initiated Termination of Service

A. Notice of Termination of Service.  Notice of service termination 
will be mailed at least fifteen days before termination of water service for 
nonpayment of a delinquent account.  The District will make a reasonable, good 
faith effort to contact an adult person residing at the premises of the customer by 
telephone or in person at least 48 hours prior to any termination of service except 
that whenever telephone or personal contact cannot be accomplished, the 
District shall give, by mail or by posting in a conspicuous location at the 
premises, a notice of termination of service, at least 48 hours prior to termination. 
An additional administrative charge will be applied for notification, lock-off 
processing, and service restoration, if required, as outlined in Section 2500, 
Rates, Fees, and Charges. 

B. Exceptions.  Notwithstanding any other provision of this Code, the 
District will not terminate residential service for nonpayment of a water bill in any 
of the following situations: 

1. During a pending investigation by the District of a
customer/user dispute or complaint.

2. When a customer/user has been granted an extension of the
due date for payment of a bill.

3. Upon written certification of a licensed physician that to do
so will be life threatening to the customer/user.
Customer/user will be required to conform to Subsection K of
Section 3712 of this Code in satisfaction of the outstanding
bill.

4. Initiated on any Friday, Saturday, Sunday, legal holiday, or
at any time during which the business office of the District is
not open to the public.

C. Multiple-Residential Accounts. 

1. Whenever the District furnishes residential water through a
master meter, the District will make a good faith effort to
inform the actual users of the services when the account is
delinquent, and service is scheduled for termination.  Notice
will be provided 10 days prior to service termination, and will
inform said users of the right to become customer/users
without being required to pay the amount due on the
delinquent account.  If one or more actual users are willing
and financially able to assume responsibility for the entire
account to the satisfaction of the District, or if there is a
physical means legally available to the District, of selectively
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terminating service to those actual users who have not met 
the requirements of the District's rules and regulations, 
service will be made available to actual users who do meet 
the District’s requirements for obtaining new service. 

2. When prior service for a period of time is a condition for 
establishing credit with the District, residency and proof of 
credit worthiness is required. 

D. Non-Residential Customer/Users. Non-residential customer/users 
failing to pay a bill on time are subject to termination of service immediately 
following the due date unless other payment arrangements have been made 
prior to the due date. 

E. Multiple Accounts.  If a customer/user has more than one account 
with the District, and the bill for service at any one is not paid within twenty days 
after mailing, water services at all locations may be terminated.  Residential 
service, however, will not be terminated for nonpayment of bills for other non-
residential services. 

F. Conditions for Restoration of Service.  Restoration of service will 
be made upon payment of all delinquencies, deposits, regular bills, administrative 
fees, damages to locks, meters, AMI radios, and meter boxes.  

G. Subsequent Tenants.  Where the District has not been paid for 
furnishing water for residential use to a tenant, it will not seek to recover the 
amount of the delinquency and any related charges from a subsequent tenant as 
a condition of service.  However, subsequent application for service will be 
accepted from the property owner only. If the property owner wishes to obtain 
information about the account status of a tenant, the District will provide 
requested information.   

H. Wrongful Termination.  Any service wrongfully terminated by the 
District will be restored without charge. 

I. District Remedies.  After a bill has been delinquent for more than 
twenty days, the District is authorized to do any one or more of the following: 

1. Place delinquency on the property tax roll as authorized by 
California Water Code Section 72100. 

2. Sign a complaint, file suit, prosecute to judgment, and 
enforce collection of the charges against the customer/user. 

3. Place a lien against the property as authorized by California 
Water Code Section 72102. 

3. Withhold any District services to the customer/user provided, 
however, termination of water service will only be effected in 
accordance with the foregoing provisions. 

4. Take any other action the General Manager deems 
appropriate to protect the interests of the District. 
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§ 3714. Discontinuance of Service for Other Than Delinquency

A. Unsafe Apparatus. 

1. The District may refuse to serve water and may discontinue
service to any premises where apparatus or equipment
using water is dangerous, unsafe, or not in compliance with
the Districts Rules and Regulations or with law.

2. The District does not assume liability for inspecting
apparatus or equipment on the customer/user’s property.
The District does reserve the right of inspection, however, if
there is reason to believe that unsafe apparatus or
equipment is in use.

B. Service Detrimental to Others.  The District may refuse to furnish 
water to any premises where excessive demand by one customer/user is or may 
be detrimental to the service furnished to other customer/users, or will result in 
inadequate service to others. 

C. Fraud or Abuse.  The District has the right to refuse or discontinue 
water service to any premises to safeguard against fraud, abuse, or unauthorized 
use of water or facilities. 

D. Non-Compliance.  The District may discontinue water service to a 
customer/user for noncompliance with the District’s Administrative Code if a 
customer/user fails to comply within five business days after receiving written 
notice.  If such noncompliance affects matters of public health and/or safety, and 
conditions warrant, the District may discontinue water service immediately and 
without notice. 

E. Customer/Users Request for Service Discontinuance.  A 
customer/user may request that water service be discontinued by notifying the 
District.  Service will be discontinued within a 48-hour time period excluding 
weekends and holidays.  If notice is not given, the customer/user will be required 
to pay for water service to the premises until such notice is given. 

F. Restoration-Reconnection Charges.  The District will charge a fee 
for restoring water service that has been discontinued because of noncompliance 
with the Administrative Code as outlined in Section 2500, Rates, Fees, and 
Charges. 

§ 3715. Meter Error

A. Meter Certification. 

1. All meters installed by the District have been test certified by
the manufacturer, and rated as prescribed by the American
Water Works Association (AWWA).  Meter efficiency tests
are conducted under test conditions as prescribed by
AWWA.
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2. Meter Test. 

a. A customer/user may, by giving the District at least ten 
days written notice, request the District to test the meter 
serving the customer/users premises. 

b. The District will require the customer/user to place a 
cash deposit of $200 to cover the cost of the test. 

c. Any such deposit will be returned and the meter will be 
replaced if the meter does not conform to AWWA 
Standards.  The deposit will be applied by the District to 
cover the cost of the test if the meter does conform to 
AWWA Standards. 

d. A customer/user or designee has the right to observe 
the test when performed. 

e. A written report giving the results of the test will be 
available to the customer/user within ten days after the 
District has received the results. 

B. Adjustment of Bills for Meter Error. 

1. Fast Meters.  When, after testing, a meter is found to be 
registering above AWWA Standards, the District will refund 
to the customer/user the full amount of the overcharge, 
based on corrected meter readings for the period, not 
exceeding four months, that the meter was in use. 

2. Slow Meters.  When, after testing, the meter is found to be 
registering below AWWA Standards, the District may bill the 
customer/user for the amount of the undercharge, based on 
corrected meter readings for the period, not exceeding four 
months, that the meter was in use. 

3. Non-Registering Meters.  The District may bill the 
customer/user for water delivered to the customer/user while 
the meter was not registering.  The bill will be estimated 
based on an average of the prior four years usage for the 
corresponding time period.  If less than four years of 
information is available, then a comparison with the use of 
other customer/users receiving the same class of service 
during the same period of time will be used to estimate the 
bill. 
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§ 3716. Customer/User Account Information. 

The names, addresses, and records of the District's customer/users 
and taxpayers are not available to the public, except to the extent required by 
law.  No mailing list compiled from the records of the District will be made 
available to the public by any of the District's officers or employees.  Disclosure 
of specific account information is made in accordance with customer consent or 
in the absence of customer consent, disclosure may occur pursuant to a court 
order, or if the disclosure is otherwise in accordance with federal or state law.  
The District may make customer records available to third party agencies on a 
regular basis in connection with the establishment and management of customer 
accounts, or in the event such accounts are delinquent.   

It is the responsibility of the customer/user to provide the District with 
accurate, up-to-date contact information.   

 

§ 3717. Leak Credit. 

The District may provide a leak credit for a customer/user who has 
experienced a leak.  The leak credit is available “once only” and will be 
calculated by bringing the water rate for one billing period down to the lowest tier.    
The District accepts no responsibility for notifying a customer of a possible leak.   
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SECTION 3800. RETAIL WATER SERVICE RULES AND REGULATIONS 

§ 3801. Special Provisions

This section sets forth the terms and conditions and disclaimers regarding 
water service. 

§ 3802. Multiple Units

A. Where a single-billed Master Meter serves a number of other units 
("multiple units"), the charge will include a base rate for the Master Meter and 
additional charges based on the number of multiple units served.  For purposes 
hereof, “occupancy” will include, without limitation: 

1. Each dwelling unit in a residential apartment or condominium development;

2. Each lot, area, tract of land, or portion of a "mobile home park", as defined in
the California Mobile Home Parks Act of 1967, including a condominium
development, designated or used for the occupancy of one "mobile home", as
defined in said Act; and;

3. Each segregated area in an office, commercial, or industrial development,
which the Board of Directors has determined to be suitable for separate use;
and,

4. Separate areas, including, but not limited to laundromats, swimming pools,
recreation centers, cafeterias, and separate restrooms, which serve multiple
units as defined above.

B. Any existing mobile home park, apartment complex, RV park, or 
condominium may, upon approval by the District and at the owners’ expense, 
submeter the designated facilities in accordance with the provisions of the 
appropriate Section of the California Administrative Code.  However, law strictly 
prohibits the reselling of water. 

C. It is the customer/user’s responsibility to notify the District of any 
changes in the number of multiple units served by a master meter. 

§ 3803. Water for Fire Protection

A. Purpose.  Fire protection service connections are for fire prevention 
use only, as required by state law and regulated by local codes. Backflow protection 
is also required (refer to Section 3900, Cross-Connection Control) on fire protection 
service connections. 

B. Application and Agreement.  The applicant will be required to sign an 
application form for fire protection services. 

C. Quantitative Charges. Water used in violation of the District's 
regulations will be paid for by the customer/user and will be in accordance with the 
rate schedule applicable (refer to Section 2500, Rates, Fees, and Charges).  
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Customer/users will not be charged for water used to extinguish fires for applicable 
causes determined by the Fire Department. 

D. Violation of Agreement.  If water is used from a fire protection service 
connection in violation of this policy, the District may at its option, discontinue and 
remove the service, and the Fire Department will be notified of such action. 

E. Ownership of Connection.  The fire protection service connection, 
and all equipment appurtenant thereto up to the first controlling valve of the detector 
check device, including bypass or tattletale meter, is the sole property of the District.  

F. Pressure and Supply.  The District assumes no responsibility for loss 
or damage because of the quantity or pressure of water delivered, and only agrees 
to furnish such quantity and pressure as is available in its distribution system.  The 
service is subject to shutdowns and variations required by the operation of the 
District's distribution system. 

G. Use of and Damage to Fire Hydrants.  No person, other than the one 
who is designated and authorized by the proper authority or by the District, will open 
any fire hydrant, attempt to draw water from it, or in any manner damage or tamper 
with it.  Any violation of this regulation will be prosecuted according to law and fines 
imposed as outlined in Section 2500, Rates, Fees, and Charges”.  All costs will be 
billed to the customer/user. 

H. Modifications of Fire Hydrants.  When a fire hydrant has been 
installed in the location specified by the proper authority, the District has fulfilled its 
obligation.  A property owner or other person desiring to change the size, type, or 
location of a hydrant will bear the costs of such changes, without refund.  The 
customer/user must provide proof that the proper authority approves the modification 
of the fire hydrant; however, the District reserves the right to make the final decision. 

§ 3804. Construction Service

A. Availability.  Construction service will be provided upon District 
determination that sufficient water supplies are available and appropriate for 
construction use. Provision of construction service requires that a District application 
be submitted to, and approved prior to use.  The District reserves the right to reduce, 
restrict, or discontinue any and/or all construction service. Construction service is 
subject to conservation practices as outlined in Section 4000, Conservation. 

B. Charges for Water Served.  Charges for water furnished through a 
construction service connection will be in accordance with the rate schedule 
applicable  (refer to Section 2500, Rates, Fees, and Charges). 

C. Installation Charges and Deposits. 

1. Charges for installing and removing all facilities
necessary for construction service will be billed to the 
customer/user.  
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2. A deposit will be required, as set forth in Section 2500, 
Rates, Fees, and Charges plus costs incurred for the following: 

a. Installation, relocation, and removal of all facilities 
necessary to furnish such service.  Only District personnel 
are permitted to install, relocate or remove a construction 
meter. 

b. Actual water used during the entire period of 
construction water use. 

c. Additional costs will be incurred for replacing the 
meter if lost, stolen, or damaged. 

d. Equipment associated with the use of construction 
meters must comply with Cross-Connection Control 
regulations as set forth in Section 3900. 

D. Responsibility for Meters.  The customer/user will use all possible 
care to prevent damage to the meter or other facilities of the District.  No person, 
other than one who is designated and authorized by the District, will open any 
construction service, attempt to draw water from it, or in any manner damage or 
tamper with it.  Any violation of this regulation will be prosecuted according to law 
and fines imposed as outlined in Section 2500, Rates, Fees, and Charges.  All costs 
will be billed to the customer/user. 

E. Unauthorized Use.  Tampering with any fire hydrant for the 
unauthorized use of water is a misdemeanor, punishable by law and subject to fines 
as indicated in Section 2500, Rates, Fees, and Charges. 

§ 3805. Responsibility for Equipment 

The customer/user will at their own risk and expense, furnish, install, and 
keep in good, safe condition all equipment pertaining to the customer/user’s side of 
the meter. The District will not be responsible for any loss or damage caused by the 
improper installation of such water equipment, or the negligence, improper care, or 
wrongful act of the customer/user.  The District will not be responsible for damage to 
property caused by any equipment that is open when water service is first initiated or 
after a temporary shutdown. 

§ 3806. Damage to District's Property 

The customer/user will be liable for all damage to any District facility or 
equipment, including the breaking or destruction of locks and/or other security 
devices.  The customer/user will reimburse the District for all costs associated with 
such damage, which may include civil and/or criminal fines. 

§ 3807. Isolation Valves 

As a courtesy, the District will install an isolation valve on the discharge 
end (customer/user side) of the meter as a part of the initial service line installation 
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charge.  Maintenance and replacement of the customer/user’s isolation valve is the 
responsibility of the customer/user.  The operation by the customer/user of the 
isolation valve on the inlet end (District side) of the meter is not permitted. 

§ 3808. Booster Pumps

Booster pumps installed by the customer/user must be in accordance with 
the Uniform Plumbing Code, Section 603.4.6.2.  Backflow protection is also required 
(in accordance with Section 3900, Cross-Connection Control). 

§ 3809. Prohibition of Grounding to District's Distribution System

Any ground wire or wires to any plumbing that is or may be connected to a 
service connection or to any other part of the District's distribution system, as 
stipulated in the District’s “Construction Standards”, is strictly prohibited.  The District 
will hold the customer/user liable for all damage to its distribution system caused by 
such ground wire attachment. 

§ 3810. Water Waste

Wasteful or negligent use of water, whether recycled or potable, on a 
customer/user's premises is prohibited.  Such use may result in discontinuance of 
service as provided by Section 4000, Water Conservation Program, applicable 
ordinances of the District, and state and federal regulations.  Fines for water used in 
violation of this ordinance will be paid for by the customer/user of record and will be 
in accordance with the applicable rate schedule (refer to Section 2500, Rates, Fees, 
and Charges). 

§ 3811. Access to Premises

The District or its authorized agents will have the right to enter or leave the 
customer/user's premises for any purpose reasonably related to the service of water 
to the customer/user, or to the District’s distribution system. 

§ 3812. Interruptions in Service

A. The District will not be liable for any damages resulting from an 
interruption in service.  The District may resort to temporary shutdowns for any 
purpose necessary to maintain the system.  Whenever possible and as time permits, 
customer/users will be notified prior to such shutdowns. 

B. The District is not liable for interruption, shortage, or insufficiency of 
supply, or for any loss or damage, if caused by accident, acts of God, fire, strikes, 
riots, war, or any other cause not within its control or for any other purposes 
necessary to maintain the system.  According to applicable State of California 
statutes, the District has the right to suspend the delivery of water, and will not be 
liable for any loss or damage. 
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SECTION 3900. CROSS-CONNECTION CONTROL REGULATIONS 

§ 3901. Purpose

The intent and purpose of this code section is to protect public health 
by isolating the District’s potable water distribution system from other systems 
from which contamination could occur as a result of unauthorized or accidental 
cross connections; and provide for the maintenance of a continuing program 
which will systematically and effectively prevent such unauthorized or accidental 
cross-connection. 

§ 3902. Definition of Terms

The definitions of terms as related to this code section are to be found 
in Title 17, Article 1, Section 7583 of the California Code of Regulations. The 
District will enforce the most current edition of Title 17, and amend this code as 
necessary. 

§ 3903. Authorization

The District’s General Manager, or a designated cross-connection 
control technician is hereby authorized and directed to implement the provisions 
of this code section and to make minor and limited exceptions to prevent undue 
hardship or unreasonable restrictions, provided that a thorough evaluation of the 
customers premises has been conducted and no imminent danger of 
contamination to the public water supply is present. 

§ 3904. Inspection

A. All new and existing customer/user systems shall be available for 
inspection at all reasonable times to authorized representatives of the District to 
enable the District to ascertain the need for backflow protection or to evaluate the 
existence of cross-connections. When backflow protection is required or a cross-
connection becomes known, the District will notify the customer/user of the 
condition and require corrective action based on the degree of hazard. Failure of 
the customer/user to perform the corrective action as dictated by the District is 
cause for the denial or immediate discontinuance of service to the premises. 

B. Any backflow prevention device required to be installed must 
conform with the standards established by the American Water Works 
Association, as set forth in its publication entitled: "AWWA C506-78 Standards 
for Reduced Pressure Principle and Double Check Backflow Prevention 
Devices". A “Certificate of Approval” issued by an approved testing laboratory, 
certifying full compliance with AWWA Standards, will evidence final approval. 
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C. All existing backflow prevention devices, which do not meet the 
requirements of Title 17, Article 1, of the California Code of Regulations will be 
required to be repaired or replaced. All repair or replacement costs will be borne 
by the customer/user. 

§ 3905. Implementation

A. When the District has made the determination that a backflow 
prevention device is required at a potable water service connection for the safety 
of the potable water distribution system, a written notice to the affected customer 
will be issued and the inspection results outlined. The written notice will also 
contain the necessary District Guidelines, State Requirements, and Time Period 
for the installation of the required device. The customer will be required to install 
the approved device at his or her own expense.  Failure, refusal or inability on 
the part of the customer to install said device or devices will be cause for the 
immediate discontinuance of water service to such metered water service 
connections until such device or devices have been properly installed. 

B. The following is a list of conditions or situations where an 
approved backflow prevention device must be installed: 

1. In the case of premises having an auxiliary water supply
(well, pond, lake, or other water utility), which is not, or may
not be, of safe bacteriological or chemical quality and which
is not an accepted service by the District or appropriate
health agency.

2. In the case of premises on which any industrial fluid, or any
other objectionable substance, is handled in such a fashion
as to create an actual or potential hazard to the District
system, including the handling of process water, or water
originating from the District system which has been subject
to deterioration in quality.

3. Whenever a customer’s premises have been determined to
have intricate plumbing or a fire suppression system making
a thorough inspection of the internal or subterranean
workings is impossible.

4. Where in the case of multiple units, the frequency of tenant
turnover, and the changes in water use makes it
impracticable or impossible to ascertain whether or not
dangerous cross-connections exist (such as industrial or
commercial, apartments and condominiums).
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5. In the case of any premises where, because of security
requirements or other prohibitions or restrictions, it is
impossible or impractical to make a complete in-plant
cross-connection survey, the potable distribution system will
be protected against backflow or back-siphonage from the
premises by the installation of a backflow prevention device.
In this case, maximum protection will be required; that is, an
approved air-gap separation or an approved reduced pressure
principal backflow prevention device will be installed in each
potable water service connection to the premises.

§ 3906. Customers Responsibility

It is the responsibility of the customer/user at any premises where 
backflow prevention devices are installed to have annual testing performed by 
certified testers. In those instances where the District deems the hazard to be 
great enough, it may require testing to be performed at more frequent intervals. 
These inspections and tests will be at the expense of the customer/user, and 
must be performed by a certified tester.  The customer/user will notify the District 
in advance when the tests are to be undertaken, so that District personnel may 
witness the tests if it is so desired.  Devices that fail the annual testing must be 
repaired, or replaced at the expense of the customer/user and a re-test 
performed to the satisfaction of the District’s cross-connection control technician. 
The customer/user is required to submit all testing results to the District’s cross-
connection control technician upon test completion. It is the duty of the 
customer/user to verify that the individual or company performing the test and 
issuing the certification has the appropriate licenses and certificates. 

§ 3907. District’s Responsibility 

The District will collect and maintain all necessary records 
including: installation, repair, and certification of all backflow devices.  The 
District will notify each customer/user when a device is required to be installed or 
tested. Only testers certified by the AWWA or APBA will be allowed to perform 
testing of backflow devices. The District’s cross connection control technician will 
evaluate the test result and perform spot-checking as necessary.  
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SECTION 4000. WATER CONSERVATION PROGRAM 

§ 4001. General 

The purpose of this Article of this Code is:                                           

A. To set forth the terms and conditions under which the District will 
operate upon finding a threatened emergency and/or potable water shortage, 
finding necessity for, and prescribing and defining, restrictions, prohibitions and 
exclusions regarding use of District potable water, and providing for notice and 
penalties. 

B. To provide a framework for Water Conservation Ethics in order to 
promote  “No Water Wasting” on a daily basis  regardless of drought conditions. 
Given the numerous dry spells and arid characteristics of the geographical 
location of the District’s service area, behavioral changes and significant 
reduction of water use is the way of life and has become the norm.  As such, the 
District discourages the use of commercial single-pass laundry systems, single-
pass decorative fountains, or any other device or action that wastes water or 
uses water unreasonably. District customers shall observe the following practices 
on a daily basis: 

 
1. Stop washing down paved surfaces, including but not limited 

to sidewalks, driveways, parking lots, tennis courts, or 
patios, except when it is necessary to alleviate safety or 
sanitation hazards. 

 
2. Stop water waste resulting from inefficient landscape 

irrigation, such as runoff, low head drainage, or overspray, 
etc.  Similarly, stop water flows onto non-targeted areas, 
such as adjacent property, non-irrigated areas, hardscapes, 
roadways, or structures. 

 
3. Irrigate residential and commercial landscapes after 8:00 pm 

and before 9:00 am only. 
 
4. Use a hand-held hose equipped with a positive shut-off 

nozzle or bucket to water landscaped areas, including trees 
and shrubs located on residential and commercial properties 
that are not irrigated by a landscape irrigation system. 

 
5. Irrigate nursery and commercial grower’s products before 

10:00 am and after 6:00 pm only.  Watering is permitted at 
any time with a hand-held hose equipped with a positive 



Rincon Administrative Code  Section 4000 
 
 
 
 

Adopted November 13, 2001 
Revised September 8, 2015  2 

shut-off nozzle, a bucket, or when a drip/micro-irrigation 
system or equipment is used.  Irrigation of nursery 
propagation beds is permitted at any time, as is the watering 
of livestock. 

 
6. Use recirculated water to operate ornamental fountains. Use 

recycled water if available. 
 
7. Wash vehicles using a bucket and a hand-held hose with a 

positive shut-off nozzle, mobile high pressure/low volume 
wash system, or at a commercial site that re-circulates 
(reclaims) water on-site. Avoid vehicle washing during hot 
conditions when additional water is required due to 
evaporation. 

 
8. Serve and refill water in restaurants and other food 

establishments only upon request of patrons. 
 
9. Offer guests in hotels, motels, and other commercial lodging 

establishments the option of not laundering towels and 
linens on a daily basis. 

 
10. Repair all water leaks within five (5) days of notification by 

the District unless other arrangements are made with the 
General Manager. 

 
11. Use recycled or non-potable water for construction purposes 

when available. 
 

C. To identify District opportunities to assist customers with water use 
reduction by providing supportive educational outreach programs. These 
supportive programs include, but are not limited to: 

 
1. Workshops, such as landscape design, rain barrel 

installation, and self-audits to achieve efficient landscape 
irrigation.  

  
2. Large landscape and residential landscape surveys to assist 

with irrigation system efficiency. 
 
3. Classroom presentations for elementary through high school 

students. 
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4. Speaker’s Bureau for local/regional community and 
interagency events. 

 
5. Regional incentive and rebate programs for items such as 

low-flow toilets, weather-based controllers, sprinklers, etc. 
 
6. Newsletters, brochures, and website updates. 
 
7. Community event participation such as fairs, summits, etc.  
 

§ 4002. Definition of Terms 

A. Enabling Acts.  This Water Conservation Program accompanies 
the appropriate Drought Response Ordinance and is enacted pursuant to 
Sections 375, 376, and 71640 through 71644 of the California Water Code and of 
the applicable provisions of the Constitution and other laws of the State of 
California. 

B. Threatened Emergency and Shortage.  The Board of Directors 
finds that, within the Rincon del Diablo Municipal Water District, there is an 
emergency and/or a  potable water shortage which require enactment and 
enforcement of  the Water Conservation Program and associated ordinances. 

C. Public Necessity.  The Board further finds that the following 
restrictions upon the use of District potable water are necessary to conserve the 
District's potable water supply for the greatest public benefit, with particular 
regard to health and safety, sanitation, and fire protection. 

D. Application.  The provisions of this Water Conservation Program 
shall apply to all persons, customers, and property served by the District 
wherever situated, and for all potable water being provided by the District.  This 
Water Conservation Program and associated Drought Response Ordinance shall 
not apply when recycled water or an alternate source of water is used.  An 
"alternate source of water" shall not include potable water which is provided by 
an agency pursuant to an agreement with the District, or a source which is 
replenished from time to time by District or other agency water. 

§ 4003. Authorization 

The District's General Manager, or designated representative, is 
hereby authorized and directed to implement the provisions of this Water 
Conservation Program and the associated Drought Response Ordinance.  
Guidelines regarding implementation procedures may be adopted and/or 
modified from time-to-time by resolution duly adopted by the Board of Directors. 

 



Rincon Administrative Code  Section 4000 
 
 
 
 

Adopted November 13, 2001 
Revised September 8, 2015  4 

§ 4004. Water Conservation Stages 

No customer of the District shall knowingly make, cause, use or permit 
the use of potable water supplied from the District for residential, commercial, 
industrial, agricultural, governmental or any other purpose in a manner contrary 
to any provisions of, or in an amount in excess of the amounts authorized by, or 
during any period of time other than the periods of time specified in, the following 
water conservation stages, as further identified within the District’s Drought 
Response Ordinance which are in effect similar to this Water Conservation 
Program: 

A. Level 1 -  “Drought Watch.”   This level is a voluntary effort to 
achieve an immediate, overall target reduction of up to 10% and may be 
implemented upon notification from the San Diego County Water Authority 
(SDCWA). The Board of Directors or the General Manager shall declare the 
existence of Level 1 and direct specific measures for both District and constituent 
response.  These specific measures are identified within the District’s Drought 
Response Ordinance.    

B.  Level 2 - “Drought Alert.” – This level is a mandatory effort to 
achieve an immediate overall target reduction up to 20% and may be 
implemented upon notification from the SDCWA.  The Board of Directors shall 
declare the existence of a Response Level 2.  The actual targeted reduction may 
be adjusted based on conditions, State-directed mandates, or per decision of the 
Board of Directors.  Notice of the amount of the reduction required shall be 
promptly given by the means deemed most effective by the General Manager. In 
addition to the specific water use restriction measures prescribed in Level 1, 
additional progressive measures are identified in Level 2 and must be 
implemented in order to achieve the declared target reduction.     

Failure to stay within the reduced allotment in Level 2 shall constitute a 
violation of the Drought Response Ordinance and this Administrative Code.  
Financial penalties shall be imposed by the District as set by the Board of 
Directors and identified in paragraph 4007. 

C. Level 3 - “Drought Critical.”  This level is a mandatory effort to 
achieve an immediate, overall target reduction up to 30% and will be 
implemented upon notification from the SDCWA.  The Board of Directors shall 
declare the existence of a Drought Response Level 3.  The actual target 
reduction may be adjusted based on conditions, State-directed mandates, or per 
decision of the Board of Directors.  Notice of the amount of the reduction required 
shall be promptly given by the means deemed most effective by the General 
Manager.  In addition to water use restriction measures prescribed in Levels 1 
and 2, additional progressive measures are identified in Level 3 and must be 
implemented in order to achieve the declared target reduction.  Failure to stay 
within the reduced allotment in Level 3 shall constitute a violation of the Drought 
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Response Ordinance and this Administrative Code.  Financial penalties shall be 
imposed by the District as set by the Board of Directors and identified in 
paragraph 4007. 

D. Level 4 - “Drought Emergency.”   This level is a mandatory effort 
to achieve an immediate, overall target reduction of 40% or more and may be 
implemented upon notification from the SDCWA.  The Board of Directors shall 
declare the existence of a Response Level 4.  The actual target reduction may be 
adjusted based on conditions, State-directed mandates, or per decision of the 
Board of Directors.  The Board of Directors shall also declare a drought 
emergency in the manner and on the grounds provided in California Water Code 
Section 350.  Notice of the amount of the reduction required shall be promptly 
given by the means deemed most effective by the General Manager. In addition 
to measures prescribes in Levels 1, 2, and 3, additional progressive measures 
are identified in Level 4 and must be implemented in order to achieve the 
declared target reduction.    

Failure to stay within the reduced allotment in Level 4 shall constitute a 
violation of the Drought Response Ordinance and this Administrative Code.  
Financial penalties shall be imposed by the District as set by the Board of 
Directors in paragraph 4007 and the Ordinance. 

§ 4005. Emergency Drought Response Condition 

When it has been determined by the SDCWA that it is unable to 
provide sufficient potable water supplies to meet the needs of its member 
agencies, primarily due to extraordinary drought conditions or natural disaster, 
the SDCWA may declare a water shortage emergency condition throughout its 
entire service area.  The District will comply with, and hereby incorporates by 
reference, all mandatory rules, regulations and restrictions on the delivery and 
consumption of imported water purchased from the SDCWA.  Copies of the 
SDCWA's water shortage emergency restrictions will be made available to 
District customers upon request. 

§ 4006. Mandatory Conservation Phase Implementation 

The District shall monitor the projected supply and demand for potable 
water by its customers on a daily basis.  The General Manager shall determine 
the extent of the conservation required through the implementation and/or 
termination of particular conservation stages in order for the District to prudently 
plan for and supply water to its customers.  Thereafter, the General Manager 
may order that the appropriate stage of water conservation be implemented or 
terminated in accordance with the applicable provision of the Drought Response 
Ordinance.  The declaration of any stage beyond Stage 1 shall be made by 
public announcement and notice shall be published once in a local newspaper of 
general circulation and posted on the District’s website.  The designated stage 
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shall become effective immediately upon announcement.  The declaration of any 
stage beyond Stage 1 shall be reported to the Board at its next regular meeting.  
The Board shall thereupon ratify the declaration, rescind the declaration, or direct 
the declaration of a different stage. 

§ 4007. Violation Enforcement, and Appeal 

A. Any violation of this Water Conservation Program or the Drought 
Response Ordinance is a misdemeanor punishable as set forth in Water Code 
Sections 377 and 71644. 

B. Violation Enforcement. 

1. In the event of any violation of the Drought Response 
Ordinance, the District shall post on the property where the 
violation occurred, written notice, and will mail a duplicate 
notice to the registered owner of the property, and/or to any 
person known to the District who is responsible for the 
violation or its correction.  Such notice shall describe the 
violation and order that it be corrected, ceased, or abated 
immediately or within such specified time as the District 
determines is reasonable under the circumstances, and shall 
further contain a description of the fees and penalties 
associated with such violation.  If the cited person fails to 
comply with such order and remedy, the District may 
disconnect the service where the violation occurred.  The 
property owner will be responsible for any reconnection 
charges in addition to other fees or charges imposed by the 
District.  

2.   Pursuant to Section 377 of the California Water Code, in 
addition to being grounds for discontinuation of service, and 
in addition to any other applicable civil or criminal penalties, 
violation of any of the provisions of the Drought Response 
Ordinance is a misdemeanor.  Upon conviction thereof, such 
persons shall be punished (a) by imprisonment in the county 
jail for not more than thirty (30) days; (b) by a fine of up to 
five hundred dollars ($500) for each day in which the 
violation occurs in Drought Level 2, a fine of up to seven 
hundred and fifty dollars ($750) for each day the violation 
occurs during Drought Level 3, a fine of up to one thousand 
dollars ($1000) for each day in which the violation occurs 
during Drought Level 4; or (c) by both. 

3.  Each act of violation of the Drought Response Ordinance 
and every day upon which such violation occurs, shall 
constitute a separate violation.  The General Manager may 
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also seek injunctive relief as necessary to enforce the 
provisions herein. Penalties levied by the District’s 
wholesalers or any other State agency will be passed 
through to those constituents that caused the assessment of 
penalties. 

C . Appeals. 

1.   Procedures.  The General Manager shall determine when 
violations of the Drought Response Ordinance have 
occurred and shall issue to the customer a Notice of 
Violation by mailing same and/or hanging same on the 
customer's door at least five (5) days before taking 
enforcement action.  Said notice shall describe the action to 
be taken. 

A customer may appeal the Notice of Violation by filing a 
written notice of appeal with the District no later than the close 
of business on the day before the date scheduled for 
enforcement action.  Any Notice of Violation not timely 
appealed shall be final. 

Written appeals will be investigated and reassessed by the 
General Manager or directed staff.  Should the appeal be 
further denied, a customer may request a final review by the 
Board of Directors which may become an agendized item 
requiring seven days notification prior to any regularly 
scheduled Board of Directors meeting.    

The Board of Directors’ final review shall determine whether or 
not the proposed action shall be taken, or should be modified 
in light of mitigating circumstances.  All decisions by the Board 
of Directors shall be final.   

2. Interim Measures.  Pending receipt of a written appeal the 
General Manager may take appropriate steps to prevent the 
unauthorized use of water as appropriate to the nature and 
extent of the violation and the current declared water 
condition. 

§ 4008. CEQA Exemption 

The adoption of this Water Conservation Program, and the actions 
taken hereunder, are exempt from the provisions of the California Environmental 
Quality Act of 1970 in that they constitute a project undertaken as immediate 
action necessary to prevent or mitigate an emergency pursuant to Section 15071 
of the State EIR Guidelines. 
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4101  Policy Statement 
   
  California Water Code Sections 350 - 359 permit public entities to 
declare a water shortage emergency when it is determined that the ordinary 
demands and requirement of water consumers cannot be satisfied without 
depleting the District’s water supply to the extent that there would be insufficient 
water for human consumption, sanitation and fire protection.  It is therefore, the 
purpose of this code to establish the terms and conditions by which the Board of 
Directors will implement an emergency water management program, pursuant to 
California Water Code Sections 350 – 359, in order to conserve water supplies 
during a catastrophic interruption caused by, but not limited to, regional power 
outage, earthquake or any other disaster or emergency causing infrastructure 
damage or supply contamination, which can be characterized by its urgent nature 
and the need for a quick and immediate response.  All other declarations of 
supply shortages or restrictions will be made only after a Public Hearing as 
addressed under Section 4000 “Water Conservation” of this code.  
 
4102  Emergency Declaration  
   
  The District may find that a severe water emergency exists based 
upon the occurrence of an unexpected or sudden disruption caused by such an 
event as outlined above, which causes damage or contamination to the 
distribution, storage or supply facilities of the District or its wholesalers.  In such 
an instance an emergency water management plan will be implemented in order 
to conserve the water supply for the greatest public benefit with particular regard 
to domestic use, sanitation, and fire protection.  
 
4103  Water Emergency Measures  
 
  The General Manager, or designate, is authorized by the Board of 
Directors to implement an Emergency Water Demand Management plan when 
the District is affected by such a catastrophic interruption or contamination to its 
available water supply.  Depending upon the nature and extent of the emergency 
the General Manager, or designate, may impose restrictions and/or limitations on 
the use of water by type of use, customer class, or geographic area. 
 

The declaration of a water supply emergency will be made by 
public announcement and will be effective immediately.  A notice will be 
published once in a newspaper of general circulation where practicable.  The 
declaration will be reported to the Board President no later than 24 hours after its 
issuance in accordance with Section 2200 “General Manager’s Power and 
Authority During Emergencies” of this code. 
 

The Rincon del Diablo Municipal Water District’s Emergency 
Response Plan should be referred to during any water supply shortage 
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emergency.  The Emergency Response Plan includes procedures to be followed 
during an emergency situation to reestablish the systems operation. These could 
include, but are not limited to, a restriction of all outside watering (except for 
recycled) for any purpose. 

4104 Enforcement of Emergency Water Demand Management Plan 

Any violation of the restrictions established under an Emergency 
Water Demand Management plan may result in the limitation or discontinuance 
of service. Reinstatement of service must be requested in person at the District 
Administration Office and all costs associated with the installation/removal of 
restricting devices or service disconnection/reconnection must be paid in 
accordance with the District’s rates, fees and charges outlined in section 2500 of 
this code.  

Any customer who violates the conditions of the Emergency Water 
Demand Management plan will be responsible for all costs related to any 
damage or injury resulting from the limitation or discontinuance of service to the 
address in violation.  

4105 California Environmental Quality Act Exemption 

The adoption of this code, and the actions taken hereunder, are 
exempt from the provisions of the California Environmental Quality Act (CEQA) in 
that they constitute a project undertaken as immediate action necessary to 
prevent or mitigate an emergency pursuant to Section 15071 of the State EIR 
Guidelines.  
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§ 4201. General Policy

The intent and purpose of the District is to provide water service 
where practical, reasonable, and available to all land within the District, and to 
treat fairly and equitably all property owners and customers therein.  As such, the 
Board may impose additional requirements as deemed necessary by the 
circumstances of a particular case. The Board, at its discretion may waive any 
provision set forth by this code unless contrary to State and Federal regulations. 

A. In cases where an applicant's parcel of land is located within an 
Improvement District and does not abut upon or is not traversed by adequate 
District facilities: 

1. It is the general policy of the District to require that a
permanent main line extension be constructed to the
boundaries of the applicant’s parcel of land, at the sole
expense of the applicant.

2. The District shall also require that all new main line
extensions be connected to the existing main lines to create
a looped system.  Looping is necessary for system reliability
and will be required when an existing main line is located
within at least 100 feet of the proposed (new) main line
extension.

3. All main line extensions will be installed in the manner and
sizes best suited to the requirements determined by the
District.  However, in no event will a main line extension be
less than eight (8) inches in diameter.

B. Applications for extension of water facilities will be subject to 
Board approval prior to, during, and upon completion of the prescribed project. 
The Board may rescind approval, and may modify the terms and conditions, if the 
terms and conditions are not satisfied within 180 days from the tentative 
approval.  Following the notice of completion and acceptance by the Board, the 
project facilities (as specified in the application) shall be granted to the District.  

C. Under no circumstances will the District permit the construction of 
private facilities, including, but not limited to water mains or fire 
hydrants in public rights of way. 

§ 4202. Temporary Extension of Water Facilities

For applicants requesting a service connection only for property 
that does not abut or is not traversed by adequate District facilities, the Board 
may approve an off-site service connection (remote meter) in accordance with 
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the terms and conditions set forth in a Temporary Service Connection Agreement 
(TSCA), as prescribed in Section §4300 of the Administrative Code. 

§ 4203. Permanent Extension of Water Facilities

A. Extended facilities must be constructed at the sole expense of the 
applicant, and must comply with the following conditions: 

1. Prior to approval, the applicant will submit to the District all
data pertinent to, or necessary for, the Board’s consideration
of the application.

2. The terms and conditions specified upon approval will
include without limitation, the following:

a. Submission of plans to the District for approval.

b. Payment of all fees, charges, and deposits.

c. Execution of agreements, determined by the Board to
be necessary and appropriate.

d. Compliance with District standard specifications.

e. Completion of the project.

f. Granting to the District, free of liens and without
expense to the District, title to, and ownership of, the
permanent main line facilities.

g. Satisfaction of all other terms and conditions
determined by the Board to be necessary and
appropriate.

h. Submission of a complete set easement documents
signed and notarized by District and applicant.

B. Applications involving a proposed subdivision, which indicates 
that one or more parcels do not abut or are not traversed by adequate District 
facilities, will be evaluated and requirements determined on a case-by-case 
basis, subject to approval by the Board. 

C. Whenever an applicant constructs or advances the costs of any 
main line extension that has capacity that can serve or benefit the property of 
others, the applicant may request that the District prepare a reimbursement 
agreement upon such terms and conditions as set forth by the District, and 
subsequently approved by the Board. 

D.  A property owner that chooses not to participate in the 
construction of a facility that was paid for by the District, and which provides a 
current or future benefit to that property will, at the time of application for water 
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service, be required to reimburse to the District the proportionate share of the 
actual construction cost of the facility, plus interest at the current legal rate as 
determined by the Board of Directors.  Should the property be sold, or otherwise 
conveyed or transferred prior to reimbursement to the District, the amounts 
outstanding will remain as a lien against the property until fully satisfied. 

E. When an applicant constructs a permanent main line extension 
that requires relocation of remote service connections, all costs will be the 
responsibility of the applicant. 
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SECTION 4300. TEMPORARY SERVICE CONNECTIONS 

§ 4301. General

A. A property owner whose property is located within a Rincon 
Improvement District, but whose property is unable to access service without an 
extension of District facilities, may make a written request for a Temporary 
Service Connection Agreement (TSCA). Upon approval, a temporary service 
connection may be established at a location remote from the property to be 
served until the extension of the necessary facilities is implemented.   

B. A property owner’s written request for a TSCA will be reviewed by 
the District Engineering Department and submitted for approval by the Rincon 
Board of Directors’.  If approved the TSCA will be processed subject to all 
applicable District Administrative Codes including, but not limited to, sections 
3700 and 4200. Applicant will be responsible for all costs associated with 
processing the TSCA. 

C. Once the TSCA has been executed the property owner will 
complete all necessary water service applications, and pay any and all fees or 
charges required by the District’s Administrative Code relative to the installation 
of service connections, meters, and applicable administrative fees. In addition, 
the TSCA will establish a property owner’s and all successor owners’ financial 
obligation to participate in the future costs associated with the extension of 
permanent facilities including the costs required for any meter relocation. 

D. All service connections and meters installed in accordance with 
this Section will be for temporary water service only, and will be subject to the 
terms and conditions specified in the executed TSCA.  Failure to comply with the 
terms of the TSCA will be cause for termination of water service to the 
referenced property and the basis for establishing a lien against the property or 
any other means for collection of any amounts due the District. 

E. The property owner and all successor owners will be responsible 
for obtaining, constructing, maintaining, and operating all private pipelines, 
connections, and easements needed for the delivery of water from the temporary 
service connection to the property being served as described in the TSCA. 

F. If the District determines at any time that a temporary service 
connection must be replaced by a permanent service connection due to the 
extension of District facilities, the property owner will be notified of the proposed 
action through the mailing of a Notice of Public Hearing. The District Engineering 
Department will then establish, with Board approval, the proportionate share of 
construction costs the property owner will incur for the District’s permanent 
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facilities extension along with any other meter relocation costs.  The District will 
provide the property owner written notice of these costs and the property owner 
will be required to pay that amount on or before the date specified in the notice.   

G. The property owner and all successor owners will be 
responsible for obtaining, constructing, maintaining, and operating all private 
pipelines, connections, and right-of-way easements needed for the delivery of 
water from the newly established permanent service connection to the property 
being served. 
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§4401. Policy.

The Board of Directors, in order to enhance productivity and sustain 
operational viability, hereby establishes a Business Continuity and Sustainability 
Policy (BCSP); the purpose of which is to provide a framework for ensuring and 
guiding the continued operations of the District through resources optimization, 
asset protection and loss mitigation while maintaining fiscal balance and 
responsibility.  Components of the BCSP are programs of risk management, 
safety, security, and emergency preparedness. 

§4402. Sub-Components.

Risk Management 

Definition: Risk is defined as the chance of damage to or loss of 
property, and the chance of incurring second or third party 
liability to non-District entities. Risk Management is a 
management process to protect, and consequently minimize 
risks to, the District’s property, interests, employees, and 
customers.   

Purpose: The purpose of a risk management program is to administer 
all practices that are designed to reduce or eliminate losses 
and to interact with programs related to safety, security, and 
emergency preparedness.  A Risk Management program 
actively seeks to prevent recurrences and disseminate 
experiences learned. 

Policy: It is the policy of the District to identify and reduce or 
eliminate risks to its property, interests, employees and 
customers, to minimize and contain the costs and 
consequences in the event of harmful or damaging incidents 
from those risks, and to provide for adequate and timely 
compensation, restoration, and recovery. 

Program Elements Vulnerability Assessment 
(not all-inclusive): Coordination of Training Programs 

Coordination of JPIA Programs 
Regulatory Compliance 
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Safety 

Definition: Safety is the condition of being safe from undergoing or 
causing hurt, injury, or loss. 

Purpose: The purpose of a safety program is to mitigate illness, injury, 
or damage resulting from preventable hazards or conditions 
when encountered. 

Policy: It is the policy of the District to take reasonable measures to 
promote the health, safety, and welfare of employees and 
the District as a whole and to mitigate illness, injury, or 
damage resulting from preventable hazards or conditions 
when encountered. 

Program Elements Injury, Illness & Prevention Program (IIPP) 
(not all-inclusive): Policies and Procedures 

Needs Assessment 
Safety Meetings and Drills 
Training 
Regulatory Compliance 
Ergonomics 

Security 

Definition: Security encompasses measures to guard against sabotage, 
crime, or attack and otherwise to safeguard facilities, 
equipment, information, and other resources from 
unauthorized access. 

Purpose: The purpose of a security program is to mitigate dangers 
that could impede, interrupt, or delay the continued 
operations of the District. 

Policy: It is the policy of the District to develop and implement 
appropriate security measures in order to mitigate dangers 
that could impede, interrupt, or delay the continued 
operations of the District. 

Program Elements: Vulnerability Assessment 
(not all-inclusive) Customer Awareness Programs / Outreach 

 Training 
Employee ID Programs / Practices 

 Regulatory Compliance 
 Monitoring Program (security/incident) 

Protective Technology (Firewalls, etc.) 
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Intra-District Cooperative Agreements 
Customer Privacy Policies 
Communications 

Emergency Preparedness 

To be provided at a later date. 
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SECTION 4500. RECYCLED WATER SERVICE 

§ 4501. Recycled Water Use Policy

A. RECYCLED WATER USE: It is the policy of the District that recycled 
water shall be used within the jurisdiction wherever its use is economically justified, 
financially and technically feasible and consistent with legal requirements, preservation 
of public health, safety and welfare and the environment. 

B. POTABLE WATER RATE SURCHARGE: If it is determined by the 
Board of Directors that it is feasible to use recycled water, the Board shall either 
discontinue potable water service or add a potable water rate surcharge of at least 50 
percent of the potable water rate to the potential user if the user declines the use of 
recycled water. 

§ 4502. Definitions

The following terms are defined for purposes of this ordinance: 

AGRICULTURAL PURPOSES:  Agricultural purposes include the growing 
of field and nursery crops, row crops, trees and vines and the feeding of fowl and 
livestock. 

ARTIFICIAL LAKE:  A man-made lake, pond, lagoon or other body of water 
that is used wholly or partly for landscape, scenic or non-contact recreational purposes. 

COMMERCIAL OFFICE BUILDING:  Any building for office or 
commercial use with water requirements which include, but are not limited to, landscape 
irrigation and decorative fountains. 

DEVELOPMENT PROJECT:  Any project undertaken for the purpose of 
development.  Development project includes a project involving the issuance of a permit 
for construction or reconstruction but not a permit to operate.  Development project does 
not include any ministerial projects proposed to be carried out or approved by public 
agencies. 

RECYCLED WATER DISTRIBUTION SYSTEM:  A piping system 
intended for the delivery of recycled water only and which is separate from any potable 
water distribution system. 

GREENBELT AREAS:  An area primarily devoted to non-agricultural open 
space.  Greenbelt areas include, but are not limited to, golf courses, cemeteries, parks and 
landscaping. 

INDUSTRIAL PROCESS WATER:  Water used by any industrial facility 
with process water requirements which include, but are not limited to, rinsing, washing, 
cooling and circulation or construction. 
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OFF-SITE FACILITIES:  Water facilities from the source of supply to the 
point of connection with the on-site facilities including the water meter. 

ON-SITE FACILITIES:  Water facilities under the control of the owner, 
downstream from the water meter. 

POTABLE WATER: Water which conforms to the federal, state and local 
standards for human consumption. 

RECYCLED WATER:  Recycled water means water which, as a result of 
treatment of wastewater, is suitable for a direct beneficial use or controlled use that 
would not otherwise occur.  (See Water Code Section 13050 [n]) 

§ 4503. Recycled Water Retrofit Study

A. GENERAL:  The sewage flows of the Escondido Valley are collected 
and treated at the Hale Avenue Resource Recovery Facility (HARRF).  The City of 
Escondido has determined that the secondary wastewater treatment operations at the 
HARRF will be upgraded to include tertiary treatment necessary for water recycling, and 
has agreed to make recycled water available to the District.  The District has prepared a 
Recycled Water Retrofit Study which addresses recycling as a water supply option within 
the District's service area.  This information developed for the evaluation of recycling 
identifies potential recycled water users throughout the District and is the basis for 
determining the District as a recycled water service area. 

B. MANDATORY RECYCLED WATER USE:  All District water users 
will be evaluated as to whether existing or proposed greenbelt irrigation, agricultural 
irrigation, commercial office buildings, filling of artificial lakes or industrial processes 
shall be limited to the use of recycled water.  As appropriate, the District will mandate 
construction of recycled water distribution systems or other facilities in new and existing 
developments for current or future recycled water use.  This will be a condition of any 
development approval or continued water service if future recycled water facilities can 
adequately serve the development in accordance with the procedures described in Section 
5.0.  

C. RULES AND REGULATIONS:  The District shall establish general 
rules and regulations governing the use and distribution of recycled water. 

§ 4504. Existing Potable Water Service

A. Preliminary Determination:  The District shall make preliminary 
determinations as to which existing potable water customers shall be converted to the use 
of recycled water.  Each water customer shall be notified of the basis for a determination 
that conversion to recycled water service will be required, as well as the proposed 
conditions and schedule for conversion. 
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B. Notice:  The notice of the preliminary determination, including the 
proposed conditions and time schedule for compliance and a recycled water permit 
application shall be sent to the water customer by certified mail. 

C. Objections/Appeals:  A water customer may file a notice of objection 
with the District within thirty (30) days after any notice of determination to comply is 
delivered or mailed to the customer.  Customer may request reconsideration of the 
determination or modification of the proposed conditions of schedule for conversion. 
The objection must be in writing and specify the reasons for the objection.  The 
preliminary determination shall be final if the customer does not file a timely objection. 
The General Manager shall review the objection and shall confirm, modify or abandon 
the preliminary determination.  Upon issuance of a final determination by staff, the 
customer may appeal the determination to the Board of Directors. 

§ 4505. Development and Water Service Approvals

A. Conditions:  Upon application for water service by a developer, owner 
or water customer (herein referred to as "applicant") or for new or altered water service, 
the District staff shall make a preliminary determination whether the current or proposed 
use of the subject property is required to be served with recycled water or to include 
facilities designed to accommodate the use of recycled water in the future.  Based upon 
such determination, use of recycled water and provision of recycled water distribution 
systems or other facilities for the use of recycled water and application for a permit for 
such use may be required as a condition of approval of any such application, in addition 
to any other conditions of approval or service. 

B. Alterations And Remodeling:  On a case by case basis, upon application 
for a permit for the alteration or remodeling of multi-family, commercial or industrial 
structures (including, for example, hotels), the District staff will make a preliminary 
determination whether the subject property shall be required to be served with recycled 
water or to include facilities designed to accommodate the use of recycled water in the 
future.  Based upon such determination, use of recycled water and provision of recycled 
water distribution systems or other facilities for the use of recycled water, and application 
for a permit for such use may be required as a condition of approval for the application. 

C. Notice Of Determination:  A notice of the basis for the preliminary 
determination, proposed conditions of approval and schedule for compliance shall be 
provided to the applicant prior to approval of the development application or application 
for water service. 

D. Requested Service:  On a case by case basis, upon application for a 
permit to use recycled water on a property not covered by Sections 5.1.1, 5.2.1 or 5.2.2 
above, the District shall make a determination whether the subject property shall be 
served with recycled water.  Based upon such determination, the application for the 
permit shall be accepted and processed subject to Section 5.3. 
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§ 4506. Recycled Water Permit Process

Upon a final determination by the District that a property shall be served with 
recycled water, or adoption of a condition of development approval, or water service 
requiring use or accommodation of the use of recycled water, the water customer, owner 
or applicant shall obtain a recycled water permit. 

A. Permit Conditions:  The permit shall specify the design and operational 
requirements for the applicant's water distribution facilities and schedule for compliance, 
based on the rules and regulations adopted pursuant to Section 4.2 and shall require 
compliance with both the California Department of Health Services Wastewater 
Reclamation Criteria (see California Code of Administrative Regulations, Title 22), and 
requirements of the California Regional Water Quality Control Board/San Diego Region 
9. 

B. Plan Approval:  Plans for the recycled water distribution systems for the 
parcel shall be reviewed by the District and the San Diego County Department of 
Environmental Health Services.  

C. Permit Issuance:  Upon approval of plans the permit shall be issued. 
Recycled water shall not be supplied to a property until inspection by the District 
determines that the applicant is in compliance with the permit conditions. 

§ 4507. Temporary Use of Potable Water

At the discretion of the District, potable water may be made available on 
temporary basis, until recycled water is available.  Before the applicant receives 
temporary potable water, a water recycling permit as described in Section 5.3, must be 
obtained for new on-site distribution facilities. Prior to commencement of recycled water 
service, an inspection of the on-site facilities will be conducted by the District and/or San 
Diego County Department of Environmental Health Service to verify that the facilities 
have been maintained and are in compliance with the recycled water permit and current 
requirements for service.  Upon verification of compliance, recycled water shall be 
served to the parcel for the intended use.  If the facilities are not in compliance, the 
applicant shall be notified of the corrective actions necessary and shall have at least thirty 
(30) days to take such actions prior to initiation of enforcement proceedings. 

§ 4508. Recycled Water Rate

The rate charged for recycled water shall be established by resolution of the 
District. 
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SECTION 4700. CONSTRUCTION STANDARDS 

Because facilities built to serve the District’s customers must be 
reliable and of consistent standard, the Board of Directors has adopted: 
construction standards and specifications: 

• Construction Standards and Specifications for Construction
of Water Transmission Facilities

• Specification and Drawings for Corrosion Control of Metallic
Water Transmission Facilities

These documents are the District’s “Construction Standards” and 
are incorporated herein as Appendices A and B. 
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SECTION 4801. WATER MASTER PLAN 

The Board of Directors has adopted a water master plan for the 
District’s water system facilities.  By this reference, the District’s Water Master 
Plan, adopted in 1991; updated in 1998; and again in 2004, is incorporated 
herein and included as Appendix E. 
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SECTION 4901. URBAN WATER MANAGEMENT PLAN 

The California Legislature enacted Assembly Bill 797 during the 1983-
84 Regular Section of the California Legislature (Water Code Section 10610 et. 
seq.), known as the Urban Water Management Planning Act, which mandates 
that every urban supplier of water providing water for municipal purposes to more 
than 3,000 customers or supplying more than 3,000 acre feet of water annually, 
prepare an Urban Water Management Plan, the primary objective of which is to 
plan for the conservation and efficient use of water. 

The Rincon Del Diablo Municipal Water District is an urban supplier of 
water providing water to over 3,000 customers, and has, therefore, prepared and 
adopted an Urban Water Management Plan in compliance with the requirements 
of AB 797. 

The District’s 2005 Urban Water Management Plan, and subsequent 
revisions, by this reference, is incorporated herein as Appendix F. 
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ORDINANCE NO 10-116.1-2 

AN ORDINANCE OF THE RINCON DEL DIABLO MUNICIPAL WATER DISTRICT WHICH ADOPTS 
BY REFERENCE THE CALIFORNIA FIRE CODE, 2010 EDITION, AND 2009 INTERNATIONAL FIRE 

CODE WITH CERTAIN AMENDMENTS, ADDITIONS, AND DELETIONS. 

WHEREAS, Health & Safety Code Section 17958 mandates that the Rincon del Diablo Municipal 
Water District shall adopt ordinances or regulations imposing the same requirements as are contained in the 
regulations adopted by the State pursuant to Health & Safety Code, Section 17922; and 

WHEREAS, the State of California is mandated by Health & Safety Code Section 17922 to impose 
the same requirements as are contained in the 2010 California Fire Code, hereinafter referred to collectively 
as the Fire Code; and 

WHEREAS, the State of California is mandated by Health & Safety Code Section 17922 to impose 
the same requirements as are contained in the 2010 California Fire Code, together with the Rincon del 
Diablo Municipal Water District amendments shall be the Rincon del Diablo Municipal Water District Fire Code 
for the purpose of prescribing regulations in the unincorporated territory of the County of San Diego and the 
Rincon del Diablo Municipal Water District; and 

WHEREAS, code amendments adopted by the State of California shall take precedence over the 
2010 California Fire Code language. The 2010 California Fire Code language shall be used for those code 
Sections not adopted by the State; and 

WHEREAS, local amendments adopted by the Rincon del Diablo Municipal Water District shall take 
precedence over both 2010 California Fire Code; and 

WHEREAS, Health & Safety Code Section 17958.5 permits the Rincon del Diablo Municipal Water 
District to make such changes or modifications to the Codes as are reasonably necessary because of local 
conditions; and, 

WHEREAS, Health & Safety Code Section 17958.7 requires that the Rincon del Diablo Municipal 
Water District, before making any changes or modifications pursuant to Section 17958.5, make express 
findings that such changes or modifications are needed due to climatic, geographic, or topographic 
conditions; and, 

WHEREAS, the Board of Directors of the Rincon del Diablo Municipal Water District does herewith 
find that the Rincon del Diablo Municipal Water District has certain climatic, geologic, and topographical 
features that can have a deleterious effect on emergency services such as fire protection and emergency 
medical services; and, 

WHEREAS, the Rincon del Diablo Municipal Water District finds that the modifications and changes 
to the 2010 California Fire Code are reasonably necessary because of the local climatic, geological, and 
topographical conditions as identified in Attachment A; and, 

WHEREAS, certain amendments to the 2010 California Fire Code serve to mitigate to the extent 
possible said deleterious effects; and, 

WHEREAS, Section 50022.1 through 50022.10, inclusive, of the Government code and Section 
13869 of the Health and Safety Code, provide authority for the adoption by reference of codes, or portion of 
such codes; 

NOW THEREFORE, the Board of Directors of the Rincon del Diablo Municipal Water District does 
ordain as follows: 
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Ordinance Number 07-116.1.1 (Amended) of the Rincon del Diablo Municipal Water District is hereby 
repealed. 

The Board of Directors of the Rincon del Diablo Municipal Water District does ordain as follows: 

Division I 

That a certain document, three (3) copies of which are on file in the office of the Board of Directors 
of the Rincon del Diablo Municipal Water District, being marked and designated as the 2010 California Fire 
Code, including the Appendix to Chapter 4, Appendix B, BB, H & I as published by the International Code 
Council, and the National Fire Protection Association Standards 13, 13-R & 13-D, 2010 Editions, be and is 
hereby adopted as the Fire Code of the Rincon del Diablo Municipal Water District, in the State of California 
regulating and governing the safeguarding of life and property from fire and explosion hazards arising from 
the storage, handling and use of hazardous substances, materials and devices, and from conditions 
hazardous to life or property in the occupancy of buildings and premises, erection, construction, 
enlargement, alteration, repair, moving, removal, conversion, demolition, equipment use, and maintenance 
of buildings and structures, and applies to all Fire & Life Safety recommendations regarding all ministerial 
and discretionary planning applications, including that providing for the issuance of permits and collection of 
fees therefore; and each and all of the regulations, provisions, penalties, conditions and terms of said Fire 
Code on file in the office of the Rincon del Diablo Municipal Water District are hereby referred to, adopted, 
and made a part hereof, as if fully set out in this ordinance, with the additions, insertions, deletions and 
changes, if any, prescribed in Division 2 of this ordinance.  

Division II 

That the following Sections are hereby revised: 

Chapter 1 - Administration: is hereby added (A), revised (R) or deleted (D) to the Building / Fire Code 
portion of the California Building Standards Code to read as follows: 

(R) Section 101.5 - Validity: The Board of Directors of the Rincon del Diablo Municipal Water 
District hereby declares that should any Section, paragraph, sentence or word of this ordinance or of 
the code hereby adopted be declared for any reason to be invalid, it is the intent of the Board of 
Directors of the Rincon del Diablo Municipal Water District that it would have passed all other 
portions of this ordinance independently of the elimination here from of any such portion as may be 
declared invalid. 

(A) Section 102.13 - Repeal of Conflicting Ordinances, Resolutions or Motions: All former 
ordinances, resolutions or motions, or parts thereof, conflicting or inconsistent with the provisions of 
this Ordinance or of the Code or standards hereby adopted are hereby repealed. 

(A) Section 104.12 - Cost Recovery 

(A) Section 104.12.1 - Purpose: The purpose of this Section is to establish authority to 
obtain reimbursement from responsible individuals for the expenses of any emergency 
response and/or enforcement action by the Rincon del Diablo Municipal Water District to 
protect the public from fire or hazardous substances and situations.  

(A) Section 104.12.2 - Reimbursement  

(a) In accordance with the Health and Safety Code Section 13000 et seq., an 
individual who acts negligently or in violation of the law and thereby requires the 
jurisdiction to provide an emergency response to a danger posed by a fire or 
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hazardous substance shall be liable for reimbursement to the agency for the costs 
incurred. 

(b) In accordance with Government Code Sections 53150 through 53158, any 
individual who is under the influence of an alcoholic beverage or any drug or the 
combined influence of an alcoholic beverage or any drug, and whose negligent 
operation of a motor vehicle, boat or vessel or civil aircraft caused by that influence 
proximately causes any incident and thereby requires the agency to provide an 
emergency response shall reimburse the agency for the cost incurred. 

(A) Section 105.3.9 - Expense Recovery: The fire code official may impose a fee for recovery of 
expenses incurred to enforce the fire prevention provisions of this code.  

(R) Section 105.6 - Required Operational Permits: The fire code official is authorized to issue 
operational permits for the operations set forth in Section 105.6.1 through 105.5.49 

(A) Section 105.6.48 - Christmas Tree Lots: To operate a Christmas tree lot with or 
without flame proofing services. 

(A) Section 105.6.49 - Greenwaste Recycling, Mulching, Composting Operations 
and Storage: Permit is required per Section 1901.2 of Chapter 19 

(R)  Section 108.1 - Appeals procedure for the Rincon del Diablo Municipal Water 
District: This Section establishes appeal procedures from a fire code official’s order, decision or 
determination. 

(A) Section 108.1.1 - Appeals of Decisions Regarding Building Permits: A project 
applicant or the County may appeal a fire code official’s determination granting, denying or 
imposing conditions on an application for a building permit by filing an appeal in writing with 
the Regional Fire Appeals Board (Appeals Board) within 30 days of the County fire code 
official’s determination. The Appeals Board shall make factual findings and issue a written 
recommendation to the County Building Official on whether the fire code official’s 
determination should be upheld, modified, or overturned. A copy of the recommendation 
shall be provided to the applicant. The County Building Official shall act on the Appeals 
Board’s recommendation and issue a written decision to the parties within 15 days of receipt 
of the Appeals Board’s recommendation. The Building Official’s decision shall be final. 

(A) Section 108.1.2 - Appeals of Decisions Regarding Discretionary Permits: A 
project applicant or the County may appeal a fire code official’s determination relating to the 
application of this code to an application for a discretionary permit by filing an appeal in 
writing with the Appeals Board within 30 days of the County fire code official’s 
determination, make factual findings and issue a recommendation to uphold, overrule or 
modify the determination. The Appeals Board shall provide its recommendation to the party 
that filed the appeal, the fire code official, and the County. The Appeals Board’s 
recommendation shall be presented to the County decision-making body when it considers 
the application for the discretionary permit. 

(A) Section 108.1.3 - Regional Fire Appeals Board: This Section establishes a Regional 
Fire Appeals Board consisting of five members. The Appeals Board shall consist of the 
following: 

1. One representative from the San Diego County Fire Districts Association.
2. One fire marshal from the unincorporated area of the County.
3. One operational chief officer from CAL FIRE.
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4. One representative from the fire district in which the project is located, who has
not been involved in previous decisions on the project.

5. One representative from a fire district other than the fire district in which the
project is located.

Three members shall constitute a quorum for the transaction of business and three 
affirmative votes shall be necessary to render a decision. A representative from the San 
Diego County Fire Authority shall act as secretary of the Appeals Board. The Appeals Board 
shall adopt reasonable rules and regulations for conducting its review. 

If an appeal is granted, the Board shall make findings pursuant to Section 108.4. A 
written copy of the findings, along with a map showing the proposed modification and 
mitigating measures, shall be forwarded to the Unit Chief of CAL FIRE, San Diego/Imperial 
Unit. 

(R) Section 109.3 - Violation Penalties: Any person who shall violate any of the provisions of 
this code, or standards hereby adopted, or fail to comply therewith, or who shall violate or fail to 
comply with any order made there under, or who shall build in violation of any detailed statement or 
specification or plans submitted and approved there under, or any certificate or permit issued there 
under, and from which no appeal has been taken, or who shall fail to comply with such an order as 
affirmed or modified by the attorney for the City of Escondido or by a court of competent jurisdiction 
within the time fixed herein, shall severally for each and every violation  and noncompliance 
respectively, be guilty of an infraction or misdemeanor, punishable by a fine not exceeding $1000.00 
dollars or by imprisonment in County Jail not exceeding six (6) months, or both. The imposition of 
one penalty of any violation shall not excuse the violation or permit it to continue; and all such 
persons shall be required to correct or remedy such violations or defects within a reasonable time; 
and when not otherwise specified, each ten day period that prohibited conditions are maintained 
shall constitute a separate offense. 

The application of the above penalty shall not be held to prevent the enforced removal of 
prohibited conditions. 

(R) Section 111.4 - Failure to Comply: Any person, who shall continue any work having been 
served with a stop work order, except such work as that the person is directed to perform to remove 
a violation or unsafe condition, shall be liable to a fine of not less than $250.00 dollars or more than 
$1,000.00 dollars. 

Chapter 2 - Definitions: is hereby added (A), revised (R), or deleted (D) to the Building/Fire Code 
portion of the California Building Standards Code to read as follows: 

(R) Section 202 - General Definitions: 

(A) Accessory Structure: A building or structure used to shelter or support any material, 
equipment, chattel, or occupancy other than a habitable building. (See Structure) 

(A) All-Weather Paved Surface: is considered as paving, concrete, or as approved by the 
fire code official. 

(A) Combustible Vegetation: Is material that in its natural state will readily ignite, burn 
and transmit fire from the vegetative growth to any structure, this includes ground fuels 
which are any native or landscape vegetation not considered a tree and generally in contact 
with the ground. 
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(A) Discretionary Project: A project, which requires the exercise of judgment or 
deliberation when the public agency or body decides to approve or disapprove a particular 
activity, as distinguished from situations where the public agency or body merely has to 
determine whether there has been conformity with applicable statutes, ordinances, or 
regulations. 

(A) Fire Authority Having Jurisdiction (FAHJ): The designated entity providing 
enforcement of fire regulations as they relate to planning, construction and development. 
This entity may also provide fire suppression and other emergency services.  

(A) Fire Department: Is any regularly organized fire department, fire protection district, a 
legally formed volunteer fire department recorded with the County of San Diego, or Fire 
Company regularly charged with the responsibility of providing fire protection to the 
jurisdiction. 

(A) “Fire District”: When used, it shall also mean Water District providing fire protection. 

(A) Fire Hazard: Is any thing that increases or could create an increase of the hazard or 
menace of fire to a greater degree than customarily recognized as normal by persons in the 
public service regularly engaged in preventing, suppressing or extinguishing fire or any thing 
or act which could obstruct, delay, hinder or interfere with the operations of the fire 
department or egress of occupants in the event of fire. 

(A) Fuel Modification Zone: Is a strip of land where combustible vegetation has been 
thinned, modified or both and partially or totally replaced with approved drought-tolerant, 
fire-resistant, and/or irrigated plants to provide an acceptable level of risk from vegetation 
fires. Fuel modification reduces radiant and convective heat; thereby reducing the amount of 
heat exposure on the roadway or structure and providing fire suppression forces a safer 
area in which to take action. 

(A) Hazardous Fire Area: Is any geographic area mapped by the State or local jurisdiction 
as a high or very high fire hazard area, or as set forth by the FAHJ that contains the type 
and condition of vegetation, topography, weather, and structure density to potentially 
increase the possibility of vegetation conflagration fires shall be considered a hazardous fire 
area. 

(A) Heavy Timber Construction: As described in the California Building Code.   

(A) Ignition-Resistant Material: Is any product which, when tested in accordance with 
ASTM E84 for a period of 30 minutes, shall have a flame spread of not over 25 and show no 
evidence of progressive combustion. In addition, the flame front shall not progress more 
than 10½ feet (3200 mm) beyond the centerline of the burner at any time during the test.

Materials shall pass the accelerated weathering test and be identified as Exterior 
type, in accordance with ASTM D 2898 and ASTM D 3201. All materials shall bear 
identification showing the fire performance rating thereof. That identification shall be issued 
by ICC--ES or a testing facility recognized by the State Fire Marshal having a service for 
inspection of materials at the factory. 

Fire-Retardant-Treated Wood or noncombustible materials as defined in Section 202 
shall satisfy the intent of this Section. 
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The enforcing agency may use other definitions of ignition-resistant material that 
reflect wildfire exposure to building materials and/or their materials performance in resisting 
ignition. 

(A) Roof Coverings: Roofs shall comply with the Building Code and have a minimum Class 
A roof covering. For roof coverings where the profile allows a space between the roof 
covering and roof decking, the space at the eave ends shall be fire stopped to preclude 
entry of flames or embers. 

Exception: On qualified historical buildings, wood roof covering may be repaired or 
reconstructed as allowed by the State Historical Building Code.  

(A) Non-Combustible Roof Covering: One of the following must meet the Class “A” roof 
covering as noted above: 

1. Cement shingles or sheets
2. Exposed concrete slab roof
3. Ferrous or copper shingles or sheets
4. Slate shingles
5. Clay or concrete roofing tile
6. Approved roof covering of non-combustible material

(A) Off-Site Roadway: A road, street, public highway, or private road used for fire 
apparatus access from a publicly maintained road to the boundary of the subject property. 

(A) On-site Roadway: A road, street, public highway, private road or driveway used for 
fire apparatus access within the boundaries of the subject property or land division. 

(A) Planning Authority Having Jurisdiction (PAHJ): The identified authority regulating 
and enforcing planning and/or construction standards. 

(A) Structure: Means a residence and attached garage, building or related facility that is 
designed primarily for human use or habitation or buildings designed specifically to house 
farm animals. Decking, fences, and similar facilities are not considered structures for the 
purposes of this appendix. (See Accessory Structure) 

(A) Vegetation Conflagration: Is an uncontrolled fire spreading through vegetative fuels, 
and exposing and consuming structures in the advancing path of fire. 

(A) Mid-Rise Building: Is any building having four stories or more in height, while being 
75 feet (22.860 mm) or less in height and not defined as a high-rise by Section 202 of the 
California Building Code. Measurement will be from the underside of the roof or floor above 
the topmost space that can be occupied to the lowest fire apparatus access road level. 

A Mid-Rise Building shall meet the requirements of a High-Rise Building except for 
the following: Secondary Water Supply Sec. 903.3.5.2, Stand-by Power System 604.2.15. 

(A) “Response Time”: Is the elapsed time from the fire department’s receipt of the first 
alarm to when the first fire unit arrives at the scene.  

(A) Travel Time: The estimated time it would take for a responding agency to travel from 
the fire station to the furthest structure in a proposed development project, determined by 
measuring the safest, most direct, appropriate, and reliable route with consideration given 
to safe operating speeds for heavy fire apparatus. 



Latest Revision Date:  December 10, 2010
Page 8 of 54 

(A) Wildland-Urban Interface Code: Code regulating and governing the mitigation of 
hazard to life and property from the intrusion of fire from wildland exposures, fire from 
adjacent structures and prevention of structure fires from spreading to wildland fuels as 
adopted by the local FAHJ. 

Chapter 3 - General Precautions Against Fire: is hereby added (A), revised (R), or deleted (D) to the 
Building/Fire Code portion of the California Building Standards Code to read as follows: 

(A) Section 304.1.4 - Outdoor Carnivals and Fairs: Grounds consisting of a vacant field shall 
be free of combustible vegetation or mowed to the satisfaction of the FAHJ. 

(Reference) Section 307.5 - Attendance: Open burning, bonfires, recreational fires, and the use 
of portable outdoor fireplaces shall be constantly attended by an adult until the fire is extinguished. 
A minimum of one portable fire extinguisher complying with Section 906 with a minimum 4-A rating 
or other approved on-site fire-extinguishing equipment, such as dirt, sand, water barrel, garden 
hose or water truck, shall be available for immediate utilization. 

(D) Section 316.3 - Pitfalls of the California Fire Code: Is deleted. 

(A) Section 318 – Storage of Firewood: 

(A) Section 318.1 - General Storage of Firewood: Firewood shall not be stored in 
unenclosed spaces beneath buildings or structures, or on decks or under eaves, canopies or 
other projections or overhangs. When required by the code official, storage of firewood 
material stored in the defensible space shall be located a minimum of 30 feet (9 144 mm) 
from structures and separated from the crown of trees by a minimum of 15 feet (4 572 
mm), measured horizontally. Firewood and combustible materials not for consumption on 
the premises shall be stored so as to not pose a hazard. 

(A) Section 319 - Mid-Rise Buildings: 

(A) Section 319.1 - General: All newly constructed mid-rise buildings or any mid-rise 
building which undergoes a complete renovation that requires the complete vacancy of the 
building to complete the renovation shall comply with this Section. 

Exceptions:  
1. Buildings use exclusively as an open parking garage.
2. Buildings where all floors above the fourth floor level are used

exclusively as an open parking garage.
3. Buildings such as a power plant, lookout tower, steeple, grain house,

and other similar structures with non-continuous human occupancy.

(A) Section 319.1.1 - Automatic Fire Sprinkler Systems and Standpipes: 
Mid-rise buildings shall be protected throughout by an automatic fire sprinkler 
system designed and installed in conformance with the latest edition of NFPA 13 and 
in accordance with the following: 

1. A shut-off valve and a water flow alarm shall be provided for each floor.
Each shut-off valve and water flow alarm shall be electronically 
supervised. 

2. Mid-rise buildings shall be provided with a class I standpipe system that
is interconnected with the automatic fire sprinkler system. The system 
shall consist of 2 ½ inch hose valves located in each stair enclosure on 
every floor level. Two hose outlets shall be located on the roof outside 
of each stair enclosure which penetrates the roof. The standpipe system 
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shall be designed, installed and tested in accordance with the latest 
edition of NFPA 14. 

3. Fire department standpipe connections and valves serving the floor shall
be within the vestibule and located in a manner so as not to obstruct 
egress when hose lines are connected and charged. 

4. Buildings 3 stories or more shall meet the requirements of a mid-rise
building with regard to sprinkler systems and class 1 standpipes. Design 
criteria shall meet NFPA 13 and NFPA 14 standards. Any variation to the 
standpipe design will need the approval of the fire code official. 

(A) Section 319.1.2 - Smoke Detection: Smoke detectors shall be provided in 
accordance with this Section. Smoke detectors shall be connected to an automatic 
fire alarm system installed in accordance with the latest edition of NFPA 72. The 
actuation of any device required by this Section shall operate the emergency voice 
alarm signaling system and shall place into operation all equipment necessary to 
prevent the circulation of smoke through air return and exhaust ductwork. Smoke 
detectors shall be located as follows: 

1. In every mechanical equipment, electrical, transformer, telephone
equipment, unmanned computer equipment, elevator machinery or 
similar room and in all elevator lobbies. Elevator lobby detectors shall be 
connected to an alarm verification zone or be listed as a releasing 
device. 

2. In the main return air and exhaust air plenum of each air conditioning
system. Such device shall be located in a serviceable area downstream 
of the last duct inlet. 

3. At each connection to a vertical duct or riser serving two or more stories
from a return air duct or plenum of an air conditioning system. In Group 
R, Division 1 and 2 occupancies, an approved smoke detector is allowed 
to be used in each return air riser carrying not more than 5,000 cubic 
feet per minute and not serving more than 10 air inlet openings. 

4. For Group R, Division 1 and 2 occupancies, in all corridors serving as a
means of egress for an occupant load of 10 or more. 

(A) Section 319.1.3 - Fire Alarm System: An approved and listed, automatic 
and manual, fully addressable and electronically-supervised fire alarm system shall 
be provided in conformance with this code and the California Building Code. 

(A) Section 319.1.3.1 - Emergency Voice Alarm Signaling System: 
The operation of any automatic fire detector or water flow device shall 
automatically sound an alert tone followed by a pre-recorded voice 
instruction giving appropriate information and direction on a general or 
selective basis to the following terminal areas: 

1. Elevators
2. Elevator lobbies
3. Corridors
4. Exit stairways
5. Rooms and tenant spaces
6. Dwelling units
7. Hotel guest rooms
8. Areas designated as safe refuge within the building
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(A) Section 319.1.4 - Central Control Station: A central control station room 
for fire and life safety department operations shall be provided. The location and 
accessibility of the central control station room shall be approved by the fire 
department. The room shall be separated from the remainder of the building by not 
less than a one-hour, fire-resistive occupancy separation. The room shall be a 
minimum of 96 square feet with a minimum dimension of 8 feet.  It shall contain the 
following as a minimum: 

1. Voice alarm and public address panels
2. Fire department communications panel
3. Fire alarm enunciator panel
4. Elevator enunciator panel (when building exceeds 55 feet in height)
5. Status indicators and controls for air-handling systems (stairwell

pressurization)
6. Controls for unlocking stairwell doors
7. Fire pump status indicators (if required)
8. Complete building plans set
9. Elevator control switches for switching of emergency power
10. Work table

(A) Section 319.1.5 - Annunciation Identification: Control panels in the 
central control station shall be permanently identified as to their function. Water 
flow, automatic fire detection and manually-activated fire alarms, supervisory and 
trouble signals shall be monitored by an approved UL-listed central monitoring 
station and annunciated in the central control station by means of an audible and 
visual indicator. For the purposes of annunciation, zoning shall be in accordance 
with the following: 

1. When the system serves more than one building, each building shall be
considered a separate zone. 

2. Each floor in a building shall be considered a separate zone.
3. When one or more risers serve the same floor, each riser shall be

considered a separate zone.

(A) Section 319.1.6 - Elevators: Elevators and elevator lobbies shall comply with 
Chapter 30 of the California Building Code. At least one elevator cab shall be 
assigned for fire department use, which shall serve all floors of the building. This 
cab shall be provided with dimensions adequate to accommodate an ambulance-
type stretcher in accordance with Section 3002.4 of the California Building Code.  

(A) Section 319.1.7 - Fire Department Communication System: An approved 
two-way fire department communication system designed and installed in 
accordance with the latest edition of NFPA 72 shall be provided for fire department 
use per Section 907.2.12.3. 

(A) Section 319.1.8 - Means of Egress: In addition to the requirements of 
Chapter 10, egress components of mid-rise buildings shall comply with Sections 
319.1.8.1 through 319.1.8.5. 

(A) Section 319.1.8.1 - Extent of Enclosure: Stairway enclosures shall 
be continuous and shall fully enclose all portions of the stairway. Exit 
enclosure shall exit directly to the exterior of the building or include an exit 
passageway on the ground floor leading to the exterior of the building. Each 
exit enclosure shall extend completely through the roof and be provided 
with a door that leads onto the roof. 
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(A) Section 319.1.8.2 - Pressurized Enclosures and Stairways: All 
required stairways and enclosures in a mid-rise building shall be pressurized 
as specified in Section 909. Pressurized stairways shall be designed to 
exhaust smoke manually when needed. 

(A) Section 319.1.8.3 - Vestibules: Pressurized stairway enclosures 
serving a mid-rise building shall be provided with a pressurized entrance 
vestibule on each floor that complies with Section 909. 

(A) Section 319.1.8.4 - Pressure Differences: The minimum pressure 
difference within a vestibule shall be in accordance with Section 909. 

(A) Section 319.1.8.5 - Locking of Stairway Doors: All stairway doors 
that are locked to prohibit access from the interior of the stairway shall have 
the capability of being unlocked simultaneously, without unlatching, upon a 
signal from the fire control room. Upon failure of normal electrical service or 
activation of any fire alarm, the locking mechanism shall automatically 
retract to the unlocked position.  

A telephone or other two-way communication system connected to 
an approved emergency service which operates continuously shall be 
provided at not less than every third floor in each required exit stairway 
vestibule. 

Approved signage shall be provided in each stairwell vestibule 
stating doors are locked, on each floor in which entry may be made and on 
each floor in which a telephone is located. Hardware for locking stairway 
vestibule doors shall be State Fire Marshal listed and approved by the fire 
code official by permit before installation. Stairway doors located between 
the vestibules and the stairway shaft shall not be locked. 

Chapter 4 - Emergency Planning and Preparedness: is hereby added (A), revised (R), or deleted (D) 
to the Building/Fire Code portion of the California Building Standards Code to read as follows: 

(R) Section 405.2 - Fire and Evacuation Drill Frequency and Participation: Footnote ‘a’ to 
Table 405.2:  

a.) The frequency in all school levels shall be allowed to be modified in accordance with 
Section 408.3.2. Secondary level schools need only conduct evacuation drills twice each 
school year. 

Chapter 5 - Fire Service Features: is hereby added (A), revised (R), or deleted (D) to the Building/Fire 
Code portion of the California Building Standards Code to read as follows: 

(A) Section 501.3.1 - Fire Apparatus Access Modifications: Plans for the modification of fire 
apparatus access roads shall be submitted to the fire department for review and approval prior to 
construction or modification. 

(R) Section 502 - Definitions: 

(A) Dead-End Road: A road that has only one point of vehicular ingress/egress including 
cul-de-sacs and looped roads. 
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(R) Fire Apparatus Access Road: A road that provides fire apparatus access from a fire 
station to a facility, building or portion thereof. This is a general term that includes but is not 
limited to a fire lane, public street, private street, driveway, and parking lot lane and access 
roadway. 

(R) Section 503.1 - General: Fire apparatus access roads, including private residential driveways, 
shall be required for every building hereafter constructed when any portion of an exterior wall of the 
first story is located more than 150 feet from the closest point of fire department vehicle access. Fire 
apparatus access roads, including private residential driveways more than 150 feet in length, shall 
be provided and maintained in accordance with the provisions of this Section and the most recent 
Edition, and any amendments thereto, of public and private road standards as adopted by the 
County of San Diego (San Diego County Standards for Private Roads and Public Roads, San Diego 
County Department of Public Works). When determined by the fire code official, more or less 
stringent requirements may be required than those provisions set forth in this Section or those 
stipulated in County standards in order to provide equivalent access. 

(R) Section 503.1.1 - Buildings and Facilities: Approved fire apparatus access roads 
shall be provided for every facility, building or portion of building hereafter constructed or 
moved into or within the jurisdiction. The fire apparatus access road shall comply with the 
requirements of this Section and shall extend within 150 feet of all portions of the facility 
and all portions of the exterior walls of the first story of the building as measured by an 
approved route around the exterior of the building or facility. 

Exception: The fire code official is authorized to increase the dimension of 150 feet 
where:  

(D)  1.  The building is equipped throughout with an approved automatic 
sprinkler system installed in accordance with Section 903.3.1.1, 
903.3.1.2 or 903.3.1.3. 

2. Fire apparatus access roads cannot be installed because of location on
property, topography, waterways, nonnegotiable grades or other similar 
conditions, and an approved alternative means of fire protection is 
provided. 

3. There are no more than two Group R-3 or Group U occupancies.
See Section 1410.1 for required access during the construction, alteration or demolition of a 
building.  

(R) Section 503.1.2 - Additional Access / Secondary Access: The fire code official is 
authorized to require more than one fire apparatus access road based on the potential for 
impairment of a single road by vehicle congestion, condition of terrain, climatic conditions or 
other factors that could limit access. 

(A) Section 503.1.2.1 - Dead-End Roads: The maximum length of a dead-end 
road, including all dead-end roads accessed from that dead-end road shall not 
exceed the following cumulative lengths, regardless of the number of parcels 
served: 

Zoning for Parcels Serviced by Dead-End 
Road(s) 

Cumulative Length of Dead-End Road(s) 

Parcels zoned for less than 1 acre 800 feet 
Parcels zoned for 1 acre to 4.99 acres 1,320 feet 

Parcels zoned for 5 acres to 19.99 acres 2,640 feet 
Parcels zoned for 20 acres or larger 5,280 feet 

These requirements may be modified when in the opinion of the Chief the condition warrants. 
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All lengths shall be measured from the edge of the roadway surface at the 
intersection that begins the road to the end of the road surface at its farthest point. 
Where a dead-end road crosses areas of differing zoned parcel sizes, requiring 
different length limits, the shortest allowable length shall apply. Where parcels are 
zoned 5 acres or larger, turnarounds shall be provided at a maximum of 1320 foot 
intervals. Each dead-end road shall have an approved turnaround constructed at its 
terminus. 

The fire code official may allow a dead-end road to exceed the maximum 
allowable length pursuant to Section 104.8, provided the fire code official makes 
expressed findings in writing. 

Additional access must be remote from the primary access, and must meet 
all provisions of this Section. 

(A) Section 503.1.4 - High-Piled Storage: Fire department vehicle access to buildings 
used for high-piled combustible storage shall comply with the applicable provisions of 
Chapter 23. 

(R) Section 503.2 - Specifications: Fire apparatus access roads shall be installed and arranged 
in compliance with Sections 503.2.1 through 503.2.7. 

(R) Section 503.2.1 - Dimensions: Fire apparatus access roads shall have an 
unobstructed improved width of not less than 24 feet, except for single-family residential 
driveways. Fire access roads serving no more than two single-family dwellings, shall have a 
minimum of 20 feet of unobstructed improved width. Any of the following, which have 
separated lanes of one-way traffic: gated entrances with card readers, guard stations or 
center medians, are allowed, provided that each lane is not less than 14 feet wide.  

All fire apparatus access roads shall have an unobstructed vertical clearance of not 
less than 13 feet 6 inches. Vertical clearances or road widths shall be increased when, in the 
opinion of the fire code official, vertical clearances or road widths are not adequate to 
provide fire apparatus access. 

EXCEPTION: Upon approval by the Fire code official, vertical clearances or width 
may be reduced, provided such reduction does not impair access by fire apparatus 
and approved signs are installed and maintained indicating the established vertical 
clearance. 

(A) Section 503.2.1.1 - Road Phasing Policy For Single Family Dwellings 
on Existing Legal Parcels: The fire access roadway requirement for widening 
existing improved fire apparatus roadway shall be per TABLE 503.2.1.1A “Phasing 
Policy - Fire Apparatus Access” and will extend from the property out to the nearest 
public road. 

TABLE 503.2.1.1A - PHASING POLICY: Fire Apparatus Access – Single Family Dwellings 

Number of 
Parcels 

Unobstructed Road 
Width 

Roadways Over 600ft 
Long 

Extend to Nearest Public 
Road 

1 16-foot, paved Turnouts every 400-feet Yes 
2 20-foot, paved Turn-outs every 400-feet Yes 

3-8 24-foot, paved Turn-outs every 400-feet Yes 
9 or more 24-foot, paved Not required Yes 
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Auxiliary structures (non-habitable) and residential additions/remodels less 
than 500 square feet: The access roadway will not be required to be improved if the 
access roadway has already been improved to a minimum width of 20 feet. If the 
roadway is not 20 feet, then the roadway shall be widened per TABLE 503.2.1.1A – 
PHASING POLICY – “Fire Apparatus Access”, but not greater than 20 feet. The 
preceding addition/remodel exception is limited to one permit (addition or remodel) 
per three-year period from the date of the last permit approval. 

(A) Exception: Upon approval of the fire code official, vertical clearances 
or road width may be reduced as long as the reduction does not impair 
access by fire apparatus. In cases where the vertical clearance has been 
reduced, approved signs shall be installed and maintained indicating the 
amount of vertical clearance. 

(R) Section 503.2.2 - Authority to Increase Minimums: The fire code official shall 
have the authority to require an increase in the minimum access road widths where the fire 
code official determines the minimum is inadequate for fire or rescue operations. 

(R) Section 503.2.3 - Surface: Fire apparatus access roads shall be designed and 
maintained to support the imposed loads of fire apparatus not less than 75,000 lbs. (unless 
authorized by the FAHJ) and shall be provided with an approved paved surface so as to 
provide all-weather driving capabilities, (A/C) or better. 

(R) Section 503.2.4 - Turning Radius: The turning radius shall comply with the County 
public and private road standards approved by the Board of Supervisors. The turning radius 
of a fire apparatus access road shall be a minimum of 28 feet as measured to the inside 
edge of the improvement width or as approved by the fire code official. 

(R) Section 503.2.5 - Dead Ends: All dead-end fire access roads in excess of 150 feet in 
length shall be provided with approved provisions for the turning around of emergency 
apparatus. When deemed necessary, the fire code official may require turn outs on access 
roads greater than 150 feet. Unless otherwise approved by the fire code official, a cul-de-sac 
shall be provided in residential areas where the access roadway serves more than (2) 
structures. The minimum unobstructed paved radius width for a cul-de-sac shall be 36 feet 
in residential areas with no parking. 

(Reference) Section 503.2.6 - Bridges and Elevated Surfaces: Where a bridge or an 
elevated surface is part of a fire apparatus access road, the bridge shall be constructed and 
maintained in accordance with AASHTO HB-17. Bridges and elevated surfaces shall be 
designed for a live load sufficient to carry the imposed loads of fire apparatus. Vehicle load 
limits shall be posted at both entrances to bridges when required by the fire code official. 
Where elevated surfaces designed for emergency vehicle use are adjacent to surfaces which 
are not designed for such use, approved barriers, approved signs or both shall be installed 
and maintained when required by the fire code official. 

(A) Section 503.2.6.1 - Bridges With One Traffic Lane: When allowed by the 
fire code official, private bridges providing access to not more than two residential 
dwellings may be allowed with one 12 foot wide travel lane; However, it shall 
provide for unobstructed visibility from one end to the other and turnouts shall be 
provided at both ends. 

(R) Section 503.2.7 - Grade: The gradient for a fire apparatus access roadway shall not 
exceed 20.0%. Grades exceeding 15.0% (incline or decline) shall not be permitted without 
mitigation. Minimal mitigation shall be the installation of fire sprinkler systems and a surface 
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of Portland Cement Concrete (PCC), with a deep broom finish perpendicular to the direction 
of travel, or equivalent, to enhance traction. The fire code official may require additional 
mitigation measures where he deems appropriate. The angle of departure and angle of 
approach of a fire access roadway shall not exceed 7 degrees (12 percent) or as approved 
by the fire code official. Pavers and “grasscrete” are not allowed unless approved by the fire 
code official. 

 
(A) Sec. 503.2.9 - Roadway Turnouts: Shall be a minimum of 10 feet wide and 30 feet 
long with a minimum 25 foot taper on each end. 

 
(R) Section 503.3 - Marking: When required by the fire code official, approved signs or other 
approved notices shall be provided and maintained for fire apparatus access roads to identify such 
roads and prohibit the obstruction thereof or both. Signs or notices shall be maintained in a clean 
and legible condition at all times and must be replaced or repaired when necessary to provide 
adequate visibility. Road name signs shall comply with County of San Diego Department of Public 
Works Design Standard #DS-13. The fire code official may require the posting of a fire access 
roadway where parking has obstructed or could obstruct the required width. 
 

All new public roads, all private roads within major subdivisions, and all private road 
easements serving four or more parcels shall be named.   

 
(A) Section 503.3.1 - Fire Lane Designation: The fire code official may designate 
existing roadways as fire access roadways consistent with California Vehicle Code Section 
22500.1, where he/she determines that such designation is necessary to ensure adequate 
fire access. 
 

(Reference) Section 503.4 - Obstruction of Fire Apparatus Access Roads: Fire apparatus 
access roads shall not be obstructed in any manner, including the parking of vehicles. The minimum 
road widths and clearances established in Section 503.2.1 shall be maintained at all times. 

 
(A) Section 503.4.1 - Roadway Design Features: Roadway design features (speed 
bumps, speed humps, speed control dips, etc.) which may interfere with emergency 
apparatus responses shall not be installed on fire access roadways, unless they meet design 
criteria approved by the fire code official. 

 
(Reference) Section 503.5 - Required Gates or Barricades: The fire code official is authorized 
to require the installation and maintenance of gates or other approved barricades across fire 
apparatus access roads, trails, or other access-ways, not including public streets, alleys, or 
highways. Electric gate openers, where provided, shall be listed in accordance with UL 325. Gates 
intended for automatic operation shall be designed, constructed, and installed to comply with the 
requirements of ASTM F2200. 
 

(R) Section 503.5.1 - Secured Gates and Barricades: When required, gates and 
barricades shall be secured as approved by the fire code official. Roads, trails, and other 
access-ways that have been closed and obstructed in the manner prescribed by section 
503.5 shall not be trespassed on or used unless authorized by the owner and the fire code 
official. 

 
(A) Section 503.6.1 - Security Gates: No person shall install a security gate or security device 
across a fire access roadway without the fire code official’s approval. All gates providing access from 
a road to a driveway shall be located a minimum of 30 feet from the nearest edge of the roadway 
and the driveway width shall be 36 feet wide at the entrance on roadways of 24 feet or less of the 
traffic lane(s) serving the gate. An automatic gate across a fire access roadway or driveway shall be 
equipped with an approved emergency key-operated switch overriding all command functions and 
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opening the gate. A gate accessing more than four residences or residential lots or a gate accessing 
hazardous institutional, educational, or assembly occupancy group structure, shall also be equipped 
with an approved emergency traffic control activating strobe light sensor or other device approved 
by the fire code official, which will activate the gate on the approach of emergency apparatus with a 
battery backup or manual mechanical disconnect in case of power failure. An automatic gate shall 
meet fire department policies deemed necessary by the fire code official for rapid, reliable access. An 
automatic gate serving more than one dwelling or residential lot in existence at the time of adoption 
of this chapter is required to install an approved emergency key operated switch or other 
mechanism approved by the fire code official, at an approved location, which overrides all command 
functions and opens the gate. A property owner shall comply with this requirement within 90 days of 
receiving written notice to comply. Where this section requires an approved key operated switch, it 
may be dual keyed or equipped with dual switches provided to facilitate access by law enforcement 
personnel. Electric gate openers, where provided, shall be listed in accordance with UL 325. Gates 
intended for automatic operation shall be designed, constructed, and installed to comply with the 
requirements of ASTM F2200. 

(R) Section 505.1 - Address Numbers: Approved numbers and/or addresses shall be placed on 
all new and existing buildings and at appropriate additional locations as to be plainly visible and 
legible from the street or roadway fronting the property from either direction of approach. Said 
numbers shall contrast with their background, and shall meet the following minimum standards as to 
size: 4" high with a 1/2" stroke for residential buildings, 6" high with a ½" stroke for commercial and 
multi-residential buildings, 12" high with a 1" stroke for industrial buildings. Additional numbers shall 
be required where deemed necessary by the Fire Marshal, such as rear access doors, building 
corners, and entrances to commercial centers. The Fire code official may establish different 
minimum sizes for numbers for various categories of projects. 

(Reference) Section 505.2 - Street or Road Signs: Streets and roads shall be identified with 
approved signs. Temporary signs shall be installed at each street intersection when construction of 
new roadways allows passage by vehicles. Signs shall be of an approved size, weather resistant and 
be maintained until replaced by permanent signs. 

(A) Section 505.3 - Easement Address Signs: All easements which are not named differently 
from the roadway, from which they originate, shall have an address sign installed and maintained, 
listing all street numbers occurring on that easement, located where the easement intersects the 
named roadway. Minimum size of numbers on that sign shall be four inches in height with a 
minimum stroke of 3/8”, and shall contrast with the background. 

(A) Section 505.4 - Map/Directory: A lighted directory map, meeting current fire department 
standards, shall be installed at each driveway entrance to multiple unit residential projects and 
mobile home parks, where the numbers of units in such projects exceed 15. 

(A) Section 505.5 - Response Map Updates: Any new development, which necessitates 
updating of emergency response maps by virtue of new structures, hydrants, roadways or similar 
features, shall be required to provide map updates in a format (PDF and/or CAD format as approved 
by the FAHJ) or compatible with current department mapping services, and shall be charged a 
reasonable fee for updating all response maps.  

(R) Section 506.1 - Key Boxes: When access to or within a structure or an area is unduly difficult 
because of secured openings or where immediate access is necessary for life saving or firefighting 
purposes, the fire code official is authorized to require a key box to be installed in an accessible 
location. The key box shall be a type approved by the fire code official and shall contain keys to gain 
necessary access as required by the fire code official. 
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(A) Section 506.1.2 - Emergency Key Access: All central station-monitored fire 
detection systems and fire sprinkler systems shall have an approved emergency key access 
box on site in an approved location. The owner or occupant shall provide and maintain 
current keys for the structure(s) for fire department placement in the box and shall notify 
the fire department in writing when the building is re-keyed. In addition, a key access box 
shall be located outside the elevator control room and shall contain keys to the elevator 
control room and firefighter control panel. 

(R) Section 507.2 - Type of Water Supply: Water supply may consist of reservoirs, pressure 
tanks, elevated tanks, water mains or other fixed systems, as approved by the fire code official, 
capable of providing the required fire flow in a reliable manner. In setting the requirements for fire 
flow, the fire code official may be guided by Section 507.3 and by Appendix B of this Code, or by the 
standard published by the Insurance Services Office, "Guide for Determination of Required Fire 
Flow". 

(R) Section 507.2.1 - Private Fire Service Mains: Private fire service mains and 
appurtenances shall be installed in accordance with NFPA 24. 

(R) Section 507.2.2 - Water Tanks: Water tanks for private fire protection, when 
permitted by the fire code official, shall comply with Table 507.2.2. 

TABLE NO. 507.2.2 - WATER STORAGE TANKS 
Building Square Feet Gallons Per Minute Water Flow Capacity Gallons Duration Minutes 

Up to 1,500 250 5,000 20 
Over 1,500 250 10,000 40 

When exposure distance is one hundred feet (100') or less from adjacent property, or where additional hazards or 
higher fire flow exists, the required water storage may be modified by the fire code official.  

1. Tank bottom elevation shall be equal to or higher than the fire department
connection on the premises. Regardless of domestic use, all tanks shall be
equipped with a device that will ensure that the tank contains the designated
amount of water for fire flow duration as determined by the fire department.
Tank size may be increased to serve multiple structures on a single parcel.

2. Supply outlet shall be at least 4 inches in diameter from the base of the tank to
the point of outlet at the fire department connection. The fire department
connection shall be provided with an approved means of controlling water flow.
The fire department connection shall be at least one 4-inch National Standard
Thread (male), reduce to one 2 ½ inch National Standard Thread (Male).
Additional outlets may be required.

3. Location of fire department outlet to be determined on the plot plan when
submitted to the fire department. Consideration will be given to topography,
elevations, and distance from structures, driveway access, prevailing winds, etc.

4. The outlet shall be located along an access roadway and shall not be closer than
50 feet or further than 150 feet from the structure.

5. All exposed tank supply pipes shall be of an alloy or other material listed for
above ground use.  Adequate support shall be provided.

6. Water storage tanks shall be constructed from materials approved by the fire
code official and installed per manufacturer recommendations.

7. The fire code official may require any necessary information be submitted on a
plot plan for approval.

8. Vessels previously used for products other than water shall not be permitted.
9. The bottom of the water storage tank shall be level with or above the building

pad.
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10. Maintenance and inspection of water storage tanks shall be done by the
property owner to ensure that the vessel and valves are in proper working order
at all times.

(R) Section 507.3 - Fire Flow Requirements: Fire flows shall be based on Appendix B or the 
standard published by the Insurance Services Office, “Guide for Determination of Required Fire 
Flow”. Consideration should be given to increasing the gallons per minute to protect structures of 
extremely large square footage and for such reasons as: poor access roads; grade and canyon rims; 
hazardous brush; and response times greater than five minutes by a recognized fire department or 
fire suppression company. 

In hazardous fire areas as defined in the 2010 California Fire Code as amended, the main 
capacity for new subdivisions shall not be less than 2,500 gallons per minute, unless otherwise 
approved by the fire code official. 

If fire flow increases are not feasible, the fire code official may require alternative design 
standards such as: alternative types of construction providing a higher level of fire resistance; 
fuelbreak requirements which could include required irrigation; modified access road requirements; 
specified setback distances for building sites addressing canyon rim developments and hazardous 
brush areas; and other requirements authorized by this Code and as specified by the fire code 
official. 

(R) Section 507.5.1 - Required Installations: The location, type and number of fire hydrants 
connected to a water supply capable of delivering the required fire flow shall be provided on the 
public or private street, or on the site of the premises to be protected, or both, as required and 
approved by the fire code official. Fire hydrants shall be accessible to the fire department apparatus 
by roads meeting the requirements of Section 503. For fire safety during the construction, alteration 
or demolition of a building, see Section 1412.1. 

(R) 507.5.1.1 - Locations of Fire Hydrants: Fire hydrants shall be installed as required 
by the fire code official, using the following criteria and taking into consideration 
departmental operational needs. Hydrants shall be located at intersections, at the beginning 
radius of cul-de-sacs and at intervals identified in the following tables and criteria. Hydrants 
located across heavily traveled roadways shall be not considered as serving the subject 
property. 

(R) 507.5.1.1.1 - Requirements for Single-Family Dwellings: In projects 
zoned for single-family dwellings, fire hydrants shall be installed in accordance with 
Table 508.5.1.1.1-A. 

TABLE 507.5.1.1.1-A - Single Family Dwellings Without Automatic Fire Sprinklers 
Parcels 2½ acres and larger: Every 1,000 feet 

Parcels ½ to 2½ acres: Every 500 feet 
Parcels less than ½ acre: Every 350 feet 

In projects zoned for single-family dwellings, and where all structures on the access roadway are equipped 
with fire sprinkler systems meeting the appropriate standards of this ordinance, the fire code official may 
allow hydrants to be installed in accordance with Table 507.5.1.1.1-B. 

TABLE 507.5.1.1.1-B - Single Family Dwellings With Automatic Fire Sprinklers 
Parcels 2½ acres and larger: Every 1,300 feet 

Parcels ½ to 2½ acres: Every 850 feet 
Parcels less than ½ acre: Every 650 feet 
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(R) Section 507.5.1.1.2 - Requirements for Multi-Family Dwellings: In 
multi-family zones and in commercial and industrial zones, fire hydrants shall be 
installed at intersections, at the beginning radius of cul-de-sacs, and every 300 feet 
of fire access roadways, regardless of parcel size. 

EXCEPTION:  When improved methods of fire protection are provided, 
beyond those required by the Code, and accepted by the fire code official, 
adjusted spacing of fire hydrants from those set forth above may be 
considered. 

(R) Section 507.5.1.1.3 - Type of Fire Hydrant: All fire hydrants shall be of 
bronze construction, including all internal parts except seats. Alternate materials 
may be used if approved by the fire code official and the local water district having 
jurisdiction. The stems shall be designed and installed in a manner that will ensure 
that they will not be projected outward from the main body by internal water 
pressure due to disassembly. The number and size of fire hydrant outlets shall be as 
follows: 

1. One 4 inch and one 2 ½ inch NST outlet.  (4", 2 ½")
2. Two 4 inch and one 2 ½ inch NST outlets. (4", 4", 2 ½")

In some instances the fire code official may require the fire hydrant(s) to have any 
other combination of 4 inch and 2 ½ inch outlets. 

(R) Section 507.5.1.2 - Waterline Extensions: The fire code official may require a 
waterline extension for the purpose of installing a fire hydrant if the water main is 1,500 feet 
or less from the property line. 

Chapter 6 - Building Services and Systems: is hereby added (A), revised (R), or deleted (D), to the 
Building/Fire Code portion of the California Building Standards Code to read as follows: 

(A) Section 603.6.6 - Spark Arresters: All structures having a chimney, flue or stovepipe 
attached to a fireplace, stove, barbecue or other solid or liquid fuel burning equipment or device 
shall have the chimney, flue or stovepipe equipped with an approved spark arrester. An approved 
spark arrester is a device intended to prevent sparks from escaping into the atmosphere, 
constructed of welded or woven wire mesh, 12 gauge thickness or larger, with openings no greater 
than ½ inch or other alternative material the FAHJ determines provides equal or better protection. 

(R) Section 603.8.1 - Residential Incinerators: shall be prohibited. 

(A) Section 605.11 - Solar Photovoltaic Power Systems: Solar photovoltaic power systems 
shall be installed in accordance with this code, the County Building Code, and the County Electrical 
Code. 

Exception: Detached Group U non-habitable structures such as parking shade structures, 
carports, solar trellises and similar type structures are not subject to the requirements of this 
code. 

(A) Section 605.11.1 - Marking: Marking is required on all interior and exterior conduit, 
enclosures, raceways, cable assemblies, junction boxes, combiner boxes and disconnects. 

(A) Section 605.11.1.1 - Materials: The materials used for marking shall be 
reflective, weather resistant, and suitable for the environment. Marking as required 
in Sections 605.11.1.2 through 605.11.1.4 shall have all letters capitalized with a 
minimum height of 3/8 inch white on red background. 
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(A) Section 605.11.1.2 - Marking Content: The marking shall contain the 
words: “WARNING: PHOTOVOLTAIC POWER SOURCE”. 

(A) Section 605.11.1.3 - Main Service Disconnect: The marking shall be 
placed adjacent the main service disconnect in a location clearly visible from the 
location where the disconnect is operated. 

(A) Section 605.11.1.4 - Location of Marking: Marking shall be placed on all 
interior and exterior DC conduit, raceways, enclosures and cable assemblies every 
10 feet, within 1 foot of all turns or bends, and within 1 foot above and below all 
penetrations of roof/ceiling assemblies and all walls and barriers. 

(A) Section 605.11.2 - Locations of DC Conductors: Conduit, wiring systems, and 
raceways for photovoltaic circuits shall be located as close as possible to the ridge, hip or 
valley and from the hip or valley as directly as possible to an outside wall to reduce trip 
hazards and maximize ventilation opportunities. Conduit runs between sub arrays and to DC 
combiner boxes shall be installed in a manner that minimizes the total amount of conduit on 
the roof by taking the shortest path from array to the DC combiner box. The DC combiner 
boxes shall be located such that conduit runs are minimized in the pathways between 
arrays. DC wiring shall be installed in metallic conduit or raceways when located within 
enclosed spaces within a building. Conduit shall run along the bottom of load bearing 
members. 

(A) Section 605.11.3 - Access and Pathways: Roof access, pathways and spacing 
requirements shall be provided in order to ensure access to the roof, provide pathways to 
specific areas of the roof, provide for smoke ventilation operations, and to provide 
emergency egress from the roof. 

Exceptions: 
1. Requirements to ridge, hips, and valleys do not apply to roof slopes of

two units vertical in twelve units horizontal (2:12) or less. 
2. Residential structures shall be designed so that each array is no greater

than 150 feet by 150 feet in either axis. 

The fire code official may allow modules to be located up to the ridge when an alternative 
ventilation method acceptable to the fire code official has been provided or where the fire 
code official has determined vertical ventilation techniques will not be employed. 

(A) Section 605.11.3.1 - Roof Access Points: Roof access points shall be 
defined as an area that does not place ground ladders over openings such as 
windows or doors, and are located at strong points of building construction in 
locations where the access point does not conflict with overhead obstructions such 
as tree limbs, wires, or signs. 

(A) Section 605.11.3.2 - Residential Systems for One and Two Family 
Residential Dwellings: Access shall be provided in accordance with Sections 
605.11.3.2.1 through 605.11.3.2.4 

(A) Section 605.11.3.2.1 - Residential Buildings with Hip Roof 
Layouts: Modules shall be located in a manner that provides a 3 foot wide 
clear access pathway from the eave to the ridge on each roof slope where 
modules are located. The access pathway shall be located at a structurally 
strong location on the building capable of supporting the live load of fire 
fighters accessing the roof. 



Latest Revision Date:  December 10, 2010
Page 21 of 54 

(A) Section 605.11.3.2.2 - Residential Buildings with a Single 
Ridge: Modules shall be located in a manner that provides two 3 foot wide 
access pathways from the eave to the ridge on each roof slope where the 
modules are located. 

(A) Section 605.11.3.2.3 - Hips and Valleys: Modules shall be located 
no closer than 18 inches to a hip or a valley if modules are to be placed on 
both sides of a hip or valley. If the modules are to be located on only one 
side of a hip or valley that is of equal length, then the modules shall be 
permitted to be placed directly adjacent to the hip or valley. 

(A) Section 605.11.3.2.4 - Smoke Ventilation: Modules shall be 
located no higher than 3 feet below the ridge in order to allow for fire 
department smoke ventilation operations. 

(A) Section 605.11.3.3 - All Other Occupancies: Access shall be provided in 
accordance with Sections 605.11.3.3.1 through 605.11.3.3.3 

Exception: Where it is determined by the fire code official that the roof 
configuration is similar to a one and two family dwelling, the fire code 
official may approve the residential access and ventilation requirements 
provided in Sections 605.11.3.2.1 through 605.11.3.2.4. 

(A) Section 605.11.3.3.1 - Access: There shall be a minimum 6 foot 
wide clear perimeter around the edges of the roof. 

Exception: If either axis of the building is 250 feet or less, there 
shall be a minimum 4 foot wide clear perimeter around the edges of 
the roof. 

(A) Section 605.11.3.3.2 - Pathways: The solar photovoltaic installation 
shall be designed to provide designated pathways. The pathways shall meet 
the following requirements: 

1. Pathways shall be over areas capable of supporting the live load
of the firefighters accessing the roof. 

2. Center line axis pathways shall be provided in both axis of the
roof. Center line axis pathways shall run where the roof 
structure is capable of supporting the live load of firefighters 
accessing the roof. 

3. Pathways shall be a straight line not less than 4 feet clear to
skylight and/or ventilation hatches. 

4. Pathways shall be a straight line not less than 4 feet clear to
roof standpipes. 

5. Pathways shall provide not less than 4 feet clear around the
roof access hatch, with at least one not less than 4 feet clear 
pathway to a parapet or roof edge. 

(A) Section 605.11.3.3.3 - Smoke Ventilation: The solar photovoltaic 
installation shall be designed to meet the following requirements: 

1. Arrays shall be no greater than 150 feet in distance in either
axis in order to create opportunities for smoke ventilation 
operations. 

2. Smoke ventilation options between array Sections shall be one
of the following: 
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i. A pathway 8 feet or greater in width.
ii. A 4 foot or greater in width pathway and bordering

roof skylights or smoke and heat vents.
iii. A 4 foot or greater in width pathway and bordering

4 foot by 8 foot venting cutouts every 20 feet on
alternating sides of the pathway.

The fire code official may require additional means of ventilating a building 
including the installation of a manually operated ventilation system. 

(A) Section 605.11.4 - Ground Mounted Photovoltaic Arrays: Ground mounted 
photovoltaic array installations shall meet the requirements of Sections 605.11.4.1 through 
605.11.4.4 

(A) Section 605.11.4.1 - Fire Apparatus Access Roads: Fire apparatus access 
roads to ground mounted photovoltaic arrays, associated equipment structures, and 
operations/maintenance buildings shall be per Section 503. 

Exception: Private residential systems where the energy generated is 
primarily for on site use. 

(A) Section 605.11.4.1.1 - Perimeter Fire Apparatus Access 
Roadway: Ground mounted photovoltaic arrays 10 acres and larger in size 
shall be provided with a fire apparatus access roadway around the 
perimeter of the project. The perimeter fire apparatus access roadway shall 
be installed per Section 503.  

(A) Section 605.11.4.2 - Fuel Modification: Combustible vegetation within the 
array and to a distance of 30 feet from the array and associated equipment shall be 
reduced to a height of no more than 6 inches. 

Exception: Private residential systems where the energy generated is 
primarily for on site use, the required fuel modification zone may be 
reduced to 10 feet. 

Operation/maintenance buildings shall be provided with a fuel modification zone per 
Section 4907.2. 

(A) Section 605.11.4.3 - Water Supply: Water supply for fire protection and 
suppression shall be provided for equipment, structures, and 
operations/maintenance buildings per Section 507. 

Exception: Equipment shelters used solely for the equipment associated 
with the array when the exterior walls and roof assemblies are constructed 
with non-combustible materials.  

(A) Section 605.11.4.4 - Identification: Ground mounted photovoltaic arrays 
with multiple equipment structures shall be provided with means of readily 
identifying each equipment structure. The fire code official may require a lighted 
directory map of the project to be installed on site near the entrance to the facility 
for projects 10 or more acres in size. 

Chapter 9 - Fire Sprinklers Systems: is hereby added (A), revised (R), or deleted (D) to the 
Building/Fire Code portion of the California Building Standards Code to read as follows: 
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(A) Section 902.1.2 - Life Safety Sprinkler Systems: Life safety sprinkler systems shall meet 
National Fire Protection Association Standards 13, 13-D or 13-R, and Rincon del Diablo Municipal 
Water District installation policies as appropriate. 

(A) Section 903.1.3 - Commercial and Group U: An automatic sprinkler system installed in 
accordance with section 903.3 shall be required in buildings and structures where the required fire 
flow exceeds 1,500 gallons per minute as calculated per section 507.3. The fire code official may 
require an automatic sprinkler system be installed in buildings where no water main exists to provide 
the required fire flow or where a special hazard exists such as: poor access roads, grade and canyon 
rims, hazardous brush and response times greater than 5 minutes by a fire department. 

Exception: Agricultural buildings constructed of wood or metal frames, over which fabric or 
similar material is stretched, which are specifically used as green houses are exempt from 
the automatic sprinkler requirements unless physically connected to other structures. 

(R) Section 903.2 - Where required: Approved automatic sprinkler systems in new buildings and 
structures shall be provided in the locations described in Section 903.2.1 through 903.2.12 and may 
be required in additions and remodels of existing structures as described in Section 903.2.1.1 and 
903.2.1.12. For the purpose of fire sprinkler systems, buildings separated by less than 10 feet from 
adjacent buildings shall be considered as one building. Fire barriers, partitions and walls, regardless 
of rating, shall not be considered as creating separate buildings for purposes of determining fire 
sprinkler requirements. Mezzanines shall be included in the total square footage calculation. 

(A) Section 903.2.8 - Group R: An automatic sprinkler system installed in accordance 
with Section 903.3 shall be provided throughout all buildings with a Group R fire area. 

(A) Section 903.2.8.1 - Additions: An automatic sprinkler system installed in 
accordance with Section 903.3 may be required to be installed throughout 
structures when the addition is more than 50% of the existing building or when the 
altered buildings will exceed a fire flow of 1,500 gallons per minute as calculated per 
section 507.3. The fire code official may require an automatic sprinkler system be 
installed in buildings where no water main exists to provide the required fire flow or 
where a special hazard exists such as: poor access roads, grade and canyon rims, 
hazardous brush, and response times greater than 5 minutes by fire departments. 

(A) Section 903.2.8.2 - Remodels or Reconstructions: An automatic sprinkler 
system installed in accordance with Section 903.3 may be required if the scope of 
work includes significant modification to the interior or roof of the building, and the 
cost of installation of an automatic sprinkler system does not exceed 15% of the 
construction costs of the remodel or require vacancy of the building. 

(R) Section 903.4 Sprinkler System Monitoring and Alarms: All valves controlling the water 
supply for automatic sprinkler systems, pumps, tanks, water levels and temperatures, critical air 
pressure and water-flow switches on all sprinkler systems shall be electronically supervised by a fire 
alarm control unit. 

Exceptions:  
1. Automatic sprinkler systems with less than 100 fire sprinklers protecting one and

two family dwellings. 
2. Limited area systems serving fewer than 20 sprinklers.
3. Automatic sprinkler systems installed in accordance with NFPA 13R where a

common supply main is used to supply both domestic water and the automatic
sprinkler system and a separate shutoff valve for the automatic sprinkler system
is not provided.
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4. Jockey pump control valves are sealed or locked in the open position.
5. Control valves to commercial kitchen hoods, paint spray booths or dip tanks that

are sealed or locked in the open position.
6. Valves controlling the fuel supply to fire pump engines that are sealed or locked

in the open position.
7. Trim valves to pressure switches in dry, pre-action and deluge sprinkler systems

that are sealed or locked in the open position.

(R) Section 907.2.11.4 - Power source: In new construction and in newly classified Group R-3.1 
occupancies, required smoke alarms shall receive their primary power from the building wiring when 
such wiring is served from a commercial source and shall be equipped with a battery backup. 
Smoke alarms shall emit a signal when the batteries are low. Wiring shall be permanent and without 
a disconnecting switch other than those required for overcurrent protection. Smoke alarms may be 
solely battery operated when installed in existing buildings; or in buildings without commercial 
power; or in buildings, which undergo alterations, repairs or additions regulated by Section 
907.2.11.5.  

(A) Section 907.2.11.5 - Additions, Alterations or Repairs to Group R Occupancies: When 
the valuation of an addition, alteration or repair to a Group R occupancy exceeds $1,000.00 dollars 
and a permit is required, or when one or more sleeping rooms are added or created in existing 
Group R occupancies, smoke alarms shall be installed in accordance with Section 907.2.11. 

Chapter 14 - Fire Safety During Construction and Demolition: is hereby added (A), revised (R), or 
deleted (D) to the Building/Fire Code portion of the California Building Standards Code to read as follows: 

(R) Section 1410.1 - Emergency Access Roads: Where required, during construction and 
demolition, an emergency access road is required to provide fire apparatus access to within 150 feet 
of all portions of buildings and/or combustible storage. 

(A) Section 1410.1.1 - Construction Standards: Emergency access roads shall be 
constructed as nearly as practical to the standards of fire apparatus access roads. However, 
those requirements may be modified, provided, in the opinion of the fire code official, fire-
fighting or rescue operations would not be unduly impaired. 

(A) Section 1418 - Fuel Modification Zone during Construction: 

(A) Section 1418.1 - Fuel Modification Zone during Construction: Any person doing 
construction of any kind which requires a permit under this code or the County Building 
Code shall install a fuel modification zone prior to allowing any combustible material to 
arrive on the site and shall maintain the zone during the duration of the project. 

Chapter 19 - Lumber Yards and Woodworking Facilities: is hereby added (A), revised (R), or deleted 
(D) to the Building/Fire Code portion of the California Building Standards Code to read as follows: 

(R) Section 1908 - Storage and Processing of Wood Chips, Hogged Materials, Fines, 
Compost and Raw Product in Association with Yard Waste and Recycling Facilities: 

(R) 1908.1 - General: The storage and processing (mulching, composting) of wood chips, 
hogged materials, fines, compost and raw product produced from yard waste, debris and 
recycling facilities shall be in accordance with Section 1908. 

(A) Section. 1908.1.1 - Definitions: For the purpose of Section 1908, certain 
words and phrases are defined and certain provisions shall be construed as set forth 
herein, unless it is apparent from the context that a different meaning is intended. 
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(A) Aerated Static Pile: means a composting process that uses an air 
distribution system to either blow or draw air through the pile. Little or no 
pile agitation or turning is performed.  
 
(A) Chipping and Grinding: means an activity that mechanically reduces 
the size of organic matter. 
 
(A) Composting Operations: means an operation that is conducted for 
the purpose of producing compost. Shall be by means of one or a 
combination of the following processes used to produce a compost product: 
static pile, windrow pile, or aerated static pile. 
 
(A) Greenwaste: includes but is not limited to such organic material as 
yard trimmings, plant waste, manure, untreated wood wastes, paper 
products, and natural fiber products. 
 
(A) Hogged Materials: means mill waste consisting mainly of hogged 
bark but may include a mixture of bark, chips, dust, or other by-product 
from trees and vegetation. 
 
(A) Mulching: is the process by which mixed greenwaste is mechanically 
reduced in size for the purpose of making compost. 
 
(A) Static Pile: means a composting process that is similar to the aerated 
static pile except that the air source may or may not be controlled. 
 
(A) Windrow Composting Process: means the process in which 
compostable material is placed in elongated piles. The piles or windrows are 
aerated and/or mechanically turned on a periodic basis. 
 
(A) Wood Chips: means chips of various species produced or used in 
chipping and grinding operations. 
 

(A) Section 1908.1.2 - Permit Required: A permit shall be obtained from the 
fire department prior to engaging in the operation and storing of processed wood 
chips, hogged material, fines, compost and raw product in association with yard 
waste and similar materials in recycling facilities. (See Division ll Chapter 1 Section 
105.6.19.1) The permit shall be renewed on an annual basis, or shall be limited to 
such period of time as designated by the fire code official. Permits shall not be 
transferable and any change in use, location, occupancy, operation or ownership 
shall require a new permit. 
 
(A) Section 1908.1.3 - Security Bond/Financial Commitment for Cost 
Recovery: A security bond or other approved form of financial commitment may be 
required by the fire code official to be posted, in an amount determined by the fire 
code official, of not less than $25,000.00 dollars, nor more than $100,000.00 
dollars, depending on the size of operation. The security bond or financial 
commitment shall reimburse the fire department for expenses incurred in any 
emergency response and/or enforcement action by the fire department to protect 
the public from fire or hazardous substances related to the operation. The security 
bond/financial commitment shall be returned to the operator in a timely fashion 
upon satisfactory closure of the operation as determined by the fire code official. 
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(A) Section 1908.1.4 - Notification of Fire: All fires shall be reported to the fire 
department immediately upon discovery.  

(A) Section 1908.1.5 - Equipment Operator Emergency Callback: The 
operator shall implement and maintain a plan for rapid equipment operator 
response to the site. The maximum response time to the site shall be within one 
hour of a fire department notification. The following equipment shall be on site and 
staffed with skilled operators: bulldozer, loaders and heavy duty equipment 
necessary to mitigate a fire. Notification procedure shall be maintained operational 
24 hours a day, seven days a week. Notification may be by pager activation or 
telephone answering service or other approved means. 

(A) Section 1908.1.6 - Incoming Waste Diversion Plan: The operator shall 
develop a diversion plan for incoming greenwaste for implementation in the event of 
equipment failure or other inability to process and distribute greenwaste. The plan 
shall prevent stockpiling of waste on the site and unauthorized depositing of waste 
on or near the site. The operator shall initiate the diversion based on criteria in the 
Operational and Emergency Plan without further direction from the fire department.   

(A) Section 1908.1.7 - Unprocessable or Non-Greenwaste Material: All 
greenwaste that cannot be processed on-site, such as stumps and fibrous plants, 
shall be immediately removed from the feedstock, stored in roll-off containers or 
bins and be removed from the facility on a weekly basis. All plastic bags shall be 
removed prior to shredding material. 

(A) Section. 1908.1.8 - Fire Access Roadway: A fire access roadway shall be 
provided to the site and on-site as approved by the fire code official.  It shall have a 
minimum width based upon site material handling equipment and an approved 
driving surface as approved by the fire code official.  In no case shall the fire access 
roadway be less than 20 feet wide. 

(A) Section 1908.1.9 - Firefighting Water Supplies and Storage: 

(A) Section 1908.1.9.1 - Public Water Supply: The operator shall 
provide and maintain approved fire hydrants and waterline mains as 
required by the fire code official. Water lines may be approved aboveground 
lines supplied from a reliable water supply with adequate protection against 
impact and fire flow reaction. Hydrant spacing shall be at 400-foot intervals 
along primary fire access roadways. Fire flow at the hydrant(s) shall be least 
1000 gallons per minute at 20psi. Duration of the required fireflow shall be 
as determined by the fire code official. 

(A) Section 1908.1.9.2 - Private Water Supply: Above ground water 
storage tanks may be installed when authorized by the fire code official 
where public water supply is not adequate to meet fire flow requirements. 
Volume and duration of the required fireflow shall be as determined by the 
fire code official. 

(A) Section 1908.1.10 - Site Equipment Maintenance & General Safety 
Rules: Welding or cutting torch operations shall be conducted a minimum of 30 feet 
from combustible materials. A fire watch shall be provided to detect fire, and to 
operate fire-extinguishing equipment throughout the welding or cutting operation 
and thirty (30) minutes thereafter. Refueling and on-site maintenance shall meet 
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California Fire Code Chapter 22 & 34 - Flammable and Combustible Liquids, and all 
other applicable fire code requirements. 

(A)  Section 1908.1.11 - Site Security: Pile storage areas shall be surrounded 
with approved fencing. Fences shall be a minimum of 6 feet in height.  

(A) Section 1908.1.12 - Smoking and Open Burning Prohibited: The 
operator shall prohibit smoking and open flame on the operational site, including 
smoking within vehicles.  Approved signs shall be clearly and prominently posted, 
and shall be enforced by the site operators.  No open burning will be allowed on 
site. 

(R) Section 1908.2 - Storage Site: Storage sites shall be reasonably level and be solid 
ground or other approved all-weather surface. 

(R) Section 1908.3 - Size of Piles: Pile height, width, and length shall be limited to 
criteria approved by the fire code official, based in part on the site material handling 
equipment. In no case shall the piles exceed 12 feet in height, 100 feet in width and 200 
feet in length.  

(R) Section 1908.4 - Pile Separation: Piles shall be separated from adjacent piles and 
property lines by fire department access roadways. 

(R) Section 1908.5 - Combustible Vegetation Control: The operator shall clear any 
combustible material, weeds, brush, trees or other vegetation (including mulch) that is, or 
could become, dry and could be capable of transmitting fire, from within fifty (50) feet of 
raw greenwaste and mulch piles. Clearance shall be to bare earth or approved pavement. 
Individual growing trees within that distance may remain with approval of the fire code 
official. 

(R) Section 1908.6 - Static Pile Protection: Interior pile temperatures shall be 
monitored and recorded on a regular basis per the Operational Plan. Internal pile 
temperatures must be taken at 2/3 the pile height, 12 to 24 inches from the surface with a 
probe-type thermometer. Readings shall be made at not greater than 50-foot intervals along 
the length of the pile. 

Temperatures above 158 degrees F are known to adversely affect microbial 
decomposition and are considered excessive. Infrared thermometers may be used to 
monitor for hot spots at the surface, but are not a substitute for internal probe 
measurement and documentation.  

Once windrows exceed 170 degrees F, the windrows must be reduced in size, be 
rotated and be monitored daily until temperatures drop below 158 degrees F. All greenwaste 
stockpiles shall be re-mixed as necessary to alleviate any fire due to spontaneous 
combustion or temperatures above 170 degrees. 

Wind rows shall be visually inspected on a regular basis. Once fires have been 
detected in any windrows at a site, this visual inspection shall be a minimum daily 
requirement. Daily inspections shall continue until the threads of fire no longer exist, and the 
fire code official approves suspension. 

All temperature and pile-handling records shall be kept on file at the site and be 
made available for inspection by fire department personnel. Data shall include date, time, 
temperature, specific location and person conducting measurement.  
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(R) Section 1908.9 - Material Handling Equipment: Equipment used on all piles 
should be of a type that minimizes compaction. All vehicles operating on or around the piles 
shall have a Class A fire extinguisher of a minimum 2-A rating, in addition to the Class B 
rating appropriate for the vehicles. Approved material-handling equipment shall be available 
during fire fighting operations for moving wood chips, hogged material, compost and raw 
product produced from yard waste and wood fines. 

(R) Section 1908.10.1 - Operational and Emergency Plans: The following operational 
and emergency action plans shall be submitted to and be approved by the fire code official 
prior to initiating operation: 

1. Operational Plan at a minimum the Operational Plan must include:
a. Site layout, pile dimensions, fire access, water supply, site security.
b. Site operations: temperature monitoring, rotation, diversion plan.

2. Emergency Plan at minimum the Emergency Plan must include:
a. Operator fire response actions, fire dispersal area, emergency

equipment operator callback, initiation of incoming diversion plan.
b. All plans shall define the equipment necessary to process and handle

the materials.

Chapter 22 - Motor Fuel Dispensing Facilities and Repair Garages: is hereby added (A), revised 
(R), or deleted (D) to the Building/Fire Code portion of the California Building Standards Code to read as 
follows: 

(R) Section 2201.1 - Scope: Automotive motor-fuel dispensing facilities, marine motor fuel-
dispensing facilities, fleet vehicle motor fuel-dispensing facilities and repair garages shall be in 
accordance with this chapter and the California Building Code, California Plumbing Code and the 
California Mechanical Code.  These operations shall include both operations that are accessible to 
the public and private operations.  Whenever this chapter imposes a requirement that applies to 
Class IIIA liquids that same requirement shall also apply to Class III liquids. 

Chapter 23 - High-Piled Combustible Storage: is hereby added (A), revised (R), or deleted (D) to the 
Building/Fire Code portion of the California Building Standards Code to read as follows: 

(D) Table 2306.2 - General Fire Protection and Life Safety Requirement: Exception J - is 
deleted from General Fire Protection and Life Safety Requirements.  

Chapter 27 - Hazardous Materials / General Provisions: is hereby added (A), revised (R), or deleted 
(D) to the Building/Fire Code portion of the California Building Standards Code to read as follows: 

(A) Section 2703.4.1 - Material Safety Data Sheets: Material Safety Data Sheets (MSDS) shall 
be kept in an approved Knox Box and location, outside of the building which is accessible to fire 
department personnel in the event of an emergency. 

Chapter 33 - Explosives and Fireworks: is hereby added (A), revised (R), or deleted (D) to the 
Building/Fire Code portion of the California Building Standards Code to read as follows: 

(A) Section 3301.2 - Applicability: This Section shall apply to the manufacture, possession, 
storage, sale, transportation and use of explosives and blasting agents, and to any blasting 
operation unless the blast is determined to be a minor blast, in which case the inspection 
requirements of this amended article shall not apply. The Sheriff shall determine if the blast is minor. 
Persons conducting major blasting shall comply with all the requirements of this article as amended. 
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(A) Section 3301.2.1 - Definitions: The following words and terms shall, for the 
purposes of this Section and as used elsewhere in this code, have the meanings shown 
herein. 

(A) Blaster: A blaster who has been approved by the Sheriff to conduct blasting 
operations and who has been placed on the list of approved blasters. Such listing 
shall be valid for a period of one (1) year unless revoked by the Sheriff. 

(A) Blasting Agent: A material or mixture consisting of a fuel and oxidizer 
intended for blasting. The finished product as mixed and packaged for use or 
shipment cannot be detonated by means of a No. 8 test blasting cap when 
unconfined. 

(A) Blasting Operation: The uses of an explosive device or explosive material to 
destroy, modify, obliterate, or remove any obstruction of any kind. 

(A) Blasting Permit: A permit issued by the Sheriff or by the Chief Officer of the 
fire department serving the jurisdiction, pursuant to Section 105.6.14 of Appendix 
Chapter 1 of the California Fire Code, and shall apply to a specific site. This permit 
shall be valid for a period not to exceed one (1) year. 

(A) Blasting Site: A geographically defined area where blasting may occur. It shall 
be shown on a project map or plot plan. Major blasting operations shall be 
conducted only within such defined areas. Distances for inspection and notification 
purposes shall be measured from all specific blast locations on a project site. 

(A) Explosives Permit: A permit issued by the Sheriff pursuant to Section 12000, 
et seq. of the California Health and Safety Code and Chapter 33 of the California 
Fire Code. An explosives permit shall be valid for a period not to exceed one (1) 
year, as designated by the Sheriff and may impose conditions on the permittee and 
his operations up to the point of actual use. In addition to this permit, a blasting 
permit is also required for the actual act of blasting. 

(A) Inspector: Any private person acting on behalf of an approved blaster who has 
been approved by the Sheriff to conduct pre- and post-blast inspections in 
conjunction with blasting operations in the unincorporated areas of the County of 
San Diego, and who has been placed on the list of approved inspectors. 

(A) Major Blasting: A blasting operation not qualifying as minor blasting. 

(A) Minor Blasting: A blasting operation that meets all of the following criteria: 
1. Quantity of rock to be blasted does not exceed one hundred (100) cubic

yards per shot 
2. Bore hole diameter does not exceed two inches (2")
3. Hole depth does not exceed twelve feet (12')
4. Maximum charge weight does not exceed eight (8) pounds of explosives

per delay
5. The initiation of each charge will be separated by at least 10

milliseconds.
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The maximum charge weight shall not exceed the Scaled Distance as shown below: 

Distance from Blast Site (In Feet) Scale-Distance (Factor) 
0 - 300 Mandatory Seismic Monitoring 

301 - 5,000 55 
5,000+ 65

(A) Sheriff’s Authorized Representative: The fire code official serving the 
jurisdiction. 

(A) Section 3301.2.2 - Permit Requirements: Prior to the issuance of a blasting permit, 
the Sherriff, or his authorized representative, shall approve fire safety requirements and 
shall review the application for conformance to the requirements, as they relate to blasting 
operations, of the following permits when blasting is anticipated: building permits, grading 
permits, all use permits, encroachment permits, and all other entitlements to use property, 
including zoning requirements and any determination under the Zoning Ordinance of 
nonconforming status. The applicant shall be responsible for notifying and obtaining all 
necessary approvals from the Sheriff or his authorized representative. In addition: 

1. The Sheriff, or his authorized representative, may impose conditions and
procedures as are deemed reasonably necessary to protect the public health 
and safety based upon the peculiar and individual facts and circumstances of a 
particular blasting operation. The Sheriff, or his authorized representative, shall 
provide the blaster with the additional conditions or procedures in writing and 
the blaster shall comply with them until the blasting permit expires or the 
Sheriff, or his authorized representative, is satisfied they are no longer required 
and cancels the additional requirements. 

2. Blasters are required to comply with blasting regulations of neighboring
jurisdictions, for any blasting operations outside of the unincorporated area of 
the County, but conducted in conjunction with projects within the 
unincorporated areas of the County of San Diego. 

3. This Section shall apply to blasting and explosives permits issued on or after the
effective date of this Ordinance. Permits issued prior to that date shall be 
subject only to such regulations as were in effect at the time the permit was 
issued. 

(A) Section 3301.2.3 - Insurance and Indemnification Required: Before a blasting 
permit is issued, as required by Section 3301.2.2, the blaster shall submit:  

1. A certificate of insurance evidencing that the blaster has obtained a general
liability insurance policy which includes coverage for explosion, collapse and 
underground property damage from a generally recognized insurer, in effect for 
the period covered by the permit, written on an "occurrence" basis, in an 
amount of not less than five hundred thousand dollars each occurrence, naming 
the County as an additional insured, and providing that the policy will not be 
canceled or terminated without 30 days prior written notice to the County; and 

2. An agreement signed by the blaster agreeing to defend, indemnify and hold the
County and its agents, officers and employees harmless from any claims or 
actions arising out of the issuance of the permit or the blasting activity. 

(A) Section 3301.2.4 - Blasting Hours: Blasting shall only be permitted between the 
hours of 9:00 a.m. and 4:00 p.m. or one-half (1/2) hour before sunset, whichever occurs 
first, Monday through Thursday, unless special circumstances warrant another time or day 
and special approval is granted by the fire code official. 
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(A) Section 3301.2.5 - Additional Operational Requirements: The owner shall give, 
or cause to be given, a one-time reasonable notice in writing for ongoing operations to all 
residences (including mobile homes) and businesses within six hundred feet (600') of any 
potential major blast location, or three hundred feet (300') feet from any minor blast 
location. The notice shall be given promptly upon issuance of any building permit, grading 
permit, use permit, encroachment permit or other entitlement to use the property, including 
a determination under the Zoning Ordinance of nonconforming status. In addition, a notice 
by the blaster shall be given or cause to be given to the residences within six hundred feet 
(600') of a major blast site and three hundred feet (300') from a minor blast site, not less 
than twenty-four (24) hours nor more than one (1) week before blasting operations and 
shall be in a form approved by the Sheriff and fire code official. The minimum 24-hour 
notice requirement may be reduced to a lesser period but not less than one hour if the 
Sheriff determines that special circumstances warrant such reduction in time. Adequate 
precautions shall be taken to reasonably safeguard persons and property before, during and 
after blasting operations.  These precautions shall include: 

1. The blaster shall retain an approved inspector to inspect all structures (including
mobile homes) within three hundred feet (300') of the blast site before blasting
operations, unless inspection is waived by the owner and/or occupant. The
inspector shall obtain permission of the owner and/or occupant before
conducting the inspection. The inspection shall be only for the purpose of
determining the existence of any visible or reasonably recognizable preexisting
defects or damages in any structure. Waiver of inspection shall be in writing
signed by the owner and/or occupant. Additionally, refusal to allow inspection
shall constitute an automatic waiver, which shall be reported as such to the
owner and/or occupant, and the fact of refusal shall be included in the summary
report filed with the Sheriff and fire code official. The blaster shall cause an
approved inspector to conduct post-blast inspections upon receipt of a written
complaint of property damage either by notice or knowledge of damage,
providing damage is reported within sixty (60) days of the completion of
blasting operations.

2. Complete pre-blast inspection reports identifying all findings and inspection
waivers shall be signed by the inspector. Such inspection reports shall be
retained by the blaster and upon a complaint of alleged damage the blaster
shall cause a copy of the report to be immediately filed with the Sheriff and fire
code official. A copy shall also be sent to any individual who is directly involved
in the complaint upon their request. If there is a change in the blasting
contractor after blasting has commenced on a project, a re-inspection shall be
conducted in accordance with the preceding paragraph before the new blasting
contractor undertakes any additional blasting.

3. The blaster shall cause an approved inspector to conduct a post-blast inspection
of all structures for which written complaints alleging blast damage have been
received. A written report of such inspection shall be immediately filed with the
Sheriff and fire code official and delivered or sent to individuals directly involved
in any alleged damage within sixty (60) days of receipt of a complaint.

4. The blaster shall permit fire protection district and Sheriff's Department
personnel to inspect the blast site and blast materials or explosives at any
reasonable time.

5. If a fire protection district or Sheriff's Department witness is desired by the
blaster on areas of the property upon which blasting shall occur, arrangements
shall be made at least twelve (12) hours prior to the blast. Confirmation shall be
made to the fire protection district or Sheriff no less than one (1) hour prior to
the blast. The witnessing department(s) may then assign a department member



Latest Revision Date:  December 10, 2010
Page 32 of 54 

to be present and observe the blast at their discretion.  Costs, if any, must be 
paid by the blaster and owner. 

6. The blaster shall notify the Sheriff and the appropriate fire protection district, if
any, on the day of a scheduled blasting operation not less than one (1) hour 
before blasting. 

7. All major blasting operations shall be monitored by an approved seismograph
located at the nearest structure within six hundred feet (600'). All daily 
seismograph reports shall be maintained by the blaster. 

8. Any explosives which are illegally manufactured, sold, given away, delivered,
stored, used, possessed, or transported shall be subject to immediate seizure by 
any Sheriff, issuing authority, or peace officer. The Sheriff shall be notified 
immediately upon any such seizure. When a blasting permit has been revoked 
or has expired and is not immediately renewed, any explosives are subject to 
immediate seizure. 

(A) Section 3301.2.6 - Violations and Penalties: The Sheriff may seize, take, remove 
or cause to be removed at the expense of the owner all explosives, ammunition or blasting 
agents offered or exposed for sale, stored, possessed or transported in violation of this 
article. In addition: 

1. Any person violating or causing the violation of any of the provisions of this
ordinance shall be guilty of a misdemeanor and upon conviction shall be 
punished by a fine of not more than $1,000.00 or by imprisonment in the 
County jail for six (6) months, or by both fine and imprisonment. 

2. It shall be unlawful and a violation of this ordinance for any person to provide
false or misleading information or documentation to the County of San Diego or 
any of its officers or employees or to any jurisdiction having authority during 
any phase of the explosives or blasting permit process or blasting operations. 

3. In addition to the penalties provided in Paragraph 1 of this Section, any
conditions caused or permitted to exist in violation of the provisions of this 
ordinance or in violation of the conditions of an explosives or blasting permit 
shall be deemed a public nuisance, and may be abated by the County as such or 
remedied in court in any manner provided by law. 

(A) Section 3301.2.7 - Fee Structure: A blaster and inspector shall pay a fee to the 
Sheriff upon being designated an approved blaster or inspector. Fees shall also be charged 
for issuance of a blasting permit to conduct blasting operations. The amount of said fees 
shall be determined by the fire protection district on the basis of the full costs involved in 
processing said permits. 

Chapter 34 - Flammable and Combustible Liquids: is hereby added (A), revised (R), or deleted (D) 
to the Building/Fire Code portion of the California Building Standards Code to read as follows: 

(R) Section 3405.2.4 - Class I, II and III Liquids: Class I or II liquids or Class III liquids that 
are heated up to or above their flash points shall be transferred by one of the following methods: 

Exception: Liquids in containers not exceeding a 5.3-gallon (20 L) capacity. 
1. From safety cans complying with UL 30.
2. Through an approved closed piping system.
3. From containers or tanks by an approved pump taking suction through an

opening in the top of the container or tank.
(D) 4.  Approved engineered liquid transfer system. 
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(A)  Section 3406.2.5.2.1 - Limitations on Tanks for Gravity Discharge: Gravity dispensing 
of Class I or II liquids or Class III liquids that are heated up to or above their flash points is 
prohibited. Dispensing devices for flammable and combustible liquids shall be of an approved type. 
Approved pumps taking suction from the top of the tank shall be used. Flammable or combustible 
liquids shall not be dispensed by a device that operates through pressure within a storage tank. Air 
or oxygen shall not be used to pressurize an aboveground tank. 

(A) Section 3406.2.8.2 - Tank Vehicle as a Substitute for Permanent Tank Prohibited: The 
use of tank vehicles in a stationary manner as a substitute for approved above- or below-ground fuel 
tanks is prohibited. 

Chapter 38 - Liquefied Petroleum Gases: is hereby added (A), revised (R), or deleted (D) to the 
Building/Fire Code portion of the California Building Standards Code to read as follows: 

(A) Section 3807.5 - Securing Tanks to Ground (LPG): Tanks shall be secured to prevent the 
tank from rolling or moving when required by the FAHJ.  

Chapter 49 - Requirements for the Wildland-Urban Interface Areas: is hereby added (A), revised 
(R), or deleted (D) to the Building/Fire Code portion of the California Buildings Standards Code to read as 
follows: 

(R) Section 4902.1 - General: For the purposes of this chapter, certain terms are defined as 
follows: 

(A) Building Official: means the Director of the Department of Planning and Land Use or 
any person appointed or hired by the Director to administer or enforce the County's planning 
and construction standards.  The building official duties shall include plan checking, 
inspections and code enforcement. 

(A) Combustible Vegetation: means material that in its natural state will readily ignite, 
burn, and transmit fire from native or landscape plants to any structure or other vegetation. 
Combustible vegetation includes dry grass, brush, weeds, litter or other flammable 
vegetation that creates a fire hazard.  

(A) Defaceable Space: is an area either natural or man-made, where material capable of 
allowing a fire to spread unchecked has been treated, cleared or modified to slow the rate 
and intensity of an advancing wildfire and to create an area for fire suppression operations 
to occur.  

(R) Fire Protection Plan (FPP): is a document prepared for a specific project or 
development proposed for the wildland-urban interface fire area that describes ways to 
minimize and mitigate potential loss from wildfire exposure, with the purpose of reducing 
impact on the community’s fire protection delivery system.  

(Reference) Fire Hazard Severity Zones: are geographical areas designated pursuant to 
California Public Resources Code Sections 4201 through 4204 and classified as Very High, 
High and Moderate in State Responsibility Areas or as Local Agency Very High Fire Hazard 
Severity Zones designated pursuant to California Government Code Sections 51175 through 
51189. 

The California Code of Regulations, Section 1280 entitles maps of these 
geographical areas as "Maps of the Fire Hazard Severity Zones in the State Responsibility 
Area of California." 
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(A) Fuel Break: is an area, strategically located for fighting anticipated fires, where the 
native vegetation has been permanently modified or replaced so that fires burning into it 
can be more easily controlled. Fuel breaks divide fire-prone areas into smaller areas for 
easier fire control and to provide access for fire fighting.  

(Reference) Local Agency Very High Fire Hazard Severity Zone: means an area 
designated by a local agency upon the recommendation of the CDF Director pursuant to 
Government Code Sections 51177(c), 51178 and 51189 that is not a State Responsibility 
Area and where a local agency, city, county, city and county, or district is responsible for fire 
protection. 

(A) Open Space Easement: means any right or interest in perpetuity or for a term of 
years in open-space land, as that term is defined in Government Code Sections 51065(a), 
acquired by the County, a city or a nonprofit organization where the instrument granting the 
right or interest imposes restriction on use of the land, to preserve the land for public use or 
enjoyment of the natural or scenic character of the land. 

(A) Open Space Preserve: means open-space land, as that term is defined in Government 
Code Section 65560(b), for the preservation of natural resources, managed production of 
resources, outdoor recreation, public health and safety, buffer for a military installation or 
the protection of cultural resources. 

(A) Slope: is the variation of terrain from the horizontal; the number of feet, rise or fall per 
100 feet, measured horizontally, expressed as a percentage. 

(Reference) State Responsibility Area: means lands that are classified by the Board of 
Forestry pursuant to Public Resources Code Section 4125 where the financial responsibility 
of preventing and suppressing forest fires is primarily the responsibility of the State. 

(A) Tree Crown: means the primary and secondary branches growing out from the main 
stem, together with twigs and foliage.  

(Reference) Wildfire: is any uncontrolled fire spreading through vegetative fuels that 
threaten to destroy life, property, or resources as defined in Public Resources Code Sections 
4103 and 4104. 

(Reference) Wildfire Exposure: is one or a combination of radiant heat, convective heat, 
direct flame contact and burning embers being projected by vegetation fire to a structure 
and its immediate environment. 

(Reference) Wildland-Urban Interface Fire Area: is a geographical area identified by 
the state as a "Fire Hazard Severity Zone" in accordance with the Public Resources Code 
Sections 4201 through 4204 and Government Code Sections 51175 through 51189, or other 
areas designated by the enforcing agency to be at a significant risk from wildfires. 

(A) Section 4902.2 - Declaration: The legislative body shall declare the Wildland Interface Areas 
within the jurisdiction. The Wildland Urban Interface Areas shall be based on the findings of fact. 
The Wildland Urban Interface Area boundary shall be any geographic area mapped or otherwise 
identified by the State or local jurisdiction as a High Hazard, or Very High Fire Severity Zone, or as 
set forth by the Rincon del Diablo Fire Protection District. (See Attachment B for map) When the 
type and condition of vegetation, topography, weather, and structure density, which potentially 
increases the probability of vegetation conflagration exists, such area shall be considered a Very 
High Fire Severity Zone. 
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(A) Section 4903 - Fire Protection Plans: 

(A) Section 4903.1 - When Required:  The Department of Planning and Land Use or the 
Fire Authority Having Jurisdiction may require an applicant for a parcel map, subdivision 
map, specific plan or major use permit for any property located in a wildland-urban interface 
fire area to submit a Fire Protection Plan (FPP) as part of the approval process. 

(A) Section 4903.2 - Content: The FPP shall consider location, topography, geology, 
aspect, combustible vegetation (fuel types), climatic conditions and fire history. The plan 
shall address the following in terms of compliance with applicable codes and regulations 
including but not limited to: water supply, vehicular and emergency apparatus access, travel 
time to nearest serving fire station, structural ignitability, structure set back, ignition-
resistive building features, fire protection systems and equipment, impacts to existing 
emergency services, defensible space and vegetation management. 

The FPP shall be prepared as prescribed in the County of San Diego Land Use and 
Environment Group “Guidelines for Determining Significance and Report Format and Content 
Requirements for Wildland Fire and Fire Protection” document. 

(A) Section 4905.4 - Wildland Urban Interface Special Building Construction 
Regulations: are located in the 2010 California Building Code and amendments for the County of 
San Diego for the following construction features: 

1. Standards of Quality
a. SFM Standard 12-7A-1 Exterior Wall Siding and Sheathing
b. SFM Standard 12-7A-2 Exterior Windows
c. SFM Standard 12-7A-3 Horizontal Projections
d. SFM Standard 12-7A-4 Decking
e. SFM Standard 12-7A-5 Ignition-resistant Materials

2. Roofing Covering & Valleys - Class “A” Very High Fire Hazard Areas
a. Roof gutters – Prevent debris accumulation
b. Replacement – more than 50% or more 2,500 square feet roof area

3. Skylights – One pane tempered Glass
4. Attic Ventilations – prevent intrusion of flame and embers into the attic
5. Eave or Cornice Vents – not allowed in exterior overhang areas

a. Eave protection – shall be protected by ignition resistant materials
6. Exterior Walls- shall be noncombustible, ignition-resistant materials

a. Exterior wall covering – shall extend from the top the foundation and terminate at
roof

b. Repair/Replacement of exterior wall – less than 30 feet from property line
c. Exterior wall Vents - prevent intrusion of flame and embers into the structure

7. Exterior Glazing and Window Walls – one pane tempered on dual pane windows
8. Exterior Door Assemblies – approved noncombustible construction or 20 minute rated
9. Decking and Other Appendages – structural supports and framing members shall be

non-combustible
a. Decking surface – non-combustible, fire treated wood, one-hour fire-resistant
b. Testing of alternative decking materials
c. Deck remodel or repair -50% or 1,00 square feet

10. Underfloor and Appendages and Floor Projections – maintain same ignition-resistant
integrity of exterior walls
a. Unenclosed Under Floor Protection – under floor areas enclosed to the grade

11. Insulation – Paper-faced insulation prohibited in attics or ventilated spaces
12. Fences and other structures less than five feet from a building – non-combustible.
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(A) Section 4906.4 - Hazard Reduction and Vegetation Abatement/Clearance Standards: 
The Fire Chief of the fire authority having jurisdiction shall establish standards for the abatement of 
the various kinds of weeds and rubbish, to include, but not be limited to, the level to which weeds 
will be cut, the clearance around structures, roadways, and between properties. 

(R) Section 4907 - Defensible Space: 

(Reference) Section 4907.1 - General: Defensible space will be maintained around all 
buildings and structures in State Responsibility Area (SRA) as required in Public Resources 
Code 4290 and “SRA Fire Safe Regulations” California Code of Regulations, Title 14, Division 
1.5, Chapter 7, Subchapter 2, Section 1270. 

Buildings and structures within the Very-High Fire Hazard Severity Zones of a Local 
Responsibility Areas (LRA) shall maintain defensible space as outlined in Government Code 
51175-51189 and any local ordinance of the authority having jurisdiction. 

(A) Section 4907.1.1 - Structure Setbacks from Property Lines: The building 
official shall establish the minimum setbacks for locating a structure on a lot in a 
wildland-urban interface fire area. The setbacks may be greater than the minimum 
setbacks provided in the County Zoning Ordinance, when necessary to protect a 
structure from an unreasonable hazard from a wildfire.   

(A) Section 4907.1.2 - Structure Setbacks from Top of Slope: A single story 
structure shall be setback a minimum 15 feet (4,572 mm) horizontally from top of 
slope to the farthest projection from a roof. A single story structure shall be less 
than 12 feet above grade. A two story structure shall be setback a minimum of 30 
feet (9,144 mm) measured horizontally from top of slope to the farthest projection 
from a roof. Structures greater than two stories may require greater setback, which 
is based upon a 2 to 1 slope.  

(A) Section 4907.1.3 - General Fire Setbacks: Buildings and structures shall be 
setback a minimum of 30 feet from property lines and open space easements unless 
the County Zoning Ordinance requires a greater minimum. When the property line 
abuts a roadway, the setback shall be measured from the centerline of the roadway.  

Exception:  When both the building official and the FAHJ determine that 
the hazard from a wildland fire is not significant, or when the terrain, parcel 
size or other constraints on the parcel make the required setback infeasible, 
the building official may allow the setback to be less than 30 feet from the 
property line when allowed by the Zoning Ordinance. 

(A) Section 4907.1.4 - Fire Setbacks Adjacent Protected Areas: Buildings 
and structures shall be setback a minimum of 100 feet from any property line 
adjacent a national forest, state park, open space preserve or other protected 
biological resources. This setback may be reduced when additional mitigation 
measures are employed that are satisfactory to both the FAHJ and the building 
official. 

(A) Section 4907.2 - Fuel Modification: A fuel modification zone shall be required 
around every building that is designed primarily for human habitation or use or a building 
designed specifically to house farm animals. Decks, sheds, gazebos, freestanding open-sided 
shade covers and similar accessory structures less than 250 square feet and 30 feet or more 
from a dwelling, and fences more than 5 feet from a dwelling, are not considered structures 
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for the establishment of a fuel modification zone. A fuel modification zone shall comply with 
the following: 

1. When a building or structure in a hazardous fire area is located 100 feet or more
from the property line the person owning or occupying the building or structure 
shall maintain a fuel modification zone within 100 feet of the building or 
structure. The area within 50 feet of a building or structure shall be cleared of 
vegetation that is not fire resistant and re-planted with fire-resistant plants. In 
the area between 50 to 100 feet from a building all dead and dying vegetation 
shall be removed. Native vegetation may remain in this area provided that the 
vegetation is modified so that combustible vegetation does not occupy more 
than 50% of the square footage of this area. Weeds and annual grasses are to 
be mowed to a height of 4” to 6”. Any chipping that is done on site should be 
spread not to exceed 6” in height. Trees may remain in both areas provided that 
the horizontal distance between crowns of adjacent trees and crowns of trees 
and structures is not less than 10 feet. See Figure 4907.2. 

2. When a building or structure in a hazardous fire area is setback less than 100
feet from the property line, the person owning or occupying the building or 
structure shall meet the requirements in subsection (1) above, to the extent 
possible, in the area between the building or structure and the property line. 

3. The building official and the FAHJ may provide lists of prohibited and
recommended plants. 

4. The fuel modification zone shall be located entirely on the subject property
unless approved by the FAHJ. This required fuel modification zone may be 
reduced as allowed in subsection (2) above or increased as required by a fire 
protection plan. 

5. When the subject property contains an area designated to protect biological or
other sensitive habitat or resource, no building or other structure requiring a 
fuel modification zone shall be located so as to extend the fuel modification 
zone into a protected area. 

FIGURE 4907.2 MEASUREMENTS OF FUEL MODIFICATION DISTANCE 

(A) Section 4907.2.1 - Fuel Modification of Combustible Vegetation from 
Sides of Roadways: The FAHJ may require a property owner to modify 
combustible vegetation in the area within 20 feet from each side of the driveway or 
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a public or private road adjacent to their property to establish a fuel modification 
zone. The FAHJ has the right to enter private property to insure the fuel 
modification zone requirements are met. 

Exception: The FAJH may reduce the width of the fuel modification zone if 
it will not impair access. 

(A) Section 4907.2.2 Community Fuel Modification: The FAHJ may require a 
developer, as a condition of issuing a certificate of occupancy, to establish one or 
more fuel modification zones to protect a new community by reducing the fuel loads 
adjacent to a community and structures within it. The developer shall assign the 
land on which any fuel modification zone is established under this Section to the 
association or other common owner group that succeeds the developer as the 
person responsible for common areas within the community. 

(A) Section 4907.2.2.1 - Land Ownership: Once a fuel modification 
zone has been established under Section 4907.2.2, the land on which the 
zone is located shall be under the control of an association or other common 
ownership established in perpetuity, for the benefit of the community to be 
protected. 

(A) Sections 4907.2.2.4 - Plans Shall Be Approved Prior to Fuel 
Modification Work: When required by the fire code official, plans shall be 
placed on a grading site plan shown in plan view. An elevation plan shall 
also be provided to indicate the length of the fuel modification zone on the 
slope. Plans shall include but not limited to: 

1. Plan showing existing vegetation
2. Photographs showing natural condition prior to work being

performed
3. Grading plans showing location of proposed structures and set

back from top of slope to all structures.

(A) Section 4907.3 - Maintenance of Defensible Space: Any person owning, leasing, 
controlling, operating or maintaining a building or structure required to establish a fuel 
modification zone pursuant to Section 4907.2 shall maintain the defensible space. The FAHJ 
may enter the property to determine if the person responsible is complying with this Section. 
The FAHJ may issue an order to the person responsible for maintaining the defensible space 
directing the person to modify or remove non-fire resistant vegetation from defensible space 
areas, remove leaves, needles and other dead vegetative material from the roof of a 
building or structure, maintain trees as required by Section 4907.3.1 or to take other action 
the FAHJ determines is necessary to comply with the intent of Sections 4903 et seq.   

(A) Section 4907.3.1 - Modified Area: Non fire-resistive vegetation or growth 
shall be kept clear of buildings or structures, in accordance with Section 4907.2, in 
such a manner as to provide a clear area for fire suppression operations. 

(A) Section 4907.3.2 - Responsibility: Persons owning, leasing, controlling, 
operating or maintaining buildings or structures are responsible for maintenance of 
defensible spaces.  Maintenance of the defensible space shall be annually or as 
determined by the FAHJ and may include but not be limited to the modification or 
removal of non-fire resistive vegetation and keeping leaves, needles and other dead 
vegetative material regularly removed from roofs of buildings and structures. 
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(A) Section 4907.3.3 - Trees: Crowns of trees located within defensible space 
shall maintain a minimum horizontal clearance of 10 feet for fire resistant trees and 
30 feet for non-fire resistive trees. Mature trees shall be pruned to remove limbs 1/3 
the height or 6 feet, whichever is less, above the ground surface adjacent to the 
trees. Dead wood and litter shall be regularly removed from trees. Ornamental trees 
shall be limited to groupings of 2-3 trees with canopies for each grouping separated 
horizontally as described in Table 4907.3.1. 

TABLE 4907.3.1 DISTANCE BETWEEN TREE CANOPIES BY PERCENT SLOPE 
Percent of Slope Required Distances Between Edge of Mature Tree Canopies (1) 

0 to 20 10 feet 
21 to 40 20 feet 

41+ 30 feet 
1. Determined from canopy dimensions as described in Sunset Western Garden Book (Current Edition)

(A) Section 4907.4 - Landscape Requirements Objective: Provisions of this Section 
are intended to modify fuel load in areas adjacent to structures to create defensible space. 

(A) Section 4907.4.1 - Landscape Submittals:  When required by the fire code 
official, landscape plans are required for all residential custom homes, production 
tract homes, multi-family residential homes, and commercial buildings. Landscape 
plans shall be submitted and approved by the Fire District prior to the framing 
inspection. Landscape plan submittals shall include, at a minimum, a readable scale, 
the delineation of 100-foot fuel modification zone, the existing vegetation, and all 
irrigated areas, a plant legend with both botanical and common names and 
identifying all plant material symbols.   

(A) Section 4907.4.2 - Landscaping Requirements: All plant materials used 
shall be from the Wildland/Urban Interface Development Standards plant palette. 
The addition of plant material to the approved list will be at the discretion of the Fire 
District. Landscape plans shall be in accordance with the following criteria:  

1. All non-fire resistive trees, including conifers, pepper trees, eucalyptus,
and acacia species, shall be planted and maintained so that the tree’s 
drip line at maturity is a minimum 30 feet from any combustible 
structure. All fire resistive tree species shall be planted and maintained 
at a minimum of 10 feet from the tree’s drip line to any combustible 
structure. 

2. For streetscape plantings, all non-fire resistive trees shall be planted so
that the center of the tree trunk is 20 feet from edge of curb. Fire 
resistive trees can be planted 10 feet from edge of curb to center of 
tree trunk. Care should be given to the type of tree selected, that it will 
not encroach into the roadway, or produce a closed canopy effect. 

3. Limit planting of large unbroken masses especially trees and large
shrubs.  Groups should be two to three trees maximum, with mature 
foliage of any group separated horizontally by at least 10 feet, if planted 
on less than 20 percent slope, and 20 feet, if planted on greater than 20 
percent slope. 

4. If shrubs are located underneath a tree’s drip line, the lowest branch
should be at least three times as high as the understory shrubs or 10 
feet, whichever is greater. 

5. Existing trees can be pruned 10 feet away from roof, eave, or exterior
siding, depending on the tree’s physical or flammable characteristics 
and the building construction features. 
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6. All tree branches and palm fronds shall be removed within 10 feet of a
fireplace chimney or outdoor barbecue.

(A) Section 4907.4.3 - Orchards, Groves or Vineyards: All orchards, groves, 
and vineyards shall be kept in a healthy state and maintained as described below. A 
10-foot firebreak shall be cleared between the perimeter, orchard trees or row of 
grape vines and native vegetation or ornamental landscaping. Orchards shall be 
kept cleaned of dead and or downed trees. Orchards and vineyards shall be free of 
combustible debris, dead branches and dead foliage. All dead grasses between rows 
of trees or vines shall be mowed or disked to bare soil. 

(A) Section 4907.4.4 - Eucalyptus Forests and Oak Woodlands: All forests 
and woodlands shall be kept in a healthy state and maintained as described below. 
The forest or woodlands shall be free of all dead, dying, or diseased trees (excluding 
tree stumps no higher than six inches above the ground). Dead, dying, or diseased 
trees shall include insect infested trees, no longer living, in the last stages of growth 
or infected by a pathogen of any type. If combustible vegetation is located 
underneath a tree’s drip line, the lowest branch shall be at least three times as high 
as the understory brush or grasses, or ten feet, whichever is greater. This will 
reduce the build-up of “ladder” fuels. Firewood shall be neatly stacked and shall 
have a minimum of 30 feet of clearance (no vegetation) around the entire firewood 
storage area. Debris and trimmings produced by the removal process shall be 
removed from the site, or if left, shall be converted into mulch by a chipping 
machine and evenly dispersed to maximum depth of six inches. 

(A) Section 4907.4.5 - Landscape Installation: All landscaping shall be 
installed prior to the final inspection for issuance of certificate of occupancy. 

(A) Section 4908 - Construction Methods for Exterior Wildfire Exposure: 

(A)  Section 4908.1 - Construction Methods for Exterior Wildfire Exposure: 
The construction methods for exterior wildfire exposure in a wildland-urban 
interface fire area shall be as provided in Chapter 7A of the 2010 California Building 
Code or Section R327 of the 2010 California Residential Code. (See Section 4905.4 
for special regulation regarding the Wildland-Urban-Interface Fire Areas) 

Appendix “B” - Fire-Flow Requirements for Buildings: is hereby added (A), revised (R), or deleted 
(D) to the Building/Fire Code portion of the California Building Standards Code to read as follows: 

(R) Section B102.1 - Definitions: 

(A) Hazardous Fire Area: Any geographic area mapped by the State or local jurisdiction 
as a High, or Very High fire hazard area, or as set forth by the FAHJ that contains the type 
and condition of vegetation, topography, weather, and structure density to potentially 
increase the possibility of vegetation conflagration fires shall be considered a hazardous fire 
area.  

(R) Section B103.3 - Areas Without Water Supply Systems: For information regarding water 
supplies for fire fighting purposes in rural areas and suburban areas in which adequate and reliable 
water supplies do not exist, the fire code official is authorized to utilize provisions in Appendix B of 
this code or the standard published by the Insurance Services Office document entitled "Guide for 
Determination of Required Fire Flow”.  
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(D) Section B106 - Reference Standards: Delete reference to ICC IWUIC-06 and NFPA 1142-01 
to the Fire Code portion of the California Building Standards Code. 

Division III 

That the geographic limits referred to in certain Sections of the 2010 California Fire Code is hereby 
established as follows:  

Chapter 32 - Cryogenic Fluids: is hereby added (A), revised (R), or deleted (D) to the Building/Fire 
Code portion of the California Building Standards Code to read as follows: 

(R) Section 3204.3.1.1 - Stationary Containers: The geographic limits in which the storage of 
flammable cryogenic fluids in stationary containers is prohibited is hereby established for Rincon del 
Diablo Municipal Water District except for areas zoned for mixed, general or high impact industrial 
uses. 

Chapter 34 - Flammable and Combustible Liquids: is hereby added (A), revised (R), or deleted (D) 
to the Building/Fire Code portion of the California Building Standards Code to read as follows: 

(R) Section 3404.2.9.6.1 Locations Where Aboveground Tanks Are Prohibited: Rincon del 
Diablo Municipal Water District in which the storage of Class I and Class II liquids in aboveground 
tanks outside of buildings is prohibited: The limits referred to in Section 3404.2.9.6.1 and 3406.2.4.4 
of the 2010 California Fire Code and the 2009 International Fire Code in which storage of flammable 
or combustible liquids in outside above ground tanks is prohibited are hereby established as the 
jurisdictional limits of the Rincon del Diablo Municipal Water District.  

EXCEPTIONS: 
1. 2000 gallons maximum temporary aboveground tanks meeting UL 2085 for

private use on farms, agricultural and rural property, remote construction sites, 
earth moving projects, gravel pits or borrow pits. 

2. Crankcase draining may be stored in specially constructed aboveground storage
tanks, approved by the fire code official, with a maximum capacity of 550 
gallons. Such tanks may be located within a building when the fire code official 
deems appropriate, and the container meets the following: specially designed, 
approved and listed containers which have features incorporated into their 
design which mitigates concerns for exposure to heat, ignition sources and 
mechanical damage. Containers must be installed and used in accordance with 
their listing and provisions must be made for leak and spill containment. In no 
case shall such storage be permitted in residential or institutional property. 

3. With the fire code official’s approval, Class I and II liquids may be stored
aboveground outside of buildings in specially designed, approved and listed 
containers which have features incorporated into their design which mitigate 
concerns for exposure to heat, ignition sources and mechanical damage. 
Containers must be installed and used in accordance with their listing, and 
provisions must be made for leak and spill containment. The fire code official 
may disapprove the installation of such containers when in his opinion their use 
presents a risk to life or property. 

4. With the fire code official’s approval, temporary storage of a maximum of
10,000 gallons Class II liquids may be permitted for a period not to exceed 
ninety (90) days at remote construction sites, earth moving projects, gravel pits 
or borrow pits, consistent with Sections 3404 and 3406. 
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(R) Section 3406.2.4.4 - Locations Where Aboveground Tanks Are Prohibited: The 
geographic limits in which the storage of Class I and Class II liquids in aboveground tanks is 
prohibited in residential areas within the Rincon del Diablo Municipal Water District. 

Chapter 35 - Flammable Gases and Flammable Cryogenic Fluids: is hereby added (A), revised (R), 
or deleted (D) to the Building/Fire Code portion of the California Building Standards Code to read as follows: 

(R) Section 3506.2 - Limitations: The geographic limits in which the storage of flammable 
cryogenic fluids in stationary containers is prohibited is hereby established for Rincon del Diablo Fire 
Protection District except for areas zoned for mixed, general or high impact industrial uses. 

Chapter 38 - Liquefied Petroleum Gas: is hereby added (A), revised (R), or deleted (D) to the 
Building/Fire Code portion of the California Building Standards Code to read as follows: 

(R) Section 3804.2 - Maximum Capacity Within Established Limits: The geographic limits in 
which the bulk storage of liquefied petroleum gas is prohibited for the protection of heavily 
populated and congested areas is hereby established as jurisdiction limits of the Rincon del Diablo 
Municipal Water District except for areas zoned by the County of San Diego for mixed, general or 
high impact industrial uses. 

Division IV 

That Ordinance 2007-116.1.1 An Ordinance Of The Rincon del Diablo Municipal Water District, Which 
Adopts The California Fire Code, 2007 Edition, With Certain Amendments, the 2006 International Fire Code 
And National Fire Protection Association Standards 13, 2002 Edition, 13-D, 2010 Edition, And 13-R, 2002 
Edition and all other ordinances or parts of ordinances in conflict herewith are hereby repealed.  

That Ordinance 2007-31, an Ordinance of the Rincon del Diablo Municipal Water District, which 
Adopts the International Wildland–Urban Interface Code, 2006 Edition with certain Amendments has been 
included into the 2010 California Fire Code Chapter 49, Requirements for Wildland-Urban Interface Areas 
with certain Amendments and all other ordinances or parts of ordinances in conflict herewith are hereby 
repealed. 

Division V 

That if any Section, subsection, sentence, clause or phrase of this ordinance is, for any reason, held 
to be unconstitutional, such decision shall not affect the validity of the remaining portions of this ordinance. 
The Board of Directors hereby declares that it would have passed this ordinance, and each Section, 
subsection, clause or phrase thereof, irrespective of the fact that any one or more Sections, subsections, 
sentences, clauses and phrases be declared unconstitutional. 

Division VI 

That nothing in this ordinance or in the Fire Code hereby adopted shall be construed to affect any 
suit or proceeding impending in any court, or any rights acquired, or liability incurred, or any cause or 
causes of action acquired or existing, under any act or ordinance hereby repealed as cited in Division 4 of 
this ordinance; nor shall any just or legal right or remedy of any character be lost, impaired or affected by 
this ordinance.  
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Division VII 

Upon passage, the Secretary of the Board shall transmit a copy of this Ordinance to the California 
Building Standards Commission pursuant to Health and Safety Code Section 17958.7 and the California 
Department of Housing and Community Development. 

Division VIII 

That this ordinance and the rules, regulations, provisions, requirements, orders and matters 
established and adopted hereby shall take effect and be in full force and effect 30 days from and after the 
date of its final passage and adoption. 

PASSED, APPROVED AND ADOPTED this 14th day of December 2010 by the following roll call vote: 

AYES: TOWNE, QUIST, DRAKE, IX, BOSCH 
NOES:  NONE 
ABSENT: NONE 
ABSTAIN:  NONE 

ATTEST:  APPROVED: 

____________________________  ____________________________  
Mitchell S. Dion, Secretary  Diana Towne, President 
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ATTACHMENT “A” 
FINDINGS 

FOR REVISION OF THE RINCON DEL DIABLO FIRE PROTECTION DISTRICT AMENDMENTS TO 
THE 2010 CALIFORNIA FIRE CODE OF THE CALIFORNIA CODE OF REGULATIONS TITLE 24, 
PART 9 

As required by Health and Safety Code section 17958, the Rincon del Diablo Fire Protection District 
does herewith make express findings that amendments to the 2010 California Fire Code are necessary for 
the protection of the public health, safety, and welfare due certain climatic, topographic, or geological 
features existing in the County of San Diego. 

The following matrix lists the Rincon del Diablo Fire Protection District amendments and the 
corresponding express findings. Minor editorial changes or typographical corrections to the Fire Code are not 
shown in these findings. The full texts of the proposed Rincon del Diablo Fire Protection District amendments 
are shown in Rincon del Diablo Fire Protection District Fire Code. 

Additional Findings for Chapter 49 - Requirements for Wildland-Urban Interface Fire Areas: 

As required by Health and Safety Code section 17958, the Rincon del Diablo Water District Board of 
Directors does herewith make express findings that amendments to the California Building Standards Code 
are necessary for the protection of the public health, safety, and welfare due certain climatic, topographic or 
geological features existing in the County of San Diego. 

Definitions: 

Climate: The average course or condition of the weather at a particular place over a period of 
many years, as exhibited in absolute extremes, means and frequencies of given departures from 
these means (i.e., of temperature, wind velocity, precipitation and other weather elements).  

Topography: The configuration of landmass surface, including its relief (elevation) and the position 
of its natural and man-made features that affect the ability to cross or transit a terrain. 

Geography: A science that deals with the earth and its life, especially the description of land, sea, 
air, and the distribution of plant and animal life including man and his industries with reference to 
the mutual relations of these diverse elements (Webster’s Third New California Dictionary). 

Climatic Considerations: 

There are two types of climates: macro and micro. A macro climate affects an entire region and 
gives the area a general environmental context. A micro climate is a specific variation that could be related 
to the other two factors, topography and geography. A micro climate may cover a relatively small area or be 
able to encompass an entire community, as opposed to another community in the same county. 

Climatic consideration should be given to the extremes, means, and anomalies of the following 
weather elements: 

1. Temperatures
2. Relative humidifies
3. Precipitation and flooding conditions
4. Wind speed and duration of periods of high velocity
5. Wind direction
6. Fog and other atmospheric conditions
7. Topographic Considerations
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Topographic Considerations: 

Topographic considerations should be given to the presence of the following topographical elements: 
1. Elevation and ranges of elevation
2. Location of ridges, drainages and escarpments
3. Percent of grade (slope)
4. Location of roads, bridges and railroads
5. Other topographical features, such as aspect exposure

This information becomes an important part of creating an analysis of urban-wildland areas because 
topography and slope are key elements (along with fuel type) that create the need for specific ignition-
resistance requirements in this code. 

Geographic Considerations: 

Geography should be evaluated to determine the relationship between man-made improvements 
(creating an exposure) and factors such as the following: 

1. Fuel types, concentration in a mosaic and distribution of fuel types
2. Earthquake fault zone
3. Hazardous material routes
4. Artificial boundaries created by jurisdictional boundaries
5. Vulnerability of infrastructure to damage by climate and topographical concerns
6. Fuel types are the final component of the findings that suggest the need for identifying

urban-wildland areas in a jurisdiction.
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MATRIX OF FINDINGS: 2010 California Fire Code Amendments 

Chapters or Sections Page  
Number 

Finding 
Number(s) 

Division II 
Chapter 1 - Administration 

Section 101.5 - Validity 3 All 
Section 102.13 - Repeal Conflicting Ordinance 3 All 
Section 104.12 - Cost Recovery 3 All 
Section 104.12.1 - Purpose 3 All 
Section 104.12.2 - Reimbursement 4 All 
Section 105.3.9 - Expense Recovery 4 All 
Section 105.6 - Required Operational Permits 4 All 
Section 105.6.48 - Christmas Tree Lots 4 All 
Section 105.6.49 - Greenwaste Recycling, Mulching, Composting 
Operations and Storage 4 All

Section 108.1 - Appeals Procedure for the Rincon del Diablo 
Municipal Water District 4 All

Section 108.1.1 - Appeals of Decisions Regarding Building Permits 4 All 
Section 108.1.2 - Appeals of Decisions Regarding Discretionary Permits 4 All
Section 108.1.3 - Regional Fire Appeals Board 5 All
Section 109.3 - Violation Penalties 5 All
Section 111.4 - Failure to Comply 5 All

Chapter 2 - Definitions 
Section 202 - General Definitions 5-8 All 

Chapter 3 - General Precautions Against Fire 
Section 304.1.4 - Outdoor Carnivals and Fairs 8 All 
Section 307.5 - Attendance 8 (CFC) 
Section 316.3 - Pitfalls of the California Fire Code 8 (Deleted) 
Section 318 - Storage of Firewood 8 9 
Section 318.1 - General Storage of Firewood 8 9 
Section 319 - Mid-Rise Buildings 8 1-10 
Section 319.1 - General 8 1-10 
Section 319.1.1 - Automatic Fire Sprinkler Systems and Standpipes 8-9 1-10 
Section 319.1.2 - Smoke Detectors 9 1-10 
Section 319.1.3 - Fire Alarm System 9 1-10 
Section 319.1.3.1 - Emergency Voice Alarm Signaling System 9 1-10 
Section 319.1.4 - Central Control Station 10 1-10 
Section 319.1.5 - Annunciation Identification 10 1-10 
Section 319.1.6 - Elevators 10 1-10 
Section 319.1.7 - Fire Department Communication System 10 1-10 
Section 319.1.8 - Means of Egress 10 1-10 
Section 319.1.8.1 - Extent of Enclosure 10 1-10 
Section 319.1.8.2 - Pressurized Enclosures and Stairways 11 1-10 
Section 319.1.8.3 - Vestibules 11 1-10 
Section 319.1.8.4 - Pressure Differences 11 1-10 
Section 319.1.8.5 - Locking of Stairway Doors 11 1-10 

Chapter 4 - Emergency Planning and Preparedness 
Section 405.2 - Fire and Evacuation Drill Frequency and Participation 11 All

Chapter 5  - Fire Service Features 
Section 501.3.1 - Fire Apparatus Access Modifications 11 All 
Section 502 - Definitions   11-12 1-3,5,6, & 8 
Section 503.1 - General 12 5-9 
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Chapters or Sections Page  
Number 

Finding 
Number(s) 

Section 503.1.1 - Buildings and Facilities 12 5-9 
Section 503.1.2 - Additional Access / Secondary Access 12 5-9 
Section 503.1.2.1 - Dead-End Roads (+ Table) 12-13 5,8, & 9
Section 503.1.4 - High-Piled Storage 13 4 
Section 503.2 - Specifications 13 1,5-9 
Section 503.2.1 - Dimensions 13 1,5,6,8, & 10 
Section 503.2.1.1 - Road Phasing Policy for Single Family Dwellings 
on Existing Legal Parcels (+ Table) 13-14 1,5-9

Section 503.2.2 - Authority to Increase Minimums 14 5-9 
Section 503.2.3 - Surface 14 5-9 
Section 503.2.4 - Turning Radius 14 5,8, & 9 
Section 503.2.5 - Dead Ends 14 5,8, & 9 
Section 503.2.6 - Bridges and Elevated Surfaces  14 (CFC) 
Section 503.6.1 - Bridges with One Traffic Lane 14 5-9 
Section 503.2.7 - Grade 14-15 6,7 
Section 503.2.9 - Roadway Turnouts 15 5-9 
Section 503.3. - Marking 15 2,5,8, & 9 
Section 503.3.1 - Fire Lane Designation 15 5-9 
Section 503.4 - Obstruction of Fire Apparatus Access Roads 15 (CFC) 
Section 503.4.1 - Roadway Design Features 15 1,5-8, & 10 
Section 503.5 - Required Gates or Barricades 15 5-9 
Section 503.5.1 - Secured Gates and Barricades 15 5-9 
Section 503.6.1 - Security Gates 15-16 6-8 
Section 505.1 - Address Numbers 16 7 
Section 505.2 - Street or Road Signs 16 (CFC) 
Section 505.3 - Easement Address Signs 16 7 
Section 505.4 - Map Directory 16 3,5,7, & 9 
Section 505.5 - Response Map Updates 16 All 
Section 506.1 - Key Boxes 16 All 
Section 506.1.2 - Emergency Key Access 16-17 All 
Section 507.2 - Type of Water Supply 17 All 
Section 507.2.1 - Private Fire Service Mains 17 All 
Section 507.2.2 - Water Tanks (+ Table) 17 4,5
Section 507.3 - Fire Flow Requirements 18 1,3-5,9,10 
Section 507.5.1 - Required Installation 18 All 
Section 507.5.1.1 - Locations of Fire Hydrants 18 All 
Section 507.5.1.1.1 - Requirements for Single-Family Dwellings (+ Table) 18 All
Section 507.5.1.1.2 - Requirements for Multi-Family Dwellings 18-19 All 
Section 507.5.1.1.3 - Type of Fire Hydrants 19 All 
Section 507.5.1.2 - Water Line Extensions 19 4,5,9 

Chapter 6 - Building Services and Systems 
Section 603.6.6 - Spark Arresters 19 9 
Section 603.8.1 - Residential Incinerators 19 All 
Section 605.11 - Solar Photovoltaic Power Systems 19 3,10, & 12 
Section 605.11.1 - Marking 19 3,10, & 12 
Section 605.11.1.1 - Materials 19 3,10, & 12 
Section 605.11.1.2 - Marking Content 19 3,10, & 12 
Section 605.11.1.3 - Main Service Disconnect 19 3,10, & 12 
Section 605.11.1.4 - Location of Marking 20 3,10, & 12 
Section 605.11.2 - Locations of DC Conductors 20 3,10, & 12 
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Chapters or Sections Page  
Number 

Finding 
Number(s) 

Section 605.11.3 - Access and Pathways 20 3,10, & 12 
Section 605.11.3.1 - Roof Access Points 20 3,10, & 12 
Section 605.11.3.2 - Residential System for One and Two Family 
Residential Dwellings 20 3,10, & 12

Section 605.11.3.2.1 - Residential Buildings with Hip Roof Layouts 20 3,10, & 12 
Section 605.11.3.2.2 - Residential Buildings with a Single Ridge 20 3,10, & 12 
Section 605.11.3.2.3 - Hips and Valleys 21 3,10, & 12 
Section 605.11.3.2.4 - Smoke Ventilation 21 3,10, & 12 
Section 605.11.3.3 - All Other Occupancies 21 3,10, & 12 
Section 605.11.3.3.1 - Access 21 3,10, & 12 
Section 605.11.3.3.2 - Pathways 21 3,10, & 12 
Section 605.11.3.3.3 - Smoke Ventilation 21-22 3,10, & 12 
Section 605.11.4 - Ground Mounted Photovoltaic Arrays 22 3,10, & 12 
Section 605.11.4.1 - Fire Apparatus Access Roads 22 3,10, & 12 
Section 605.11.4.1.1 - Perimeter Fire Apparatus Access Roadway 22 3,10, & 12 
Section 605.11.4.2 - Fuel Modification 22 3,10, & 12 
Section 605.11.4.3 - Water Supply 22 3,10, & 12 
Section 605.11.4.4 - Identification 22 3,10, & 12 

Chapter 9 - Fire Sprinkler Systems 
Section 902.1.2 - Life Safety Sprinkler System 23 4 & 5 
Section 903.1.3 - Commercial and Group U 23 4 & 5 
Section 903.2 - Where Required 23 All 
Section 903.2.8 - Group R 23 All 
Section 903.2.8.1 - Additions 23 All 
Section 903.2.8.2 - Remodels or Reconstructions 23 All 
Section 903.4 - Sprinkler System Monitoring and Alarms 23-24 4 
Section 907.2.11.4 - Power Source 24 9 
Section 907.2.11.5 - Additions, Alterations or Repairs to Group R 
Occupancies 24 9

Chapter 14 - Fire Safety During Construction and Demolition 
Section 1410.1 - Emergency Access Roads 24 All 
Section 1410.1.1 - Construction Standards 24 All 
Section 1418 - Fuel Modification Zone During Construction 24 4,5,7-9 
Section 1418.1 - Fuel Modification Zone During Construction 24 4,5,7-9 

Chapter 19 - Lumber Yards and Woodworking Facilities 
Section 1908 – Storage/processing of wood chips, compost, raw 
product of yard waste, etc. 24 All

Section 1908.1 - General 24 All 
Section 1908.1.1 - Definitions 24-25 All 
Section 1908.1.2 - Permit Required 25 All 
Section 1908.1.3 - Security Bond/Financial Commitment for Cost Recovery 25 All
Section 1908.1.4 - Notification of Fire 26 All
Section 1908.1.5 - Equipment Operator Emergency Callback 26 All
Section 1908.1.6 - Incoming Waste Diversion Plan 26 All
Section 1908.1.7 - Unprocessable or Non-Greenwaste Material 26 All
Section 1908.1.8 - Fire Access Roadway 26 All
Section 1908.1.9 - Firefighting Water Supplies and Storage 26 All
Section 1908.1.9.1 - Public Water Supply 26 All
Section 1908.1.9.2 - Private Water Supply 26 All
Section 1908.1.10 - Site Equipment Maintenance & General Safety Rules 26-27 All
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Chapters or Sections Page  
Number 

Finding 
Number(s) 

Section 1908.1.11 - Site Security 27 All
Section 1908.1.12 - Smoking and Open Burning Prohibited 27 All
Section 1908.2 - Storage Site 27 All
Section 1908.3 - Size of Piles 27 All
Section 1908.4 - Pile Separation 27 All
Section 1908.5 - Combustible Vegetation Control 27 All
Section 1908.6 - Static Pile Protection 27 All
Section 1908.9 - Material Handling Equipment 28 All
Section 1908.10.1 - Operational and Emergency Plans 28 All

Chapter 22 - Motor Fuel – Dispensing Facilities and Repair Garages
Section 2201.1 - Scope 28 All 

Chapter 23 - High Piled Combustible Storage 
Section 2306.2 / Table 2306.2 - General Fire Protection 
and Life Safety Requirements / Exception J 28 (Deleted)

Chapter 27 - Hazardous Materials / General Provisions 
Section 2703.4.1 - Material Safety Data Sheets 28 All 

Chapter 33 - Explosives & Fireworks 
Section 3301.2 - Applicability 28 All 
Section 3301.2.1 - Definitions (+ Table) 29-30 All
Section 3301.2.2 - Permit Requirements 30 All 
Section 3301.2.3 - Insurance and Indemnification Required 30 All 
Section 3301.2.4 - Blasting Hours 30 All 
Section 3301.2.5 - Additional Operational Requirements 31-32 All 
Section 3301.2.6 - Violations and Penalties 32 All 
Section 3301.2.7 - Fee Structure 32 All 

Chapter 34 - Flammable Combustible Liquids 
Section 3405.2.4 - Class I, II and III Liquids 32 All 
Section 3406.2.5.2.1 - Limitations on Tanks for Gravity Discharge 32-33 3,5-8 
Section 3406.2.8.2 - Tank Vehicle as a Substitute for Permit Tank 
Prohibited 33 2,3

Chapter 38 - Liquefied Petroleum Gases 
Section 3807.5 - Securing Tanks to Ground (LPG) 33 All 

Chapter 49 - Regulations for Wildland Urban Interface Areas 
Section 4902.1 - General / Definitions 33-34 All 
Section 4902.2 - Declaration  34 12,13 
Section 4903 - Fire Protection Plan 34 12,13 
Section 4903.1 - When Required 34-35 12,13 
Section 4903.2 - Content 35 12,13 
Section 4905.4 - Wildland Urban Interface Special Building 
Construction Regulations 35 Reference to CBC

Section 4906.4 - Hazard Reduction and Vegetation Abatement / 
Clearance Standards 35 12,13

Section 4907 - Defensible Space 36 All 
Section 4907.1 - General 36 (CFC) 
Section 4907.1.1 - Structure Setback From Property Line 36 All 
Section 4907.1.2 - Structure setback From Top of Slope 36 All 
Section 4907.1.3 - General Fire Setbacks 36 All 
Section 4907.1.4 - Fire Setbacks Adjacent Protected Areas 36 All 
Section 4907.2 - Fuel Modification 36-37 All 
Section 4907.2.1 - Fuel Modification of Combustible Vegetation 37 All 
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Chapters or Sections Page  
Number 

Finding 
Number(s) 

From Sides of Roadways 
Section 4907.2.2 - Community Fuel Modification 38 All 
Section 4907.2.2.1 - Land Ownership 38 All 
Section 4907.2.2.4 - Plans Shall Be Approved Prior to Fuel 
Modification Work 38 All

Section 4907.3 - Maintenance of Defensible Space 38 All 
Section 4907.3.1 - Modified Area 38 All 
Section 4907.3.2 - Responsibility 38 All 
Section 4907.3.3 - Trees (+ Table) 38-39 All
Section 4907.4 - Landscaping Requirements Objective 39 All 
Section 4907.4.1 - Landscape Submittals 39 All 
Section 4907.4.2 - Landscaping Requirements 39 All 
Section 4907.4.3 - Orchards, Groves or Vineyards 39-40 All 
Section 4907.4.4 - Eucalyptus Forest and Oak Woodlands 40 All 
Section 4907.4.5 - Landscape Installation 40 All 
Section 4908 - Construction Methods for Exterior Wildfire Exposure 40 All 
Section 4908.1 - Construction Methods for Exterior Wildfire Exposure 40 All

Appendix “B” - Fire-Flow Requirements for Buildings 
Section B102.1 - Definitions 40 All
Section B103.3 - Areas Without Water Supply Systems 40 All
Section B106 - Referenced Standards 40 All

Division III 
Chapter 32 - Cryogenic Fluids 

Section 3204.3.1.1 - Stationary Containers 41 All 
Chapter 34 - Flammable and Combustible Liquids 

Section 3404.2.9.6.1 - Locations Where Aboveground Tanks Are Prohibited 41 All
Section 3406.2.4.4 - Locations Where Aboveground Tanks Are Prohibited 41 All 

Chapter 35 - Flammable Gasses and Flammable Cryogenic Fluids 
Section 3506.2 - Limitations 42 All 

Chapter 38 - Liquefied Petroleum Gas 
Section 3804.2 - Maximum Capacity Within Established Limits 42 All 
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ATTACHMENT “A” 
FINDINGS FOR THE FIRE CODE 

Finding 1 
The Rincon del Diablo Fire Protection District is situated on the slopes of and at the base of the 

Coastal Mountains, with drainage from the eastern portion of the district, including the San Dieguito River 
and Escondido Creek, which when flooded, could result in conditions rendering fire departments vehicular 
traffic access unduly burdensome or impossible. 

Further, the flood conditions described above carries the potential for overcoming the ability of the 
fire department to aid or assist in fire control, evacuations, rescues and the emergency tasks demands 
inherent in such situations. The potential for the aforementioned flooding conditions to result in limiting fire 
department emergency vehicular traffic, with resulting overtaxing fire department personnel, may further 
cause a substantial or total lack of protection against fire for the buildings and structures located within the 
jurisdiction.

Finding 2 
The Rincon del Diablo Fire Protection District is situated near several known major faults, each 

capable of generating earthquakes of significant magnitude. These include the Rose Canyon Fault, the 
Coronado Banks, and the Silver Strand Faults, located generally west of the District and the Elsinore Fault, 
the Agua Caliente Fault, located east of the District. These faults are subject to becoming active at any time; 
the Rincon del Diablo Fire Protection District is particularly vulnerable to devastation should such an 
earthquake occur. 

The potential effects of earthquake activity include isolating the Rincon del Diablo Fire Protection 
District from the surrounding area and restricting or eliminating internal circulation due to the potential for 
collapsing of highway overpasses and underpasses, along with other bridges in the district, or an earth slide, 
and the potential for vertical movement rendering surface travel unduly burdensome or impossible. 

Finding 3 
San Diego County Highway S6 bisects the Rincon del Diablo Fire Protection District. Transportation 

vehicles carrying known toxic, flammable, explosive, and hazardous materials heavily travel this highway. 
The potential for release or threatened release of a hazardous material along this route and others 

within the district is likely given the volume transported daily. Incidents of this nature will normally require 
all available emergency response personnel to prevent injury and loss of life and to prevent, as far as 
practicable, property loss. Emergency personnel responding to such aforementioned incidents may be unduly 
impeded and delayed in accomplishing an emergency response as a result of this situation. With the 
potential result of undue and unnecessary risk to the protection of life and public safety and, in particular, 
endangering residents and occupants in buildings or structures without the protection of automatic fire 
sprinklers. 

Finding 4 
The Rincon del Diablo Fire Protection District and Southern California are semi-arid regions and 

experience water shortages from time to time. Those shortages can have a severely adverse effect on water 
availability for fire fighting. Fires starting in sprinkled buildings are typically controlled by one or two sprinkler 
heads, flowing as little as 13 gallons per minute. 

Hose streams used by engine companies on well-established structure fires operate at about 250 
gallons per minute each, and the estimated water need for a typical residential fire is 1,250 to 1,500 gallons 
per minute, according to the Insurance Service Office and the International Fire Code. 

Under circumstances such as, lack of water infrastructure, earthquakes, multiple fires and wildland 
fires within a community, the limited water demands needs of residential fire sprinklers would control and 
extinguish many fires before they spread from building to wildland. In such a disaster, water demands 
needed for conflagration firefighting probably would not be available. 
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Finding 5 
The topography of the Rincon del Diablo Fire Protection District presents problems in delivery of 

emergency services, including fire protection. Hilly terrain has narrow, winding roads, with little circulation, 
and much of these hills are covered with natural vegetation preventing rapid access and orderly evacuation. 
Much of these hills are covered with highly non-fire-resistive natural vegetation. In addition to access and 
evacuation problems, the terrain makes delivery of water extremely difficult. Some hill areas are served by 
water pump systems subject to failure in fire, high winds, earthquake, and other power failure situations. 
This would only allow domestic gravity feed water from tanks and not enough water for fire fighting. 

Finding 6 
Due to the topography in much of the Rincon del Diablo Fire Protection District, it is very important 

that roadways be named and identified in order to facilitate emergency response. 

Finding 7 
Due to the topography in much of the Rincon del Diablo Fire Protection District, steep, narrow and 

winding roads and areas of heavy brush are common. These features make it difficult for emergency 
response personnel to easily, and quickly find the location of the site that requires assistance. It is therefore 
essential that street numbers and signs be easily readable to ensure the quickest response times for a given 
location. 

Finding 8 
Due to the topography in much of the Rincon del Diablo Fire Protection District, roadway condition, 

gates, angle of approach or departure, steeply sloping roadways and grades are common. In addition, 
combining potentially severe rainstorms and ground water retention of many areas of the District where 
there is expansive soil. This produces a condition wherein the moisture content of the soil is sufficient that 
roadways become damaged due to soil expansion and shrinkage. All weather, paved surfaces capable of 
supporting the imposed loads of fire apparatus are necessary to ensure access of emergency response 
personnel. These roadways, gates, approach angles, steep slopes, and grades can also make it difficult for 
fire apparatus and other emergency vehicles to access a site. It is therefore essential that these roadway 
accesses be provided with proper all weather, paved surfaces, angle of approach, grades and gate access. 

Finding 9 
Areas in the Rincon del Diablo Fire Protection District can have special fire prevention needs not fully 

covered by the provisions of the Fire Code itself. This is due to the unique topographic features, 
demographics, infrastructure, and local economics of the Fire District  

Finding 10 
Due to the steeply sloping topography in the Rincon del Diablo Fire Protection District, the potential 

exists that new and future development will result in taller buildings on smaller parcels. Defining mid-rise 
buildings as four stories or more in height and less than from 75 feet in height modifies the application of 
special provisions for these buildings to all occupancies. Because of the need to mitigate the potential danger 
of mid-rise buildings this change is necessary. In addition, the limitations of available fire-fighting equipment, 
limited availability of human resources in local fire departments, and the necessity to climb vertically up 
flights of stairs greatly impacting the response time to reach an incident scene, it necessary to define the 
height of  mid-rise buildings. The reduced height and built in protection will mitigate extended fire 
department response time and keep incidents manageable. 

Finding 11 
The topography of the Rincon del Diablo Fire Protection District presents problems in delivery of 

emergency services, including fire protection. Hilly terrain has narrow, winding roads with little circulation, 
preventing rapid access and orderly evacuation. Much of these hills are covered with highly non-fire resistive 
natural vegetation. In addition to access and evacuation problems, the terrain makes delivery of water 
extremely difficult. Some hill areas are served by water tank and pump systems are subject to failure in fire, 
high winds, earthquake and other power failure situations.  
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The aforementioned problems are set forth in the 2010 California Building Code and amendments. 

Finding 12 
The seasonal climatic conditions during the late summer and fall create numerous serious difficulties 

regarding the control of and protection against fires in the Rincon del Diablo Fire Protection District. The hot, 
dry weather typical of this area in summer and fall, coupled with Santa Anna winds and low humidity 
frequently results in wildfires that threaten or could threaten the Rincon del Diablo Fire Protection District. 

Although some code requirements, such as fire-resistive roof classification, have a direct bearing on 
building survival in a wildland fire situation, others, such as residential fire sprinklers, may also have a 
positive effect. In dry climate on low humidity days, many materials are much more easily ignited. More fires 
are likely to occur and any fire, once started, can expand extremely rapidly. Residential fire sprinklers can 
arrest a fire starting within a structure before the fire is able to spread to adjacent brush and structures. 

A seasonal wind also have the potential for interfering with emergency vehicle access, delaying or 
making impossible fire responses, because of toppling of extensive plantings of dense chaparral, eucalyptus 
and confers trees. The trees are subject to uprooting in strong winds due to relatively small root bases 
compared to the tree itself. The aforementioned problems support the imposition of fire-protection 
requirements greater than those set forth in the Building Code or Fire Code. 
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ATTACHMENT “B” 



SECTION 6000.  WEED ABATEMENT CODE 

Section Title Page 

6001 Adoption of the Weed Abatement Code ................... 1 



Rincon Administrative Code Section 6000 

Adopted:  October  8, 2002 1 
Last Revision Date:  February 8, 2005 

Ordinance No. 2005-116.2 

An Ordinance of the Rincon del Diablo Fire Protection District 
for Vegetation Management, and Declaring Certain Vegetation, 
and Certain Waste Matter a Public Nuisance, and Providing for 

the Removal Thereof 

WHEREAS, California Health & Safety Code Section 17958.7 requires that the Fire 
District, before making any changes or modifications pursuant to Section 17958.5 make express 
findings that such changes or modifications are needed due to climatic, geographic, or 
topographic conditions; and, 

WHEREAS, the Board of Directors of the Rincon del Diablo Fire Protection District does 
herewith find that the District has certain climatic, geologic, and topographical features that can 
have a deleterious effect on emergency services such as fire protection and emergency medical 
services, and, 

WHEREAS, the Board of Directors finds that the modifications and changes to the 
Uniform Codes are reasonably necessary because of the following local climatic, geological, 
and topographical conditions: 

1. The Rincon del Diablo Fire Protection District is situated on the slopes of and at the
base of the Coastal Mountains, with drainage from the eastern portion of the district, 
including the San Dieguito River, Escondido and Reidy Creeks which when flooded, 
could result in conditions rendering fire departments vehicular traffic access unduly 
burdensome or impossible.   

Further, the flood conditions described above carries the potential for overcoming the 
ability of the fire department to aid or assist in fire control, evacuations, rescues and the 
Emergency tasks demands inherent in such situations.  The potential for the 
aforementioned flooding conditions to result in limiting fire department emergency 
vehicular traffic, with resulting overtaxing fire department personnel, may further cause a 
substantial or total lack of protection against fire for the buildings and structures located 
within the jurisdiction.  

2. The Rincon del Diablo Fire Protection District is situated near several known major
faults.  These include the Rose Canyon Fault, the Newport-Inglewood, the Coronado 
Banks, and the Silver Strand Faults, located generally west of the District and the 
Elsinore Fault, the Agua Caliente Fault, located east of the District. 

The potential effects of earthquake activity include isolating the Rincon del Diablo Fire 
Protection District from the surrounding area and restricting or eliminating internal circulation 
due to the potential for collapsing of highway overpasses and underpasses, along with other 
bridges in the district, or an earth slide, and the potential for vertical movement rendering 
surface travel unduly burdensome or impossible. 
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3. The Rincon del Diablo Fire Protection District is bisected by Interstate Highway 15,
State Highway 78 and San Diego County Highway S6.  These highways are heavily 
traveled by transportation vehicles carrying known toxic, flammable, explosive and 
hazardous materials. 

The potential for release or threatened release of a hazardous material along these routes 
and others within the district is likely given the volume-transported daily.  Incidents of this 
nature will normally require all available emergency response personnel to prevent injury 
and loss of life and to prevent, as far as practicable, property loss.  Emergency personnel 
responding to such aforementioned incidents may be unduly impeded and delayed in 
accomplishing an emergency response as a result of this situation.  With the potential result 
of undue and unnecessary risk to the protection of life and public safety and, in particular, 
endangering residents and occupants in buildings or structures without the protection of 
automatic fire sprinklers. 

4. The seasonal climatic conditions during the late summer and fall create numerous
serious difficulties regarding the control of and protection against fires in the Rincon del 
Diablo Fire Protection District.  The hot, dry weather typical of this area in summer and fall 
coupled with strong Santa Ana Winds frequently results in wildfires that threaten or could 
threaten the Rincon del Diablo Fire Protection District.  Natural vegetation occurring in our 
region is among the most highly flammable in the world. 

5. The topography of the Rincon del Diablo Fire Protection District presents problems in
delivery of emergency services, including fire protection.  Hilly terrain has narrowed, 
winding roads with little circulation, preventing rapid access and orderly evacuation.  
Many of these hills are covered with highly combustible or flammable natural vegetation. 
In addition to access and evacuation problems, the terrain makes delivery of water 
extremely difficult.  Some hill areas are served by water pump systems subject to failure 
in fire, high winds, earthquake and other power failure situations.  

Due to the topography in much of the Rincon del Diablo Fire Protection District, roadway 
condition, gates, angle of approach or departure, steeply sloping roadways and grades 
are common.  In addition, combining potentially severe rainstorms and ground water 
retention of many areas of the District where there is expansive soil.  This produces a 
condition wherein the moisture content of the soil is sufficient that roadways become 
damaged due to soil expansion and shrinkage.  All weather, paved surfaces capable of 
supporting the imposed loads of fire apparatus are necessary to ensure access of 
emergency response personnel.  These roadways, gates, approach angles, steep slopes 
and grades can also make it difficult for fire apparatus and other emergency vehicles to 
access a site.  It is therefore essential that these roadway accesses be provided with 
proper all weather, paved surfaces, angle of approach, grades and gate access.  
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6. The Rincon del Diablo Fire Protection District and Southern California are semi-arid
regions and experience water shortages from time to time.  Those shortages can have a 
severely adverse effect on water availability for fire fighting. 

WHEREAS, certain amendments to the California Fire Code serve to mitigate to the 
extent possible said deleterious effects: 

WHEREAS, Section 50022.1 through 50022.10, inclusive, of the Government Code and 
Section 13869 of the Health and Safety Code, provide authority for the adoption by reference of 
codes, or portion of such codes: 

WHEREAS, the health and safety of the Rincon del Diablo Fire Protection District and the 
residents thereof require the adoption of this Ordinance. 

WHEREAS, the formation of this Ordinance is as directed by the Health and Safety Code 
of the State of California, Division 12, Part 5, Abatement of Hazardous Weeds and Rubbish 
Sections 14875 and 14876, and Part 6, Abatement of Hazardous Weeds and Rubbish, 
Alternative Procedures Section 14930 through 14931. 

NOW THEREFORE, the Board of Directors of the Rincon del Diablo Fire Protection 
District does ordain as follows;  

PART I – AMENDMENTS TO ORDINANCE NO. 2002-116.1 

Those portions of the Rincon del Diablo Municipal Water District Administrative Code, 
Section 5, Uniform Fire Code, Section 8 of Ordinance No. 2002-116.1 relating to weed 
abatement, specifically those portions revising the California State Fire Code, Division II, 
SPECIAL HAZARDS, Appendix II-A, Section 16 – Clearance of Brush or Vegetative 
Growth from Structures, and Section 17 – Clearance of Brush or Vegetative Growth from 
Roadways, are amended in their entirety to read as follows:   

SECTION 16 – CLEARANCE OF BRUSH OR VEGETATIVE GROWTH FROM 
STRUCTURES AND ROADWAYS 

Section 16.1 Abatement and Management of Certain Vegetation, and Certain 
Waste Matter 

DEFINITIONS: 
The following words and phrases shall have the meanings respectively as 

described in this ordinance: 

(a) "VEGETATION" is material that in its natural state will readily ignite, burn 
and transmit fire from native or landscape plants to any structure or other 
vegetation.  Vegetation includes dry grass, brush, weeds, litter or other 
flammable vegetation that creates a fire hazard. 



Rincon Administrative Code Section 6000 

Adopted:  October  8, 2002 4 
Last Revision Date:  February 8, 2005 

(b) "DEAD, DYING OR DISEASED TREES" include pest or pathogen infested 
trees, abandoned or neglected groves or other trees which are in a dying 
condition or no longer living.  

(c) "GREEN WASTE" includes, but is not limited to, organic material such as yard 
trimmings, plant waste, manure, untreated wood wastes, paper products, 
natural fiber products, mulch and compost. 

(d) "IMPROVEMENT" means any building or structure, permanent or temporary, 
erected for the support, shelter, or enclosure of persons, animals, chattels, or 
property of any kind located in the unincorporated area of the County of San 
Diego and shall include agricultural crops. For purposes of this term 
"improvement" shall not include fences or similar barriers enclosing or 
separating areas of land. 

(e) "NOXIOUS WEED" shall mean any species of plant that is, or is liable to be, 
troublesome, aggressive, intrusive, detrimental, or destructive to agriculture, 
silviculture, or important native species, and difficult to control or eradicate, as 
defined in Section 5004 of the California Food and Agricultural Code. 

(f) "PARCEL" means any contiguous quantity of land in the possession of, or owned 
by, or recorded as the property of, the same person or entity and which is 
located in the unincorporated area of the County of San Diego.  

(g) "RESPONSIBLE PARTY" includes, but is not limited to, any person, firm, 
partnership or corporation owning, renting, leasing, or otherwise controlling 
any parcel located in the unincorporated area of the County of San Diego. 

(h) "RUBBISH" is waste material including, but not limited to, garbage, waste paper, 
and debris from construction or demolition. 

Section 16.2 Certain Vegetation, And Other Items Declared a Public Nuisance 
"Weeds," as used in this part, means all weeds growing upon streets, sidewalks or 
private property within the Rincon del Diablo Fire Protection District and includes any of 
the following, and are hereby declared a public nuisance: 

(a) Plants or vegetation, which bears seeds of a downy or wingy nature, which 
create a fire or health hazard. 

(b) Sagebrush, chaparral, and any other brush or vegetation which attain such 
large growth as to become, when dry, a fire menace upon premises and/or 
to adjacent property. 

(c) Plants or vegetation, which are otherwise noxious weed or dangerous. 

(d) Poison oak and poison ivy when the conditions of growth are such as to 
constitute a menace to the public health. 



Rincon Administrative Code Section 6000 

Adopted:  October  8, 2002 5 
Last Revision Date:  February 8, 2005 

(e) Dry grass, stubble, brush, litter, or other flammable material, which 
endangers the public safety by creating a fire hazard in any portion of the 
Rincon del Diablo Fire Protection District, which is adjacent to any improved 
property. 

(f) Cultivated and useful grasses and pasture will not be declared a public 
nuisance.  However, if the Fire Chief or his authorized representatives 
determine it necessary to protect adjacent improved property from fire 
exposure, an adequate firebreak may be required. 

(g) Any accumulation of dry grasses or other flammable vegetation within thirty 
(30) feet of any aboveground flammable liquid or combustible gas vessel. 

(h) Trees, if determined to increase the fire hazard, due to mortality, insect 
infestation, disease, or lack of maintenance. 

(i) Dead and/or dying groves and/or forests. 

Section 16.3.  Waste Matter Declared a Public Nuisance 
Waste matter as hereinafter defined, which by reason of its location and character would 
materially hamper or interfere with the prevention or the suppression of fire upon the 
premises or adjacent premises, or the abatement of  
a nuisance as defined by Sec. 12510, Health and Safety Code, is hereby declared a 
public nuisance. 

Section 16.4. Waste Material Defined 
“Waste material” is defined for the purpose of this article as unused or discarded matter 
having no substantial market value, which is exposed to the elements and is not enclosed in 
any structure or otherwise concealed from public view, and which consists (without limitation 
or exclusion by enumeration) of such matter and material as rubble, asphalt, and other 
combustible material, dead vegetation stock piled. 

Section 16.5. Clearance of brush or vegetative growth from structures 

GENERAL 

Persons owning, leasing, controlling, operating or maintaining buildings or structures in, 
upon or adjoining hazardous fire areas, and persons owning, leasing or controlling land 
adjacent to such buildings or structures, shall at all times: 

(a) Maintain an effective fuel modification zone by thinning, clearing away, or 
modifying away combustible vegetation and other flammable materials from 
areas within one hundred (100) feet from such buildings or the fuel 
modification zone may be re-planted with either approved irrigated, fire-
resistant planting material or approved non-irrigated, drought-tolerant, fire-
resistant plant material, or thinned to reduce the hazard.  Re-planting of the 
fuel modification zone may be required for erosion control. 
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EXCEPTIONS:  
With the approval of the Fire District the width of the fuel modification zone 
may be modified based on the hazard or topography.  

(b) Remove the portion of trees, which extend within ten (10) feet of the outlet 
of a chimney. 

(c) Maintain existing trees free of deadwood, and trim/prune at a minimum of 
ten (10) feet away from combustible construction, roofs, and wood siding of 
any type. 

(d) Maintain the roof of a structure free of leaves, needles or other combustible 
vegetative growth. 

(e) All newly planted or planted from this date forward fire-resistive tree species 
shall be planted and maintained at a minimum of ten (10) feet from the 
tree’s drip line to any combustible structure. 

(f) All newly planted or planted from this date forward non fire-resistive tree 
species shall be planted and maintained at a minimum of thirty (30) feet 
from the tree’s drip line to any combustible structure. 

Section 16.6. Clearance of brush or vegetative growth from roadways 

(a) Clearance at Existing Off-Site Roadways.  The Fire Chief and/or 
his/her designee is authorized to cause the area within twenty (20) feet on 
each side of the improved width portions of highways and private streets 
roads which are improved, designed, or ordinarily used for vehicular traffic 
to be cleared of flammable vegetation and other combustible growth shall 
comply with the requirements of a fuel modification zone. The Fire Chief 
and/or his/her designee is authorized to enter upon private property to 
insure the fuel modification zone requirements are met. 

EXCEPTION: 
Single specimens of trees, ornamental shrubbery or cultivated ground cover 
such as green grass, ivy, succulents or similar plants used as ground 
covers, provided that they do not form a means of readily transmitting fire. 

(b) Clearance for New Off-Site Roadways when constructed and 
New On-Site Roadways. The area thirty (30) feet on each side of the 
improved width of highways, private road street and driveways shall comply 
with requirements of a fuel modification zone.  

EXCEPTION: 
1. Upon approval by the Fire District, the Roadway Fuel Modification Zones
may be reduced provided it does not impair access. 
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    EXCEPTION   
 2. Single specimens of trees, ornamental shrubbery or cultivated ground 

cover such as green grass, ivy, succulents or similar plants used as ground 
covers, provided that they do not form a means of readily transmitting fire. 

  
(c) All roadways shall have a minimum of thirteen (13) feet six (6) inches 
vertical clearance free of vegetation. 
 

SECTION 17 - ABATEMENT PROCEDURES, APPEALS, ASSESSMENTS, AND 
VIOLATIONS 
 
Section 17.1. Notice to Abate Hazard  

 If it is determined that a public nuisance or fire hazard as herein defined exists on any lot 
or premise, or upon any sidewalk, parking lot, parking area or adjacent to  such lot or 
premise, the Fire Chief and/or his/her designee will cause a notice to be issued to abate 
such nuisances.   
 
Such notice will be headed:  "NOTICE TO ABATE HAZARD" which shall, in legible 
characters, direct the abatement of the nuisance or fire hazard and refer to this article 
and section for particulars.  Notice to Abate Hazard served by means other than posting 
as provided by this article will contain a description of  
the property in general terms reasonably sufficient to identify the location of the nuisance. 
 

 Section 17.2. Service of Notice to Abate Hazard 
The notice required by Division 12, Part 5 of the Health and Safety Code may be served 
in any of the following manners: 

 
(a) By personal service on the owner, occupant or person in charge or control 

of the property. 
 

(b) By regular first class postage prepaid mail addressed to the owner or 
person in charge and control of the property, at the address shown on the 
last available assessment roll, or as otherwise known. 

 
(c) By posting at a conspicuous place on the land or abutting public right-of-

way in accordance with Section 4 of this Ordinance, and insertion of an 
advertisement at least once a week for a period of two weeks in a 
newspaper of general circulation in the Rincon del Diablo Fire Protection 
District.  A said newspaper advertisement will be a general notice that 
property in the Rincon del Diablo Fire Protection District has been posted in 
accordance with this article and contains a general statement of the effect 
of such posting.  The date of such newspaper advertisements will not be 
considered in computing the appeal periods provided by this article. 

 
Section 17.3. Appeal, Right of, to Board of Directors 
Within ten (10) days from the date of posting, mailing or personal service of the required 
notice, the owner or person occupying or controlling such lots or premise affected may 
appeal to the Rincon del Diablo Fire Protection District Board of Directors.  Such appeal will 
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be in writing and will be filed with the Board Secretary.  At the regular or adjourned meeting 
of the Board of Directors, not less than five (5) days nor more than thirty (30) days 
thereafter, it will proceed to hear and pass upon such appeal, and the decision of the Board 
of Directors thereupon will be final and conclusive. 

 

Section 17.4. Time Limit for Removal of Nuisance 

It will be the duty of the owner, the agent of the owner, or the person in possession of any 
lot or premise in the Rincon del Diablo Fire Protection District to abate the nuisance or fire 
hazard as stated within Thirty (30) days from the date of notification as provided herein, or in 
case of an appeal to the Board of Directors, within Thirty (30) days from the determination 
thereof, unless the same is sustained. 

 
Section 17.5. Abatement of Nuisance by Fire Chief 
If the owner fails or neglects to abate the nuisance as herein defined, within the time 
specified in the article, the Fire Chief and/or his/her designee of the Fire Department may 
cause such nuisances or fire hazard to be abated.  Private contractors may do the 
abatement work. A report of the proceedings and an accurate account of the cost of 
abating the nuisance or fire hazard on each separate property will be filed in the Fire 
Prevention Office. 

 
Section 17.6. Expense of Abatement Report and Hearing 
Rincon del Diablo Fire Protection District will be provided by FPS a written itemized 
abatement report showing the cost of removal and abatement of hazards per parcel, for 
the Board’s approval, as defined and outlined in the District’s adopted weed abatement 
Policies and Procedures.  At least three (3) days prior to the date of the hearing a copy of 
the report will be posted in a public place at the offices of the Rincon del Diablo Fire 
Protection District, showing the date and time of the hearing.  A copy of the report and 
notice of hearing date will be sent to the last known owner of the parcel as listed in the 
County Assessor’s Office. 

 
At the specified date and time, the Board will receive the report.  In considering the report 
the Board of Directors will hear it and any objections of the property owners liable to be 
assessed for the work of abatement.  After receiving the report and hearing the objections, if 
any, the Board may make such modifications in the report, as it deems necessary, after 
which, by Board action, the report shall be confirmed.  After the report has been confirmed, 
the District will seek cost recovery from the property owner prior to implementing the 
provisions of Section 13 within this Ordinance. 

 
Section 17.7. Government Code Provisions Adopted, and Collection of 

Assessments 
The provisions of Section 39580 through 39586, inclusive, of the Government Code of the 
State of California are incorporated by reference and made a part of this Ordinance.  The 
County Auditor shall enter each assessment in the County Tax Roll opposite the parcel of 
land.  The amount of the assessment shall be collected at the time and in the manner of 
ordinary municipal taxes.  If delinquent, the amount is subject to the same penalties and 
procedure of foreclosure and sale as is provided for ordinary municipal taxes. 
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Section 17.8. Violation 
The owner, occupant, or agent of any lot or premise within the Rincon del Diablo Fire 
Protection District who will permit or allow the existence of a public nuisance as defined 
in this Ordinance, upon any lot or premise owned, occupied, or controlled by him or her, 
or who shall violate any of the provisions of this Ordinance, shall be guilty of a 
misdemeanor and upon conviction thereof be subject to a fine of not more than Five  
Hundred Dollars ($500.00), or to imprisonment for a period not exceeding six (6) months, 
or both. 

PART II - URGENCY, EFFECTIVE DATE 

 
Section 1. Declaration of Urgency 
That the Board of Directors hereby declares that facts exist pursuant of Section 36937 of 
the Government Code of the State of California constituting an urgency, to wit:  That in 
order to promote and protect the public health, safety, and welfare of the citizens of the 
Rincon del Diablo Fire Protection District by reason of certain vegetation, and other items 
constituting a potential health and fire hazard, requiring immediate regulation and control 
by the Fire Department that the Board of Directors does hereby determine that such facts 
constitute an urgency, that the passage of this Ordinance is urgent, and will take effect 
immediately upon adoption, pursuant to section 36937 of the Government Code of the 
State of California. 

 
Section 2. Date of Effect   
The Secretary to the Board of Directors will certify to the adoption of this Ordinance and 
cause the same to be published in the manner required by law.  This Ordinance will take 
effect immediately after its final passage at a public hearing as required by law at their 
regular meeting on the 8th day of February 2005 by the following roll call vote: 

 
AYES:  Hinrichs, Quist, Cornelius, Ix 
ABSENT: Towne 

  ABSTAIN:  None 
 
 
 

John B. Hinrichs, President 

 
 
 
ATTEST: 
 
 
 
Annette Hubbell, Secretary 
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